City of Cleveland
Department of Public Safety

Request for Proposal for Cleaning and Conservation of USS Cleveland Bell,
Department of Public Safety

Schedule of Critical Dates:

1. RFP Published on City’s Website Wednesday, September 24, 2025

2. Last Day to Submit Provider Questions Friday, October 3, 2025
3. Addenda to RFP Published on City’s Website | Wednesday, October 8, 2025, if

necessary

4. Proposal Submission Deadline Friday, October 17, 2025
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Introduction and Background

The City of Cleveland (City), Department of Public Safety, is seeking proposals from qualified conservation
specialists for the cleaning and preservation of the historic bronze ship’s bell from the USS Cleveland. The
bell is a historical artifact crafted from a solid cast copper alloy and features intricate relief imagery that
represents a valuable component of naval pageantry and civic history. Cuﬁently mounted on a wooden
frame, the bell displays evidence of extensive historical polishing, which has resulted in substantial wear and
the accumulation of residues that obscure its detailed features. The City is committed to preserving this
artifact's integrity through careful and professional conservation practices. The goal of this project is to
safely clean and stabilize the bell, preventing further deterioration and ensuring its ongoing preservation for
educational and historical appreciation. All conservation plans must receive prior approval from the Naval

History and Heritage Command.
Proposals should be sent via email to mgehlmann@clevelandohio.gov by 5:00 PM Friday, October 17, 2025.

This Request for Proposal (RFP) does not obligate the City to complete the selection and contract award
process. The City reserves the right to accept or reject any and all proposals or portions of them; to waive
irregularities, informalities, and technicalities to re-issue or to proceed to obtain the services desired otherwise at any time or
in any manner considered in the City’s best interest; to request additional information from any or all consultants to
assist the City in its'evaluation process; and to amend or withdraw this RFP prior to the announcement of the
selected consultant. In the event there is an amendment to the RFP, all Proposers will be provided with a copy
of any such amendment(s) and be afforded the opportunity to revise their Proposals in response to the RFP

amendment.

Should you have any questions regarding this Request for Proposal, please contact Michael Gehlmann,
Department of Public Safety, by email at mgehlmann@gclevelandohio.gov or by telephone at 216-664-3740.



Scope of Services

The selected conservation specialist will:

1. Conduct a comprehensive preliminary assessment of the bell’s current physical condition.

2. Perform gentle, non-aggressive cleaning methods, including solvent-based solutions and/or pressurized
steam cleaning, to remove superficial accretions and residues from previous polishing.

3. Employ limited mechanical cleaning with approved tools such as cotton swabs or wooden/Teflon picks
to delicately remove dense accumulations, if necessary.

4. Evaluate and document areas of potential corrosion, providing recommendations for either reducing
corrosion through targeted treatments or permitting natural oxidation where appropriate.

5. Apply appropriate protective coatings, potentially utilizing sacrificial layers such as wax or resin-based
products infused with corrosion inhibitors like Incralac®, to mitigate future corrosion.

6. If necessary, ensure careful handling, packing, and transportation of the bell from its current location to
the designated conservation site and back, constructing a protective travel frame and blanket wrapping
to minimize the risk of damage.

7. Provide detailed documentation of all treatment processes, materials used, and before-and-after
conditions for archival purposes.

All conservation activities shall adhere strictly to accepted best practices in the field of metal
conservation. The proposal should clearly outline the methods, materials, and estimated timelines
necessary to complete the conservation of this significant historical artifact. The selected conservation

plan must also be submitted for review and approval by the Naval History and Heritage Command

prior to initiating work.



Below are photographs of the bell with the Catalog No. NHHC 1980-14-A.:










The term of service will be upon execution of the contract through October 31, 2026 or when the
professional services are complete, whichever is earliest.

L. Professional Services Requirements:

Listed below are the requirements the Proposer is expected to possess and address in their Proposal. The
Proposal should provide information about your ability to address these areas or related areas as part of

your engagement.

1. The organization or consultant shall provide information and certification(s), as
applicable, describing their credentials and experience in providing similar

conservation services.

2. Provide detailed information describing your prior experience and expertise in

providing conservation services.

3. Provide a minimum of three (3) references for which the same or similar services



have been provided and completed.

If requested, the Proposer will be prepared to present their proposal before a committee selected
by the Department of Public Safety. To effectively verify all proposals, the Department of Public .

Safety reserves the right to conduct follow-up on references.

IL. Project Team

The following project team information is required:

1. Proposers shall provide the names of the project team and include the roles and responsibilities
they will be assigned on this project.

2. Proposers shall provide resumes for each of the team members planned for this project.

Proposal Requirements

Submission of Proposal
Each Proposer shall submit its proposal(s) in the form, manner, and by the date and time required

in the section, Introduction and Background, above.

i.  Each Proposer shall provide all information requested in this RFP. The Proposer must
organize its proposal package to address each of the elements in this RFP in order listed.
The Proposer should carefully read all instructions and requirements and furnish all
information requested.‘If a proposal does not comply with all terms, conditions, and
requirements for submittal, the City may consider it unacceptable and may reject it without

further consideration.

ii.  If you find discrepancies or omissions in this RFP or if the intended meaning of any part
of this RFP is unclear or in doubt, send an email request for clarification or interpretation

no later than Friday, October 3, 2025 via e-mail to:

Michael Gehlmann, Fiscal Manager
Department of Public Safety

mgehlmann@clevelandohio.gov




iii.

1v.

Vi.

vil.

The Director of Public Safety, at his/her sole discretion, may require any Proposer to
augment or supplement its proposal or to meet with the City’s designated
representatives for interview or presentation to further describe the Proposer’s
qualifications and capabilities. The requested information, interview, meeting, or
presentation shall be submitted or conducted, as appropriate, ata time and place specified

by the Director of Public Safety.

The City reserves the right, at its sole discretion, to reject any proposal that is incomplete
or unresponsive to the requests or requirements of this RFP. The City reserves the right
to reject any or all proposals and to waive and accept any informality or discrepancy in

the proposal or the process as may be in the City’s best interest.

Proposal as a Public Record

Under the laws of the State of Ohio, all parts of a proposal, other than trade secret or
proprietary information, and the fee proposal may be considered a public record which,
if properly requested, the City must make available to the requester for inspection and
copying. Therefore, to protect trade secret or proprietary information, the Proposer

should clearly mark each page - but only that page - of its proposal that contains that

information. The City will notify the Proposer if such information in its proposal is
requested, but cannot, however, guarantee the confidentiality of any proprietary or
otherwise sensitive information in or with the proposal. Blanket marking of the entire
proposal as “proprietary” or “trade secret” will not protect an entire proposal and is not

acceptable.

Term of Proposal’s Effectiveness

By submission of a proposal, the Proposer agrees that its proposal will remain effective
and eligible for acceptance by the City until the earlier of the execution of a final contract
or 270 calendar days after the proposal submission deadline (the “Proposal Expiration
Date”).

Execution of a Contract

The successful Proposer shall, within ten (10) business days after receipt of a contract



viii.

iX.

prepared by the City Director of Law, exclusive of Saturdays, Sundays and holidays,
execute and return the contract to the City together with evidence of proper insurance
and intent to conform to all requirements of the contract. Attached hereto or which are a
part hereof and all applicable federal, state and local laws and ordinances prior to or at

the time of execution of the contract.
Short-listing

The City reserves the right to select a limited number (a “short list”) of Proposers to
receive supplemental questions and/or to make an oral or presentation of their
qualifications, proposed services, and capabilities. The City will notify the Proposers

selected for oral presentations in writing.

Proposer’s Familiarity with RFP; Responsibility for Proposal

By submission of a proposal, the Proposer acknowledges that it is aware of and
understands all requirements, provisions, and conditions in and of this RFP and that its
failure to become familiar with all the requirements, provisions, conditions, and
information either in this RFP or disseminated either at a pre-proposal conference or by
addendum issued prior to the proposal submission deadline, and all circumstances and
conditions affecting performance of the services to be rendered by the successful
Proposer will not relieve it from responsibility for all parts of its Proposal and, if selected
for contract, its complete performance of the contract in compliance with its terms.
Proposer acknowledges that the City has no responsibility for any conclusions or
interpretations made by Proposer on the basis of information made available by the City.
The City does not guarantee the accuracy of any information provided and Proposer
expressly waives any right to a claim against the City arising from or based upon any
incorrect, inaccurate, or incomplete information or information not otherwise

conforming to represented or actual conditions.

Interpretation

The City is not responsible for any explanation, clarification, interpretation,
representation or approval made concerning this RFP or a Proposal or given in any
manner, except by written addendum. The City will mail, e-mail, or otherwise deliver

one copy of each addendum issued, if any, to each individual or firm that requested and

10
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| _
received an RFP. Any addendum is a part of and incorporated in this RFP as fully as if

originally written herein.

Confidentiality
The Proposer cannot make use of any information obtained through this RFP for any

activity outside the scope of this project. Proposer will utilize its “best efforts” to protect

all information gathered and records developed during the course of this RFP from

examination by unauthorized agencies or persons. Such records include all collected
data, forms, provided/developed configuration and topology data, computer files,
program listings, manuals, documentation, correspondence files, contract records, and
reports. The Proposer shall retain all c'opies in a secure manner until the projectis closed
and all documents will be returned to the Director of Public Safety. No information,
materials or any summary of these materials shall be released to any individual or
organization (verbally or in writing) without prior written permission from the Director

of Public Safety.

No work involving information furnished under this RFP will be subcontracted without
the specific approval of the Director of Public Safety.

In performance of the services contained in their proposal, the Proposer agrees to
comply with and assume responsibility for compliance by employees with the following

requirements:

e All work will be performed under the supervision of the Proposer or the Proposer’s

responsible employees.

® Any information provided to the Proposer, in any format, will be used only for the
purpose of carrying out the provisions of this contract. This information will be
treated as confidential and will not be made known in any manner to any person

except as may be necessary in the performance of the services requested by this RFP.

¢ All information provided to the Proposer shall be accounted for upon receipt and
properly stored before, during, and after processing. In addition, all related output

shall be given the same level of protection as required for the source material.

11



Xli. Anticipated Proposal Processing

The Director of Public Safety anticipates - but neither promises nor is obligated to - processing

proposals received according to the following schedule:

Event Dates/Deadlines

1. RFP Published on City’s Website Wednesday, September 24, 2025

2. Last Day to Submit Provider Questions: [Friday, October 3, 2025

3. Addenda to RFP Published on City’s Wednesday, October 8, 2025, if necessary
Website

4. Proposal Submission Deadline Friday, October 17, 2025

The City reserves the right to modify the scope of services at any time before execution of a contract
fo add, delete, or otherwise amend any item(s), as it deems necessary, in its sole judgment, and in

the best interest of the City.

111 Qualification for Proposal

Each Proposer, regardless of the form of its business entity, must meet the following
requirements. Failureto meetallrequirements maybe cause forrejection of a proposal. If Proposer
is a partnership or a joint venture, at least one general partner or constituent member must meet

the requirements. Each Proposer must:

e Confirm that the background, qualifications, and experience of the Proposer meets the

requirements specified under the Section, Introduction and Background, above.

® Submit with its proposal at least three (3) references dated within the last five years from
clients for which the Proposer has rendered services substantially similar to those sought by
this RFP. Proposer is required to provide the names, contact information, and a brief

- project scope for each of the references provided.

Insurance: The successful Proposer, at its expense, shall at all times during the term of the
contract resulting from this RFP, maintain the following insurance coverage. The insurance
company (ies) providing the required insurance shall be authorized by the Ohio Department of

Insurance to do business in Ohio and rated “A” or above by A. M. Best Company or equivalent.

12



The Successful Proposer, as contractor, shall provide a copy of the policy or policies and any
necessary endorsements, or a substitute for them satisfactory to and approved by the Director of

Law, evidencing the required insurances upon execution of the contract.

i. Professional liability insurance (including errors and omissions coverage) with
limits of not less than $1,000,000.00 for each occurrence and subject to a
deductible for each occurrence of not more than $50,000.00 per occurrence and
in the aggregate, and if not written on an occurrence basis, shall be maintained
for not less than two (2) years after satisfactory completion and written acceptance

of the services under the contract.

ii. Workers’ compensation and employer’s liability insurance as provided under the

laws of the State of Ohio.
iii. Statutory unemployment insurance protection for all of itsemployees.

1v. Theft / Loss / Damage coverage through an inland marine insurance
policy including bailee customer coverage, motor truck cargo coverage, and
exhibition/fine art rider/coverage with limits of not less than $1,000,000.00 for

each occurrence, to be maintained during the entirety of the contract period.

V. Such other insurance coverage(s) as the City may reasonably require.

Proposal Content

Each proposal shall include the following parts in the below order. Each proposal should be organized

to facilitate its evaluation.

A: Cover Letter

The cover letter shall identify and introduce the Proposer and provide other general
information about Proposer's business organization including, at least, in one or more
attachments or in the Proposal, Proposer’s name, principal address, federal ID number,
telephone and facsimile numbers, and e-mail address.

If a corporation, then provide the state of incorporation, and the full name, title, and
experience of each high level corporate officer.

If the Proposer is not an Ohio corporation, please state whether or not the Proposer is qualified
to do business in the State of Ohio as a foreign corporation. A foreign corporation must

13



provide evidence, prior to execution of a contract, that is qualified to do business in the State
of Ohio or it must register with the Ohio Secretary of State.

If the Proposer is a sole proprietorship, state the name of the proprietor doing business.

If a partnership, state the full name, address and other occupation, if any, of each partner;
whether the partner is a general or limited partner, and whether active or passive; state each
partner's experience and the proportionate share of the business owned by each partner.

If a joint venture, state the name of each firm participating in the joint venture and each
principal officer of each firm; each officer's experience and the proportionate share of the
joint venture owned by each joint venture partner.

B. Executive Summary:

The Executive Summary should provide a complete and concise summary of Proposer's
background, area(s) and level(s) of expertise, relevant experience and ability to meet the
requirements of this RFP. The Executive Summary should briefly state why Proposer is the
best candidate for the engagement. The summary should be organized so it can serve as a
stand-alone summary apart from the remainder of the proposal.

C. Exceptions:

Proposer shall itemize any exceptions it has to the RFP. If it has no exceptions to or deviations
from any part of this RFP, it shall so state on an "Exceptions" page. If no deviations or
exceptions are identified, the proposer understands that if the City accepts the Proposer's
proposal, it must comply with and conform to all of the requirements of the RFP.

D. Profile

The Proposer will provide a profile of its consulting services or firm and all other sub-
consultants who will be providing services. At a minimum, the Proposer will provide the
following information:

® Number of years in business
® Number of years involved with services as proposed

e Total number of employees, if applicable

E. Qualifications

Each Proposer should state in detail its qualifications, experience, and how its services are unique
and best suited to meet the requirements and intent of this RFP. This should include the qualifications
of sub-consultants included in the proposal. Proposer may include as much information as needed
to differentiate its company, team members and proposed services and product(s) from other
Proposers. Proposer must include all information with regard to any liquidated damages or contract
default claim involved during the last five (5) calendar years.

14



F. Response to Scope of Services

Proposer shall describe in detail how Proposer’s management and operating plan for delivery of the
services for the engagement or project will achieve the intent and goal(s) of the RFP. The Proposer
should use this section to clearly identify its approach to delivering the following scope of services,
including but not limited to: required phases, methodology, process, team responsibilities, tasks and
schedule. Time is of the essence. Proposer should clearly identify the timeline for delivering available
options for the City to review at the date of engagement.

G. List of Representative Projects

Provide a list of at least three similar projects that the Proposer has successfully completed
within the last five years.

Provide at least three client references (verified name and telephone number) of someone
closely familiar with each project and your firm's performance.

Each project description shall be presented in the format consistent with the table below.

PROJECT NAME AND DESCRIPTION

Agency & Department:
Address:

Point of Contact

Verified Telephone Number for Contact

Date of Contract

H. Project Management Approach/ Project Methodologies
Define the approach and document project deliverables to addressthe requirements
outlined in the scope of services.

I. Fee Proposal

Proposer should submit its fee proposal for all its services in a separately identified file (electronic
submissions) or in a sealed envelope clearly marked on the outside (hard copy submissions). Itemize
the fee by project phase or other divisible unit completed, in dollars and percentage, or by deliverable.
Proposer shall provide its best estimate of expenses including, but not limited to, travel and associated
expenses. No qualification of the financial offer will be accepted. The fee proposal shall be a firm
and final amount including the costs and expenses for all anticipated services.

J. Financial Statements

Any financial statements that would be required will be requested only from those Proposers

that are “short-listed”.

15



K. Required City Forms

Proposer shall complete, execute, and return with its fee proposal the following documents, which

are also attached in the Exhibits to this RFP):
e Federal Form W-9 including Taxpayer Identification Number;
e Non-Competitive Bid Contract Statement for Calendar Year 2025;

® Northern Ireland Fair Employment Practices Disclosure:

NorthernlrelandFairEmploymentDisclosure.pdf (clevelandohio.gov)

Proposal Evaluation

Basis for Award
Proposals received in response to this request will be reviewed and evaluated by a team. The final selection

will be based on the evaluation team’s assessment of the respondents per the following evaluation criteria:

I.  Quality, thoroughness and clarity of proposal
II.  How well the submitted package meets the City’s needs
III.  Qualifications, capabilities, and experience of the firm and staff
IV.  Proposed services
V.  Advantages and disadvantages to the City, which could result from the proposal.
VI.  Implementation strategy, project management, and commitment to a successful project
VII.  Proposer references

VIII.  Price.

The ratings are not intended or to be interpreted as a reflection of a Proposer’s professional abilities.
Instead, they reflect the City’s best attempt to quantify each Proposer’s ability to provide the services
sought by the City and to meet the specific requirements of this RFP, for comparison purposes.

Disqualification of a Proposer/Proposal: The City does not intend by this RFP to prohibit or
discourage submission of a proposal that is based upon a Proposer’s trade experience in relation to the
nature or scope of work, services, or product(s) described in this RFP or to prescribe the manner in which

its services are to be performed or rendered.
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‘The City will not be obligated to accept, however, significant deviations from the work or services
sought by this RFP, including terms inconsistent with or substantially varying from the services or the
financial and operational requirements of the RFP, as determined solely by the City. The City reserves
the right to reject any proposal that does not furnish or is unresponsive to the information required or
requested herein. The City reserves the right to reject any proposal or to waive or to accept any
deviation from this RFP or in any step of the proposal submission or evaluation process so as to approve
the award of the contract considered in the City’s best interest, as determined in the City’s sole

discretion.

Although the City prefers that each Proposer submit only one proposal including all alternatives to the
proposal that the Proposer desires the City to consider, it will accept proposals from different business
entities or combinations having one or more members in interest in common with another Proposer.
The City may reject one or more proposals if it has reason to believe that Proposers have colluded to
conceal the interest of one or more parties in a proposal, and will not consider a future proposal from
a participant in the collusion. In addition, the City will not accept a proposal from or approve a contract
to any Proposer that is in default as surety or otherwise upon an obligation to the City or has failed to
perform faithfully any previous agreement with the City, or is currently in default under any agreement

with the City.

The City reserves the right to reject any or all proposals. Failure by a Proposer to respond thoroughly
and completely to all information and document requests in this RFP may result in rejection of its
proposal. Further, the City reserves the right to independently investigate the financial status,

qualifications, experience, and performance history of a Proposer.

The City reserves the right to cancel the approval or authorization of a contract award, with or without

cause, at any time before its execution of a contract.

17



Appendix A: Proposal Checklist

Proposers should be sure to address all of the following areas in their proposal.

A.  Proposal Submission:
e Section 1: Cover Letter and Executive Summary
e Section 2: Profile |
e Section 3: Qualifications
e Section 4: Response to Scope of Services
e Section 5: List of Representative Projects
e Section 6: Project Management Approach/Project Methodologies
e Section 7: Financial Statements (for shortlisted candidate only)

e Section 8: Required City Forms

18



Exhibits
Exhibit A: Federal Form W-9 including Taxpayer Identification Number
Exhibit B: Non-Competitive Bid Contract Statement for Calendar Year 2025

Exhibit C: Northern Ireland Fair Employment Practices Disclosure

19



Form w-g RequeSt fOf TaxPayer Give form to the

(Rev. March 2024) ~ Identification Number and Certification requester. Do not

Department of the Treasury send to the IRS.
Internal Revenue Service

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

1 Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner's name on line 1, and enter the business/disregarded
entity’s name on line 2,) . :

Go to www.irs.gov/FormW?9 for instructions and the latest information.

2 Business name/disregarded entity name, if different from above.

3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 4 Exemptions (codes apply only to
only one of the following seven boxes. certain entities, not individuals;

see Instructions on page 3):

[ individual/sole proprietor ~ [] Ccorporaton ] Scorporation [ ] Partnership ] Trust/estate " page 3)

] LLC. Enter the tax classification (C = C corporation, § = S corporation, P = Partnership) . . . . Exempt payee code (if any)

@

e Note: Check the “LLGC" box above and, in the entry spacs, enter the appropriate code (C, S, or P) for the tax

‘E' classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate | Exemption from Foreign Account Tax
o box for the tax classification of its owner. Compliance Act (FATCA) reporting

g D Other (see instructions) code (if any)

o

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC"” and entered “P" as its tax classification,
and you are providing this form to a parinership, trust, or estate in which you have an ownership interest, check
this box if you have any foreign partners, owners, or beneficlaries. See instructions . P

(Applies to accounts maintained
outside the United States.)

See Specific Instructions on page 3.

5 Address (number, street, and apt. or suite no.). See instructions. Requester's name and address (optional)

6 Cily, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid Social securlty number _
backup withholding. For individuals, this is generally your social security number (SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other = -

entities, it is your employer identification number (EIN). If you do not have a number, see How to get a or

TIN, later.

[ Employer identification number

Note: If the account is In more than one name, see the instructions for line 1. See also What Name and
Number To Give the Requester for guidelines on whose number to enter. o

=d|l  Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. | am not subject to backup withholding because (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3.lama U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding

because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments

other than interest and dividends, you are not required to sign the certification, but you must provide your carrect TIN. See the instructions for Part Il, later.

Sign Signature of

Here U.S. person Date

1 ; New line 3b has been added to this form. A flow-through entity is
General InStrUCtlons ' required to complete this line to indicate that it has direct or indi?ect
Section references are to the Internal Revenue Code unless otherwise foreign partners, owners, or beneficiaries when it provides the Form W-9
noted. to another flow-through entity in which it has an ownership interest. This
Future developments. For the latest information about developments change is intended to provide a flow-through entity with information
related to Form W-9 and its instructions, such as legislation enacted regarding the status of its indirect foreign partners, owners, or
after they were published, go to www.irs.gov/FormWs. : benqﬁclanes, so that it can satisfy any applicable reporting )

requirements. For example, a partnership that has any indirect foreign

What’s New partners may be required to complete Schedules K-2 and K-3. See the

. . ) . Partnership Instructions for Schedules K-2 and K-3 (Form 1065).
Line 3a has been modified to clarify how a disregarded entity completes

this line. An LLC that is a disregarded entity should check the Purpose of Form
appropriate box for the tax classification of its owner. Otherwise, it oo ; . .
should check the “LLC” box and enter its appropriate tax classification. An individual or entity (Form W-9 requester) who is required to file an

information return with the IRS is giving you this form because they

Cat. No. 10231X Form W=9 (Rev. 3-2024)



Form W-9 (Rev. 3-2024)

Page 2

must obtain your correct taxpayer identification number (TIN), which
may be your social security number (SSN), individual taxpayer
identification number (ITIN), adoption taxpayer identification number
(ATIN), or employer identification number (EIN), to report on an
information return the amount paid to you, or other amount reportable
on an information return. Examples of information returns include, but
are not limited to, the following.

* Form 1099-INT (interest earned or paid).

* Form 1099-DIV (dividends, including those from stocks or mutual

funds). _

* Form 1098-MISC (various types of income, prizes, awards, or gross

proceeds).

* Form 1099-NEC (nonemployee compensation).

* Form 1099-B (stock or mutual fund sales and certain other

transactions by brokers).

* Form 1099-S (proceeds from real estate transactions).

* Form 1099-K (merchant card and third-party network transactions).

* Form 1098 (home mortgage interest), 1098-E (student loan interest),

and 1098-T (tuition).

¢ Form 1099-C (canceled debt).

* Form 1099-A (acquisition or abandonment of secured property).
Use Form W-9 only if you are a U.S. person (including a resident

alien), to provide your correct TIN.

Caution: If you don't return Form W-9 to the requester with a TIN, you
might be subject to backup withholding. See What is backup
withholding, later.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued); i

2, Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee; and

4. Certify to your non-foreign status for purposes of withholding under
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting is correct. See What Is
FATCA Reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-8 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

e An individual who is a U.S. citizen or U.S. resident alien;

* A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4
withholding. Payments made to foreign persons, including certain
distributions, allocations of income, or transfers of sales proceeds, may
be subject to withholding under chapter 3 or chapter 4 of the Code
(sections 1441-1474), Under those rules, if a Form W-9 or other
certification of non-foreign status has not been received, a withholding
agent, transferee, or partnership (payor) generally applies presumption
rules that may require the payor to withhold applicable tax from the
recipient, owner, transferor, or partner (payee). See Pub. 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities.

The following persons must provide Form W-9 to the payor for
purposes of establishing its non-foreign status.

s In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the disregarded entity.

¢ In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the grantor trust.

* In the case of a U.S. trust (other than a grantor trust), the U.S. trust
and not the beneficiaries of the trust.

See Pub. 515 for more information on providing a Form W-9 or a
certification of non-foreign status to avoid withholding.

" Foreign person. If you are a foreign person or the U.S. branch of a

foreign bank that has elected to be treated as a U.S. person (under
Regulations section 1.1441-1(b)(2)(iv) or other applicable section for
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the
appropriate Form W-8 or Form 8233 (see Pub. 515). If you are a
qualified foreign pension fund under Regulations section 1.897()-1(d), or
a partnership that is wholly owned by qualified foreign pension funds,
that is treated as a non-foreign person for purposes of section 1445
withholding, do not use Form W-9. Instead, use Form W-8EXP (or other
certification of non-foreign status).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a saving clause. Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if their stay in the
United States exceeds 5 calendar years. However, paragraph 2 of the

first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the

provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first
Protocol) and is relying on this exception to claim an exemption from tax
on their scholarship or fellowship income would attach to Form W-98 a
statement that includes the information described above to support that
exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called “backup withholding.” Payments that may be
subject to backup withholding include, but are not limited to, interest,
tax-exempt interest, dividends, broker and barter exchange
transactions, rents, royalties, nonemployee pay, payments made in
settlement of payment card and third-party network transactions, and
certain payments from fishing boat operators. Real estate transactions
are not subject to backup withholding.

You will not be subject to backup withholding on payments you receive

if you give the requester your correct TIN, make the proper certifications,
and report all your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part |l for details);

3. The IRS tells the requester that you furnished an incorrect TIN;

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only); or

5. You do not certify to the requester that you are not subject to
backup withholding, as described in item 4 under “By signing the filled-
out form” above (for reportable interest and dividend accounts opened
after 1983 only).
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Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

See also Establishing U.S. status for purposes of chapter 3 and
chapter 4 withholding, earlier.

What Is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all U.S. account
holders that are specified U.S. persons. Certain payees are exempt from
FATCA reporting. See Exemption from FATCA reporting code, later, and
the Instructions for the Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you are
no longer tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying ‘
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FFI)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFl to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-8,

* Individual. Generally, enter the name shown on your tax return. If you
have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note for ITIN applicant: Enter your individual name as it was entered
on your Form W-7 application, line 1a. This should also be the same as
the name you entered on the Form 1040 you filed with your application.

e Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or “doing business as” (DBA)
name on line 2.

¢ Partnership, C corporation, S corporation, or LLC, other than a
disregarded entity. Enter the entity’s name as shown on the entity’s tax
return on line 1 and any business, trade, or DBA name on line 2.

» Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. Enter any business,
trade, or DBAname online 2. '

« Disregarded entity. In general, a business entity that has a single
owner, including an LLC, and is not a corporation, is disregarded as an
entity separate from its owner (a disregarded entity). See Regulations
section 301.7701-2(c)(2). A disregarded entity should check the
appropriate box for the tax classification of its owner. Enter the owner's
name on line 1. The name of the owner entered on line 1 should never
be a disregarded entity. The name on line 1 should be the name shown
on the income tax return on which the income should be reported. For

example, if a foreign LLC that is treated as a disregarded entity for U.S.
federal tax purposes has a single owner that is a U.S. person, the U.S.
owner's name is required to be provided on line 1. If the direct owner of
the entity is also a disregarded entity, enter the first owner that is not
disregarded for federal tax purposes. Enter the disregarded entity's
name on line 2. If the owner of the disregarded entity is a foreign person,
the owner must complete an appropriate Form W-8 instead of a Form
W-9. This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA name, or disregarded
entity name, enter it on line 2.

Line 3a

Check the appropriate box on line 3a for the U.S. federal tax
classification of the person whose name is entered on line 1. Check only
one box on line 3a.

IF the entity/individual on line 1 | THEN check the box for. ..

isa(n)...

* Corporation

° lndividuall or
e Sole proprietorship

Corporation.
Individual/sole proprietor.

* LLC classified as a partnership | Limited liability company and
for U.S. federal tax purposes or enter the appropriate tax

o LLC that has filed Form 8832 or | Classification:

2553 electing to be taxed as a P = Partnership,

corporation C = C corporation, or

S = S corporation.

Partnership.
Trust/estate.

e Partnership
¢ Trust/estate

Line 3b

Check this box if you are a partnership (including an LLC classified as a
partnership for U.S. federal tax purposes), trust, or estate that has any
foreign partners, owners, or beneficiaries, and you are providing this
form to a partnership, trust, or estate, in which you have an ownership
interest. You must check the box on line 3b if you receive a Form W-8
(or documentary evidence) from any partner, owner, or beneficiary
establishing foreign status or if you receive a Form W-9 from any
partner, owner, or beneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W-9 and checks box 3b may

be required to complete Schedules K-2 and K-3 (Form 1065). For more
information, see the Partnership Instructions for Schedules K-2 and K-3
(Form 1065).

If you are required to complete line 3b but fail to do so, you may not
receive the information necessary to file a correct information return with
the IRS or furnish a correct payee statement to your partners or
beneficiaries. See, for example, sections 6698, 6722, and 6724 for
penalties that may apply.

Line 4 Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

* Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third-party network transactions.

» Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space on line 4.

1—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2).
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2—The United States or any of its aéencies or instrumentalities.

3—A state, the District of Columbia, a U.S. commonwealth or territory,
or any of their political subdivisions or instrumentalities.

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities.

5—A corporation.

6—A dealer in securities or commaodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
territory.

7—A futures commission merchant registered with the Commodity
Futures Trading Commission.

8—A real estate investment trust.

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940.

10—A common trust fund operated by a bank under section 584(a).
11—A financial institution as defined under section 581.

12—A middleman known in the investment community as a nominee or
custodian.

13—A trust exempt from tax under section 664 or described in section
4947.

The following chart shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the paymentis for... THEN the payment is exempt
for...

¢ Interest and dividend payments | All exempt payees except
for7.

e Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired

prior to 2012.

¢ Barter exchange transactions
and patronage dividends

Exempt payees 1 through 4.

¢ Payments over $600 required to | Generally, exempt payees
be reported and direct sales over | 1 through 5.2

$5,000'

* Payments made in settlement of | Exempt payees 1 through 4.
payment card or third-party
network transactions

1See Form 1099-MISC, Miscellaneous Information, and its instructions.

2However, the following payments made to a corporation and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys’ fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consult with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicable” (or
any similar indication) entered on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37).

B—The United States or any of its agencies or instrumentalities.

C—A state, the District of Columbia, a U.S. commonwealth or
territory, or any of their political subdivisions or instrumentalities.

D—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1(c)(1)(i).

E—A corporation that is a member of the same expanded affiliated

group as a corporation described in Regulations section 1.1472-1(c)(1)().

F—A dealer in securities, commodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state.

G—A real estate investment trust.

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940.

I—A common trust fund as defined in section 584(a).
J—A bank as defined in section 581.
K—A broker. i
L—A trust exempt from tax under section 664 or described in section
4947(a)(1).
l M—A tax-exempt trust under a section 403(b) plan or section 457(g)
plan.

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Form W-9 will mail your information
returns. If this address differs from the one the requester already has on
file, enter “NEW" at the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address in their records.

Line 6
Enter your city, state, and ZIP code.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have, and are not eligible to get, an SSN, your TIN is your
IRS ITIN. Enter it in the entry space for the Social security number. If you
do not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
one). If the LLC is classified as a corporation or partnership, enter the
entity's EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 800-772-1213. Use
Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/EIN. Go to
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form
§S8-4. Or, you can go to www.irs.gov/OrderForms to place an order and
have Form W-7 and/or Form SS-4 mailed to you within 15 business
days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and enter “Applied For” in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, you will generally have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For" means that you have already applied for a
TIN or that you intend to apply for one soon. See also Establishing U.S.
status for purposes of chapter 3 and chapter 4 withholding, earlier, for
when you may instead be subject to withholding under chapter 3 or 4 of
the Code.

Caution: A disregarded U.S. entity that has a foreign owner must use
the appropriate Form W-8.
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Part Il. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the .
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Complete the certification as indicated in
items 1 through 5 below.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983.
You must give your correct TIN, but you do not have to sign the
certification.

2. Interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you
have previously given an incorrect TIN. “Other payments” include
payments made In the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third-party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts (under section 529A),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:
. Individual

Two or more individuals (joint account)
other than an account maintained by
an FFl

3. Two or more U.S. persons
(joint account maintained by an FFi)

Give name and SSN of:
The individual

The actual owner of the account or,
If combined funds, the first individual
on the account!

Each holder of the account

N =

4. Custodial account of a minor The minor2

(Uniform Gift to Minors Act)

5. a. The usual revocable savings trust
(grantor is also trustee)

b. So-called trust account that is not
a legal or valid trust under state law

. Sole proprietorship or disregarded
entity owned by an individual

Grantor trust filing under Optional
Flling Method 1 (see Regulations
sectlon 1.671-4(b)(2)(i)(A))**

The grantor-trustee?
The actual owner'

The owner®

(<2

N

The grantor®

For this type of account:

‘Give name and EIN of:

8. Disregarded entity not owned by an
individual

9. A valld trust, estate, or pension trust

10. Corporation or LLC electing corporate
status on Form 8832 or Form 2553

11. Association, club, religious, charitable,
educational, or other tax-exempt
organization

12. Partnership or multi-member LLC
13. A broker or registered nominee
14. Account with the Department of

The owner

Legal entity4
The corporation

The organization
The parinership

The broker or nominee
The public entity

Agriculture in the name of a public
entity (such as a state or local
government, school district, or prison)
that receives agricultural program
payments

15. Grantor trust filing Form 1041 or
under the Optional Filing Method 2,
requiring Form 1099 (see Regulations
section 1.671-4(b)(2)(i)(B))"

The trust

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be furnished. :

2Circle the minor's name and furnish the minor's SSN.
3You must show your individual name on line 1, and enter your business

or DBA name, if any, on line 2. You may use either your SSN or EIN (if
you have one), but the IRS encourages you to use your SSN.

“List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legal entity itself is not designated in the account title.)

*Note: The grantor must also provide a Form W-9 to the trustee of the
trust.

**For more information on optional filing methods for grantbr trusts, see
the Instructions for Form 1041.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information,
such as your name, SSN, or other identifying information, without your
permission to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
arefund. '

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
¢ Be careful when choosing a tax return preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity, or a questionable credit report, contact the IRS
Identity Theft Hotline at 800-908-4490 or submit Form 14039,

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers.
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Victims of identity theft who are experiencing economic harm or a
systemic problem, or are seeking help in resolving tax problems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 877-777-4778 or TTY/TDD
800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN nhumbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing®irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www./dentityTheft.gov
and Pub. 5027.

Go to www.irs.gov/ldentityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition of abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.S. commonwealths and territories for use in
administering their laws. The information may also be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or not
you are required to file a tax return. Under section 3406, payors must
generally withhold a percentage of taxable interest, dividends, and
certain other payments to a payee who does not give a TIN to the payor.
Certain penalties may also apply for providing false or fraudulent
information.



CITY OF CLEVELAND
Mayor Justin M. Bibb
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Requested By:

(Department/Office)

NON-COMPETITIVE BID CONTRACT
STATEMENT FOR CALENDAR YEAR 2025
(ALL DEPARTMENTS/OFFICES)

This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity’s Mailing Address:

COMPLETE SECTION |, I, OR Ill BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV.

NOTE: For purposes of this Statement, the “Mayor” and “Mayor's Committee” means Justin Bibb, the Neighbors for
Justin Bibb Committee, or any similar campaign committee of Justin Bibb, respectively.

SECTION I.

TO BE COMPLETED BY NON-PROFIT CORPORATIONS AND GOVERNMENTAL
ENTITIES.

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate
designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS lil and IV.

GOVERNMENTAL ENTITY GO TO SECTION IV.

SECTION Il

TO BE COMPLETEb BY INDIVIDUALS, SOLE PROPRIETORSHIPS, PARTNERSHIPS,
INCORPORATED PROFESSIONAL ASSOCIATIONS, UNINCORPORATED ASSOCIATIONS,
ESTATES AND TRUSTS.

The above-named entity is a! (Please mark appropriate designation):

___ SOLE PROPRIETORSHIP _____ TRUST
INCORPORATED PROFESSIONAL

_____ ASSOCIATION _____ ESTATE

___ UNINCORPORATED ASSOCIATION _____ PARTNERSHIP

_____ LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section II, a “principal” means an individual, an owner, a partner, a shareholder, a member, an admimslrator, an
executor or trustee connected with the above-named entity, or the spouse of any of them.,

PLEASE READ PARAGRAPHS ( A) and ( B ) and mark the appropriate paragraph. If paragraph (B ) is checked,
the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2025 unless Council makes a

direct award.

(A)

— (B)

NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
the Mayor's Committee between January 1, 2023 and December 31, 2024 that totaled

in excess of $1,000.00 per individual. (This paragraph also applies if no principal of the above-
named entity made any contributions to the Mayor or the Mayor's Committee).

ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or
more contributions to the Mayor or the Mayor's Committee between January 1, 2023 and
December 31, 2024 that totaled in excess of $1,000.00.




TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS

SECTION lil. TRUSTS.

NON-PROFIT CORPORATION FOR-PROFIT CORPORATION
BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section lll, a “principal” means an individual or an entity owning more than 20% of the corporation or business
trust or the spouse of any such individual, and a "principal” also means any partner, shareholder, administrator, executor, or
trustee or the spouse of any of them.

PLEASE READ PARAGRAPHS (A ) (B)(C) and ( D ) and mark the appropriate paragraph. If paragraph (C)
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a
non-competitively bid contract over $500.00 to the entity during calendar year 2025 unless Council makes
a direct award. If paragraph ( D ) is checked, the City of Cleveland is prohibited by Section 3599.03
from awarding a contract to the non-profit corporation.

(A) NO INDIVIDUAL or entity owned more than 20% of the corporation or business trust
- between January 1, 2023 and December 31, 2024,

NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to

(B) the Mayor or the Mayor's Committee between January 1, 2023 and December 31, 2024
that totaled in excess of $1,000.00. (This paragraph also applies if no principal of the above-
named entity made any contributions to the Mayor or the Mayor's Committee).

(C) ONE OR MORE PRINCIPALS of the above named entity made one or more contributions to
the Mayor or the Mayor's Committee between January 1, 2023 and December 31, 2024
that totaled in excess of $1,000.00 individual.

(D) FUNDS OF THE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor’s
Committee at any time.

GO TO SECTION 1v.

SECTIONIV. TO BE COMPLETED BY ALL ENTITIES.

| do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the
best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title
Signature Date
Telephone No.
(Area Code)
STATE OF )
) SS:
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (he/she) did sign the foregoing statement and
that the same is (his/her) free act deed, ‘personally and as duly authorized representative of
, and the free act and deed of the entity on whose behalf (he/she)

signed.
Notary Public

Date

FOR MAYOR'S OFFICE USE ONLY

ELIGIBLE

INELIGIBLE

DATE




Subject: Submission of NORTHERN IRELAND FAIR EMPLOYMENT
PRACTICES DISCLOSURE

Each bidder and/or appropriate parties should complete the DISCLOSURE and
submit it with the bid, if possible. If not submitted with the bid, it must be completed
and submitted to the Commissioner of Purchases and Supplies prior to any contract
being awarded by the City. If a bidder or appropriate parties fail to complete and
submit it, they shall not be eligible for a contract award.



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested
on this page must be supplied by all Contractors and any Subcontractors having more
than a fifty percent (50%) interest in the proposed contract prior to any contract being
awarded by the City of Cleveland. Any Contractor or Subcontractor who is deemed to
have made a false statement shall be declared to have acted in default of its contract
and shall be subject to the remedies for default contained in its contract. For failure to
cure such a default, the Contractor or Subcontractor shall be automatically excluded
from bidding for the supply of any goods or services for use by the City for a period of
two years. :

CHECK WHICHEVER IS APPLICABLE:

A. () The undersigned or any controlling shareholder,* subsidiary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR
PROFIT IN NORTHERN IRELAND. (If paragraph A. is checked, proceed to the signature
line.)

B. () The undersigned or any controlling shareholder,* subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (If paragraph B. is checked, please either check the stipulation contained in
paragraph C. or attach documentation that shows that the undersigned has complied
with the stipulation contained in paragraph C.

C. () The undersigned and all enterprises identified in paragraph B. are

TAKING LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT
PRACTICES WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE
“MacBRIDE PRINCIPALS FOR FAIR EMPLOYMENT IN NORTHERN IRELAND.” A copy of
the MacBride Principles can be obtained from the Office of the Commissioner of
Purchases and Supplies. In lieu of checking this paragraph, the undersigned must
attach documentation which the undersigned believes shows compliance with the
stipulation contained!'in this paragraph C.

Name of Contractor or Subcontractor
By:
Title:

*"Controlling shareholder” fneans any shareholder owning more than fifty
percent (50%) of the stock in the corporation or more than twenty-five percent (25%)

of the stock in the corporation if no other shareholder owns a larger share of stock in
the corporation.



