City of Cleveland
Department of Public Safety

Request for Proposal for Veterinary Services for the Cleveland Division of
Animal Care & Control, Department of Public Safety

Schedule of Critical Dates:

1. RFP Published on City’s Website May 19, 2025
2. Pre-Proposal Conference (optional) May 27, 2025
3. Last Day to Submit Provider Questions June 2, 2025
4. Addenda to RFP Published on City’s Website | June 6, 2025
5. Proposal Submission Deadline June 20, 2025
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Introduction and Background

The City of Cleveland (City), Department of Public Safety, through its Director of Public Safety, is soliciting

proposals to provide Veterinary services in support of the Cleveland Division of Animal Care & Control.

A pre-proposal conference will be held via Teams. Proposers can participate via Teams — please send a

request for invitation to kbetler@clevelandohio.gov before the conference, interested parties may submit or

ask questions pertaining to this-Request for Proposal and the services requested. Prospective proposers are

encouraged to attend the conference; however, attendance is not mandatory.

It is preferred that the Proposer have previous experience providing similar services to other veterinarian

offices, animal shelters or agencies.

Separate marketing and fee proposals should be sent via email by 12:00pm, on Friday, June 20, 2025. Fee

proposals shall be submitted in a separate electronic file that is clearly labeled.

This RFP does not obligate the City to complete the selection and contract award process. The City reserves
the right to accept or reject any and all proposals or portions of them; to waive irregularities, informalities, and
technicalities; to re-issue or to proceed to obtain the services desired otherwise at any time or in any manner considered in the
City’s best interest; to request additional information from any or all consultants to assist the City in its
evaluation process; and to amend or withdraw this RFP prior to the announcement of the selected Proposer.
In the event there is an amendment to the RFP, all Proposers will be provided with a copy of any such

amendment(s) and be afforded the opportunity to revise their Proposals in response to the RFP amendment.

Should you have any questions regarding this Request for Proposal, please contact Kylie Betler Division of

Animal Control, by email at kbetler@clevelandohio.gov or by telephone at 216-664-6284



Scope of Services

The City is issuing this Request for Proposal (RFP) soliciting proposals to provide Veterinary services in
support of the Cleveland Division of Animal Care & Control. The City prefers that such services be provided
on site at the Division of Animal Care & Control, 9203 Detroit Road, therefore the City can provide medical

facilities, equipment and supplies that a Proposer can incorporate into its proposal. Proposers may make

proposals for services provided primarily off site.

The following areas are essential for inclusion in the recruitment of Veterinarian services;

however, this is not a complete listing of all services that may be required or desired:
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Listed below are the requirements the Proposer is expected to possess and address in their Proposal. The

Proposal should provide information about the ability to address these areas or related areas as part of

Oversees the operation of the medical treatment of animals at Cleveland Animal Control
Perform surgical proé;_ciures, including spaying, neutering, and other necessary operations
Observes quarantined animals for signs of contagious disease

Prepares samples to be sent for diagnostic testing of suspected contagious disease

Performs euthanasia on animals, as necessary

Orders required medical supplies and oversees office record-keeping practices

Examines, vaccinates, and prepares health status reports of animals impounded and housed at
the kennel

Administer vaccinations, medications, and treatments as needed

Cooperatively work and plan with the Shelter Operations Manager and the Division Manager
Preparation for, plan and carry out work with fractious animals

Consult with the Division’s Management team and provide expert advice and guidance in

creation of or amendment to City policy and procedure

The term of service will be upon execution of the contract for a penod of one year with two

additional one-year options to renew.

Professional Services Requirements:

your engagement.



1. Proposer shall provide staff including a Doctor of Veterinary Medicine (DVM) with a
degree from an accredited institution

2. Proposer shall operate under a valid veterinary license in the State of Ohio.

3. Proposals should indicate the location of services to be provided, including transportation of
animals by either the City or the Proposer if necessary. Preferred proposals include
Proposer’s ability to provide onsite medical services at Cleveland Animal Care & Control
utilizing City facilities

4. The Proposer shall provide information and certification(s), as applicable,

describing their credentials and experience in providing similar veterinary

services

5. Proposals should provide detailed information regarding prior experience,

expertise and certifications of any identified service provider

Proposals shall provide professional references for similar veterinary services

If requested, the Proposer will be prepared to present their proposal before a committee selected
by the Department of Public Safety. To effectively verify all proposals, the Department of Public

Safety reserves the right to conduct follow-up on references.

Rights to Materials (data)

All materials (data) generated under this RFP is work made for hire. The Proposer shall inform
the City in writing of any scheduled deletion of files and shall not delete files without prior written

consent from the City.

11 Project Team

The following project team information is required:

1. Proposers shall provide the names of the project team and include the roles and responsibilities
they will be assigned on this project.

2. Proposers shall provide resumes for each of the team members planned for this project.



Proposal Requirements

Submission of Proposal

Each Proposer shall submit its proposal(s) in the form, manner, and by the date and time required

in the section, Introduction and Background, above.

ii.

iil.

1v.

Each Proposer shall provide all information requested in this RFP. The Proposer must
organize its proposal package to address each of the elements in this RFP in order listed.
The Proposer should carefully read all instructions and requirements and furnish all
information requested. If a proposal does not comply with all terms, conditions, and
requirements for submittal, the City may consider it unacceptable and may reject it without

further consideration.

If you find discrepancies or omissions in this REP or if the intended meaning of any part
of this RFP is unclear or in doubt, send an email request for clarification or interpretation

not later than June 2, 2025 via e-mail to:

Kylie Betler, Shelter Operations Manager

Department of Public Safety
kbetler@clevelandohio.gov

The Director of Public Safety at his/her sole discretion, may require any Proposer to
augment or supplement its proposal or to meet with the City’s designated
representatives for an interview or a presentation to further describe the Proposer’s
qualifications and capabilities. The requested information, interview, meeting, or
presentation shall be submitted or conducted, as appropriate, ata time and place specified

by the Director of Public Safety.

The City reserves the right, at its sole discretion, to reject any proposal that is incomplete
or unresponsive to the requests or requirements of this RFP. The City reserves the right
to reject any or all proposals and to waive and accept any informality or discrepancy in

the proposal or the process as may be in the City’s best interest.



vi.

Vil.

viii.

Proposal as a Public Record

Under the laws of the State of Ohio, all parts of a proposal, other than trade secret or
proprietary information and the fee proposal may be considered a public record which,
if properly requested, the City must make available to the requester for inspection and
copying. Therefore, to protect trade secret or proprietary information, the Proposer

should clearly mark each page - but only that page - of its proposal that contains that

information. The City will notify the Proposer if such information in its proposal is
requested, but cannot, however, guarantee the confidentiality of any proprietary or
otherwise sensitive information in or with the proposal. Blanket marking of the entire
proposal as “proprietary” or “trade secret” will not protect an entire proposal and is not

acceptable.

Term of Proposal’s Effectiveness

By submission of a proposal, the Proposer agrees that its proposal will remain effective
and eligible for acceptance by the City until the earlier of the execution of a final contract
or 270 calendar days after the proposal submission deadline (the “Proposal Expiration
Date™).

Execution of a Contract

The successful Proposer shall, within ten (10) business days after receipt of a contract
prepared by the City Director of Law, exclusive of Saturdays, Sundays and holidays,
execute and return the contract to the City together with evidence of proper insurance

and intent to conform to all requirements of the contract.

Short-listing

The City reserves the right to select a limited number (a “short list””) of Proposers to
receive supplemental questions and/or to make an oral or presentation of their
qualifications, proposed services, and capabilities. The City will notify the Proposers

selected for oral presentations in writing.



ix.

X1.

Proposer’s Familiarity with RFP; Responsibility for Proposal

By submission—of a proposal, the Proposer acknowledges that it is aware of and
understands all requirements, provisions, and conditions in and of this RFP and that its
failure to become familiar with all the requirements, provisions, conditions, and
information either in this RFP or disseminated either at a pre-proposal conference or by
addendum issued prior to the proposal submission deadline, and all circumstances and
conditions affecting performance of the services to be rendered by the successful
Proposer will not relieve it from responsibility for all parts of its Proposal and, if selected
for contract, its complete performance of the contract in compliance with its terms.
Proposer acknowledges that the City has no responsibility for any conclusions or
interpretations made by Proposer on the basis of information made available by the City.
The City does not guarantee the accuracy of any information provided and Proposer
expressly waives any right to a claim against the City arising from or based upon any
incorrect, inaécurate, or incomplete information or information not otherwise

conforming to represented or actual conditions.

Interpretation

The City is not responsible for any explanation, clarification, interpretation,
representation or approval made concerning this RFP or a Proposal given in any manner,
except by written addendum. The City will mail, e-mail, or otherwise deliver one copy
of each addendum issued, if any, to each individual or firm that requested and received
a RFP. Any addendum is a part of and incorporated in this RFP as fully as if originally

written herein.

Confidentiality

The Proposer cannot make use of any information obtained through this RFP for any
activity outside the scope of this project. Proposer will utilize its “best efforts” to protect
all information gathered and records developed during the course of this RFP from
examination by unauthorized agencies or persons. Such records include all collected
data, forms, provided/developed configuration and topology data, computer files,
program listings, manuals, documentation, correspondence files, contract records, and

reports. The Proposer shall retain all copies in a secure manner until the project is closed



Xil.

and all documents will be returned to the Director of Public Safety. No information,
materials or any summary of these materials shall be released to any individual or
organization (verbally or in writing) without prior written permission from the Director
of Public Safety.

No work involving information furnished under this RFP will be subcontracted without
the specific approval of the Director of Public Safety.

In performance of the services contained in their proposal, the Proposer agrees to
comply with and assume responsibility for compliance by employees with the following

requirements:

e All work will be performed under the supervision of the Proposer or the Proposer’s

responsible employees.

® Any information provided to the Proposer, in any format, will be used only for the
purpose of carrying out the provisions of this contract. This information will be
treated as confidential and will not be made known in any manner to any person

except as may be necessary in the performance of the services requested by this RFP.

e All information provided to the Proposer shall be accounted for upon receipt and
properly stored before, during, and after processing. In addition, all related output

shall be given the same level of protection as required for the source material.

Anticipated Proposal Processing

The Director of Public Safety anticipates - but neither promises nor is obligated to - process

proposals received according to the following schedule:

Event Dates/Deadlines
1. RFP Published on City’s Website May 19, 2025
2. Pre-Proposal Conference (optional) May 27, 2025
3. Last Day to Submit Provider Questions: June 2, 2025
4. Addenda to RFP Published on City’s June 6, 2025
Website
5. Proposal Submission Deadline June 20, 2025




The City reserves the right to modify the scope of services at any time before execution of a contract
to add, delete, or otherwise amend any item(s), as it deems necessary, in its sole judgment, and in

the best interest of the City.

III.  Qualification for Proposal

Each Proposer, regardless of the form of its business entity, must meet the following
requirements. Failureto meetall requirements maybe cause forrejection of a proposal. If Proposer
is a partnership or a joint venture, at least one general partner or constituent member must meet

the requirements. Each Proposer must:

e Confirm that the background, qualifications, and experience of the Proposer meets the

requirements specified under the Section, Introduction and Background, above.

e Submit with its proposal at least three (3) written, verifiable, references dated within the
last five years from clients for which the Proposer has rendered services substantially
similar to those sought by this RFP. Proposer is required to provide the names, contact

information, and a brief project scope for each of the references provided.

Insurance: The successful Proposer, at its expense, shall at all times during the term of the
contract resulting from this RFP, maintain the following insurance coverage. The insurance
company (ies) providing the required insurance shall be authorized by the Ohio Department of
Insurance to do business in Ohio and rated “A” or above by A. M. Best Company or equivalent.
The Sucéessfu_l Proposer, as contractor, shall provide a copy of the policy or policies and any
necessary endorsements, or a substitute for them satisfactory to and approved by the Director of

Law, evidencing the required insurances upon execution of the contract.

i. Professional liability insurance with limits of not less than $250,000.00 for each
occurrence and subject to a deductible for each occurrence of not more than
$25,000.00 per occurrence and in the aggregate, and if not written on an
occurrence basis, shall be maintained for not less than two (2) years after
satisfactory completion and written acceptance of the services under the contract.

ii. Workers’ compensation and employer’s liability insurance as provided under the

laws of the State of Ohio.

ili. Statutory unemployment insurance protection for all of itsemployees.

iv. Such other insurance coverage(s) as the City may reasonably require.



Proposal Content —

Each proposal shall include the following parts in the below order. Each proposal should be organized

to facilitate its evaluation.

A: Cover Letter

The cover letter shall identify and introduce the Proposer and provide other general
information about Proposer's business organization including, at least, in one or more
attachments or in the Proposal, Proposer’s name, principal address, federal ID number,
telephone and facsimile numbers, and e-mail address.

If a corporation, provide the state of incorporation, and the full name, title, and experience of
each high level corporate officer.

If the Proposer is not an Ohio corporation, please state whether or not the Proposer is qualified
to do business in the State of Ohio as a foreign corporation. A foreign corporation must
provide evidence, prior to execution of a contract, that is qualified to do business in the State
of Ohio or it must register with the Ohio Secretary of State.

If the Proposer is a sole proprietorship, state the name of the proprietor doing business.

If a partnership, state the full name, address and other occupation, if any, of each partner;
whether the partner is a general or limited partner, and whether active or passive; state each
partner's experience and the proportionate share of the business owned by each partner.

If a joint venture, state the name of each firm participating in the joint venture and each
principal officer of each firm; each officer's experience and the proportionate share of the
joint venture owned by each joint venture partner.

B. Executive Summary:

The Executive Summary should provide a complete and concise summary of Proposer's
background, area(s) and level(s) of expertise, relevant experience and ability to meet the
requirements of this RFP. The Executive Summary should briefly state why Proposer is the
best candidate for the engagement. The summary should be organized so it can serve as a
stand-alone summary apart from the remainder of the proposal.

C. Exceptions:

Proposer shall itemize any exceptions it has to the RFP. If it has no exceptions to or deviations
from any part of this RFP, it shall so state on an "Exceptions" page. If no deviations or
exceptions are identified, the proposer understands that if the City accepts the Proposer's
proposal, it must comply with and conform to all of the requirements of the RFP.

10



D. Profile

The Proposer will provide a profile of its services or firm and all other sub- consultants
who will be providing services. At a minimum, the Proposer will provide the following
information:

® Number of years in business
e Number of years involved with services as proposed

e Total number of employees, if applicable

E. Qualifications

Each Proposer should state in detail its qualifications, and experience, and how its services are
unique and best suited to meet the requirements and intent of this RFP. This should include the
qualifications of sub-consultants included in the proposal. Proposer may include as much
information as needed to differentiate its company, team members and proposed services and
product(s) from other Proposers.

F. Response to Scope of Services

Proposer shall describe in detail how Proposer’s management and operating plan for delivery of the
services for the engagement or project will achieve the intent and goal(s) of the RFP. The Proposer
should use this section to clearly identify its approach to delivering the following scope of services,
including but not limited to: required phases, methodology, process, team responsibilities, tasks and
schedule. Time is of the essence. Proposer should clearly identify the timeline for delivering available
options for the City to review at the date of engagement.

G. List of Representative Projects

Provide at least three client references (verified name and telephone number) of someone
closely familiar with each project and your firm's performance.

Each reference shall be presented in the format consistent with the table below.

11



REFERENCE NAME AND DESCRIPTION

Agency & Department:
Address:

Point of Contact

Verified Telephone Number for Contact

Date of Contract

H. Project Management Approach/ Project Methodologies
Define the approach and document project deliverables to addressthe requirements
outlined in the scope of services.

1. Fee Proposal o

Proposer should submit its fee proposal for all its services in a separately identified file (electronic
submissions) Itemize the fee by project phase or other divisible unit completed, in dollars and
percentage, or by deliverable. Proposer shall provide its best estimate of expenses including, but not
limited to, travel and associated expenses. No qualification of the financial offer will be accepted.
The fee proposal shall be a firm and final amount including the costs and expenses for all anticipated
services.

J. Financial Statements
Any financial statements that would be required will be requested only from those Proposers

that are “short-listed”.

K. Required City Forms

Proposer shall complete, execute, and return with its fee proposal the following documents:
e Federal Form.W-9 including Taxpayer Identification Number;
e Non-Competitive Bid Contract Statement for Calendar Year 2025;

e Northern Ireland Fair Employment Practices Disclosure.

All the required City forms are included with this RFP as Appendix A.



Proposal Evaluation

Basis for Award

Proposals received in response to this request will be reviewed and evaluated by a team. The final selection

will be based on the evaluation team’s assessment of the respondents per the following evaluation criteria:

I Quality, thoroughness and clarity of proposal
II.  How well the submitted package meets the City’s needs
II.  Qualifications, capabilities, and experience of the firm and staff
IV.  Proposed services
V.  Advantages and disadvantages to the City, which could result from the proposal.
VI.  Implementation strategy, project management, and commitment to a successful project i
VII.  Equal opportunity, MBE/FBE factor
VIII.  Proposer references
IX.  Price.

The ratings are not intended or to be interpreted as a reflection of a Proposer’s professional abilities.
Instead, they reflect the City’s best attempt to quantify each Proposer’s ability to provide the services

sought by the City and to meet the specific requirements of this RFP, for comparison purposes.

Disqualification of a Proposer/Proposal: The City does not intend by this RFP to prohibit or
discourage submission of a proposal that is based upon a Proposer’s trade experience in relation to the
nature or scope of work, services, or product(s) described in this REFP or to prescribe the manner in which

its services are to be performed or rendered.

The City will not be obligated to accept, however, significant deviations from the work or services
sought by this RFP, including terms inconsistent with or substantially varying from the services or the
financial and operational requirements of the RFP, as determined solely by the City. The City reserves
the right to reject any proposal that does not furnish or is unresponsive to the information required or
requested herein. The City reserves the right to reject any proposal or to waive or to accept any
deviation from this RFP or in any step of the proposal submission or evaluation process so as to approve
the award of the contract considered in the City’s best interest, as determined in the City’s sole

discretion.

13



Although the City prefers that each Proposer submit only one proposal including all alternatives to the
proposal that the Proposer desires the City to consider, it will accept proposals from different business
entities or combinations having one or more members in interest in common with another Proposer.
The City may reject one or more proposals if it has reason to believe that Proposers have colluded to
conceal the interest of one or more parties in a proposal, and will not consider a future proposal from
a participant in the collusion. In addition, the City will not accept a proposal from or approve a contract
to any Proposer that is in defauit as surety or otherwise upon an obligation to the City or has failed to
perform faithfully any previous agreement with the City, or is currently in default under any agreement

with the City.

The City reserves the right to reject any or all proposals. Failure by a Proposer to respond thoroughly
and completely to all information and document requests in this RFP may result in rejection of its
proposal. Further, the City reserves the right to independently investigate the financial status,

qualifications, experience, and performance history of a Proposer.

The City reserves the right to cancel the approval or authorization of a contract award, with or without

cause, at any time before its execution of a contract.

14



Appendix A: Proposal Checklist

Proposers should be sure to address all of the following areas in their proposal.

A. Proposal Submission:
e Section 1: Cover Letter and Executive Summary
e Section 2: Profile
e Section 3: Qualifications
e Section 4: Response to Scope of Services
e Section 5: List dt:aepresentative Projects
e Section 6: Project Management Approach/Project Methodologies
e Section 7: Financial Statements (for shortlisted candidate only)

e Section 8: Required City Forms



Requested By:

(Depariment/Office)

RS NON-COMPETITIVE BID CONTRACT

STATEMENT FOR CALENDAR YEAR 2025
(ALL DEPARTMENTS/OFFICES)

% This statement, properly executed and containing all required information must be completed. IF YOU FAIL TO
COMPLY, YOUR PROPOSAL WILL NOT BE CONSIDERED.

Entity Name:

Entity's Mailing Address:

COMPLETE SECTION |, II, OR lll BELOW, WHICHEVER IS APPROPRIATE, AND SECTION IV.

NOTE: For purposes of this Statement, the "Mayor” and “Mayor's Committee” means Justin Bibb, the Neighbors for
Justin Bibb Committee, or any similar campaign committee of Justin Bibb, respectively.

If you are recognized by the IRS as a non-profit corporation or are a governmental entity, mark the appropriate
_ designation below and proceed to the indicated section(s).

NON-PROFIT CORPORATION GO TO SECTIONS Hl and V.
GOVERNMENTAL ENTITY GO TO SECTION Iv.

TO BE COMPLETED BY -INDIVIDUALS, SOLE PROPRIETORSHIPS PARTNERSHIPS
NCORPORATED PROFESSIONAL ASSOCIATIONS UNINCORPGRATED ASSOCIATIONS,
STATES AND TRUSTS.

SECTION I,

The above-named entity is a (Please mark appropriate designation): !

. SOLE PROPRIETORSHIP . TRUST
INCORPORATED PROFESSIONAL

___ ASSOCIATION . ESTATE

. UNINCORPORATED ASSOCIATION — . PARTNERSHIP
LIMITED LIABILITY COMPANY JOINT VENTURE

For purposes of Section lI, a “principal” means an individual, an owner, a partner, a shareholder, a member, an administrator, an
executor or trustee connected with the above-named entity, or the spouse of any of them,

PLEASE READ PARAGRAPHS (A ) and ( B ) and mark the appropriate paragraph. If paragraph ( B) is checked,
the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a non-
competitively bid contract over $500.00 to the entity during calendar year 2025 unless Council makes a
direct award.

NO ONE PRINCIPAL of the above named entity made one or more contributions to the Mayor or
(A) the Mayor's Committee between January 1, 2023 and December 31, 2024 that totaled

in excess of $1,000.00 per individual. (This paragraph also applies if no principal of the above-
named entity made any contributions to the Mayor or the Mayor's Commitiee).

ONE OR MORE PRINCIPALS of the above named entity made, as individual(s), one or
(B) more contributions to the Mayor or the Mayor's Committee between January 1, 2023 and
December 31, 2024 that totaled in excess of $1,000.00.



"~ TO BE COMPLETED BY NON- PROFIT AND FOR-PROFIT CORPORATIONS AND BUSINESS
SECTIONNL. - 1222 ~OM! D FOR-PROFIT CORPORATIONS AND

NON-PROFIT CORPORATION FOR-PROFIT CORPORATION
| BUSINESS TRUST (OTHER THAN INCORPORATED PROFESSIONAL ASSOCIATIONS)

For purposes of Section !lI, a “principal” means an individual or an entity owning more than 20% of the corporation or business
trust or the spouse of any such individual, and a “principal” also means any pariner, shareholder, administrator, executor, or
trustee or the spouse of any of them.

PLEASE READ PARAGRAPHS (A ) (B} (C) and ( D) and mark the appropriate paragraph. If paragraph (C)
is checked, the City of Cleveland is prohibited by Section 3517.13 of the Revised Code from awarding a
non-competitively bid contract over $500.00 to the entity during calendar year 2025 unless Council makes
a direct award. If paragraph { D } is checked, the City of Cleveland is prohibited by Section 3599.03
from awarding a contract to the non-profit corporation.

NO 'INDIVIDUAL or entity owned more than 20% of the corporation or business trust

A
(A) between January 1, 2023 and December 31, 2024.

NO PRINCIPAL of the above named entity made, as an individual, one or more contributions to

— (B} the Mayor or the Mayor's Committee between January 1, 2023 and December 31, 2024
that totaled in excess of $1,000.00. (This paragraph also applies if no principal of the above-
named entity made any contributions to the Mayor or the Mayor's Committee).

(C) ONE OR WIORE PRINCIPALS of the above named entity made one or more contributions to
the Mayor or the Mayor's Committee between January 1, 2023 and December 31, 2024
that totaled in excess of $1,000.00 individual. :

(D) FUNDS OE?HE NON-PROFIT CORPORATION were contributed to the Mayor or the Mayor's
Committee at any time.

. GO TO SECTION IVv.

f SECTIONIV. TO BE COMPLETED BY ALL ENTITIES.

| do hereby state that | have legal authority to complete this statement on behalf of the above-named entity and to the
best of my knowledge and belief the answers herein are true and complete.

Print Name Print Title

Signature ' Date

Telephone No.

(Area Code)

STATE OF

)
) SS:
COUNTY OF )

Before me, a Notary Public in and for said County and State, personally appeared the above-named
, who acknowledged that (he/she) did sign the foregoing statement and
that the same is (his/iery free act deed, personally and as duly authorized representative of
, and the frec‘a act and deed of the entity on whose behalf (he/she)

signed.
Notary Public

Date

FOR MAYOR'S OFFICE USE ONLY i i

ELIGIBLE

INELIGIBLE

DATE




Form W"‘g

(Rev. October 2018}

Request for Taxpayer
Identification Number and Certification

Department of the Treasury

Internal Revenue Service

» Go-te-www.irs.gov/FormW3 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

1 Name (as shown on your income tax return). Name |s required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

"z 3 Chack appropriate box for federal tax classification of the person whose name is entered on fine 1. Check only one of the | 4 Exemptions (codes apply only to
= following seven boxes. certain entities, not individuals; see
S_ instructions on page 3):
5 D lr}dividuallsola proprietor or D C Corporation D S Corporation D Partnership D Trust/estate
8', @ single-member LLC ’ Exempt payee cods (if any)
[}
2 g D Limited liability company. Enter the tax classification (C=C corporation, S=5 corporation, P=Partnership) »
sc Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exenption from FATCA reporting
E § LLC if the LLC is classified as a sinfig&smembar LLC that is disregarded from the owner unless the owner of the LLC is code (if any)
E -— another LLC that is not disregarded from the owner for L.S. federal tax purposes. Otherwiss, a single-member LLC that Y
,g is disregarded from the owner should check the appropriate box for the tax classification of its owner.
&1 [ oOtner (ses instructions) » {Appéas to sccounis maintained outsids the U.S.)
% 5 Address (number, street, and apt. or suite no.) See instructions. Requester's name and address (optional)

6 City, state, and ZIP code

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta

TIN, iater.

Note: if the account is in more than one name, see the instructions for line 1. Also see What Name and
Number To Give the Requester for guidelines on whose number to enter.

Social security number ]

or
Employer identification number

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2.1 am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internai Revenue
Service {IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S, citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form-f-any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have bsen notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return, For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I, later.

Sign

Signature of
Here

U.S. person »

Date »

General Instructions

Section references are 1o the internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormWs.

Purpose of Form

An individual or entity (Form W-8 requester) who is required to file an
information return with the IRS must obtain-your comect taxpayer
identification number (TIN) which may be your social security number
(SSN), individual taxpayer identification number (ITiN), adoption
taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

o Form 1099-INT (interest sarned or paid)

» Form 1099-DIV (dividends, including those from stocks or mutual
funds)

* Form 1099-MISC (various types of incoms, prizes, awards, or gross
proceeds)

» Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

« Form 1099-S (proceeds from real estate transactions)

s Form 1099-K {merchant card and third party network transactions)
« Form 1098 {home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

» Form 1099-C (canceled debt)

» Form 1099-A {(acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your corract TIN.

If you do not return Form W-8 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Centify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payes. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax an foreign partners' share of
effectively connected income, and

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person If you are:

* An individual who is a U.S. citizen or U.S. resident alien;

« A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
* A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax under section 1446 on any foreign partnars’ share of eflectively
connected taxable income from such business. Further, in certain cases
where a Form W-8 has not been received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the section 1446 withholding tax. Therefore, if you are a U.S. person
that is a partner in a partnership conducting a trade or business in the
United States, provide Form W-9 to the partnership to establish your
U.S. status and avoid section 1446 withholding on your share of
partnership income.

in the cases below, the following person must give Form W-8 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on its allocabie share of net income from the partnership
conducting a trade or business in the United States.

« In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

» In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the trust; and .

« in the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U.S. person, do not use
Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even-after the payee has otherwise
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
from U.S. tax on centain types of income, you must attach a statement
to Form W-9 that spscifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location} in the tax treaty that contains the
saving clause and its exceptions. {

4. The type and amount of income that qualifies for the exemption
from tax. i

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty aliows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S. law, this
student will become a resident alien for tax purposes if his or her stay in
the United States exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows
the provisions of Article 20 to continue to apply even after the Chinese
student becomes a resident alien of the United States. A Chinese
studsnt who qualifies for this exception (under paragraph 2 of the first
protocol) and is relying on this exception to claim an exemption from tax
on his or her scholarship or fellowship income would attach to Form
W-9 a statement that includes the information described above to
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

‘What is backup withholding? Parsons making certain payments to you

must under certain conditions withhold and pay to the IRS 24% of such
paymaents. This is called “backup withholding." Payments that may be
subject to backup withholding include interest, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royaities,
nonemployee pay, payments made in settiement of payment card and
third party network transactions, and certain payments from fishing boat
operators. Real estate transactions are not subject to backup
withholding.

You will not be subject to backup withholding on payments you
recelive if you give the requester your correct TIN, make the proper
certifications, and report all your taxable interest and dividends on your
tax retum.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part |l for details),

3. The IRS telis the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
retumn (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Forrm W-8 for more information.

Also see Special rules for partnerships, eariier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all United States
account holders that are specified United States persons. Certain
payess are exempt from FATCA reporting. See Exemption from FATCA
reporting code, later, and the Instructions for the Requester of Form
W-8 for more information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person. For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you no
longer are tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN.changes for the account; for example, if the grantor of a
grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TiN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. if you
make a false statement with no reasonable basis that results in no
backup withholding, you are subject to a $500 penaity.
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Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions __.

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account
maintained by a foreign financial institution (FF1)), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-8 to an FFI to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return, If
you have changed your last name without informing the Social Security
Administration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note: ITIN applicant: Enter your individual name as it was entered on
your Form W-7 application, line 1a. This should also be the same as the
name you entered on the Form 1040/1040A/1040EZ you filed with your
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter
your business, trade, or “doing business as” (DBA) name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C
corporation, or S corporation. Enter the entity's name as shown on the
entity's tax return on line 1 and any business, trade, or DBA name on
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. You may enter any
business, trade, or DBA name on line 2.

8. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a
“disregarded entity.” See Regulations section 301.7701-2(c)(2){ii). Enter
the owner's name on line 1. The name of the entity entered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the income tax return on which the income should be
reported. For example, if a foreign LLC that is treated as a disregarded
entity for U.S. federal tax purposes has a single owner thatis a U.S.
person, the U.S. owner's name Is required to be provided on line 1. If
the direct owner of the entity is also a disregarded entity, enter the first
ownsr that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, "Business name/disregarded entity
name.” If the owner of the disregarded entity is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-9,
This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business nams, trade name, DBA name, or disregarded
entity name, you may enteriton fine2,

Line 3

Check the appropriate box on line 3 for the U.S. federal ta'x
classification of the person whose name is entered on line 1. Check only
one box on line 3.

IF the entity/person on line 1is | THEN check the box for...
am...

s Corporation Corporation

* individual Individual/sole proprietor or single-
* Sole proprietorship, or member LLC

* Single-member limited liability
company (LLC) owned by an
individual and disregarded for U.S.
federal tax purposes.

¢ LLC treated as a partnership for | Limited liability company and enter
U.S. federal tax purposes, the appropriate tax classification.

* LLC that has filed Form 8832 or | (P= Partnership; C= C corporation;
2553 to be taxed as a corporation, | or S= S corporation)

or

e LLC that is disregarded as an
entity separate from its owner but
the owner is another LLC that is
not disregarded for U.S. federal tax

purposes.
* Partnership Partnership
o Trust/estate Trust/estate

Line 4, Exemptions |

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any code(s) that may apply to
you.

Exempt payee code.

* Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

s Corporations are not exempt from backup withholding for payments
made in settiement of payment card or third party network transactions,

« Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are riot exempt with respect
to payments reportable on Form 1098-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate code in the space in line 4.

1-—An organization exempt from tax under section 501(a), any IRA, or
a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,
or instrumentalities

5-—A corporation

6~A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
possession :

7 —A futures commission merchant registered with the Commodity
Futures Trading Commission

8-—A real estate investment trust

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940
10—A common trust fund operated by a bank under section 584(a)
11—A financial institution
12—A middieman known in the investment community as a nominee or
custodian
13~A trust exempt from tax under section 664 or described in section
4847
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The following chart shows types of payments that may be exempt
from backup withholding. The chatt applies to the exempt payees listed
above, 1 through 13. e

IF the paymentisfor... THEN the payment is exempt
for...

Interest and dividend payments All exempt payees oxcept

for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncovered securities acquired

prior to 2012,

Barter exchange transactions and | Exempt payees 1 through 4
patronage dividends J—

Payments over $600 required to be | Generally, exempt payees
reported and direct sales over 1 through 5°

$5,000

Payments made,in settlement of
payment card or third party network
transactions

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 Howaver, the followin% Sayments made to a corporation and
reportable on Form 1088-MISC are not exempt from backup

withholding: medical and health care payments, attorneys' fees, gross
proceeds paid to an attomey reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Therefore, if
you are only submitting this form for an account you hold in the United
States, you may leave this field blank. Consuit with the person
requesting this form if you are uncertain if the financial institution is
subject to these requirements. A requester may indicate that a code is
not required by providing you with a Form W-9 with “Not Applicabie” {or
any similar indication) written or printed on the line for a FATCA
exemption code.

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U,S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

D-—A corporation the stock of which is regularly traded on one or
more established securities markets, as described in Regulations
section 1.1472-1{)(1)(H)

E-A corporation that is a member of the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1(c)(1)()

F~A dealer in securities, commaodities, or derivative financial
instruments (including notional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state .

G—A real estate investment trust

H~-A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1940 :

|-A common trust fund as defined in section 584(a)
J=—A bank as defined in section 581
K—A broker

L—A trust exempt from tax under section 664 or described in section
4947(a)1)

M-~A tax exempt trust under a section 403(b) plan or section 457(g)
plan
Note: You may wish to consuit with the financial institution requesting
this form to determine whether the FATCA code and/or exempt payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This is where the requester of this Farm W-8 will mail your information
returns. If this address differs from the one the requester already has on
file, write NEW at the top. If a new address is provided, there is still a
chance the old addrass will be used until the payor changes your
address in their records.

Line 6

Enter your city, state, and 2IP code.

Part I. Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have and are not eligible to get an SSN, your TIN is your IRS
individual taxpayer identification number (ITIN). Enter it in the social
security number box. if you do not have an ITIN, see How to get a TIN
below.

it you are a sole proprietor and you have an EIN, you may enter. gither
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN (or EIN, if the owner has
ong). Do not enter the disregarded entity’s EIN. If the LLC is classified as
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form SS-5, Application for a Social Security
Card, from your local SSA office or get this form online at
www.SSA.gov. You may also get this form by calling 1-800-772-1213.
Use Form W-7, Application for IRS [ndividual Taxpayer ldentification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/Businesses and
clicking on Employer identification Number (EIN) under Starting a
Business. Go to www.irs.gov/Forms to view, downioad, or print Form
W-7 and/or Form $8-4. Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-7 and/or $S-4 mailed to you within 10
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For" in the space for the TIN, sign and date
the form, and give it to the requester. For interest and dividend
payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to get a TIN and give it to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Appiied For" means that you have already applied for a
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a forgign owner must use
the appropriate Form W-8.

Part li. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withhoiding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TiN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exempt payee
code, earlier.

Signature requirements. Compilete the certification as indicated in
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened

before 1984 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not have to sign the
certification.

2. interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1883. You must sign the certification or backup withhoiding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the

certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your-cerrect TIN, but you do not
have to sign the certification unless you have been notified that you
have praviously given an incorrect TIN. “Other payments” include
payments made in the course of the requester’s trade or business for
rents, royalties, goods (other than bills for merchandise), medical and
health care services (including payments to corporations), payments to
a nonemployee for services, payments made in settlement of payment
card and third party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attorneys (including payments to corporations).

§. Mortgage interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tuition program
payments (under section 529), ABLE accounts {under section 5284),
IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and EIN of:

14, Account with the Department of
Agriculture in the name of a public
entity {such as a state or local
government, schoo! district, or
prison) that receives agricultural
program payments

The public entity

15, Grantor trust filing under the Form The trust
1041 Filing Method or the Optional
Form 1099 Filing Method 2 (see

Regulations section 1.671-4(b){2)()(B))

For this type of account:

Give name and SSN of:

N -

©

s

~

. Individual
. Two or more individuals {joint

account) other than an account
maintained by an FFI

Two or more U.S. persons
(joint account maintained by an FFi)

. Custodial account of a minor

(Uniform Gift to Minors Act)

. a. The usual revocable savings trust

(grantor is also trustee)
b. So-called trust account that is not
a legal or valid trust under state law

. Sole proprietorship or disregarded

entity owned by an individual

. Grantor trust filing under Optional

Form 1099 Filing Msthod 1 (see
Regulations section 1.671-4(b)(2)()
(A)

The individual

The actual owner of the account or, if
combined funds, the first individual on

the account’
Each holder of the account

The minor®

The grantor-trustee’

The actual owner'

The owner®

The grantor*

For this type of account:

Give name and EIN of:

et

©

10.

1

—y

12.
13.

Disregarded entity not owned by an
individual

. A valid trust, estate, or pension trust

Corporation or LLC electing
corporate status on Form 8832 or
Form 2553

. Assoclation, club, religious,

charitable, educational, or other tax-
exempt organization

Partnership or multi-mernber LLC
A broker or registered nominee

The owner

Legal entity'1

The corporation

The organization

The partnarship
The broker or nominee

1 List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person’s number
must be fumished,

2 Gircle the minor's name and furnish the minor's SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the “Business name/disregarded entity”
name line. You may use either your SSN or EIN (if you have one), but the
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee unless the
legai entity itself is not designated in the account title.) Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the
number will be considsred to be that of the first name listed.

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without your
permission, to commit fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
arefund.

To reduce your risk:
s Protect your SSN,
* Ensure your employer is protecting your SSN, and
» Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

if your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity or credit repont, contact the IRS Identity Theft Hotline
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft information for
Taxpayers.

Victims of identity theft who are experiencing econormic harm or a
systemic problem, or are seeking heip in resolving tax problams that
have not been resolved through normal channsls, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user into surrendering
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request personal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at
spam@uce.gov or report them at www.ftc.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www./dentity Theft.gov
and Pub. 5027.'

Visit www.irs.gov/ldentityTheft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons {including federal agencies) who are required to
file information returns with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment of secured property; the cancellation of
debt; or contributions you made to an {RA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Department of
Justice for civil and criminal litigation and to cities, states, the District of
Columbia, and U.8. commonwealths and possessions for use in
administering their laws. The information also may be disclosed to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and intelligence
agencies to combat terrorism. You must provide your TIN whether or
not you are required to file a tax return. Under section 3406, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payee who does not give a TiN to the payer.
Certain penalties may also apply for providing false or fraudulent
information.



Subject: Submission of NORTHERN IRELAND FAIR EMPLOYMENT
PRACTICES DISCLOSURE

Each bidder and/or appropriate parties should complete the DISCLOSURE and
submit it with the bid, if possible. If not submitted with the bid, it must be completed
and submitted to the Commissioner of Purchases and Supplies prior to any contract
being awarded by the City. If a bidder or appropriate parties fail to complete and
submit it, they shall not be eligible for a contract award. !



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Pursuant to Codified Ordinance Sec. 181.36, the information requested
on this page must be supplied by all Contractors and any Subcontractors having more
than a fifty percent (50%) interest in the proposed contract prior to any contract being
awarded by the City of Cleveland. Any Contractor or Subcontractor who is deemed to
have made a false statement shall be declared to have acted in default of its contract
and shall be subject to.the remedies for default contained in its contract. For failure to
cure such a default, the Contractor or Subcontractor shall be automatically excluded
from bidding for the supply of any goods or services for use by the City for a period of
two years.

CHECK WHICHEVER IS APPLICABLE:

A. () The undersigned or any controlling shareholder,* subsidiary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR
PROFIT IN NORTHERN IRELAND. (If paragraph A. is checked, proceed to the signature
line.) '

B. () The undersigned or any controlling shareholder,* subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (If paragraph B. is checked, please either check the stipulation contained in
paragraph C. or attach documentation that shows that the undersigned has complied
with the stipulation contained in paragraph C.

C. () The undersigned and all enterprises identified in paragraph B. are

TAKING LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT
PRACTICES WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE
“"MacBRIDE PRINCIPALS FOR FAIR EMPLOYMENT IN NORTHERN IRELAND.” A copy of
the MacBride Principles can be obtained from the Office of the Commissioner of
Purchases and Supplies. In lieu of checking this paragraph, the undersigned must
attach documentation which the undersigned believes shows compliance with the
stipulation contained in this paragraph C.

Name of Contractor or Subcontractor
By:
Title:

*"Controlling shareholder” means any shareholder owning more than fifty

percent (50%) of the stock in the corporation or more than twenty-five percent (25%)
of the stock in the corporation if no other shareholder owns a larger share of stock in
the corporation. :



