BID ADVERTISEMENT FOR THE WEEKS OF

September 13, 2023 & September 20, 2023

BID OPENS - THURSDAY OCTOBER 12, 2023

FILE NO. 143-23 Rigging :

| FOR THE DIVISION OF CLEVELAND PUBLIC POWER FOR THE DEPARTMENT

+ OF PUBLIC UTILITIES AS AUTHORIZED BY ORDINANCE 435-2023. PASSED BY
COUNCIL MAY 15, 2023.

There will be a NON-MANDATORY Pre-Bid Meeting, Friday, September 29, 2023
at 10:30 am., Via WebEX, to call into the meeting dial 1-415-655-0003,

Access Code 2309 933 4146.

Note: Bid must be delivered to the Office of the Commissioner of Purchases
and Supplies, Cleveland City Hall, 601 Lakeside Avenue, Room 128, Cleveland, Ohio
44114 before 12 o’clock noon (Eastern Time).

~
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Ordinance No. 435-2023

By Council Members: Kazv and Griffin (by departmental request)

An emergency ordinance authorizing the purchase by one or more
requirement contracts of rigging services, for the Division of Cleveland
Public Power, Department of Public Utilities, for the period of two years.

WHEREAS, this ordinance constitutes an emergency measure providing for the usual
daily operation of a municipal department; now, therefore,

BE IT ORDAINED BY THE COUNCIL OF THE CITY OF CLEVELAND:

Section 1. That the Director of Public Utilities is authorized to make one or more
written requirement contracts under the Charter and the Codified Ordinances of
Cleveland, Ohio, 1976, for the requirements for the period of two years of the necessary
items of rigging services, in the approximate amount as purchased during the preceding
term, to be purchased by the Commissioner of Purchases and Supplies on a unit basis
for the Division of Cleveland Public Power, Department of Public Utilities.

Bids shall be taken in a manner that permits an award to be made for all items as a
single contract, or by separate contract for each or any combination of the items as the
Board of Control determines. Alternate bids for a period less than the specified term
may be taken if desired by the Commissioner of Purchases and Supplies until provision
is made for the requirements for the entire term.

Section 2. That under Section 108(b) of the Charter, the purchases authorized by this
ordinance may be made through cooperative arrangements with other governmental
agencies. The Director of Public Utilities may sign all documents that are necessary to
make the purchases and may enter into one or more contracts with the vendors selected
through that cooperative process.

Section 3. That the costs of the contract or contracts shall be charged against the
proper appropriation accounts and the Director of Finance shall certify the amount of
any purchase under the contract, each of which purchases shall be made on order of the
Commissioner of Purchases and Supplies by a delivery order issued against the contract
or contracts and certified by the Director of Finance. (RQN 2004, RL 2023-15)

Section 4. That this ordinance is declared to be an emergency measure and, provided
it receives the atfirmative vote of two-thirds of all the members elected to Council, it
shall take effect and be in force immediately upon its passage and approval by the
Mayor; otherwise it shall take effect and be in force from and after the earliest period
allowed by law.

Passed May 15, 2023.

Adopted Resolutions and Passed Ordinances Ord. No. 435-2023
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Effective May 16, 2023.

Adopted Resolutions and Passed Ordinances Ord. No. 435.2023



DEPARTMENT OF FINANCE
AHMED A. ABONAMAH

City of Cleveland

DIVISION OF PURdHASES AND SUPPLIES

TIFFANY JOHNSON

DIRECTOR COMMISSIONER

I
BIDDER’S CHECK LIST

The City of Cleveland requires that each bid submitted must comply with certain legal requirements to be considered a valid and formal bid.

The checklist below is provided to assist in avoiding rejection of your bid due to omission of required information or forms.

CHECK WHEN COMPLETED

A. Bid/Schedule of Items
___ 1. s (are) the bid page(s) completed as required and signed in the upper right-hand corner?
2. Areall prices (Unit and extension) clearly and accurately presented?
3. Isthe payment discount given?

B. Bid Bond |
__ 1. Isthe bond made out in the names of and signed by both the principal and surety?

2. Is the bond amount sufficient for the amount of the bid? Must be 5% of the amount of the bid.

" 3. Istherea power of attorney attached to the bond?

C. Bid Check (if submitted in lieu of Bid Bond)

1.

Is the check in an amount sufficient for the amount of the bid? Must be 5% of the amount of the bid.

2. Is the check either properly certified or a cashier's check?
3. Is the Check made payable to: THE CITY OF CLEVELAND?
D. Bid Form (not to be confused with the Bid Bond) \
1. Is all the required information given? :
2. Is the form signed?
E. Affidavit i
1. Does the affidavit contain all the information required ON BOTH SIDES?
2. Isit properly Signed? Is it properly notarized by a Notary Public?
F. Contract Compliance Certifications : '
1. Did you read ltem 13, the Equal Opportunity Clause, carefully, and understand it? If not, contact the
Office of the Director of Equal Opportunity for further information (Phone 216/664-4152).
2. Did you read Item 14, the OEO Notice to Bidders, carefully, and understand it? If not, contact the Office
of the Director of Equal Opportunity for further information (Phone 216/664-4152).
3. Did you complete OEO Schedules 1, 2, and 4 carefully and completely? Did you include signed
Schedule 3's from all certified subcontractors?
4.

If you are a Cleveland Area Small Business, minority business enterprise, or female business enterprise,
did you include a copy of your own certificate?

G. Bid Envelope

1.
2.

Is the envelope identified with the correct title of the bid and the due date?
Is the envelope securely sealed?

H. Performance Bond

1.

2.

Will you be able to furnish the Performance Bond if one is required in paragraph A-5a of
INSTRUCTIONS TO BIDDERS, in paragraph B-8 of General Conditions?

Notice: A certified or cashier's check is not acceptable in lieu of a Performance Borlld!

ITEM 3 - PAGE 1



l.  Federal Tax ID Form (W-9) :
1. s all the required information given?

2. s the form signed?

J.  Northern Ireland Fair Employment Practices Disclosure
1. Is all the required information given?
2. s the form signed?

K. Please contact the Division of Purchases and Supplies at 216-664-2620 if you have additional
questions on how to complete this bid form.

ITEM 3 - PAGE 2
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A-3

A-4

INSTRUCTIONS TO BIDDERS

INVITATION TO BID

Sealed bids endorsed as designated in the “Title of Bid” section of the bid
sheet(s) will be received at the Office of the Commissioner of Purchases and
Supplies, Room 128, Cleveland City Hall, Cleveland, Ohio 44114, until 12:00
o'clock noon, official time, on the date indicated in the “Bid Opening” section of

Page 1 of the bid page(s) and thereafter will be publicly opened and'read in
Room 128.

FORM OF BID (BID FORM)

a. Every bid must be made upon the blank form of bid attached hereto.

b. Each bid must be clearly signed with the full name and address of every
person, firm or corporation interested in such bid, followed by the date of
such signing, in the space provided at the bottom of the bid form. If more
than one person, firm or corporation has an interest in such bid, then the
full name and address of each person, firm or corporation must be clearly
signed on said bid. If the bidder is a partnership, the firm name and
address, as well as the name and address of each individual partner must
be given. If the bidder is a corporation, the name of the corporation, the
name and title of the officer duly authorize to sign for the corporation, the
business address of such officer and the name of the state in which the
corporation is incorporated must be given.

c. The bidder shall insert the amount of the bid bond, certmed check or
cashier's check in the space provided in the bid form.

d. The bidder agrees to be bound by his bid from the time the bid is
submitted until the earlier of the date stipulated by such bidder or the
fourth regular meeting of the Board of Control after the bid submission

date unless such time is extended by agreement between the bidder and
the Board.

BIDDERS AFFIDAVIT ’

Each bidder shall submit with its bid an affidavit stating that neither it nor its
agents, nor any other party for it has paid or agreed to pay, directly or indirectly,
any person, firm or corporation any money or valuable consideration for
assistance in procuring or attempting to procure the contract herein referred to,
and further stating that no such money or reward will be hereafter paid. This
affidavit must be on the form which is hereto attached.

BID BOND: CERTIFIED OR CASHIER’S CHECK

Each bid shall be accompanied by a bid bond signed by a surety .company
authorized to do business in Ohio, or by a cashier's check or certified check on a
solvent bank, which bond or check shall be in the sum of five percent (5%) of the
amount of the bid, except that with bids for purchase contracts not in excess of
Fifty Thousand Dollars ($50,000). Said bond or check shall be given as security
that if the bid is accepted a contract will be entered into and the performance of it
properly secured.
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A-7

DISPOSITION OF BID BOND, CERTIFIED OR CASHIER'S CHECK

a. When the bid is accepted, the bid bond, certified or cashier's check will be
returned after the contract has been signed and the performance bond, if
required, has been submitted to, and approved by, the City.

b. If the successful bidder fails to enter into a contract, the bid bond, certified
or cashier's check shall be forfeited and the principal amount of the bid
bond shall be paid to the City, or the check shall be surrendered to the
City as the agreed amount of liquidated damages.

c. The bid bond, certified or cashier's check of the next lowest and best
bidder will be retained until the lowest and best bidder has signed and
secured the performance of its contract. If such lowest and best bidder
fails to do so, the security of the next lowest and best bidder shall
continue to be retained until it properly secures the contract awarded it. If
such next lowest and best bidder defaults, the principal amount of its bid
bond, or check shall also be forfeited to the City as liquidated damages.

d. When a bid is rejected, the bid bond or check will be released or returned,
respectively, to the bidder.

EXPLANATIONS WRITTEN OR ORAL

Any bidder finding a discrepancy or omission in the specifications or having any
doubt as to their meaning, shall immediately notify the Commissioner of
Purchases and Supplies, in writing. The Commissioner will respond by sending

written notices or instructions to all bidders. The City will not be responsible for
any oral instructions. : .

PRICE BIDS AND DISCOUNTS

a. Unit Prices ‘
In the Schedule of Items the bidder must give the unit price stated in
figures of every item bid, in the space so provided.

b. Trade Discounts
When the bidder offers a trade discount, the amount of such discount
shall be stated on the Scheduie of items bid.

c. Catalog Pricing
Where the bidder submits its quotation by filing its catalog price list and
discount, such documents shall be part of the bid and must be separately
signed by the same person and in the same manner as on the bid form.

BIDDER'’S DESCRIPTION OF ITEMS

a. Each bidder shall, in its bid, describe completely the goods or services it
proposes to fumish in response to and under the terms of the bid.
b. The Commissioner of Purchases and Supplies may require a bidder to

furnish additional information andfor specifications concerning items to be
purchased under the terms of the bid.

MANUFACTURER’S NAME

a. The use of a manufacturer's or a trade name in the specifications is solely
for the purpose of designating a standard of quality and type and for no
other purpose. ) ,

b. Every bidder shall state in its Schedule of ltems bid the manufacturer’s
and the trade name, if any, of each item they propose to furnish.
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A-11

A-12

SAMPLES §
If the commissioner of Purchases and Supplies requests, a bidder shall provide

samples of the items it proposes to furnish if awarded a contract pursuant to its
bid. i

TIME OF DELIVERY

Bidder must state in its bid the time, in calendar days, within which it will deliver
the item(s) bid unless stated differently in the specifications. 5

PAYMENT DISCOUNT WHEN USED TO DETERMINE LOWEST AND BEST

BID ‘ o - o

a. In determining the lowest and best bid, the City will consider all bids on a
basis of the net price to be paid after deduction of the discount specified;
except that if the terms of payment specified by the bidder require
payment in less than thirty (30) days from the date of the invoice, the
discount offered will not be deducted from the price stated in the bid to
determine the lowest and best bidder, and the bid will be considered only
on the basis of the unit price actually named in the bid. But if,
notwithstanding the provisions of this paragraph such bid is determined to
be the lowest and best bid, the City reserves the right to accept the terms
named in the bid if such terms are to the advantage of the City as a basis
for payment of invoices only, but not in any case as a basis for
determining the lowest and best bidder.

b. The City will take a discount of two percent (2%) on payments made
within thirty (30) days from receipt of articles, commodities, materials,
supplies, equipment or services, unless the bidder indicates otherwise on
the space provided,on the Schedule of Items bid.

PARAGRAPHS A-13 THROUGH A-15 APPLY ONLY IF THE “REQUIREMENT
CONTRACT” BLOCK IS CHECKED ON PAGE 1 OF THE SCHEDULE OF ITEMS
AND ON THE BID FORM. ‘

A-13

REQUIREMENT CONTRACT DEFINED :

a. A requirement contract is a contract under which the contractor has a
duty to provide the City's requirements during the contract term for all
articles, commodities, supplies, materials, equipment and/or services set

forth in the bid and required by the City's authorized users of the items
approved for contract.

b. A contract awarded under this bid will be termed a requirement contract.

A-14 PURCHASES UNDER A REQUIREMENT CONTRACT

a. Under a requirement contract, a contractor shall supply all the City's
requirements during the term for the articles, commodities, supplies,
materials, services or equipment set forth in the /nvitation to Bid. See
GENERAL CONDITIONS, Section B-24, Duration of Contract.

b. If the Schedule of Items in the Invitation to Bid is marked "requirement
contract,” then all quantities stated in the Schedule of Items are the City'’s
good-faith estimates only. The City shall place each order under the



A-15

A-16

contract, whether singly or cumulatively more or less than the estimated
quantities set forth in the Schedule of ltems, by a Delivery Order against
the contract and separately certified.

LIMITATION OF PERIOD OF CONTRACT

If the proposed duration of the contract would deprive the City of the best
available market price, the bidder may offer an alternate bid as to duration of the
contract, setting forth in the bid the longest period of time it can furnish and
deliver the proportionate amount of items at the firm price set forth in the bid. No

other provision of the Invitation to Bid shall be subject to an alternate bid unless
specifically requested.

BID DISCOUNTS - APPLICABLE TO BIDS FOR GOODS AND SERVICES
PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN
EXCESS OF FIFTY THOUSAND DOLLARS ($50,000). .
a. Bid Discounts under Sections 187.03 and 187.05. If the bid of any prime
contractor that is a CSB, MBE, FBE or a CSB, MBE or FBE joint venture is no
more than five percent (5%) higher than the lowest actual bid for a contract that
is not from a CSB, MBE, FBE or a CSB, MBE or FBE joint venture, the
contracting department shall apply a Bid Discount of five percent (5%) to the
CSB, MBE, FBE or CSB, MBE or FBE joint venture bid for the purpose of
establishing a Comparison Bid. The City of Cleveland shall use the following
ranking in determining who receives the preference:;

1. Where the disparity study has determined that a disparity exists, the bid
discount shall go to the bidders who are certified by the City as members
of the specific MBE/FBE group for which the proven disparity exists. No
other bidders shall receive any preference under Sections 187.03 and
187.05 at the prime contractor level.

2. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparity exists, the bid discount shall go to
certified CSB bidders certified by the City as located within the city limits
of Cleveland. No other bidders shall receive any preference under
Sections 187.03 and 187.05 at the prime contractor level.

3. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparity exists, and no bids were received
from certified CSB firms certified by the City as located within the city
limits of Cleveland, the bid discount shall go to Certified CSB biaders
certified by the City as located within Cuyahoga County. No other bidders
shall receive any preference under Sections 187.03 and 187.05 at the
prime contractor level.

4. In addition to any bid discounts at the prime contractor level, all prime
contractors shall receive a bid discount of 5% of the total doliar amount of
all CSB, MBE and/or FBE certified by the City that the prime contractor
properly documents as subcontractors in their bid, for the purpose of
establishing a Comparison Bid.

5. The total Bid Discount awarded to any bidder on a bid pursuant to
Sections 187.03 and 187.05 shall not exceed $50,000.00.




b. Bid Discounts under Section 187A.02(a): Application of Bid Discount - A
Contracting Department shall apply a Bid Discount of two percent (2%) to a bid
received from a Local Producer (LPE); two percent (2%) to a bid received from a
Local Food-Producer (LPE); and two percent (2%) to a bid received from a Local
Sustainable Business (SUBE); provided that the maximum total Bid Discount
applied under Section 187A.02 (a) shall not exceed four percent (4%). Bid
Discounts applied under Section 187A.02 (a) shali be in addition to any Bid
Discount applied under Sections 187.03 and 187.05. The maximum amount of

any Bid Discounts applied under this Section 187A.02 {(a) shall not exceed
$50,000.

¢. Maximum Cumulative Amount of All Bid Discounts:

The maximum cumulative amount of all Bid Discounts that may be applied to the
bid under Sections 187.03, 187.05, and 187A.02 shall not exceed $75,000.00, or
nine percent (9%), whichever is lower.

d. Comparison Bid to Determine Lowest and Best Bidder:

The City shall determine the Comparison Bid by totaling ail applicable Bid
Discounts under Sections 187.03, 187.05, and 187A.02. The City shall use the
Comparison Bid in determining the lowest and best or lowest responsible bidder
for the purpose of awarding the contract. If more than one CSB, MBE, FBE,
LPE, SUBE or CSB, MBE, FBE LPE, SUBE joint venture prime contractor in the
respective category submits a bid that is no more than five percent (5%) higher
than the lowest actual bid that is not from a CSB, MBE, FBE, LPE, SUBE or from
a CSB, MBE, FBE, LPE, SUBE joint venture, the contracting department shall
recommend the CSB, MBE, FBE, LPE, SUBE, or CSB, MBE, FBE,LPE, SUBE
joint venture submitting the lowest bid, after the inclusion of all applicable prime

and subcontractor discounts, as the lowest and best or lowest responsible
bidder.

The City shall use the Comparison Bid amount determined by applying the bid
discounts described in Articles A-16A. and A-16B. above for evaluation purposes

only; the City shall use the actual bid amount for the purposes of bid approval
and contract award.

. City of Cleveland Certification required: For the purpose of determining a
bidder's eligibility for bid discounts, the City shall only consider bidders with valid
certificates issued by the City of Cleveland's Office of Equal Opportunity. The
certifications must be active on the date and time of the deadline for bid
submission. Expired certification holders and pending certifications cannot be
considered for calculation of bid discounts. Certifications from other public or
private entities cannot be considered. ;




A-17

A-18
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Good Faith Participation - APPLICABLE TO BIDS FOR GOODS AND
SERVICES PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT
CONTRACTS IN EXCESS OF FIFTY THOUSAND DOLLARS ($50,000).

Bidders are required to actively participate and demonstrate good faith in
attempting to meet all OEO goals for this procurement. A good faith effort to
meet certified CSB, MBE, and/or FBE subcontractor participation goals as
established in this contract is of the essence of the contract.

Good faith participation shall include;

1. Active cooperation in making and documenting a serious effort to gain
and maintain participation from certified businesses at or above the
specific goals set for this procurement;

2. Achieving or exceeding the CSB/MBE/FBE goals set for this particular
procurement and/or documenting the practical steps taken by the bidder
in attempting to comply;

3. Active attendance and participation in all prebid meetings, Notice to
Proceed meetings, and progress meetings during the contract:

4. Active compliance and cooperation with Project Monitors from OEO
and/or the Department; and,

5. Timely and accurate submittals of all required forms, including, but not

limited to, electronic monitoring forms, employment reports and certified
payrolls if applicable.

The final determination of good faith effort shall be made by the Office of Equal
Opportunity based upon each bidder’s actions as documented in the required
forms and as verified by OEQ follow up.

Cleveland Area Business Code Notice to Bidders & Schedules -
APPLICABLE TO BIDS FOR GOODS AND SERVICES PURCHASE
CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN EXCESS OF
FIFTY THOUSAND DOLLARS ($50,000).

Sections 187 and 187A of the Codified Ordinances of the City of Cleveland Ohio,
the Cleveland Area Business Code, in its entirety, whether reproduced in whole
or in part within these documents, as well as the Cleveland Area Business Code
Notice to Bidders & Schedules included in this bid document, shall become part
of any contract awarded pursuant to this Invitation to Bid. Compliance with
Section 187 and 187A is of the essence of the contract.

SUBCONTRACTING:

a. Any and all proposed subcontractors, whether City certified or not, must be
divulged and listed in the sealed bid. Include all proposed subcontractors on
OEO Schedule 2. A Schedule 3 is also required for each proposed subcontractor
that is CSB, MBE, FBE, LPE, or SUBE certified. However, a Schedule 3 is not

required for proposed subcontractors who are not City-certified as a CSB, MBE,
FBE, LPE, or SUBE. 1



b. If OEO Schedule 2 is not included in the bid documents, you must submit a
proposed subcontractor list on a separate, signed sheet of paper, listing the
name, address, type of work or materials, and total subcontractor amount for
each and every subcontractor that you propose to use on the contract,

¢. All proposed subcontractors listed in your bid must receive written Board of
Control approval in advance. The subcontractors you propose in your sealed bid
will be considered the subcontractors that you will use in the contract if awarded
to you. See Article B-11 regarding the City's Sub-contractor Addition and
Substitution Policy and Procedure. The City also reserves the right to approve an
award, but not approve a proposed subcontractor.

d. The City maintains a list of Vendors Ineligible to Contract or Subcontract with
the City at the City of Cleveland website: http://www.city.cleveland.oh.us. It is
each bidder's responsibility to propose only eligible contractors. The City cannot
approve a subcontractor whose name appears in this listing.




Form W-g

{Rev. Oclober 2018)
Ooparimend of ths Treasury
Infemal Ruvenua Service

. Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FermW3 for instructions and the latast information.

Glve Form to the
raquester, Do not
send to the IRS.

1 Narna (25 shown on'your income tax return), Name Is requized on this line: do nol leave 1N fing blank.

2 Business name/disregarded entlty name, if different Irom above

{ollowing seven boxes.

D individual/sole proprietar or
single-member LLC

Print or type.

] Other (sue instructians) »

D G Corporation D S Corporation D Parinership

[:] Limited llability company. Enter tho tax classification {CaC corporation, S=§ corporation, PaPartnership) >

Note: Chack tha appropriato box in the line above for the tax classification of the single-member owner. Do not check Exemplion from FATCA reporting
LLC if the LLC is classiled as a single-membar LLC thal Is disregarded from the owner unless the owner of the LLG is de 1t
another LLG thatis not disregarded lrom the owner for LS, federat lax purposas. Otherwisa, a singla-member LLC that cada (if any)
Is disregarded from the awner should check the appropriate bax for the tax classilicalion of its owner,

3 Check appropriate tox lor faderal tax classification of the person whosa nama is enterad on line 1. Check only one of tha | 4 Exemplions (codes apply only to

centaln entities, not individuals; see
Instructions on page 3):
D Trustestale

| Exampt payse coda (if any)

{Appsar to mwu;nuw:imdumlﬂ e Us)

§ Address (number, streel, and zpl. or suile no.} See inatructions,

See Specific Instructions on page 3.

Requesier's name and address (oplional)

6 Clly, stalo, and ZIP coda

7 List account number(s) hera (opliona)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must maich the name glven on line 1 to avoid
backup withhalding. For Individuals, this is genaerally your social security number (SSN). However, for a ]
resident allen, sole proprietor, or disregarded entity, see the Instructions for Part I, later, For olher ' - -
entities, It is your employer identification number (EIN). If you do not have a number, see How to gat a

TiN, later,

Note: If the account is in more than one nama, ses the instructions for line 1. Also see What Name and

Number To Give the Requester lor guidelines on whose numbsgr to enter.

Soclal securlty number

or )
Employer Identification numbier

X Certification

Under penaltigs.of perjury, | cerlily that:

1. The number shown on this form is my correct laxpayer identification number {or  am walling for a number 1o be issued o me): and
2.1 am not subject to backup withholding because: {a} | am exempt from backup withholding, or (b} | have not been riotified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a resuit of a fallure to report all Interest or dividends, or (c) the IRS has notified me that | am

no longer subject to'backup withholding; and
3.1am a U.S. cltizen or other U.S. parson {dslined below); and

4. The FATCA codefs) entered on this form {if any) indicaling that | am exempt from FATCA reponing Is correct.

Certiflcation Instructions. You must cross out item 2 abova if you have been notifled by tha IRS that you are currently subject to backup withholding because
you have falled to report all interest and dividends on your tax return, For real estate transactions, item 2 does nol apply. For morigaga interest paid,
acquisition or abandonmient of secured property, canceliation of debt, contributions to an individual retirement arrangement (IRA}, and generally, payments
other than interest and dividends, you are not required lo sign the certification, but you must provide your correct TIN. See the Instructions for Part it, later.

Sign Signature of
Here U.S. person b

Date »

General Instructions

Section references are to the Internal Revenue Code urless alherwise
nioted,

Future developments. For the latest information aboul develdpmenls
rolated to Form W-9 and its Instructions, such as legisiation enacted
atter they were published, go to ww».irs.gov/FormWs,

Purpose of Form

An individuat or entily (Form W-9 requester) who is required to file an
Information relum with the IAS rmust obtain your correct taxpayer
identification number (TIN} which may be your social securily number
{SSN), individual taxpayer identilication number (ITIN), adoption
taxpayer identification number {ATIN), or employar identification number
(EIN), to repart on an information return the amounl paid to you, or other
amount reportabla on an information return. Examples of information
returns include, but are not fimited to, the loliowing.

« Form 1089-INT (interest earned or pald)

§
* Form 1083-DIV {dividends, including those from stocks or mutual
{unds}

* Farm 1099-MISC {various types of Income, prizes, awards, or gross
proceeds) '

» Form 1099-B (stock or mutual fund sales and cerlain other
{ransactlons by brokers)

+ Form 1089-S (proceeds from real estate transactions)
» Form 1098-K {merchart card and third party network transactions)

* Form 1098 (home mortgage interest), 1098-E (student loan interest),
1088-T (tuition) .

¢ Form 1099-C {canceled debt)
* Form 1099-A (acquisition or abandonment of secured propery)

Use Form W-8 only If you are a U.S. person (including a resident
alien), to provide your correct TIN.

1t you do nol return Form W-8 to the requestsr with 8 TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cal. No.; 10231X
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By signing the fillad-oul form, you: |
1. Certify that the TIN yau are giving Is correct (or you are waiting for a
number to be issued),

2. Certify that you are nol subjec! fo ba;:kup withhalding, or

3. Clalm exemption trom backup withholding if you are a U.S. exernpt
payee. i applicable, you are alsa certifying that as a U.S. person, your
allocabla share of any partnership income from a U.S. trade or business
is not subject to the withholding ax on foreign partners' share of
efteclively connected income, and

4. Certify that FATCA code(s) entered on this form {f any} indlcating
that you are exernpt irom the FATCA reporting, is correct. SeeWhat is
FATCA reporting, later, for furthér information.

Note: If you are a U.S. person and a requester gives you a form other
than Form W-9 to request your TIN, you must use the requsster’s form if
it is substantially similar to this Form W-9,

Definition of a U.S. persan. For federal tax purposes, you are!
considered a U.S. person il you are;

« An individual who is a U.S. cilizen or U.S, resident alien;

* A parinership, corporation, company, or association created or
organized in the United States or under the lawas of the Unlted States;

* An estate (other than a foreign estate); or
» A domeslic lrust (as deafined in Ragulalions section 301.7701-7).

Special rules for partnerships. Patnerships that conduct a trade or
business in the Uniled States are generally required to pay a withholding
\ax under section 1446 on any foreign partners’ share of effectively
connscted taxable income from such businass, Further, In centain cases
where a Form W-8 has not baen received, the rules under section 1446
require a partnership to presume that a partner is a foreign person, and
pay the secllon 1446 withholding tax. Therefore, if you are a U.S. person
that Is a pariner in a partnership conducting a trads or business in the
Unlted Statas, provide Form W-8 to tha partnership to establish your
U.S. status and avold section 1446 withholding on your share of
partnership income.

in the cases below, the following persan must give Farm W-8 to the
partnership for purposes of establishing its U.S. status and avoiding
withholding on ils allocable shars of net incame from the parinership
conducling a trade or business in the United States.

» In the case of a disregarded entily with a U.S. owner, the U.S. owner
of the disregarded entity and not the enlity;

= In the case of a grantor trust with a U.S. grantor or other U.S. awner,
generally, fhe U.S. grantor or ather U.S. owner of the grantor trust and
nol the trust; and

« In the case of a U.8. trust (other than a graior trust), the U.S. trust
{othar than a grantor trust) and not the beneflciaries of the trust.

Foreign person, If you are a forelgn person or the U.S. branch of &
loreign bank that has efected to be treated as a U.S. person, do not use

. Form W-8. Instead, use the appropriate Form W-8 or Form 8233 (see
Pub. 515, Withholding of Tax on Nonresident Allens and Forelgn
Entities).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax treaty to reduce
or eliminate U.S. tax on certain typss of income. However, most tax
\reaties contain a provision known as a “saving clause.” Exceptions
specified in the saving clause may permit an exemption from tax to
continue for cerlain types of Income even after the payee has otherwise
becoma a U.S. resident alien for tax purposes.

Ityou are a U.S. resident alien who is relying on an exception
contained in the saving clause of a tax treaty to claim an exemption
{rom U.S, tax on ceriain types of income, you must altach a statement
to Form W-8 that speclfies the (ollowing five items,

1. The trealy counlry. Generatly, this must be tha same lreaty under
which you claimed exemption from tax as a nonrasident alien,

2. The trealy article addressing the ingome.

3. The artlcle number {or location} in the tax trealy (hat contains the
saving clause and ils exceptions.

4. The type and amount of income that qualifies for the exemption
{rom tax. :

5. Sufficient facts to Justity the exemption from tax under the terms of
the treaty article. I

Example. Anicle 20 of the U.S.-China Income tax {realy aliows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the Unitad States, Under U.S. law, this
studant will become a resident atlen (or tax purposés if his or her stay in
the United Stales exceeds 5 calendar years. However, paragraph 2 of
the first Protocol to the U.S.-China treaty (dated Apri| 30, 1884) allows
the provisions of Article 20 o continue to apply even after the Chinese
sludent becormes a resident alien of the United States. A Chinase
student who qualifies for this exception (under paragraph 2 of the first
protocof) and is relying on this exceplion to claim an exemption from tax
on his or her scholarship or fellowship Income would attach to Form
W-8 a statement that Includes the Information described above to
support Lhat exemption.

H you are a noniresident slien or a foreign entily, give (he requester the
appropriate compleled Form W-8 or Form 8233,

Backup Withholding -

What is backup withholding? Persons making certain payments to you
must under cerlain conditions withhold and pay to the IRS 24% of such
payments. This is called “bachup withholding.” Payments that may be
subjec! to backup withholding include interes!, tax-exempt interest,
dividends, broker and barter exchange transactions, rents, royalties,
nonamployee pay, payments made in setilement of payment card and
third party network trangactions, and certain payments trom fishing boat
operators. Real estate transactions ars not subjact la backup
withholding.

You will not be subjsct lo backup withholding on payments you
receive if you give the requester your corect TIN, make the proper
corlifications, and report all your taxable interest and dividends on your
tax relum.

Payments you receive will be subject to backup withholding if:

1. You do not furnish your TIN to the requester, .

2. You do not ceriify your TIN when required (see the instructions fo
Part il for details),

3. The [RS tells ths requester thal you fumished an incorrect TIN,

4, The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
relurn {for reportable interest and dividends only), or

5. You do not certify to tha requester that you dre not subject to
backup withholding under 4 above (for reportable interest and dividend
accounts operted atter 1983 only).

Certain payees and payments are exernpt from backup withholding.
See Exempt payee code, later, and the separate Instructions for the
Requester of Forrn W-8 for more information.

Also sae Spacial ruies for partnerships, earier,

What is FATCA Reporting?

The Forelgn Account Tax Comnpliance Act (FATCA) requires a
participaling loreign financial institution to report all United States
account holders that are specified Unlted States persons. Certaln
payees are exempt from FATCA reporiing. See Exemption from FATCA
reporting cade, later, and the Instructions for the Requester of Form
W-8 for more information,

Updating Your information

You musl provide updated information Lo any person to whom you
ciaimed lo be an exempl payee if you are no longer an exempt payes
and anticipate receiving reporiable payments in the future from this
parson. For example, you may naed to provide updated information if
you are a G corporation that elects o be an S corporation, or if you no
fonger are tax exempl. in addition, you must fumish a new Form W-2 if
the name or TIN changes for the accaunt; for example, if the grantor of 8
grantor trust dies.

Penalties

Failure 1o furnish TIN. If you fail to furish your corect TiN to a
requester, you are subject to a penally of $50 for each such lailure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you
make a false statement with no reasonabla basis that results in no
backup withholding, you are subject to a $500 penalty.
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Criminal penaity for falsitying information, Willfully (alsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of
federal law, the requester may be subject {o civil and criminal penalties.

Specific Instructions

Line 1

You must enter ane of the following on this line; do not leave this line
blank, The name should match the name on your tax return,

iIf this Form W-3 is far a joint account (other than an account
maintainad by a foreign financial institution (FFI)), ist first, and then
. circle, the namae of tha person or entity whose nurmber you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFl to document
a joint account, each holder of the accoun! that is a U.S. person must
provide a Form W-9,

a. Individual. Generally, enter the name shown on your tax return, If
you have changed your Iast name without informing the Social Saecurity
Administration (S8A) of the name change, enler your first name, the last
name as shown on your saocial security card, and your new last name.

Note: ITIN applicant; Enter your individual namae as it was enterad on
your Form W-7 application, line 1a. This should alsa be the samae as the
name you entered on the Form 1040/10404/1040EZ you fited with your
application.

b. Sole proprietor or slng!e-member LLC, Enter your individual
name as shown on your 1040/1040A/1040E2 on line 1. You may enter
your business, trade, or "dolng business as" (OBA} name on line 2.

¢. Partnership, LLC that is not a single-member LLC, C
carporation, or S carporation. Enter the entity’'s name as shown on the
entity's lax returm on line 1 and any business, trade, or DBA name on
line 2.

d. Othor entities. Enter your name as shown on required U.S. federal
tax documents on fine 1. This name should match the name shawin on the
charter or other lagal document creating the entily, You may anter any
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entily thal is
disregardad as an entity separate from its owner Is treatsd as a
“disregarded entity.” See Regulations section 301.7701-2(c){2)(). Enter
the awner's name on line 1. The name of the enlity enlered on line 1
should never be a disregarded entity. The name on line 1 should be the
name shown on the incomae tax return on which the income should be
reported. For example, if a forelgn LLC that is treated as a disregarded
entily for U.S. federal tax purposes has a singls owner thal is a U.S.
person, tha U.S. owner's name is required to be provided on line 1. If
the direct owner of the entity is also a disregarded enlity, enter the ﬂrsl
owner that is not disregarded for federal tax purposes. Enter the
disregarded entity's name on line 2, “Business name/disregarded entity
name." If the owner of the disregarded entily is a foreign person, the
owner must complete an appropriate Form W-8 instead of a Form W-8,
This |5 the case even if the {oreign parson has a U.S. TIN.

Line 2

if you have a business name, trade name, DBA name, or disregarded
eniity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal 1ax
classification of the person whose name is entered on line 1. Check only
one box on line 3.

{F the entity/persononiine 11s
a(n)...

THEN chock the box for. ..

* Corporation

Corporalion

* Individual ,

* Sole proprietorship, or

« Single-member limited liabillty
company (LLC) ownod by an
indlvidual and disregarded for U.S.
federal tax purposes,

individual/sola proprietor or single-|
member LLC

« LLC treated as a parinership for
U.8, tederal tax purposes,

* LLC that has filed Form 8832 or
2553 to be taxed as a corporation,
or

s LLC that Is disregarded as an
entily separate from its owner but
the owner Is another LLC that is
ol disregarded for U.S. {ederal tak
purposes.

Limited liabllity company and enter
the appropriate tax classification.
{P= Parlnership; C= C corporation;
of S= S corporalion)

* Parinership

Parinership

* Trust/estate

Trustestate

Line 4, Exemptions

if you are exempt from backup withholding and/or FATCA reporting,
shterin the appropriate apace online 4 any coda(s) that may apply to

you.
Exempt payee code,

« Generally, individuals {including sole proprietars) are not exempt fram

backup withholding.

» Excepl as provided below, corporations are exempt from backup
withholding for certain paymants, including interest and dividends.

+ Corporations are not exempt from backup withholding for payments
made in setllsment of payment card or third parly nalwork transactions.

¢ Corporations are not exempt from backup withholding with respect to
attorneys' fees or gross proceeds paid to altorneys, and corporations
that provide madical or heallh care services are not exampt with respect
to payments reportable on Form 1089-MISC.

The following codes identity payees that are exempt from backup
withholding. Enter the appropriate code in the space in ling 4.
i
1--An organizalion exempt from tax under section 501(g}, any IRA, or
a custodial account under section 403(b)(7} if the account salisfies the

requirements of section 401{)(2)

2—The Unlted States or any of its agencies or instrumentalities

3-A state, the Dislrict of Columbia, a U.S. commonwealth or
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies,

or instrumantalities
§--A corporation

¢

6~A daaler in securities or commodilies required to register in the
Uniled States, the District of Columbla, or a U.S. commonwealth or

possassion

7—A futures commission marchant reglsterad with the Commodity

Futures Trading Commission
8-A real estate Investment trust

9~—An entity registered at all times during the tax ysar under the

Investment Company Act ol 1840

10-—A common trust fund operated by a bank under saction 584(a)

11-A financial institution

12—A middieman known in the investment communily as a nominee or

custodian

13—A trust exemnpt from tax under section 664 or described in saction

4947
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Tha lollowing chart shows types of paymants that may be exempt
from backup withholding. The chart applies to the exempt payees listed
above, 1 through 13.

IF the paymentisfor. .. THEN the payment is exempt

for...

intarest and dividend payments Ajl exempt payees except
for7

Broker transactions Exempt payees 1 through 4 and 6
through 11 and all C corporatlons.
S corporations must not enter an
exempt payee code because they
are exempl only for sales of
noncevered securities acquired
prior 1o 2012,

Barter exchange transactions and
patronage dividends

Exempt payees 1 through 4

Payments over 3600 required to be | Genarally, exermpt payees
reported and direct sales aver 1 through 57
$5,000'

Payments made in sellement of Exempt payees 1 through 4
payment card or third party network| i
transactions !

! See Form 1089-MISC, Miscellaneaus Income, and ils instructions,

2 However, the (ouowin% gayments mads to a corporation and
raportable on Form 1098-MISC are not exempt from backup
withholding: medical and health care paymaents, attomeys' fees, grass
proceeds pald to an altomey reportable under seclion 8045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The {ollowing codes identify
payees that are exempt from reporting under FATCA. These codes
apply to persons submitting this form for accounts malntained outside
of Ihe United States by certain foreign financial Institutions, Therelora, il
you are only submitting this torm for an account you hold in the United
States, you may leave this lield blank. Consult wilh the person
requesting this form if you are uncertain if the financial institution is
subject to these requirermnents. A requester may indicale that a codeis
not required by providing you with a Form W-8 with “Not Applicable” (or
any simliar Indication) written or printed on the line for a FATCA
exemption code.

A~—An organization exempt from tax under section 501(a) or any
individual retirement plan as detined in section 7701(a){37)

B8-The United States or any of its agencies or instrumentalities

C—A siate, the District of Columbia, a U.S. commonwesith or
possession, or any of their political subdivisions or instrumentalities

D-A corporation the stock of which is regularly traded on one or
more established securitics markets, as described in Regulations
section 1.1472-1{c}{1){D

E-A corporation that is a member ol the same expanded affiliated
group as a corporation described in Regulations section 1.1472-1{c){1)()

F-A dealer in securitias, commodities, or derivative linancial
instruments {ncluding notional principal contracts, fulures, forwards,
and oplions) thal is ragistered as such under the laws of the Unlted
States or any state

G-A real estate investment trust |

H--A ragulated invesiment company as definad In section 851 or an
entity registered at alf times during the tax year under the Investment
Company Act of 1940

|—A cammon trust fund as defined in section 584(g)

J—A bank as delined in section 581

K--A broker

L—A trust exempt trom tax under seclion 664 or describsd In section

4947()(1)

M~ A tax exempt trust under a section 403(b) p!aﬁ 6r seclion 457(g)
plan

Note: You may wish to consult with the financial institulion requesting
this form to determing whether the FATCA code and/or exempt payee
code shouid be completed.

Line 5

Enter your address (numnber, street, and apariment or sulte number).
This is where the requester of this Form W-9 will mail your information
retums. it this address differs from the one the requester already has on
flle, write NEW at the top. if a new address is provided, thereis still a
chance the old address will be used unlil the payor changes your
address in their records.

Line 6
Enter your city, state, and ZiP code.

Part . Taxpayer Identification Number (TIN)

Enter your TiN in the appropriate box. if you are airesident alien and
you do not have and are not sligible to gel an SBN, your TIN is your IRS
individual taxpayer identification number ({TIN). Enler it in the social
securily number box. If you do not hava an [TIN, see How (o geta TIN
balow.

If you are a sole proprietor and you have an EIN, you may enter either
your SSN or EIN,

if you are a single-member LLC that is disregarded as an enlily
separete from its owner, enter the owner's SSN (or EIN, if the owner has
one). Do not enter the disregarded enlity’s EIN. it the LLC [s classified as
a corporation or partiiership, enter the enlity's EIN. '

Note: Ses What Name and Number To Give the Requesler, later, for
further clarification of nams and TIN combinations. ‘

How to got a TIN. If you do not have a TiN, apply for ane immadiately.
To apply for an SSN, gel Form §S-6, Application for a Sociat Security
Card, from your local SSA office or get this form online at
www,SSA.gov. You may also get this fonm by calling 1-800-772-1213.
Use Form W-7, Application for IRS Individual Taxpayer ldentification
Nurnber, to apply for an {TIN, or Form §S-4, Application for Employer
identiflicalion Number, to apply for an EIN. You can apply for an EIN
onilne by accessing the IRS webshe at www.irs.gov/Businessas and
clicking on Employer Identification Number {EIN) under Starling a
Business. Go to www.irs.gov/Forms to view, download, or print Form
W-7 and/or Form $S-4, Or, you can go to www.irs.gov/OrderForms to
place an order and have Form W-T and/or SS-4 mailed to you within 10
business days.

If you are asked to compiete Form W-9 but do not have a TIN, apply
for a TIN and write “Applied For” in the space lor the TIN, sign and date

* the farm, and give il to the requester. For interest and dividend

payments, and certain payments made with respect to readily tradable
instruments, generally you will have 60 days to ge!l a TIN and give il to
the requester before you are subject to backup withhaolding on
payments. The 60-day rule does not appiy to other types of payments,
You will be subject to backup withholding on all such paymaents uniil
you provide your TiN lo the requester.

Note: Entering “Applied For" means that you have already applied for a
TIN or that you intend to apply for one soon, i

Caution: A disregarded U.8. entity that has a foreign owner must use
the appropriate Form W-8,

Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or
resident allen, sign Form W-3. You may be requested to sign by the
withholding agent evan If item 1, 4, or § below indicates otherwise.

For a joint account, only the person whase TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
persan |dentifled on fine 1 must sxgn Exempt payees see Exempt payee
code, eatlier.

Signature requirements. Complate the certitication as indicated in
iterns 1 through 5 below.
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1. interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active dunng 1983,
You must give your correct TIN, but you do not have to sign the
cerlification,

2. interest, dividend, braoker, and barter exchange accounts
opened atter 1983 and broker accounts considered Inactive during
1983, You must sign the ceriification or backup withholding will apply. If
you are sybject to backup withholding and you are merely provuﬂng
your correct TIN o the requester, you must cross out item 2 i m the
certification befare gigning the form.

3. Real estate transactions. You must sign the certilication. You may
crass oul item 2 of the certification.

4, Other payments. You must glve your comrect TIN, but you do not
have to sign the certification unless you have been notifled that you
have previously given an incorrect TIN, "QOther payments” inciude
payments made in the course of the requester's trade or business for
rents, royalties, goods (other than bllis for merchandise), medica! and
health cara services (including payments to corporations), payments to
a nonemployee for services, payments made in seltiement of payment
card and third parly network transactions, payments o certain fishing
boal crew mambers and fishermen, and gross proceeds paid to
altorneys (including payments o corporations).

5. Mortgage Interest paid by you, acquisition or abandonment of
secured property, cancellation of debt, qualified tultion program
payments {under section 529), ABLE accounts (under seclion 529A),
1RA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pensglon distributions. You must give your cormrect
TIN, but you do not hava to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. individual The Individual
2, Two or more individuals oint Yhe aclual owner of the account ar, f

account) ather than an aczount
maintained by an FFi

3. Two or more U.S. persons
(oint nctount maintained by an FFI)

4, Cuslodial account ol a minor
{Uniform Giit to Minors Act)

5. a. The usual revocable savings trust
(grantor is also lrusiee)
b, So-calted irust account that is nol
a fsgal or vaild lrust under state law

G. Sole proprielorship or disregarded
anlily owned by an individual

7. Geantor trust filing under Optlonal
Form 1088 Filing Method 1 (see
Regulations section 1.671-4(b}{2)(}
Al

combingd funds, the first Individual on
the account |

Each holder of the account

The minar*

The gvanlur-lruslee'
The actual ownar®
The ownor’

The grantor’

For this type of account:

Give name and EIN ol:

8. Disregorded entity not owned by an
individual

9. A valid Yrusl, estala, or pension lrus!

10. Corporation or LLE electing
corporale slatus on Form 6832 or
Form 2553

11. Assoclation, club, religious,
charitable, educationnl, or olher tax-
exornpt organization

12. Parthership or multi-membor LLC
13. A broker or registered nominee

The owner

Legal entity”
The corporation

The organization

The parinarship
The broker or nominee

For this type of account:
14, Account with the Department of
Agricuilure in the name of a public
entity {such as a state or locat
govarnmeny, schoo! district, or |
prison) that receives agricultural
program payments

Give name and EIN af;
The public entity

15. Grantor brust fing under the Form
1041 Flling Method o the Optional
Form 1089 Flling Method 2 (sse
Fegulations section 1.671-4b)}210B)

The trust .

{ List first and circls he name of the person whose nurnber you furnish.
If only one person on a joint account has an SN, that person's number
must be fumished.

2 Circle the minor's name and jumish the minor’s SSN.

3 You must show your individual name and you may also enter your
business or DBA name on the *Business name/disregarded enlity”
namae line. You may use either your SSN or EIN (it you have one), but the
IRS encourages you to use your SSN.

4 List first and clrcla the name of the trust, astate, or pension trust. (Do
not furnish the TIN af the persunal representative or truslee unless the
legal enlily itsell is not designated in the account title.} Also see Special
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-8 to trusles of trust.

Note: if no name is circled when more than one name Is listed, the
number will ba considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your pers{-mal information

such as your name, SSN, or other ldenllrylng information, without your
permission, to commil fraud or other crimes. An identity thief may use
your SSN to get a job or may file a tax return using your SSN to receive
a refund, .

To reduce your risk:
+ Protect your SSN,
« Ensura your employer is protecting your SSN, and
+ Be careful when choosing a lex preparer.

If your tax records are affected by identily theft and you receive a
notice from the (RS, respond right away o the name and phone number
printed on the IAS notica or letter.

If your tax records are not currently affected by identity theft but you
think you are al risk due to a lost or stolen purse or wallel, queslionable
credit card activily or credit report, contacl the IRS identity Thef{ Hotline
at 1-800-808-4490 or submit Form 14039,

For more information, see Pub. 5027, Identity Thefl information for
Taxpayers.

Victims of identity thefl who are experiencing economic hanm or a
systemic problem, or are seeking help In resolving 1ax problems that
have not baen resalved through normal channels, may be eligible for
Taxpayer Advocale Service (TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake lins at 1-877-777-4778 or TTY/TDD
1-800-828-4058.

Protect yourself from suspicious emails or phishing schemes.
Phishtng is the creation and use of email and websites dasigned to
mimic lagitimate business emails and websites. The most common act
is sending an email to a user falsely clalming to be an established
legilimate enterprise In an attempt to scam the user into surrendering
private information that will be used for identity theft,
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The (RS does not Inltiate contacts With taxpayers via emails. Also, the
IRS does not request personal detailed information through emali or ask
taxpayers for the PIN numbers, passwords, or similar secrel access
infarmalion for their credit card, bank, or other financial accounts.

If you receive an unsalicited email claiming o be from the IRS,
forward this message to phishing®irs.gov. You may also report misuse
of the IRS nama, logo, or other IRS property to the Treasury Inspeclor
General far Tax Administration (TIGTA) at 1-800-366-4484. You can
forward suspiclous emails to the Federal Trade Commission at
spam@uce.gov or report them at www.fic.govicomplaint. You can

contact the FTC at www.fic.gov/idtheft or 877-IDTHEFT {877-438-4338).

If you have bean the victim of identity thett, ses www.ldentityTheft.gov
and Pub. 5027. i

Visit www.irs.gov/identity Thelt to learn more about identity thett and
how to reduce your risk.

Privacy Act Notice
Section 6108 of the internal Revenue Code requires you to provide your

- correct TIN to persons {including federal agancies) who are requlred to

fite information retums with the RS to report interest, dividends, or
cerlain other income pald to you; morigage interas! you paid; the
acquisition or abandonment of secured properly; the cancsllation of
debt; or contribulions you made lo an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
Information raturns with the IRS, reporting the above information,
Rautine uses of this Information Include giving it to the Departiment of
Justice for civil and criminal litigation and to cilies, states, the District of
Columbia, and U.S. commonwealths and possesslons for usein
administering their laws. The information also may be disclosed lo other
countries under a lreaty, lo federal and state agencies to enforce civil
and criminal laws, or to federal law enforcement and Intslifigence
agencies lo combal lerrorism. You must provide your TIN whether or
not you are required to flle a tax return. Under seclion 3408, payers
must generally withhold a percentage of taxable interest, dividend, and
certain other payments to a payes who does not give a TIN 1o the payer.
Certain penalties may also apply for providing false or Iraudulent
information,



VENDOR INFORMATION FORM

Please fill in:

Business Name

IRS Reporting Name

Business Address

City. State_ ‘ Zip 3

Telephone { ) x Extension

Toll Free Number 800

Vendor Fax Number

Vendor Email Address

Ordering Address

City State Zip
Telephone { ) Extension
Remit Address

City State Zip
Telephone ( ) } Extension

Contact Person: (Ordering)

Remit

PLEASE INCLUDE THE ABOVE INFORMATION

WHEN SUBMITTING YOUR BID OR PROPOSAL

An Equal Opportunity Employer



NOTE: Seclions 181.23 and 185.04 of The Codilied Ordinances of Cleveland, Ohio 1976 require that this ofﬁddvii, properly executed
and conlaining all required information, accompany your bid. F YOU FAIL TO COMPLY. YOUR BID WILL NOT 8E

CONSIDERED.

STATE OF

COUNTY OF

Individual only:

Partnership only:

Corporation only:

Individual only:

Partnership only:

C OF C B4-50-A

}oooss AFFIDAVIT
being firs!
duly sworn deposes and soys:
That he/she is an individual doing business under the name
at ,in
the Cily of . State of

That he/she is the duly authorized representative of a parinership doing business under
the name of i

,in
the City of ‘

. Stote of

That he/she is the guly authorized, quolified and acting
of

a corporalion orgonized and existing under the laws of the State of s
ond that said individudl, said partnership or said corporation, is filing herewith a bid fo the Cily
of Cleveland in conformity with the foregoing specifications;

Affiant further says that the following is a complete and accurate list of the names and
addresses of all persons inferested in said proposed coniract:

Affiant furlher says that he/she is represented by the following aitorneys:

and is also represenfed by the following resident agents in the City of Cleveland:

1
i

Affiant further says that the following is a complete and accurate list of names and addresses
of the members of soid partnership:

T

Affiant further says that said partnership is represented by the fonowing. atiorneys:

and is also represented by the following resident agents in the City of Cleveland:

ITEM 4
{OVER)



Corporation only: Affiant further says that thie following is @ complete and accurate list of the officers, diraclors

and attorneys of said corporation:
President Directors:

Vice President

Secretary

Treasurer

Cleveland Manager or Agent

Attorneys

And that ihe following ofﬁcers are duly authorized to execute contracts on behalf of said
corporation:

Affiont further says that the bid filed herewith is not made in the interest of or on behalf of any undisclosed
person, partnership, company, association, organizalion or corporation; that such bid is genvine and not collusive or
sham; that said bidder has not, directly orindirectly, induced or solicited any other bidder fo putin a false or sham bid,
and has not, directly or indirectly, colluded, conspired, connived or agreed with any bidder or anyone élse toputina
sham bid, or that anyone shali refrain from bidding; that said bidder has not in any manner, direclly or indirectly,
sought by agreement, cormmunication or conference with anyone to fix the bid price of said bidder or any other
bidder, or to fix any overhead, profit, or cost slement of such bid price or that of any other bidder, or fo secure any
advantoge against the City of Cleveland or cn‘xyone interested in the proposed coniract; that all statements
contained in such bid are true; that said bidder has not, directly or indirectly, submitted his bid price or any break-
down thereof or the contents Ihereof, or divuiged Information or dota relative thereto, or paid or agreed to pay,
direcily orindirectly, any money. or other valuable consideration for assistance or aid rendered or to be rendered in
procuring or attempfing to procure the contract above referred to, to any corporation, partnership, ‘company,
association, organization, or to any member or agent thereof, or to any other individual,-except to such person or
persons as hereinabove disclosed to have a partnership or olher financial interest with said bidder in his general
business; and further that said bidder will not pay or agree to pay, directly or indirectly, any money orother valuable

consideration to any corporation, partnership, commpany, association, organization or 1o any member or agent thereof,
or to any other individual, for aid

or gssistance in securing coniract above referred to in the event the same is awarded to

{name of individual, parinership or corporation)
Further aoffiant said not.

(Sign Here)

Sworn to before me and subscribed in my presence this . day of

20 . : !

Notary' Public



CITY OF CLEVELAND

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we

as Principal, and | '

a corporation duly authorized to do business in Ohio, as Surety, are held and firmly bound unto

THE CITY OF CLEVELAND

as Obligee, in the penal sum of

Dollars, lawful money of the United States of America, for the payment of which, well and truly to
be made, we bind ourselves, our heirs, executors, administrators, successors and assigns, jointly
and severally, firmly by these presents.

SIGNED, sealed and dated this day of , 20

WHEREAS, the said principal is herewith submitting bid for

!
i

Now, THEREFORE, the condition of the above obligation is such that if the said principal
shall execute a contract and give bond for the faithful performance within ten (10) working days
after being notified in writing of the award of such contract to the principal, or if the prmcnpal or
surety shall pay the obligee the sum, not exceeding the penalty hereof, by which the amount of
the contract, covering the said proposal, properly and lawfully executed by and between the
obligee and some third party, may exceed the amount bid by principal, then this obligation shall
be void; otherwise it shall remain in full force and effect.

PRINCIPAL

BY:

TITLE By
Attorney in Fact




CITY OF CLEVELAND

BID FORM

1 STANDARD CONTRACT BID
REQUIREMENT CONTRACT BID

TO: The Commissioner of Purchases and Supplies:

BID FOR: Rigging Services

FOR: The Department of:  Public Utilities

The Undersigned proposes to furnish the above articles, commodities, materials, supplies, equipment or services
(‘items”), and to accept as full compensation therefor the price per unit multiplied by the number of units of such items
purchased hereunder, (which units and prices therefor are set forth in the Schedule of ltems hereto attached and made part of
this bid) and subject to any discount set forth in this bid.

The Undersigned further proposes to execute the Contract Agreement and to furnish satisfactory performance bond
within ten (10) working days, exciuding Saturdays, Sundays and holidays, after notice of award of contract has been received.

The Undersigned further certifies that he (as the individual, firm or corporation making this bid) is not in arrears or
default to the City of Cleveland upon any debt or contract, nor is a defaulter as surety or otherwise upon any obligation to said
City, nor has failed to perform faithfully any previous contract with said City and that there is no suit or claim pending as to any
such arrears or default.

The Undersigned deposits with the bid a Bid Bond to the City of Cleveland signed by a surety company authorized to
do business in Ohio, in the sum of $

or a cashier's check or certified check on a solvent bank in the sum of $

payable to the City of Cleveland, as security that if he be awarded the contract, he will enter into a written contract and secure
the performance of the same by a bond as required of an approved surety company authorized to do business in Ohio and
satisfactory to the Director of Law, in the sum equal to the percentage of the total price bid set forth in Part B — General
Conditions and in conformity with the provisions of The Codified Ordinances of Cleveland, Ohio 1976.

The Undersigned further agrees that if the bid is accepted and contract awarded and he shall fail to execute said
contract and furnish the satisfactory bond, as required, within the time above specified, then the City may, at its option, declare
the contract abandoned and this bid null and void. Thereupon the penal sum of the Bid Bond shall become due to the City, or
the certified or cashier's check shall be forfeited to and become the property of the City as liquidated damages. Otherwise, the
Bid Bond or the certified or cashier's check, or the amount of such check shall be returned to the Undersigned.

THE UNDERSIGNED UNDERSTANDS THAT THE CITY RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS.
The firm, corporation, or individual name

MUST BE SIGNED IN SPACE INDICATED. Complete: CORPORATION OR FIRM
ERASURES MAY INVALIDATE THIS BID.

Sign Here By
If the bidder is a firm or corporation, the title
of the officer signing and the State in which
Incorporated must be indicated. TITLE OF OFFICER

BUSINESS ADDRESS OF BIDDER

STATE OF INCORPORATION

ITEM 7
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BID - SCHEDULE OF ITEMS
City of Cleveland

BIDDER MUST
Division of Purchases And Supplies
128 City Hall SIGN AND DATE BELOW
Cleveland, Ohio 44114
TITLE OF BID NAME OF FIRM
RIGGING SERVICES

ORDINANCE NO. PASSED: SIGNED: STREET ADDRESS

435-2023 May 15, 2023 May 16, 2023
DEPARTMENT DIVISION CITY STA TE ZIP CODE

PUBLIC UTILITIES CLEVELAND PUBLIC POWER

; AUTHORIZED SIGNATURE

CITY RECORD ADVERTISEMENT DATES: Standard Contract Bid
September 13, 2023 and September 20, 2023 X Requirement Contract Bid

BUYER: BID OPENING: Thursday, October 12, 2023 DATE
Purchasing@clevelandohio.gov

216-664-2620 12:00 0'CLOCK NOON OFFICIAL TIME

Description Quantity UOM Unit Price  |Extension

Group A - Equipment / Permits

Equipment - Lift Trucks (tow motors)

Item 1 : 2% Ton 4 HRS |$ $
Item 2 : 6Ton 4 HRS |$ $
Item 3 10 Ton 40 HRS |$ $
Item 4 : 157on 20 HRS |$ $
Item 5 : 20Ton 16 HRS % $
Item 6 : 40Ton 4 HRS |$ $
Equipment - Trucks and Trailers
Item 7 . Straight Truck 40 HRS |$ $
Item 8 : Tool/Winch/Detail Truck 80 HRS i$ $
Item 9 : Tractor and Semi Trailer 48 HRS |$ $
Item 10 : Tractor and Carryall up to 29 Ton Capacity 56 HRS |$ $
Item 11 : Tractor and Carryall (30-59) Ton Capacity 4 HRS |$ $
Item 12 : Tractor and Carryall (60-79) Ton Capacity 4 HRS [$ $
Street / Street Closing Permits
Item 13 : Permits for loads up to 20 Tons 4 EA |$ $
item 14 : Permits for loads over 20 Tons 4 EA |$ $
Item 15 : Street Closing Permit 5 EA |$ $
Crane Permit / Police Escort Straight Time
Item 16 : Crane Permit (inclusive of all cost) 2 EA % $
Total Group A{$ $

0ttt |
All quantities are approximate. The contract, if any, shall be for a period of Two (2) years.
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TITTLE OF BID:
RIGGING SERVICES

NAME OF FIRM:

AUTHORIZED SIGNATURE:

DATE:

Description

Group B - Hourly Rate for Straight Time (Monday - Friday, 7:00 a.m. - 3:30 p.m.)
Equiment- Cranes with operator**

**|ist Crane plus operator rate for each category, items 1-6

Qty

UOM | Unit Price Extension

Equipment - Crane with operator

**List Crane plus operator rate for each category, items 1-6

Item |1 |:]15-18 Ton 8 HRS [$ $
Item |2 |:]35-40 Ton 32 HRS |$ $
Item |3 |:{70-75 Ton 4 HRS |$ $
Item |4 |:}120 Ton 8 HRS |[$ $
Item |5 |:}250 Ton 4 HRS |$ $
tem l6 | ;r;czt:; f‘lc‘)Ire i19‘:3;:1s3p4olE)t(i)rz)g#l;flobiIe Transformer(s) (Mobile weight: 92,500#, 4 HRS | $
Labor Rates - Straight Time
Item |7 |:|Rigger Journeyman 200 HRS |$ $
Item |8 |: |Rigger Foreman 100 HRS [$ $
Item |9 |[: |Rigger General Foreman 20 HRS |$ $
Item |10 |: |Iron Worker Journeyman 80 HRS |$ $
Item |11 |: |Iron Worker Foreman 8 HRS {$ $
**Daily charge for operator for 8 hours plus equipment for 4 hours (See item #5 of Section C - Supplemental
General Conditions) Cost per day
Item |12 §{:|15-18 Ton 4 EA |$ $
Item {13 |:|35-40 Ton 2 EA |$ $
Item |14 |:{70-75 Ton 2 EA |$ $
Item |15 |: 1120 Ton 2 EA |$ $
Item |16 |:|250 Ton 2 EA |$ $
Total Group B|$ $

Group C - Rates for Time and 1/2 (Monday - Friday, 3:30 p.m. - 7:00 a.m., and Saturdays)

Item {1 [:]15-18 Ton 2 HRS |$ $
Item {2 |:|35-40 Ton 2 HRS |$ $
Item {3 |:|70-75 Ton 2 HRS |$ $
Item [4 |:]120 Ton 2 HRS |$ $
Item |5 |:1250 Ton 2 HRS |$ $
tem 16 |: ;r:cztg; fv?’; i‘;rhatr?zpigt(i)%g#l;dobile Transformer(s) (Mobile weight: 92,500#, 2 HRS |4 $

Labor Rates - Time and 1/2

All guantities are approximate. The contract, if any, shall be for a period of Two (2) years.
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TITTLE OF BID: NAME OF FIRM:
RIGGING SERVICES
AUTHORIZED SIGNATURE: DATE:
Description Qty UOM | Unit Price Extension

Group C - Rates for Time and 1/2 (Monday - Friday, 3:30 p.m. - 7:00 a.m., and Saturdays) - CONT'D
Equipment - Crane with operator
**List Crane plus operator rate for each category, items 7-11

Group D - Rates for Double Time (Sundays and Holidays)
Equipment - Cranes with Operators
**List Crane plus operator rate for each category, items 1-11

Item |7 |: |Rigger Journeyman 8 HRS 1% $
Item |8 [: [Rigger Foreman 4 HRS |$ $
Item {9 [: [Rigger General Foreman 4 HRS |$ $
Item |10 |: |Iron Worker Journeyman 4 HRS |$ $
Item |11 |: |Iron Worker Foreman 4 HRS {$ $

Total Group C $

Group E - Subcontractor Services

Total Group D

Item |1 |:]15-18 Ton 2 HRS |$ $
Item {2 |:[35-40 Ton 2 HRS |$ $
Item (3 |:}70-75 Ton 2 HRS |$ $
Item 1[4 |:{120 Ton 2 HRS [$ $
Item |5 |:]250 Ton 2 HRS |$ $
item ls | ;:'gcztg; fvc:lre i'g;at?gp:’gt(i)%g#r;dobile Transformer(s) (Mobile weight: 92,500#, ) HRS |4 $
Item |7 |: |Rigger Journeyman 2 HRS [$ $
Item {8 |: [Rigger Foremen 2 HRS |$ $
Item |9 Rigger General Foreman 2 HRS |$ $
Item |10 |: [Iron Worker Journeyman 2 HRS |3$ $
Item |11 Iron Worker Foreman 2 HRS % $

$ $

Group F - Miscellaneous Tools and Equipment

Item {1 [:|Subcontractor Work @ Cost Plus Markup % $
(See Section C5, Item E1) ALLOWANCE| $50,000.00 Lot op|$
Total Group E $

All quantities are approximate. The contract, if any, shall be for a period of Two (2) years.

Item |1 |:|150 CFM Air Compressor 20 HRS |$ $
Item {2 |:|1" Drill Motor 20 HRS |$ $
Item |3 |:|200a Electric Welder 20 HRS % $
Item (4 |:|200a Gas Welder 20 HRS % $
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TITTLE OF BID:
RIGGING SERVICES

NAME OF FIRM:

Group G - Refueling Charges

AUTHORIZED SIGNATURE: DATE:
Description Qty I UOM ] Unit Price Extension
Group F - Miscellaneous Tools and Equipment (CONT)
Item |5 |: |Burning Outfit 20 HRS 1% $
Item |6 |: [Plasma Arc Torch 20 HRS |$ $
Item |7 |: |Rosebud Torch 20 HRS |$ $
Item |8 [:]3/4" Air Impact Wrench 20 HRS |$ $
Item [9 |: |Optics - Surveying Transits 20 HRS |$ $
Item |10 |: |Optalign-Laser Level 20 HRS |$ $
Item |11 |: |Crane Mats 20 HRS |$ $
Item |12 |: [1"x8'x20' Steel Plates 20 EA $ $
Item {13 [: |40' JLG style lift 20 HRS |$ $
Item |14 [: |5 Ton Gantry System 20 HRS |$ $
Item {15 1: |40 Ton Jacking System w/ 4 Hydraulic Jacks 20 HRS |$ $
0,
Item |16 |: |Other Equipment @ A.E.D. rates + markup (%) $5,000.00 %
Allowance Lot Markup $
0,
Item |17 |: |Rental Equipment (eg. Scaffolding) @ cost plus markup (%) $10,000.00 %
Allowance Lot Markup $
Expendables: nuts, bolts, blades, grinding wheel, ANSI 70 skygray paint & $2,500.00 o
Item |18 |:|primer, 11 guage plate steel/ stainless steel for patching cabinets, AR °
expendable wood, caulk, etc. @cost plus markup (%) Allowance Lot Markup $
Total Group Fi$ $

Item {1 |: |Refueling charge (20% Maximum Markup) (See Section C, Item 4K)

$2,000.00
Allowance

Lot

Markup

%

Total Group G

Total for all Groups A through G

$

$

All quantities are approximate. The contract, if any, shall be for a period of Two (2) years.
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B-2

GENERAL CONDITIONS

CONSIDERATION OF BIDS.

All bids received in conformity with the invitation to Bid shall be endorsed with the
contract or advertisement name or number and name and address of the bidder.
All bids, immediately after being read, shall be tabulated and summarized and
shall become public record in the office of the Cammissioner of Purchases and

. Supplies.

UNACCEPTABLE BIDS.

No bid will be accepted from, nor a contract awarded to, any person, firm or
corporation that is in arrears or is in default to the City upon any debt or contract,
or is a defaulter as surety or otherwise upon any obligation to the City, orihas
failed to perform faithfully on any previous contract with the Clty of Cleveland.

REJECTION OR ACCEPTANCE OF BIDS. '

The City through the Board of Control shall have the right to reject any or all bids,
parts of such bid, and reserves the right to waive any informalities in the bid.

In addition to bid price and'discount, the City reserves the right to consider all
elements entering into the question of determining the responsibility of the
bidder. Any bid which is incomplete, conditional, abscure, contains additions not
called for, or irregularities of any kind, may be cause for rejection of the bid. '

EVIDENCE OF ABILITY TO FULFILL CONTRACT. ’
Bidders must present evidence to the Commissioner of Purchases and Supplies,
when required by him to do so, to show they are fully competent and have the

necessary source of supply, facilities and pecuniary resources to fulfill the
conditions of the contract and specifications.

WITHDRAWAL OF BID.

No bid may be withdrawn after it has been deposited with the Commissioner of
Purchases and Supplies.

TIME OF AWARD. ,

The Board of Controi of the City of Cleveland shall make an award or reject all
bids not later than the second regular meeting of said Board following the
opening of bids, unless further time is required to analyze bids, to investigate
responsibility of any bidder, or in the absence of a time limitation for acceptance
set forth in the bid. j
Any extension of time beyond the date fixed by the successful bidder or the
fourth regular meeting of the Board of Control, whichever event shall ocour first,
shall be subject to agreement between said bidder and the Board.

AWARD CONTRACT.

No contract shall be awarded without the approval of the Board of Control, and
then only to the lowest and best bidder.

1of10
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B-9

B-10

B-11

PERFORMANCE BOND.

a) City policy: Contracts for the purchase of articles, supplies, commodities, materials,
equipment or services shall be secured by a bond in the form and content prescribed by
and acceptable to the Director of Law, with good and sufficient sureties and in an amount
equal to at least twenty-five percent (25%) of the contract price on materials supplied and
at least fifty percent (50%) of the contract price on services supplied. A check is not
acceptable in place of a performance bond. A performance bond is not required for
standard purchase and requirements contracts awarded in the amount of $500,000.00 or
less, except that standard purchase and requirements contracts that are labor and
materials contracts including, but not limited to painting, carpentry, plumbing, electrical,
masonry, landscaping, snow plowing, fencing and trucking over $100, 000 but not more
than $250,000 shall require a bond of at least twenty-five percent of the contract price,
and over $250,000 but not more than $500,000 shall require a bond of at least fifty
percent of the contract price, unless the City explicitly waives the requirement in the
invitation to Bid. The City of Cleveland reserves the right to require a performance bond
in various amounts or to modify the performance bond requirement whenever it is
determined to be in the best interest of the City of Cleveland to do so.

b) Due to the nature of this procurement, a fifty percent (50%) Performance Bond
will be required on any contract that is awarded pursuant to this ITB.

RELEASE OF BOND.

Whenever a performance bond is required, the performance bond will not be released
until all the provisions of the contract have been fulfilled.

CANCELLATION OF CONTRACT.

The City shall have the right to cancel this contract on five (5) days written notice If, in the
opinion the Commissioner of Purchases and Supplies, the delivery of materials, supplies
or equipment or the performance of work or services are not in accordance with contract
specifications and the contractor fails to cure such deficiencies or comply with the
contract specifications within ten (10) days after receipt of notice of default from the City,
except where fulfillment of its obligation requires activity over a period of time and it has,
within ten (10) days of the default notice commenced such activity. Additionally, the City
shall have the right to cancel this contract, without cause, upon fifteen (15) days written
notice upon the determination of the Board of Control of the City, expressed through its
resolution, to do so.

ASSIGNMENT OF CONTRACT.

The contractor shall not subcontract, sublet, assign, transfer, convey or otherwise
dispose of the contract, its duties, rights, title or interest in it or in any part thereof, or
assign, by power of attorney or otherwise, any of the monies due or to become due under
the contract, except, in each instance, with the prior written authorization of the Board of
Control of the City, expressed through its resolution, and then only upon such terms and
conditions as may be agreed to by said Board. No such subcontracting, subletting,
assignment, transfer, conveyance or other disposal of the contract shall be valid until filed
in the office of the Commissioner of Accounts.
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B-13

B-14

i

b. Prior written Board of Control consent is required for a City contractor to add a
subcontractor, or to substitute one subcontractor for another subcontractor
under a City contract.

¢. The City assumes no obligation to pay, and will not pay, a cdntractor for any
work and or services performed by a sub-contractor on the contract pnor {o
Board of Control approval of that sub-contractor,

d. The Director will not grant any City contractor additional time to meet project
deadiines, and will not authorize or pay additional compensation or delay
damages of any kind arising from the contractor's inabllity to add or substitute a
subcontractor because the contractor failed to submit the approval request and
supporting documentation at least 3 (three) weeks in advance of the date the
additional or substitute sub-contractor is needed.

e. The Office of Equal Opportunity shall evaluate each subcontractor addition
and substitution for increasad CSB, MBE, or FBE participation even if the original
contract had no certified sub-contractor participation.

f. The City's Sub-contractor Addition and Substitution Policy and Procedure is
heraby incorporated by reference in its entirety. The complete document is
available online at the Clty of Cleveland website: http://iwww.cily.cleveland.oh.us.

DELAY FOR CAUSES BEYOND CONTROL. '

If the contractor is delayed in complying with the terms of the contract by strikes,
lockouts, fire, unusual delay: by common carriers, unavoidable casualties, or any
cause beyond the contractor's control including orders, limitations or restrictions
of any Governmental agency having jurisdiction over the subject matter of the
contracl, or by delay authorized by the City, or for any cause by which the
director shall decide to justify the delay;, then for all such delays and
suspensions, the contractor shall be aliowed one calendar day extension beyond
the time fixed for compliance with the terms of the contract for each and every
calendar day of such delay so caused in the completion of the work, the same to
be ascertained by the director.

PATENTS.

The Contractor shall be required to pay all royalties and license fees and shall
hold and save the City and its officers, agents, servants and employees harmless
from liability of any nature or kind, including cost and expenses, for or on account
of any patented or unpatented invention, process, article, or appliance
manufactured or used in the perfarmance of the cantract, including its use by the
City of Cleveland unless otherwise specifically slipulated in the contract
documents. In this respect the contraclor shall defend all suits or claims for
infringement of any patent or license rights.

DELIVERY.

The vendor shall adhere to ail slipulaled delivery terms {(e.g., material / se,'wce
delivery upon a pre-set schedule, upon orders being placed, etc.). All service
performance / material deliveries should be made only if the City of Cleveland
has issued a valid, open [—’qrchase Order (PO) with a sufficient free balance to

i
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B-16

B-17

cover the full costs of the service being performed or materials being delivered.
The City will 1 not pay vendors for goods or services that are either delivered to the
City under an invalid or unauthorized PO or were ordered using an expired
contract. The City is not responsible for, and will not pay for, goods or services
delivered to the Cily that are not authorized under the PO and contract under
which a sale was purportedly made. Therefore, the vendor must not perform
any services nor deliver any materials without a valid, open PO that authorizes
the services / materials and that carries a sufficient free balance to cover the
services / materials.

Upon delivery, some form of delivery documentahon must be left with the City of
Cleveland Department.  For service performed, some Proof of Service
documentation must be given {o a City employee. For materials delivered, some
Froof of Delivery or Packing Slip must be given to a City employee. In all
instances, the delivery documentation must be signed and dated by a City
employee in order to substantiate the services provided or materials delivered
were as indicated on the documentation. City employees are charged with
performing this verification, so vendors should allow adequate time for this review
to occur. Failure o provide some delivery documentation, which received a City
signature and date upon delivery, may result in payment delays.

LABORATORY TEST,

The City of Cleveland reserves the right to test all materials, equipment or
supplies delivered during the life of the contract, at an independent laboratory to
be designated by the Commissioner of Purchases and Supplies of the City of
Cleveland. Where the rasult of such test shows the malterials, equipment or
supplies are not equal to the spec(ﬁcahons then the expense of making such test
shall be paid by the contractor.

FAILURE TO MEET SPECIFICATIONS. )
The delivery of any material, supplies or equipment or the performance ofi any
work or services under the contract which do not conform to contract
specifications will be rejected and the contractor notified immediately in writing of
such rejection and the reason therefore. If the time for performance has not
expired, and the contractor wishes to remedy the deficient materials, supplies or
equipment or performance, it may notify the Commissioner of Purchases and
Supplies of its intention to cure and may within ten (10) days make a conforming
delivery of performance unless such time is extended in writing by said
Cammissioner. if said contractor fails to replace such nonconforming materials,
supplies or equipment or otherwise cure such deficient performance of work or
services, the City of Cleveland will purchase. such materials, supplies: or
equipment or obtain the performance of such work or services of the character
required on the open market or in case of work and services, by performance by
City employees. In such event, the contractor and his surely shall be liable to the
City for any excess costs and expenses thereby incurred.

SAFEGUARDS.

Any equipment to be furnished by the terms of this bid, shall be provided with
safely controls, guards, and housing mesting the requirements of the safety
standards of the Industrial Commission and the Department of Industrial
Relations of Ohio, and the cost shall be included as part of the bid.
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B-18 STATE OR FEDERAL TAXES.

a. The City of Cleveland is exempt form all sales, excise and transportation
taxes, except State of Ohio gasoline tax. The price or prices bid shall be
exclusive of all such taxes and will be so construed.

b. The contract price is subject to increase by the amount of any additional
tax imposed by the Federal Government or the State of Ohio subsequent
to the receipt of bids. Such claim for increased prices must be presented
to the City within thirty (30) days after such tax becomes effective and
supported by evidence satisfactory to the Director of Law.

c. . The contract price is subject to reduction by that amount by which an
applicable tax is reduced during the period of the contract, i

+

B-19 SOCIAL SECURITIES ACT/EMPLOYEES BENEFIT PAYMENTS.

B-20

B-21

The contractor shall be and remain an independent contractor with respect to all
services performed under said contract, and agrees {o and accepts full and
exclusive liability for the payment of any and all contributions or taxes for social
security, unemployment insurance, old age retirement benefils, pensions, or
annuities now or hereafter imposed under-any state or federal law, which are
measured by the terms of this contract and furlher agrees to obey all lawful rules
and regulations and to meet all lawful requirements which are now or hereafter
may be issued or promulgated under said respective laws by and duly authorized
state or federal officials and said contractor also.agrees to Indemnify and save
harmless the City of Cleveland from an such contribulions or taxes or liability
therefore.

FREIGHT ON DIRECT SHIPMENTS TO THE CITY.

The freight prices made in the bid are {o be in accordance with lawful freight or
cartage charges in existence at the time the bid is made, and contract prices
shall be increased or decreased by changes in the freight or cartage rates,
provided that claims for additional freight or cartage be presented to the City of
Cleveland within thirly (30) days after said advance in freight or cartage rates
becomes effective, Reductions in freight or carlage prices will be deducted from
the contract price.

INVOICING AND PAYMENT.

~ The Contractor shall submit invoices that appropriately reflect the work

performed. Original Invoices must be typed and legible. The City of Cleveland
does not pay from duplicates or copies. Each invoice must be mailed as specified
below: .

i

] -
* Original invoice to address as shown on Purchase Order under “BILL TO:"

= Optional: Copy of invoice to the City of Cleveland, Division of Accounts, 601
Lakeside Avenue, Cleveland, OH 44114, clearly marked "COPY". ‘

+ Address invoice questions first to the ordering department. The Division of
Accounts will assist if the Department is unable to resolve the question.
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B-22

¢
i
i

The failure to deliver copies of invoices to the indicated location may lead to

_delays in payment,

i

Invoices submitted by the Contractor for payment must include the following
information:

Contractor Name, as it appears on the Contract:
Confractor Mailing Address;
Contraclor Telephone Number;
Contractor Facsimile Number;
Contract Number, -
Purchase Order (PO) Number under which the work being invoiced was
authorized; '
+ Contractor Invoice Number, which must be a unique {non-recurring)
number;
« Invoice Datg, reflecting the date that the invoice itself was issued to :
Timeframe that the invoice covers;
» A detailed itemization of labor and materials provided, including;
- Dale that work was performed / material delivered,
- Location for each item of service performed / material delivered,
- Line item Number from the Contract's Schedule of items (SOI) tl]at is
being invoiced,
- Quantity of items being invoiced under each Line Item,
- Unit Cost of each Line Item,
- Extended Cost by each Line ltem.
= delivery documentalion (e.g., Proof of Service / Delivery slip, Packing Slip,
etc.) with an acknowledgement signature and date from a City of Cleveland
employee;

[

The City of Cleveland is not subject to sales tax per Section 5739.01 (B)(1)
O.R.C. Therefore invoices must not charge sales tax. The City's Tax Exemption
Number is 34-6000646. Tax Exemption Cerlificates are available upon request
fram the Division of Purchases and Supplies.

Any applicable discounts, as stipulated through the contract and/or PO, must be
itemized and applied to the invoice. Any special instructions contained within the
contract must also be followed.

If any invoice is erroneous or does not include the above required information,
the City shall inform the supplier as to the reasons thereof and any corrective
actions necessary lo qualify the invaice for payment by the City. The vendor is
respansible for providing the delivery documentation at the time of delivery and for
submitting the involce.

EQUAL OPPORTUNITY,

This contract is a contract, and contractor is a contractor within the meaning of
Chapter 187 of the Codified Ordinances of Cleveland, Ohio 1976. During the
term, the contractor shall comply with all terms, conditions and requirements
imposed on "contractor” in the Equal Opportunily Clause, Section 187.22(b) of

i
i
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the Codified Ordinances of Cleveland, Ohio 1976, attached hereto and made a
part hereof. A copy of such clause shall be made a part of every subcontract of
agreement entered into for goods or services and shall be binding on all persons,
firms and corporations with whom the contractor may deal.

PARAGRAPHS B-23 AND B-24 APPLY ONLY IF THE REQUIREMENT CONTRACT
BID BLOCK IS MARKED ON BID PAGE 1 OF BID AND ON BID FORM.

B-23 DURATION OF CONTRACT.

B-24

B-25

The proposed contract shall be effective upon its execution and approval by the
Director of Law of the City of Cleveland and, for the purpose of accepting.
delivery, shall continue in full force and effect for the period specified in the
specifications andfor the Schedule of ltems section of the bid, uniess otherwise
indicated. ‘

REDUCTION IN PRICES. : o
The contractor agrees that if the price to the general trade is reduced while the
contract is in effect, the City of Cleveland will receive the benefit of such
reduction immediately. However, if the contract price is below the price to the
general trade at the time the contract is awarded, the reduction provision will be
effective only when the recognized price to the general trade reaches a level
lower than the contract price or when the contractor reduces his own price to a
level lower than the contract price.

EIGHT-HOUR DAY, MINIMUM WAGE, AND NON-DISCRIMINATION,
The Contractor agrees that it shall comply with the following provisions of the
Charter of the City of Cleveland, which are, respectively, as follows:

Section 196. Except in case of exiraordinary emergencies; not to exceed eight
(8) hours will constitute a day's work and not to exceed forty eight (48) hours a
week's work, for any City employee of the City of Cleveland in the classified
service thereof, and for any workmen engaged in public work carried on or aided
by the municipality whether done by contract or otherwise. The Council shall by
ordinance, provide for the enforcement of the provisions of this section.

Section 187. Every contract for public work entered into by the City of Cleveland
shall contain, and no contract shall be entered into uniess it contains the
following stipulations: (
The Contractor hereby agrees that all persons employed by him will be paid
wages which are not less than are paid by the City of Cleveland for similar or like
work; but if said City has not established a rate of wages for any particular class
of work to be performed under the terms of this contract, then said employees
shall be paid wages not less than are generally paid therefore by others
employing union labor in said City.

The Contractor hereby further agrees that in the employment of {abor, skilled or
unskilled, under the Contract there will be no discrimination exercised against
any citizen because of race, color, religion or national origin; and that any
viclation hereof shall be deemed a material breach of said contract.
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B-26 LAWS, PERMITS, AND REGULATIONS

The contractar shail comply with all applicable laws of the Federal government,
State, ordinances of the City or other municipality in which the work or services
are being done and all applicable regulations and any authorized regulations,
and shall be responsible for securing at his own expense any and all licenses,
permits and certificates of inspection required by law or by the contract
documents.

SERVICES, LABOR & MATERIALS ~ /F THIS CONTRACT iS FOR WORK,

SERVICES, OR LABOR & MATERIALS, B-27, 28 AND B-29 APPLY

B-27 STATE INDUSTRIAL COMPENSATION FOR PURCHASE OF LABOR AND

B-28

B8-29

MATERIALS. : ‘

If this contract contains labor, whether in part or in all, the contractor shall, in all
cases during the term of this contract, subscribe to and comply with the Worker's
Compensation Laws of the State of Ohio and pay such premiums as may be
required thersunder and to save sald City harmiess from any and all liability
arising from said act. He shall also furnish at the time of delivery of this contract
and such other times as may be requested, a copy of the official certificate or
receipt showing the payments hereinbefore referred to. A copy of the official
certificalé or receipt showing the payments hereinbefore referred to, shall be
submitted with the bid, or, if not included with the bid, shall be submitied with the
signed contract. No work shall be commenced, or payments made, until the
certificate or receipt is received by the City. The contractor shall maintain
continuous coverage throughout the contract and shall notify the City in writing
within 24 hours of receipt of notice of canceliation or reduction of coverage.

INDEMNITY

Contraclor shall indemnify, defend, and hold harmless the City of Cleveland,
Ohio, its officers, agents, and employees from all claims, demands, liabilities,
loss, suits, causes of "action, judgments, costs, and expenses, including
attorneys’ fees, arlsing, occurring, or allegedly arising or occurring from personal
injury, including death, property damage, including loss of use, or otherwise, to
any person or the property of any person, including third parties and employees
of any party, as a result of negligent or intentional act or omission by Contractor
or its agents, employees, subcontractors or suppliers, in performing work or
services or fumishing labor and materials under this contract.  This
indemnification right is in addition to any other indemnification or contributich
right of any indemnified party and shall survive completion of the ‘work or services
or furnishing of labor and materials.

WARRANTY -

Contractor warrants, in addition to any other express or implied warranty required
by law or the contract, that ali work and services performed under this Agreement
will be of good quality, free from faulls and defects, conform to the cortract
documents, performed in a workmanlike manner according to good usage and
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accepted praclice, resulting in a merchantable product, and fit and suitable for
their intended purpose, and that materials supplied will be of good quality and
free from all defects, latent or patent. a

B-30 OHIO CAMPAIGN FINANCE LAW

Pursuant to the Ohio Revised'Code, as referenced below, the following
language is hereby made a part of this document:

"Gontractor hereby certifies that beginning on the date the contract is
awarded and extending until one year following conclusion of the
contract, all persons identified in Ohio Revised Code Sections
3517.13(1}(3) and 3517.13(J)(3), as applicable, are in compliance with
Ohio Revised Code Seclions 3517.13(1)(1) and 3517130 1)."

By submitling a signed sealed bid, those persons signing the document
are affirming their compliance with the referenced sections of the Ohio
Revised Code, herein incorporated into any contract created pursuant to
this Invitation to Bid in its entirety.

B-31 TITLE 48 C.F.R. ETC;

Certification Re: Federal Debarment, Suspension, Ineligibility or Voluntary
Exclusion: Title 48 Code of Federal Regulations, Part 9, and other regulations,
preclude the City from participating in a covered transaction, as defined in subpart
8.4, with any agency, corporation, partnership, or other legal entity that has been
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded by the Federal Government from participating in transactions involving
Federal funds. By signing and submitting this document, the bidder certifies to City
that it, its principals, any subcontractors, and subcontractor principals: :

1) Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded by any Federal department or agency;

2) Have not within the three-year period immediately preceding the submission date
of this document been convicted of or had a civil judgment rendered against them
personally or the company for commission of fraud or a criminal offense in
connection with obtaining. attempting to obtain, or performing a public {Federal,
State or Local) transaction or contract under a public transaction; violation of
Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving
stolen property;

3) Are not presently indicted for or otherwise criminally or civilly charged by a
government entity (Federal, State or local) with commission of any of the offenses
enumerated in paragraph (1)(b} of this cerlification; or,

4) Have not within the three-year period immediately preceding submission date of
this document had one or more public transactions (Federal, State or local)
terminated for cause or default.

* H
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If the bidder is unable to certify to any of these statements in this certification, such
prospective participant must attach a written explanation to this bid. Failure or
inability to certify to any of these statements may be cause for rejection of the bid.

The Federal Debarred Listing is available at hitp:/fwww epls.qov/ |
By submitting a signed sealed bid, those persons signing the document
are affirming their compliance with the referenced sections of the Code

of Federal Regulations, hereih incorporated into any contract created
pursuant to this Invitation to Bid in its entirety.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C.1. SCOPE OF SERVICES/CONTRACT TERM
The Department of Public Utilities is seeking to enter into a contract for Rigging Services
with a professional rigging contractor, to provide all labor, equipment and materials
necessary to perform the specified services on an as needed basis for the division of
Cleveland Public Power, for the period of Two (2) years. The estimated value of this
contract for the Two (2) year term is $240,000.00.

C.2. CITY FORMS
Failure to submit the following City forms properly, will cause your bid to be non-
responsive.

A. Bid Bond
1. Use the City’s Bid Bond form.
2. Follow the instructions in Part B and C of the Bidder’s Check List
completely.
3. A bid bond is not required if your total bid is $50,000.00 or less.

B. Bid Form
1. Indicate whether you are submitting a bid bond or a cashier’s
check/certified check in the amount of 5% of your bid total.
2. The information at the bottom of the page must be filled out
completely and signed by an officer of the corporation or firm.

C. Affidavit
1. The first three lines of the affidavit must be filled out stating the state,
county, and name of the person being sworn.

2. The state on page one must be the same state as the notary’s
commission stamp that appears at the bottom of page two.

3. Be sure that the proper lines are used on page two for signing for the
person that is being sworn.

4. Fill out all necessary information on both sides of the affidavit.

Any other forms that are included in the bid package should also be filled out
completely and signed where necessary and returned.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C.3. PRE-BID MEETING

A. A pre-bid meeting will be held on the date and time as per the advertisement
announcement. Bidders are cautioned that questions, clarifications, and
information that may result from this meeting could affect your bid. In addition,
by City policy, this is the only opportunity for potential bidders to speak directly
with DPU personnel prior to the award of the contract. Attendance at the pre-
bid meeting is non-mandatory.

B.  The last day for questions is five (5) business days before the bid opening date
by 12:00 p.m. All questions must be submitted in writing to the Division of
Purchase & Supplies, by email to purchasing@clevelandohio.gov or via fax to
216-664-2177.

C.4. QUANTITIES

The quantities of work to be completed or material or equipment to be furnished as given
for each item on the Bid Schedule of Items pages are estimates only. They are not
guaranteed to be accurate statements and quantities to be performed or furnished under
this Contract, and any departure there from will not be considered as valid grounds for
any claim for damage or for loss of profits.

C.5. UNIT PRICES

All prices bid shall remain firm, fixed, fully burdened, FOB destination, and include any
applicable delivery or freight charges, and any other costs required to provide the
requirements as specified in this ITB for the contract term.

All associated rates for Groups A thru F shall be inclusive of any/all rental cost, and shall
be used for both the prime and the authorized subcontractors. No additional markup
will be allowed for the aforementioned groups.

e GroupA, '
o Items 1 thru 12 — Bidders are to provide their hourly rates to provide
the equipment listed.
o Items 13 thru 16 — Bidders are to provide a fixed amount to obtain the
listed permits.

e Group B,
o Items 1 thru 6 - Bidders are to provide their hourly straight time rate
to provide Cranes with operators.
o Items 7 thru 11 — Bidders are to provide their hourly straight time rate
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES
SECTION C - SUPPLEMENTAL GENERAL CONDITIONS
for the laborers listed.
o Items 12 thru 16 — Bidders are to provide to the City a minimum cost

to provide an operator for eight (8) hours, plus the associated
equipment for four (4) hours at straight time rate.

e GroupC,
o Items 1 thru 6 — Bidders are to provide their rates based on time and a
half for equipment with operator.
o Items 7 thru 11 — Bidders are to provide their rates for the laborers
listed at time and a half.

e GroupD,
o Items 1 thru 6 — Bidders are to provide their rates based on double
time for equipment with operators.
o Items 7 thru 11 — Bidders are to bid provide their rates for the laborers
listed at double time.

e GroupkE,

o Item 1 - Cost for subcontracting services shall be at a percentage
mark-up, when applicable; however, such cost shall not exceed that of
the prime on a per hour bases for straight time, overtime, or double-
time; however, the subcontractor shall be allowed a percentage mark-
up above the appropriate per hour charge, which again, must be listed
on the Bid, - Schedule of Items pages under item E1. The calculation
of the extension amount on the Bid — Schedule of Items page shall be:

(Allowance) + the dollar amount of the markup (markup %* Aliowance) =
extension amount on the Bid — Schedule of Items page, i.e. allowance amount
$1,000 x 10% markup = $100.00. The extension amount will be the Allowance
amount of $1,000.00 + the $100.00 markup = a total of $1,100.00 for the
extension amount.

e GroupF,

o Items 1 thru 15 — Bidders are to provide their cost at a straight time
rate for the items shown on the Bid — Schedule of Items pages.

o Items 16 thru 18 — Bidders will state percent (%) markup on the Bid -
Schedule of Items. If there is no mark-up being offered, bidder must
indicate this fact by writing “0” in the space allotted for this
information on the Bid — Schedule of Items page 5 of 5.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

o The calculation of the Extension amount on the Bid — Schedule of
Items page shall be:

(Allowance) + the dollar amount of the markup (markup % * Allowance) =
Extension amount on Bid — Schedule of Items page. (See Group E, Item 1).

e GroupG,

o Item 1 - A refueling charge will be allowed if equipment is not topped
off upon return. Bidder is required to submit proof of current unit cost
for fuel (receipt or invoice) and will be allowed a markup, not to
exceed 20% of current cost for all fuels (gasoline, diesel, kerosene,
propane, etc.) Bidders will state percentage (%) of markup on the Bid
— Schedule of Items page 5 of 5. The calculation of the Extension
amount on the Bid — Schedule of Items page shall be:

(Allowance) + the dollar amount of the markup (markup % * Allowance) =
Extension amount on Bid — Schedule of Items page. (See Group E, Item 1).

C.6. METHOD OF MAKING AWARD

The award shall be made to the lowest and best bidder based on price, delivery time,
discount offered and conformance to specifications. Department of Public Utilities will
not guarantee the amount of services it will require. The bidder must bid on all items
listed on the Bid — Schedule of Items pages. Noncompliance will void the bidder’s bid
as non-responsive.

The contract for rigging services has an estimated value of $240,000.00. The contract
shall be awarded to a single vendor, for all items, based upon the lowest and best bid
meeting the specifications.

The Department of Public Utilities may reject bids for improper submittal of
documentation, incomplete submittal of documentation and/or unsubstantiated
information within the submittal. Performance, cost, timeliness and safety shall be
considered as the essence of the contract and/or contracts.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C.7. EVALUATION OF BIDS

Cleveland Public Power will recommend the rejection of bids for improper submittal of
documentation, incomplete submittal of documentation and/or unsubstantiated
information within the submittal. Performance, cost, timeliness and safety shall be
considered as the essence of the contract and/or contracts.

C.8. MATHEMATICAL ERRORS

A If a bidder makes any mathematical errors in the bid sheets such that some
or all of the bid numbers are mathematically inconsistent with each other,
the City shall correct such errors as follows. The lowest level values or unit
prices shall be deemed as indicating the bidder’s true intent and shall be
accepted as correct. All further calculations shall then be corrected, and
these corrected values shall be cascaded throughout the entire set of bid
sheets, potentially affecting the bidder’s final bid price. Calculations subject
to such correction include, but are not limited to:

1. The summing of labor and material unit prices into a total unit price.

2. The multiplication of unit price times quantity to arrive at the
extension cost.

3. The summing of individual line items into totals or subtotals.

4, The multiplication of any subtotals or other values by contingency
percentages or other factors, if contingency allowance applies.

5. The transferring of subtotals or values from one sheet to another.

B. If the correction of any errors has an effect on the award of the contract,

only the directly affected bidders will be notified in writing of the corrections
and their affects.

C.9. PERFORMANCE BOND (Supplemental to General Condition B-8)

Notwithstanding the policy set forth in B-8 of the General Conditions, the City of
Cleveland reserves the right to require a performance bond in various amounts or to
modify the performance bond requirement whenever it is determined to be in the best
interest of the City of Cleveland to do so.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C.10. WARRANTY

The supplier shall provide a warranty for all products supplied to the City under this
agreement and such warranty shall provide that the products are free from defects in
materials and workmanship. The term of the warranty shall be the standard industry’s
warranty.

The contractor shall warrant that all owners’ equipment shall be free from damage
after completion of work by Contractor. In this regard, the contractor shall inspect
equipment before it is handled and report any apparent damage. Contractor shall
rectify, at its own expense any such damage, to the satisfaction of CPP.

C.11 DELIVERY (SUPPLEMENTAL TO GENERAL CONDITIONS B-14)

All items to be furnished and as ordered under the terms of these specifications shall
be delivered between the hours of 8:30 A.M. to 3:30 P.M., Monday through Friday, to
the City of Cleveland, Cleveland Public Power, Operations Center located at:

2490 West 415t Street
Cleveland, OH 44113

To facilitate unloading, all items of a size which makes them hard to handle or are fairly
heavy are to be delivered in open trucks without any additional charges. Cleveland
Public Power may refuse delivery of any items that do not meet the conditions stated
above.

C.12. DOCUMENTATION TO BE SUBMITTED WITH THE BID

A. References: Bidders are required to submit with the bid a list of at least three
(3) references wherein the bidder has provided Rigging/Heavy Equipment
moving and setting services. The listing shall include the name of the
organization employing the bidder, address, telephone number and the name
of the principal engineer (or project manager). The list will be used to
determine if the bidder is experienced and capable of meeting DPU
requirements.

B. Upon request of the Director of DPU or this designee, the bidding Contractor
shall supply a list of the past 5 year’ experience which will be used to
determine if bidder is experienced and capable of meeting the department of
Public Utilities’ requirements. The Department of Public Utilities reserves the
right to reject bids based upon inadequate documentation of the experience of
the bidders.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C.13. SPECIAL PROVISIONS RELATING TO ACCEPTANCE OF DELIVERY
Anything in Paragraph B-25 to the contrary notwithstanding, in the event that the
execution of the contract is delayed for any reason beyond the date immediately
succeeding the termination of a prior contract for the items which are subject to this
invitation to bid, the date for the acceptance of delivery of said items shall be as fixed
by the Board of Control Resolution making the award of the contract; therefore,
should such prior contract not have expired on the date of award of the present
contract, then the effective date of the new contract will be the day following the
expiration of the prior contract.

C.14. NO WAIVER OF LEGAL RIGHTS

Neither acceptance of, nor payments for, the work or goods or services hereunder, or
any part of them, nor any extension of time, nor any possession taken by the City shall
operate as a waiver of any portion of the Contract, nor shall a waiver or any default or
breach of the Contract be held to be a waiver of any other or subsequent default or
breach.

C.15. GENERAL BIDDER QUALIFICATIONS

Contractor’s company shall have been previously engaged in the Rigging/Heavy
Equipment Moving and setting business for a minimum of 10 years, and which must also
include a minimum of 5 consecutive years, immediately prior to the date of this contract,
or direct experience in the work to be performed under this contract. Supplying rental
equipment to others, such as crane or truck rental does constitute acceptable work
experience.

The Bidders shall submit with their bid a published catalog(s) and/or sales brochures
demonstrating:

(1) That the bidder is a provider of rigging services to the Cleveland Metropolitan Area;
and
(2) That the bidder meets the requirements set forth in this specification.

Bidders not meeting required criteria or bids received without the preceding information
shall be disqualified as non-compliant with these specifications.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C.16. EVIDENCE OF ABILITY TO DO WORK

Bidders must present evidence to the Director of DPU or his designee, when required to
do so, that they are fully competent and have the necessary facilities and pecuniary
resources to deliver the material and complete the work to performed hereunder in a
satisfactory manner and within the time specified.

C.17. SECURITY
A. To ensure the safety and security of the power distribution system, the
Department of Public Utilities requires that the bidder:

1) Exercise “due diligence” in performing pre-employment personnel background
checks that include, but are not limited to, Immigration and Naturalization
Service Employment Status, Criminal Background Records Examination, Work
Record Verifications, Education Record Verification, Bureau of Motor Vehicle
Record Verification; and

2) Upon the request of the Director of DPU or his designee, the Contractor
shall supply information to verify the identity of drivers and employees, as
well as the license plate and make of the vehicle that will be used to enter
DPU facilities or work on its distribution systems.

B. The bidder agrees to cease work at no cost to the City of Cleveland until breaches
of security have been resolved.

C.18. INVOICING AND PAYMENT (SUPPLEMENTAL TO GENERAL CONDITION
B-21)
A. INVOICING
The vendor shall submit invoices that appropriately reflect the material provided.
Invoices must be typed and legible. Each invoice must be mailed as specified
below:

Original invoice to: Department of Public Utilities
ATTN: Payable Unit,
1201 Lakeside Avenue, 4™ Floor South,
Cleveland, OH 44114.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

The email address is: payables unit@clevelandwater.com

1. The failure to deliver copies of invoices to the indicated locations may lead to
delays in payment.

B. PAYMENT

A copy of the invoice should be delivered to the CPP location as listed on the
delivery order. '

A detailed itemization of materials or services provided, including:

a)

b)
c)

d)

The date CPP gave the work assignment to the vendor along with the
Release/Action Order.

CPP Delivery Order number for each individual job.

Include the part number(s), and manufacturer name of the materials,
quantity shipped, the date of shipment, the date of billing, the company
name, the release order number, location shipped to, the description of the
activity, applicable discount or markup and extension, to include City's
actual cost.

Payment requests shall be submitted monthly reflecting work performed
during the previous month and shall be an “Aging Invoice” statement.
Invoices shall be submitted as appropriate to the terms of the purchase or
repair. '

The bidder must provide firm documentation of the invoice cost from
item(s) being purchases at the time of the transaction or with the invoice.
The bidder will then apply their quoted discount or markup to arrive at the
City of Cleveland, Division of Cleveland Public Power’s actual cost. All
invoices must include both invoice cost and City of Cleveland cost after
markup is applied. The bidder is advised that invoices will not be paid
unless they are submitted as specified.

4. The vendor must adhere to the terms set forth above and under C-8 Delivery
and C-15 Invoicing. CPP will review invoices upon receiving them. In order to
perform this review, CPP requires all of the following documents;

Relevant sections (e.g., the Schedule of Items section) of the contract
with vendor;

A City of Cleveland Delivery Order (DO) that authorized the specific
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

materials being invoiced;

o Delivery documentation (e.g., Proof of Service/Delivery Slip, Packing Slip,
etc.), with an acknowledgement signature and date from a CPP employee;
and

e An accurate invoice.

The vendor is responsible for providing the delivery documentation at the time of
delivery and for submitting the invoice. The City will provide the contract and DO
copies. A CPP employee will use the above four documents to perform cross-
checks to ensure accuracy in invoicing. If all is in order (e.qg., delivered / invoiced
items were authorized under the contract and DO, invoice quantities were
delivered, contract prices were invoiced, discounts applied, etc.), CPP will approve
payment of the invoice through the City’s internal processes. The City’s Division
of Account subsequently handles processing of the payment request, and the
Division of Treasury issues the payment.

C.19. NOTICE OF NONCONFORMANCE

If equipment or service, delivered pursuant to a shipping order, does not meet the
requirements of this specification, DPU shall notify the supplier as soon as practical and in
no case longer than five (5) business days after receipt of the delivery of service to the
point of destination.

C.20. REMOVAL

If the equipment or service does not meet the requirements of this specification, the
supplier shall remove it from the premises of DPU and replace it with satisfactory
equipment or service as detailed in the shipping order document. Supplier shall pay
shipping costs to return non-conforming items.

C.21. NO WAIVER OF LEGAL RIGHTS

Neither acceptance of, nor payments for the work or goods or services hereunder, or
any part of them, nor any extension of time, nor any possession taken by the City will
operate as a waiver of any default or breach of the contract be held to be waiver of any
other or subsequent default or breach.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES

C.22,

CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES
RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

PREVAILING RATES OF WAGES

Each person employed by the Contractor or by the Subcontractor for the work
herein specified shall be paid the prevailing rates of wages as determined by the
State of Ohio’s Department of Commerce, Wage and Hour Bureau. Copies of the
State’s published and approved prevailing wage schedules can be obtained from
each respective divisional representative.

Changes instated by the State’s Wage and Hour Bureau will be communicated to

The prime Contractor by the division’s representative within seven (7) business
days of its notification by the State. This includes increases in the required
prevailing wages for a Work Class, the addition of a new Wage Class to

the prevailing wage requirements, and other updates. Nonetheless, in accordance
with Ohio Revised Code Chapter 4115, the Contractor and Subcontractor are
required to implement these changes into their payrolls dating to the effective date
for the change as given by the State.

Every Contractor and Subcontractor who is subject to Chapter 4115 of the Revised
Code shall, as soon as it begins performance under its Contract with the City,
supply to each respective divisional representative a schedule of dates during the
life of its Contract with the authority on which it is required to pay wages to
employees. It shall also deliver to each respective divisional representative a
certified copy of its payroll within two (2) weeks after the first pay date made to
its employees associated with this contract. The Contractor must also submit
certified payroll reports covering weekly timeframes throughout the term of the
contract, in complement to the invoicing schedule. (For instance, when a
Contractor submits a monthly invoice, it is required to submit separate certified
payroll reports for each of the week within that month.)

Each certified payroll report is required to contain the following information:
Contractor (or Subcontractor) Name, as it appears on the Contract;
Contractor (or Subcontractor) Mailing Address;

Contractor (or Subcontractor) Telephone Number;

Contractor (or Subcontractor) Facsimile Number;

Contractor Federal Tax Identification Number;

Name of prime Contractor;

Contract Number;

Contract Name/Title;
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES
SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

» Timeframe that the certified payroll report covers;

e A detailed listing of employee information, including:

First and Last Name of each employee working on any job under the prime’s

contract during the certified payroll timeframe;

Home Address of each employee listed;

Social Security Number of each employee listed;

Sex of each employee listed;

Race of each employee listed;

Work Class of each employee listed (in accord with the work classes defined by

the Ohio Department of Commerce, Wage and Hour Bureau);

e Hours Worked under the prime’s contract for each employee listed, by day/date
and separately identified as regular time or overtime;

e Total Hours Worked under the prime’s contract for each employee listed;

» Base Rate for each employee listed, by the Work Class applied to the specific
work performed;

o Gross Earnings of each employee listed;

e Each deductions and deduction amount for each employee listed, including
medical, social security, pension, vacation, union dues, et cetera;

» Total taxes withheld of each employee listed;

« Net Earnings of each employee listed.

The certification of each payroll shall be executed by the Contractor,
Subcontractor, or duly appointed agent thereof. It confirms that the payroll
covered in the certified report is in compliance with Ohio Revised Code Chapter
4115 and, thereby, in compliance with this Contract in relation to wage rates,
permissible deductions, and other requirements therein.

. Failure to submit biweekly certified payroll reports and/or identified noncompliance
items may result in withholding of invoice payments until the missing
documentation and/or corrections made to certified payrolls to bring the
Contractor/Subcontractor into compliance has been received.

. Upon completion of the contract term and prior to final payment thereof, each
Contractor or Subcontractor shall file with the division’s representative an affidavit
stating that it has fully complied with Chapter 4115 of the Ohio Revised Code.
Failure to do so may result in the withholding of remaining payments until
submission.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

H. All communications, document submissions, questions, et cetera regarding
prevailing wage requirements should be directed to the division’s representative.

Department of Public Power
Contract Compliance Unit,

1201 Lakeside Ave, 4™ Floor South
Cleveland, Oh 44114

C.23. INDEMNITY CLAUSE

The Contractor shall indemnify, keep and save harmless the City of Cleveland,
Ohio, and its respective officers, agents and employees, against all suits or
claims that may be based upon any injury to persons or property that may occur,
or that may be alleged to have occurred in the course or as the result of the
performance of all or any part of this Contract by the Contractor, whether or not
it shall be claimed that the injury was caused through a negligent act or omission
of the Contractor or its employee, and whether or not the person(s) injured or
whose property was damaged were third parties, employees of the Contractor or
employees of an authorized Subcontractor; and the Contractor shall at its own
expense defend the City in all litigation, pay all attorney's fees and all costs and
other expenses arising out of the litigation or claim incurred in connection
therewith; and shall, at its own expense, satisfy and cause to be discharged such
judgments as may be obtained against the City, or any of its officers, agents or
employees. Nothing herein shall be construed to limit the Contractor's
indemnification obligations to the limits of insurance provided. The
indemnification obligations shall survive any termination of the Contract.

In case of any and all claims against the City and its officers, agents or
employees, by any employee of the Contractor, Subcontractors, its agents,
anyone directly or indirectly employed by any of them, or anyone for whose acts
any of them may be liable, the indemnification obligation of the above paragraph
shall not be limited in any way by any limitation on the amount or type of
damages, compensation or benefits payable by or for the Contractor,
Subcontractors or other person under applicable worker's or workmen's
compensation benefit or disability laws, it being clearly agreed and understood
by the parties hereto that the Contractor expressly waives any immunity the
Contractor might have had under such laws. By executing the Contract, the
Contractor acknowledges that the foregoing waiver has been mutually negotiated
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CITY OF CLEVELAND -DEPARTMENT OF PUBLIC UTILITIES

RIGGING SERVICES

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

by the parties.

C.24. PUBLIC LIABILITY, PROPERTY DAMAGE AND AUTOMOBILE INSURANCE
REQUIREMENTS

A.

The Contractor shall maintain during the term of this contract such general
liability insurance including but not limited to bodily injury, property
damage, contractual liability, products/completed operations coverage, and
personal injury coverage wherein the City of Cleveland is named as
additional insured. (Special hazards such as business automobile liability
insurance are addressed below.) Coverage shall protect the Contractor and
any subcontractor performing any work under this contract from claims for
damage for personal injury, bodily injury, including accidental death, as well
as for claims for property damage, which may arise from operations under
this contract, whether such operations be by the Contractor or by any
subcontractor or by anyone directly or indirectly employed by them.

An original certificate of insurance and a copy of the additional insured
endorsement naming the City of Cleveland as additional insured shall be
deposited with the Director of Finance prior to execution of the contract.
Such documents shall be as to form, coverage, carrier and limits satisfactory
to and approved by the Director of Law. The additional insured coverage
provided to the City under the Contractor's insurance policy (ies) shall be
primary with respect to Contractor's general liability, notwithstanding other
insurance covering the City. The amounts of insurance shall be as described
below.

General Liability

1. Including but not limited to Bodily Injury, Property Damage, Contractual
Liability, Owners and Contractors Protective Liability,
Products/Completed Operations and Personal Injury. ,

2. Such policy or policies shall be in an amount not less than a combined
single limit of $1,000,000.00 for bodily injury and property damage
per occurrence and, in the aggregate, including but not limited to,
contractual liability, owners and contractors protective liability, personal
injury as well as products/completed operations coverage of
$1,000,000.00.

3. Such coverage shall be on an occurrence basis. Coverage shall not be
on a claims made basis.

4. If a deductible or self-insured retention is assumed, it may not exceed
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$50,000.00 per occurrence and in he aggregate.

5. This insurance shall include coverage for damage of property of any
nature in the care, custody, or control of the Contractor, or any property
over which the Contractor is directly or indirectly exercising physical
control by reason of the work to be performed.

C. Special Hazards
Where site conditions warrant, special hazards shall be covered during the
life of this Contract by rider or riders to the policy or policies above required,
or by separate policies of insurance.

D. Business Automobile Liability
Business automobile insurance to cover each automobile, truck or other
vehicle used in the performance of the contract in an amount not less than
a combined single limit of $1,000,000.00 for bodily injury, including death
and property damage per occurrence.

E. The Contractor shall notify the Director of Law, in writing, at least ten (10)
days before it cancels or reduces its insurance policy or coverage, and
immediately upon the Contractor’s receipt of notice from its insurance
company of any cancellation or reduction of the required insurance policy
or coverage.

F. Self-insurance is not acceptable.

G. Under no circumstances will the City assume control of vendor’s employees,
nor will the City assume or have the right to vendor’s said employees and
equipment. In no event will the City be responsible for any injury to said
vendor’s employees.

C.25. ACCEPTANCE OF PERFORMANCE

It shall be understood and agreed by the parties hereto that the Director of Public Utilities
or his designee shall determine the satisfactory quality of the work furnished under the
contract.
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C.26. OEO PARTICIPATION GOALS (SUPPLEMENTAL TO A-18 and A-19)
Under Chapter 187.13C of the Codified Ordinances, the OEO participation goal for this

Requirement contract has been waived. See Subcontractors Notice for details.

C.27. NOTICE TO PROCEED

The language anywhere else in this contract notwithstanding, the term of the contract
shall begin when CPP issues a Notice to Proceed to the awarded vendor and shall last for
two (2) years. A Notice to Proceed shall not be issued until the contract has been fully
executed and delivered to all parties. ,

<<<END OF SECTION C>>>
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DEPARTMENT OF PUBLIC UTITLITIES

RIGGING SERVICES

SECTION D — DETAILED SPECIFICATIONS

D.1. CONTRACTOR RESPONSIBILITIES

The awarded vendor will be responsible for providing Professional Rigging Services,
complete with equipment and skilled labor required to safely transport and install heavy,
yet delicate high voltage equipment typical to Electric Utility Companies. The work is
expected to include removal of building infrastructure or obstructions if required when
removing or installing electrical equipment, hoisting, loading and unloading onto and off
trailers, preparing for road transport including obtaining permits, hauling, storing and
leveling formerly said equipment. Ancillary work may include loading and disposal of
debris. The Contractors shall provide all labor, materials, equipment, trucks, trailers,
cranes, lift trucks, small tools, steel plates, skates, jacks, consumable supplies and
supervision as detailed in the Bid — Schedule of Items pages and as required to complete
the work.

Cleveland Public Power operates on a 24 hour/ 7 days a week/ 365 days per year basis.
The Contractor must have the capability, in an emergency or non-emergency event to
provide materials, equipment and labor to Cleveland Public Power as provided in the
specifications and Bid —~ Schedule of Items. Emergency conditions require the Contractor
to be partially mobilized in 4 hours and fully mobilized at the designated location within
8 hours. Partial mobilization includes the required presence of a Contractor Project
Manager and Foreman.

The Contractor shall thoroughly understand assigned tasks and work conditions before
the work begins, and furnish a quote including specific bid items from the Bid — Schedule
of Items pages. The quote format shall mimic that in the Bid — Schedule of Items pages.
All labor and material in the quotes shall include the item number obtained from the
schedule pages along with guantities.

If the assigned work cannot be completed solely by the Contractor and the services of a
Subcontractor, per Item 26, are required then the Contractor shall obtain a quote from
the Subcontractor which must be approved by a DPU representative in advance of any
work performed.

In event the Contractor cannot perform its responsibilities as described in the
specifications, for non-emergency and emergency conditions, the City reserves the right
to obtain equipment and services from another rigging service provider, and the
Contractor will be responsible for reimbursing the City the cost associated with obtaining
a replacement company to perform those services.
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CITY OF CLEVELAND — DEPARTMENT OF PUBLIC UTITLITIES
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The Contractor shall supply rigging services on an as needed basis for CPP that may be
required to be performed or supplied. The Director of DPU or his designee shall determine
when the Contractor shall work within its facilities or supply equipment. DPU reserves the
right, however, to establish schedules in conformance with operating conditions in the
electrical distribution system.

Before shipment of any items to CPP, the Contractor must obtain authorization from CPP.

The unit prices listed on the Bid — Schedule of Items pages must be calculated by the
Contractor for working in and around Electric Utility Substations in safe proximity to
energized circuits and equipment operated at voltages up to 138kV. CPP shall provide
daily written notification that electric infrastructure in the Contractors work area is de-
energized and in the clear. CPP will provide a safety man where it is deemed necessary.

The Contractor upon award must assign and submit the name of a Superintendent and
a Field Foreman together with their business, pager/cellular and after hour(s) telephone
numbers, electronic mail addresses and fax numbers.

<<<END OF SECTION D>>>
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SUPPLEMENTAL
NOTICE TO BIDDERS

NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Under Sec. 181.36 Cleveland Codified Ordinances, the information
requested on this page must be supplied by all Contractors and any Subcontractors
having more than a fifty percent (50%) interest in the proposed contract before the City
will award a contract. Any Contractor or Subcontractor that is found {o have made a
false statement in the Disclosure shall be in default of its bid and/or contract obligations
and shall be subject to the remedies for defauit contained in its contract. For failure to
cure such a default, a Confractor or Subcontractor shall be automatically ineligible to bid
to supply any goods or services to the City for a period of two years. i

CHECK WHICHEVER IS APPLICABLE:

A.{ ) The undersigned dr any controliing shareholder, *subsidiary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING
FOR PROFIT IN NORTHERN IRELAND. (if paragraph A. is checked, proceed io the
signature line.)

B.( )The undersigned or any controliing shareholder, *subsidiary, or parent
corporation 1S ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN
NORTHERN IRELAND. (If paragraph B. is checked, please either check the stipulation
contained in paragraph C. or attach documentation that shows that the undersigned has
complied with the stipulation contained in paragraph C.

C.( )The undersigned and all enterprises identified in paragraph B. are
TAKING LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT
PRACTICES WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE
"MacBRIDE PRINCIPALS FOR FAIR EMPLOYMENT IN NORTHERN IRELAND." A
copy of the MacBride Principles can be obtained from the Office of the Commissioner of
Purchases and Suppiles. in lieu of checking this paragraph, the undersigned must
attach documentation.which the undersigned believes shows compliance with the
stipuiation contained in this paragraph C.

Name of Contractor or Subconlractor

By:

Title:

|

“"Cantralling shareholder” means any shareholder owning more than fifty percent
{50%) of the stock in the corporation or more than twenty-five percent (25%) of the stock
in the corporation if no other shareholder owns a larger share of stock in the corporation. ;



SUPPLEMENTAL
NOTICE TO BIDDERS

Subject:  Submission of NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES
DISCLOSURE ‘

Each bidder and/or appropriate parties should complete the DISCLOSURE and
submit it with the bid, if possible. If not submitted with the bid, it must be completed and
submitted to the Commissioner of Purchases and Supplies before the City will award a
contract. If a bidder or appropriate parties fall to complete and submit it, they shall not
be eligible for a contract award,



City of Cleveland
Justin Bibb, Mayor

ATTENTION BIDDERS

Office of Equal Opportunity
Material Supplier
Subcontracting Goal Credit Rules

As described in Section 19 of the OEO Notice to Bidders:

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not
manufacturers will be counted towards CSB, MBE or FBE participation gdals for the
contract, provided that the CSB, MBE or FBE supplier performs a commercially useful
function in the supply process.

The CSB, MBE or FBE must be CERTIFIED by the Office of Equal Opportunity as a material supplier
for the materials listed on Schedule 2. If the CSB, MBE or FBE is NOT certified as a material
supplier for the materials listed on Schedule 2, the supplier’s participation will not be counted
towards the CSB, MBE or FBE participation on the contract. It is the responsibility of the Bidder
to confirm that the CSB, MBE or FBE material supplier is currently certified by the Office of
Equal Opportunity.

Where CSB, MBE and FBE firms are providing both LABOR and MATERIAL SUPPLIES, the award
amounts of the labor and the material supplies must be separately listed on the lines provided on
OEO Schedule 2. Any Labor award amounts will be evaluated at 100% credit, and any material
supply award amounts will be evaluated at 60% credit. If the labor award(s) are not separated

from the material supply award(s), OEO, will evaluate the entire subcontract award at 60% of the
award amount.

If a CSB, MBE or FBE supplier IS NOT a manufacturer and is not performing a “commercially
useful function” (See Section 19 in the OEO Notice to Bidders) in the supply process, the

supplier’s participation will not be counted towards the CSB, MBE or FBE participation on the
contract.



Prevailing Wage Notification

This contract is subject to Ohio Prevailing Wage Laws, Chapter 4115 of the Ohlo Revised Code.
The Contractor and all subcontractors shall comply with all provisions contained therein or as
otherwlse provided by this note. The Contractor guarantees that the prevailing wage scale to be
paid to all laborers and mechanics employed on this contract shall be in accordance with the
schedule of the prevailing hourly wage and fringe benefits as determined by the Ohio
Department of Commerce for the county in which the work is being performed. The failure to pay
prevailing wages to all laborers and mechanics employéd on this project shall be considered a

f any and all City’ of

breach of contract. Such a failure may result in 3 revocation or suspension 0
r subcontractor as well as suspension of

Clevelan certifications held by the contractor and/o
debarment from eligibility to compete for any future City of Cleveland work.

_ A schedule of tbg-’mdst current'prgvélnng wage rates may be accessed by registering with the -
Ohlo Department of Commerce, Labor and Worker Safety Division, Wage and Hour Bureau at the

following address:
http://198.234.41, 198/w3/webwh.nsf?Opendatabase

im or her self any and all prevailing Wage
plies in all aspects to the

bility to ascertain for h

to develop and submit a bid that com
115 O.R.C., and, should a contratt be awarded to the

cable requirements of Ohio Prevalling Wage -
d throughout the entire contract.

‘It is entirely the Bidder's responsi
Rates that apply to this contract,
_ Ohio Prevalling Wage Laws, Chapter 4
Bidder, to comply completely with any and all appll
Laws, Chapter 4115 O.R.C. and the City of Clevelan
nsate the employees on this contract at a pay

The Contractor and all subcontréctc;rs shall compe
listed on the website noted above, for the

rate.not less than the hourly wage and fringe rate list -
by the Ohio Department of Comimerce, Labor =

" applicable Job classification or as may be modified _ 5
and Worker ‘Safety.Division, Wage and Hour Bureau, when new prevailing rates are established. .

Overtime shall be paid at one and one-half times the basic hourly rete for any hours worked
_beyond forty hours during a pay week. The Contractor and all subcontractors shall pay all
compensation by company check to.the worker and fringe benefit program.
this project or as may be fater modified, shall be
d sccessible place on the project, field office, o .
d by the workers or otherwlse made available to the
ntractor and all subcontractors shall furnish

© The wage and fringe rates determined for
" posted by the Contractor in.a prominent an
equipmeht yard where they can be easily rea

workers. On the first pay date of contract work the Co

each employee covered by prevailing wage a completed Form whpw1512; Prevailing Wage -
ith Section 4115.05 O.R.C., showing the classification,

Natification to Employee in accordance W :
 hourly pay rate and.fringes, and identifying the City's Prevailing Wage Coordinator (CPWQ)if. -+ -
such employées are not covered by a collective. bargalning agreement or understanding between'- .- .
employers and bona fide organizations of labor. These forms shall be signed by the Contractor o
or subcontractor-and the emplayee and kept In the Contractor’s or subcontractor’s payroll files.

hall submit to the City’s Prevalling Wage Coordinator
rtified payrolls on form whpw1509 or

y Ohio Revised Code Chapter
C., three weeks after the start

The Contractor and all subcontractors s
(CPWC) or other designated Department Representative, ce
equivalent form meeting the reporting requirements established b
4115, In accordance with Sections 4115.07 and 4115,0719(c) O.R.



t week until the completion of the project. Additionally, a copy of

State Apprenticeship Council must

of work and every subsequen
tract.

the “Apprentice Certification” obtained from the Ohlo
accompany all certified payrolls submitted for all apprentices working on the con

Upon completion of the contract and before the final payment, the Contractor shall submit to the
CPWC a final wage affidavit, by executing Form 1 AW1003: Affidavit of Compliance PREVAILING

WAGES, or equal, In accordance with Section 4115.07 O.R.C. stating that all wages have been
pald in conformance with the minimum rates set forth in the contract. This affidavit must be

submitted to the City before the surety fs released or final payment due under the terms of the
contract Is made. ’

Itis ultjmately the responsibility of the Contractor to ensure that all faws relating to prevalling
wages jn Chapter'4115 O.R.C. are strictly adhered to by all subcontractors. -

ake all of its payroll records available for inspection,
resentative of the City of Cleveland or the State of
tractors shall permit such representatives to -
hile the employee is'on the job.

The Contractor and all subcantractors shall m
‘copying or transcription by any autherized rep
Ohio. Additionally, the Contractor and all subcon
interview any employees during working hours w.
Compliance with Prevailing Wage Is of the essence of the contract..Sectlon 123.08(b) (6) (c) C.0.
establishes the Director of O.E.O. as responsible for compliance. Each department hasa
Prevailing Wage Coordinator. Each project'has a Prevailing Wage Coordinator, who shall be
designated the CPWC for the project. The Contractor is responsibie for cooperating fully with 21l
City personnel in administering Prevailing Wage. o N )

If the Contractor or any subcontractor fails to comply with any of the provisions contained In this
prevalling Wage Notification, the City may terminate the contract, suspend or debar the
Contractor or subcontractor, suspend or cancel all City certifications held by the Contractar or
subcontractor, and/or withhold or suspend pay estimates after written notice and & reasonable
opportunity to comply has been provided. )

art-of any:contract or'contracts: issued pursuant to this

"*This riotice shall become an intégral p
-Invitation to Bid. o

Dps
08/22/08



Department
of Commerce

Ohio

Division of Industrial Compliance

PREVAILING WAGE CONTRACTOR RESPONSIBILITIES

This is a summary of prevailing wage contractors’ responsibilities. For more detailed
information please refer to Chapter 4115 of the Ohio Revised Code

General Information

Ohio's prevailing wage laws apply to all public improvements financed in whole or in part by
public funds when the total overall project cost is fairly estimated to be more than $250,000
for new construction or $75,000 for reconstruction, enlargement, alteration, repair,
remodeling, renovation, or painting.

Ohio's prevailing wage laws apply to all public improvements financed in whole or in part
by public funds when the total overall project cost is fairly estimated to be more than
$91,150 for new construction that involves roads, streets, alleys, sewers, ditches and other
works cannected to road or bridge construction or $27,309 for reconstruction,
enlargement, alleration, repair, remodeling, renovation, or painting of a public improvement
that involves roads, streets, alleys, sewers, ditches and other works connected to road or
bridge construction.

a) Thresholds are to be adjusted biennially by the Administrator of Ohio Department of
Commerce, Division of Industrial Compliance and Labor, Bureau of Wage and Hour
Administration

b) Biennial adjustments to threshold levels are made according to the Price Deflator for
Construction Index, United States Department of Commerce, Bureau of the
Census”, but may not increase or decrease more than 3% for any year

Penalties for violation
Violators are to be assessed the wages owed, plus a penalty of 100% of the wages owed.

Intentional Violations

If an intentional violation is determined to have occurred, the contractor is prohibited from
contracting directly or indirectly with any public authority for the construction of a public
improvement. Intentional violation means "a wiliful, knowing, or deliberate disregard for any
provision” of the prevailing wage law and includes but is not limited to the following actions:

« Intentional failure to submit payroll reports as required, or knowingly submitting false
or erroneous reports.

« Intentional misclassification of employees for the purpose of reducing wages.

« Intentional misciassification of employees as independent contractors or as
apprentices.

« {ntentional failure to pay the prevailing wage.

« Intentional failure to comply with the allowable ratio of apprentices to skilled workers
as required by the regulations established by Ohio Department of Commerce,
Division of Industrial Compliance and Labor, Bureau of Wage and Hour
Administration.

« Intentionally employing an officer, of a contractor or subcontractor, that is known to
be prohibited from contracting, directly or indirectly, with a public authority.

Bureau of Wage and Hour Administration 614-644-2239
6606 Tussing Road Fax 614-728-8639
Reynoldsburg, OH 43068-9099 TTY/TOD 800-750-0750

com.chio.gov
An Equal Opportunity Employer and Service Provider
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of Commerce

Ohio

Responsibilities
A. Pay the prevailing rate of wages as shown in the wage rate schedules issued by the

Ohio Department of Commerce, Division of Industrial Compliance and Labor,

Bureau of Wage and Hour Administration, for the classification of work being

performed.

1. Wage rate schedules include all modifications, corrections, escalations, or
reductions to wage rates issued for the project.

2. Overtime must be paid at time and one-half the employee's base hourly rate.
Fringe benefits are paid at straight time rate for all hours including overtime.

3. Prevailing wages must be paid in full without any deduction for {food, lodging,
transportation, use of tools, etc.; unless, the employee has voluntarily consented
to these deductions in writing. The public authority and the Director of Ohio
Department of Commerce, Division of Industrial Compliance and Labor, Bureau
of Wage and Hour Administration - must approve these deductions as fair and
reasonable.  Consent and approval must be obtained before starting the project.

Division of Industrial Compliance

B. Use of Apprentices and Helpers cannot exceed the ratios permitted in the wage rate
schedules.
1. Apprentices must be registered with the U.S. Department of Labor Bureau of
Apprenticeship and Training.
2. Contractors must provide the Prevailing Wage Coordinator a copy of the
Apprenticeship Agreement for each apprentice on the project.

C. Keep full and accurate payroll records available for inspection by any authorized
representative of the Ohio Department of Commerce, Division of Industrial
Compliance, and Labor, Bureau of Wage and Hour Administration or the contracting
public authority, including the Prevailing Wage Coordinator. Records should include
but are not limited to:

1. Time cards, time sheets, daily work recards, etc.

2. Payroll ledgen\journals and canceled checks\check register.

3. Fringe benefit records must include program, address, account number, &
canceled checks.

4. Records made in connection with the public improvement must not be removed
from the State for one year following the completion of the project.

5. Out-of-State Corporations must submit to the Ohio Secretary of State the full
name and address of their Statutory Agent in Ohio.

D. Prevailing Wage Rate Schedule must be posted on the job site where it is
accessible to all employees.

E. Prior to submitting the initial payroll report, supply the Prevailing Wage Coordinator
with your project dates to schedule reporting of your payrolls. .

F. Supply the Prevailing Wage Coordinator a list of all subcontractors including the
name, address, and telephone number for each.
1. Contractors are responsible for their subcontractors’ compliance with
requirements of Chapter 4115 of the Ohio Revised Code.

Buraau of Wage and Hour Adminisiration 514-644.2239
6606 Tussing Road Fax 614-728-8639
Reynoldsburg, OH 43068-9089 TTYITDD 800-750-0750

com,ohio.gov

An Equal Opportunily Employer and Service Provider
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G. Before employees start work on the project, supply them with written notification of
their job classification, prevailing wage rate, fringe benefit amounts, and the name of
the Prevailing Wage Coordinator for the project. A copy of the completed signed
notification should be submitted to Prevailing Wage Coordinator.

Division of Industrial Compliance

H. Supply all subcontractors with the Prevailing Wage Rates and changes.

I.  Submit certified payrolls within two (2) weeks after the initial pay period. Payrolls
must include the following information:
1. Employees’ names, addresses, and social security numbers.

a. Corporate officers/owners/partners and any salaried personnel who do
physical work on the project are considered employees. All rate and
reporting requirements are applicable to these individuals.

2. Employees’ work classification.
a. Be specific about the laborers and/or operators (Group)
b. For all apprentices, show levellyear and percent of journeyman’s rate
3. Hours worked on the project for each employee.
a. The number of hours worked in each day and the total number of hours
worked each week.
4. Hourly rate for each employee.

a. The minimum rate paid must be the wage rate for the appropriate
classification. The Department's Wage Rate Schedule sets this rate.

b. All overtime worked is to be paid at time and one-half for all hours
worked more than forty (40) per week.

5. Where fringes are paid into a bona fide plan instead of cash, list each benefit
and amount per hour paid to program for each employee.

a. When the amount contributed to the fringe benefit plan and the total
number of hours worked by the employee on ali projects for the year are
documented, the hourly amount is calculated by dividing the total
contribution of the employer by the total number of hours worked by the
employee. .

b. When the amount contributed to the fringe benefit is documented but not
the total hours worked, the hourly amount is calculated by dividing the
total yearly contribution by 2080.

6. Gross amount earned on all projects during the pay period.
7. Total deductions from employee's wages.
8. Net amount paid.

J. The reports shall be certified by the contractor, subcontracto'r, or duly appbinted
agent stating that the payroll is correct and complete; and that the wage rates
shown are not less than those required by the O.R.C. 4115.

K. Provide a Final Affidavit to the Prevailing Wage Coordinator upon the completion of

the project.
Bureau of Wage and Hour Administration G14-644-2239
6606 Tussing Road Fax 614-728-8639
Reynoldsburg, OH 43068-8099 TTY/TDD 800-750-0750

com.oltio.gov
An Equal Opportunity Employer and Service Provider



OhiO.gov Department of ‘ @{

Commerce
INDUSTRIAL COMPUBRCE  SEGTIONS  RESTURCES  UOWTAGTUS

Many of our staff are teleworking to stop communily spread of the coronavirus {COVID-19).

Our offlce will aiso not be accepting walk-in customers. The Division is still operational, and customers will still be
able to drop off plans, applications and other documents, but we ask that you first work through our web portal,
where you can also submit payments. There are no convenience fees for online payment. Please call us at 614.644-

2223 or email us at IC@com.state.oh.us with any questions. Thanks for your patience.

INSTRUCTIONS FOR PREPARING CERTIFIED PAYROLL REPCORTS
Generol

Contraclorns and subconiractors are required by law o submit cediiled payroll raparts lor work on piojects coverad by Chlo’s Prevoling Wage Low.
This form meels the reparling requirements established by Ohlo Revised Code Chopler 4115, The use of 1his form is not mandotory, employers may
submit ihelr own forms provided Ihat all of the required Informalion s included. This farm may be repraduced. or addilionat coples obtalned om:

Ohio Depardment of Commerce Divislon of Industiial Compllance and Labor Bureau of Wage & Hour Administation 6606 Tussing Rd. P. O. Box 2009
Reynoldsburg, OH 43068-9009 Phone: (614) 6442239

Cerlitiod Poyroll Heading

Employer name and address: Company's full name and address. indlcale if the company s @ subconltaclor, If so st the name of the Geneiat or
Prime. Project: Name and lacalion of the profact, including county. Conlracling Pubiic Authotily: Nome and addiess of the contracting pubiic
authailly. Week Endlng: Month, day. ond yvear (o1 lost day of teparting peidod. Payiol  ; Indicates first. second. thid, elc. payroll filed by the

company for the prajact. Page Indicator number of pages included In the report. Project Number Determined by the public authorily. If there s no
number ieave blank,

Information by Cokimn

.

.

1. Employae Name, Addiess and Social Secutily number; This Inforrnalion must be provided far o employees that perfarm physical labor on the
project. Corporole oflicers, partnars, and saladed employees are considered employees and mus! be paid the prevaliing ale. individuat sole
propriglors do nol have lo poy themselves prevaiing tate but must reporl their hours on the project.
2. Woik Class: List classificolion of wark aclually peformad by employee. f unsure of work clossification. consull the Ohlo depariment of
Commerce, Wage and Hour Bureau. Employaes working more than one clossificallon should have separale ine entilas for each classificalion.
Indicale what yearflevel far Appranlices 8a spacific when using laborer and aperatar classificotions; (ot example, Backhoe Oparator or
Asphall Laborer,
3. Houts Worked. Day & Dale: In the fis! fow of column 3 enler days of pay period example; MTW TH F § 5. The second row is fot the dale thot
cortesponds with each day for the pay perdoad. In the employee informalion section enter the number of houts wotked on the prevaliing woge
piajact ond which day the hours wera woiked, Separale rows ore labeled for (S) siraight ime hours and (OT) overima hours. All houts worked
after 40. must be pald af the appropilals ovetima rata.
4, Project Totol Houwrs : Tolal the hows enfered for pay perlod.
5. Base Rate: Enler aclual rate par hour pald lo the employee, The ovailime houtly tate Is lime ond one-hall the base 1ate lisled In the
prevating wage schedule plus fringe baneliis al siralght lime rate. The prevailing wage schedule lists the base rate plus finge benelll amounts,
These amounts added logelher equal the 1olal prevaling woge rote. Employets must pay this Iotal amount in one of three ways,

- Yolat rate may be pald in enliely in the base tate to lhe employee: In which cose. the cash designation wil be checked for lringa

benefiis.
+ Total rate may be pald as listed In prevailing wage ate schedule with tolal finge amounts pald approved plans,
« Tolal rate may be pald with a combination of base 1ofe and linge poyments to approved pions In omounts other than thase lsted in
schedule.

6. Project Gross: Enter lotal gross wages earmed on the projecl for siralght time and overlime. Project hous X base role should equal project
grass.
7. Fiinges: ¥ fingo benefils are pald in the houty bosa rate. Indicate this by rmarking the cash space. it finge benelils are pold to approvad
plans as listad In the pravaiing wage rate schedule, matk the space Approved Plans. I fiinge benellls are pald partially In the basa rale and
patilally o approved plans, mark the space Cash & Approved plans. st the houtly omount paid to approved plans fat each fiinge. il
payments ara not made on o per hout bosls, calcutate the hourly finge credit by dividing the yearly employet conltibution by Ihe lesser of:
houts actuolly warked In the yeor {these must be documented) or 2080. Fiinge beneflls Include: Employer's share of health Insurance, life
Insutance. retremnent plan, banus/profit sharlng. sick pay, holiday pay. personal leave, vacation. and educallon/training programs.
8. Total Hawrs All Jobs: Tolal off houis worked duilng the pay period Including non-pravalling woge jobs.
9. Tolol Gross All Jobs: Gross amount eamed In the poy peilad far olf hours worked.
10. Salf exptanotory.
11. Self explanalory. *
12. Self explanatory.

COM | Confidantialily Staloment | Privacy Slatement | Naws Room | Public Records Request Policy | Disclaimer
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PREVAILING WAGE THRESHOLD LEVELS
IMPORTANT NOTICE

Before advertising for bids, contracting, or undertaking construction with its own forces, to construct a public
improvement, the Public Authority shall have the Ohio Department of Commerce-Division of Industrial
Compliance, Bureau of Wage and Hour Administration determine the prevailing rates of wages for workers
employed on the public improvement. The wage determination must be included in the project specifications
and printed on the bidding blanks where work is done by contract.

“New” construction threshold for Building Construction: $250,000

“Reconstruction, enlargement, alteration, repair, remodeling,
renovation, or painting” threshold level for Building Construction: $75,000

As of January 1, 2022:

“New” construction that involves roads, streets, alleys, sewers,
ditches and other works connected to road or bridge construction $96,091
threshold level has been adjusted to:

“Reconstruction, enlargement, alteration, repair, remodeling,
renovation, or painting” that involves roads, streets, alleys, sewers,
ditches and other works connected to road or bridge construction
threshold level has been adjusted to:

$28,789

A) Thresholds are to be adjusted biennially by the Director of the Ohio Department of Commerce.

B) Biennial adjustments to threshold levels are made according to the Building Cost for Skilled Labor
Index published by McGraw-Hill’s Engineering News-Record, but may not increase or decrease
more than 3% for any year. '

If there are questions concerning this notification, please contact:

Ohio Department of Commerce
Division of Industrial Compliance
Bureau of Wage and Hour Administration
6606 Tussing Road, PO Box 4009
Reynoldsburg, Ohio 43068-9009
Phone: 614-644-2239
Fax: 614-728-8639
www.com.ohio.gov




- Department
Oth ' of Commerce

Division of Industrial Comipliance

Affidavit of Compliance

Prevailing Wages

{Name of person signing affidavit) (Title)

do hereby certify that the wages paid to all employees of

{Company Name)

for all hours worked on the

(Project name and location)

project, during the period from to are in
(Project Dates)

compliance with prevailing wage requirements of Chapter 4115 of the Ohio Revised Code. | further
certify that no rebates or deductions have been or will be made, directly or indirectly, from any wages

paid in connection with this project, other than those provided by law.

(Signature of Officer or Agent)

Sworn to and subscribed in my presence this day of , 20

{Notary Public)

The above affidavit must be executed and sworn to by the officer or agent of the contractor or
subcontractor who supervises the payment of employees. This affidavit must be submitted to

the owner (public authority) before the surety is released or final payment due under the terms
of the contract is made.

Bureau of Wage and Hour Administration 614-644-2239
. Fax 614-728-8639
6 Tussing Road
606 Tussing Roa TTY/TDD 800-750-0750
Reynoldsburg, OH 43068-9009

com.ohio.gov
LAW1003 An Equal Opportunity Employer and Service Provider

3/2019
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MAYOR'S OFFICET OF EQUAL OPPORTUNITY

CLEVELAND AREA BUSINESS CODE

NOTICE TO BIDDERS
&
OEO SCHEDULES |

City of Cleveland
Justin Bibb, Mayor

Tyson Mitchell, Director!
Office of Equal Opportunity

!
Revision Date: May 5, 2022



EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1

@)

(4)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, nationél origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated" means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatlves of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places availabie to employees and applicants for
employment.

Itis the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designhated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfiliment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”

Revision Date: May 5, 2022
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MAYOR'’S OFFICE OF EQUAL OPPORTUNITY
PARTICIPATION INFORMATION FORM
(Requirement and Standard Contracts)

The Subcontractor Participation Goals for this contract are:

20% CSB Participation

A searchable database of all CSB Subcontractors eligible to fulfill these

subcontractor participation goals can be found on the Cityof Cleveland Office of
Equal Oppprtunity-.Websitea ' '

http://www.citv.cleveland.oh.us/CitvofCleveland/Home/Business/Equal%ZOObD |
ortunity

Click on CSB/MBE/FBE Registry.

~ Revijeh 031



City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment practices.
Failure to comply with the Cleveland Area Business Code or with representations made on the attached
Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract;

2. Definitions:

As used in this Notice to Bidders and the attéched OEO Schedules, the following words, phrases, and terms
shall be defined as set forth below:

(a) “Bidder” means a Person offering to contract with the City in response to an invitation to bid.

(b) “Bid Discount” means the application of a percentage discount to the total amount of a bid submitted
by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating the lowest
and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison does not
alter the total amount of the bid submitted by a Bidder or the Contract executed based on a bid.

(c) “Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional association, joint venture, estate, or trust.

(d) “City” means the City of Cleveland, Ohio.

(e) “City of Cleveland Small Business” or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

f “Cleveland Area Small Business” or “CSB” means a Business Enterprise certified under division
(a) of Section 187.03. ;

(9) “Cleveland Contracting Market” or “Contracting Market" means the geographlc market area
consisting of Cuyahoga County, or|the geographic market area identified in a disparity study or
otherwise as provided in Section 187.28. As of June 8, 2018, the geographic market identified in a
disparity study purposes for MBE and FBE certification and contracting benefits includes Cuyahoga
County, Geauga County, Lake County, Lorain County, Medina County, Portage County, and
Summit County, Ohio.

(h) “Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

(i) “Contracting Department” includes any administrative department under charge of the Mayor or
any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
enters into a particular Contract.

Revision Date: May 5, 2022
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“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs, MBEs
and FBEs where applicable, and shall include a party in privity with a Contractor for implementation
of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

“Evaluation Credit” means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

“Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise” or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “Contracting Market” means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Ohio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

i
“Local Producer’ means a Person that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the Business
Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that: i

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.

Revision Date: May 5, 2022



(s) "Minority Business Enterprise" or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise, the
enterprise shall be located and doing business in the Cleveland Contracting Market.

{t) “OEO"” means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in response;to a request for
proposals or other similar solicitation.

v) “Regional Cleveland Area Small Business” or “RCSB” means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and
promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Codified Ordinances.

(x) “Small Business Enterprise” or “SBE” means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Regulations.

3. Required OEQ Schedules:

The following documents must be completed, signed and submitted as part of the Contractor’s bid or proposal
for any City of Cleveland contract over $50,000.00. Failure to submit all OEO Schedules may result in the
rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with

the necessary contact information to conduct its monitoring responsibilities. Each Bidder por Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT

Schedule 2, the CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT,
identifies and verifies the certified MBE, FBE, and/or CSB subcontractors the Bidder or Proposer intends to
use on the project. Each Bidder or Proposer must complete Schedule 2 for each and every certified MBE,
FBE and/or CSB subcontractor that the Bidder or Proposer intends to use on the project. Bidders or Proposers
shall include the contract specification item number(s) on which the subcontractor will participate in Part 1,
the scope, or supplies/materials that the subcontractor will be responsible for will be documented on Part 2,
with the corresponding | dollar amount for the subcontract on Part 3. The total dollar amount in Part 3 should
be an actual dollar amount, and should not be a range of values or a percentage of the contract. If an MBE or
FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-subcontracted
to a non-certified subcontractor will reduce the Bidder or Proposer's participation credit to the extent of the re-
subcontracting.

Schedule 3: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 3, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, documents the non-certified
subcontractors that the Bidder intends to use on the project. Schedule 3 must inciude the contact information
for the subcontractor, the Spec ltem and Type of Work or Materials the subcontractor is expected to provide
for the project, and the value of the subcontract. All non-certified subcontractors must be listed on Schedule
3, but certified CSB, MBE and/or FBE Subcontractors that have already been listed on a Schedule 2 do not
need to be included on Schedule 3. Schedule 3 must be signed by an authorized representative of the Bidder.

|
1
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Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICVATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION, allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the subcontracting
goals for the project, the Bidder or Proposer, shall indicate this in Section A of Schedule 4. If the Bidder or
Proposer has not met the subcontracting goals for the project, the Bidder or Proposer shall indicate this in
Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal.

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in thelrejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4. Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietham-era or disabled veteran status. As used
in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and applicants
for employment, notices to be provided by the hiring representative of contractors setting forth the
provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement
processes.

i
i

Each contractor’s affirmative action program shall contain the following components:

)] A diagnostic component that includes quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEO
occupations.

|

(2) Each affirmative action program shall contain placement goals as follows:

(i For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement ali aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
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adversely affect an individual's employment status for an unlawful discriminatory
reason.

(ii) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual’s employment status for an unlawful discriminatory
reason.

(3) Identification of problem areas through analysis of the contractor's employment process to
determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

(4) Action-oriented programs consisting of practical steps the contractor will implement to
address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor pool.

(5) Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

(6) Policies, practices, and précedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

(7) Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.

5. Good Faith Effort Evaluation

The Office of Equal Opportunity will evaluate OEO Schedules submitted as part of a contract bid or proposal
to determine whether or not the Bidder or Proposer has demonstrated a good faith effort to meet the MBE,
FBE, and/or CSB subcontracting goals established in the invitation to bid or request for proposal. OEO will
submit this evaluation to the contracting City Department, which may consider the results of the evaluation in
determining the lowest responsible bid submitted for the contract. The City of Cleveland may reject any bid
where OEO has determined that the Bidder has not demonstrated a good faith effort to meet the
subcontracting goals.

The City of Cleveland may award a contract to a Bidder who has not demonstrated a good faith effort to meet
the subcontracting goals where the City determines that the bid otherwise remains the lowest responsible bid
for the contract.

6. CSB Certification: '

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City's Certification and Compliance
Monitoring System at https://cleveland.diversitycompliance.com/.

Revision Date: May 5, 2022



There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself. g
A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria: |

It is a Small Business Enterprise;

It has its principal office located physically in Cuyahoga County; and

Its chief executive officer and highest level managers malntaln their offices and perform
their managerial functions in Cuyahoga County.

PN N N
WN -
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A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small Business
Administration, or separate economic criteria as established by the Director of the Office of Equal
Opportunity in the Regulations. You can find the current SBA size standards here:
http://www.sba.gov/content/small-business-size-standards

7. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation |
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation
goals for a particular contract. When the goals are changed, the change will be noted in the bid or proposal
documents.

8. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or Female
Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal Opportunity as an
MBE and/or FBE prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

A business is eligible for certification as a M‘inority Business Enterprise (MBE) if:

1 The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;

(2) The Minority Persons who own the Business Enterprise have operational and managerial
control, interest in capital, and earnings commensurate with the percentage of ownership;
and

(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.

I
A business is eligible for certification as a Female Business Enterprise (FBE) if:

(1) The Business Enterprise islowned, operated and controlled b'y one or more Females who
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have at least 51% ownership;

(2) The Female owners have’ operational and managerial control, interest in capital, and
earnings commensurate with the percentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
9. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that share that commitment. Under this policy, each Contracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract where
the goals are applicable. |
When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

10. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid ‘Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBESs are eligible for Bid Discounts.

11. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

12. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:

Contracting departments may apply a bid discount for bids received for public improvement contracts in the
amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that the
bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidenge to demonstrate past or present discrimination.

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the
City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Codified Ordinances.

13. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the award
of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for bids
received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
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CCSBs.
14. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals for
the award of a Contract, the Contracting Department may apply Evaluation Credlts as follows for proposals
received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
CCSBs.

(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
RCSBs, provided no proposals are received from CCSBs.

15. CSB Subcontracting Bid Discouﬁts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the prov13|ons established in Section
187.03(d) of the Codified Ordinances. |

16. LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the
City’s Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

17. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from LPE
and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

18. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amournts for proposals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

19. Maximum Annual Subcontracting Program Benefit:

|

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
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counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contract, or in an emergency, or for such other
reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer’s subcontracting goals.

20. CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A
manufacturer is an enterprise that produces goods from raw materials and adds value by substantially
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not
manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract,
provided that the CSB, MBE or FBE supplier performs a commercially useful function in the supply
process A business enterprise is a supplier performing a commercially useful function in the supply
process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

(2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers:; and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
participation on the contract.

21. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal Opportunity
no later than 10 days prior to the bid opening.

22, Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:
I

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor" assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that certification
as a "general contractor" assumes or includes certification for any other trade or work. In order to qualify as
a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type of work
indicated on Schedule 2, the Certified MBE/FBE/CSB Subcontractor Participation Commitment.

23. Subcontractor Participation Combliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
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course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

|
The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloquially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at http://cleveland.diversitycompliance.com, or through a link on the Office of Equal Opportunity's website at
http://city.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEO
to verify payment to subcontractors. The prime contractor will enter this payment information into the B2Gnow
system, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEO at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Questions about the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity (OEO) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
O Is all requested contact information included?
O Is the form complete and signed?

Schedule 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

O Did you specify the total dollar amounts for each subcontract? '

O Did you verify that each subcontractor is certified for the type of work to be performed?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 3: Schedule of Subcontractor Participation l
O Did you specify the total dollar amount of the subcontract?

Schedule 4: CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

O Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet)

O If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

O Is the form complete and signed?
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I: Bidder Information

Contractor's Full Legal Name:

Contractor's Address: Federal Tax ID Number (EIN):
City: State and Zip:
Contractor’s Principal Officer Name: Phone Number:

l

Contractor's Main Email Address:

Contractor's Authorized OEO Representative Name: Phone Number:

|

Authorized OEO Representative Email Address:

Are you Certified with the Office of Equal O O O O O OJ
Opportunity? Check all that apply: CSB MBE FBE SUBE LPE SFP
Signature: Date:

Bidder/Proposer Representative:

Title:
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

Project Name:

Bidder/Proposer Name:

The subcontractor listed below is intended to fulfill the Minority-owned Business Enterprise (MBE), Female-owned Business Enterprise
(FBE) and/or Cleveland-Area Small Business (CSB) participation goals established for this bid. Eligible subcontractors must be certified
by the City of Cleveland Office of Equal Opportunity (OEO), both generally and for the specific type of work or supply furnished for the
contract. The appropriate NAICS code should be included for the type of work listed below, or the bidder may not receive credit for the
subcontractor’s participation on the contract. NOTE: Material Suppliers (not manufacturers) will receive credit for 60% of the value

listed for its material supply subcontract amount in Part 4.

Subcontractor:

Address:

City, State, Zip:

OEO Compliance Contact:

Contact Email Address:

Contact Phone:

OEO Certification: CSB [] MBE [J FBE[J

Federal Tax ID#/EIN:

Part 1: Part 2:
Contract NAICS Code
Spec Item #

Type of Work Performed and/or Materials Supplied

Part 4:

Subcontract Amount

TOTAL

@ |ep|en| s

O No

The Bidder may not substitute subcontractors between the submission of bids and award of the contract. After the contract is
awarded, the Bidder may not substitute or shift subcontrattors without written approval of the Director of OEQ.

The undersigned subcontractor is confirming that it is certified as a MBE, FBE, and/or CSB firm with the Office of Equal Opportunity, and
is certified in the appropriate category, defined by NAICS codes, to provide the goods or services listed above. Both undersigned parties

agree that, if awarded a contract, they will enter into a written agreement confirming the intentions documented above.

RE-SUBCONTRACTING

The undersigned prospective subcontractor will re-subcontract work on this contract:

[J Yes If Yes, the subcontractor must complete additional Schedule 2 and/or Schedule 3 forms documenting the resubcontracting of
work to certified and/or non-certified subcontractors. Failure to do so will be considered a lack of good faith effort to meet the

MBE, FBE, and/or CSB subcontracting goals for this bid.

Authorized Bidder Representative:

Signature: Date:
Authorized Subcontractor

Representative:

Signature: Date:
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 3: Schedule of Subcontractor Participation

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE NON-CERTIFIED SUBCONTRACTORS and/or SUBCONSULTANTS expected to participate on this

contract.
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: ! $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: | $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK (PR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL ' $
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City of Cleveland - Office of Equal Opportunity

SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to make a good faith effort to utilize CSBs, MBEs and FBEs as subcontractors whenever there are

CSB, MBE and/or FBE participation goals established in the bid specifications.

There may be instances, however, where Prime

Contractors will not be able to achieve the CSB, MBE and/or FBE participation goals for a particular contract. This Schedule 4 allows
Prime Contractors to demonstrate their good faith efforts in identifiying and soliciting CSBs, MBEs and FBEs to work on the contract. If
the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the evaluation of

this bid or proposal.

Section A:

Please check one of the following:

[ 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation

MEETING OR EXCEEDING the goals set forth in the bid documents.

[0 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

If Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime

detailed explanation in Section B.

|

Contractor must provide a

Section B:

If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

Il

[J 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes

found on the following page.

CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR ! UNAVAILABLITY CONTACT RESPONSE
RECEIVED

HLIN (=

[0 2. The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible or
impractical. The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that additional
subcontracting is not possible on a separate attached page.

Authorized
Representative:

Signature:

Date:

1
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SCHEDULE 4
CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY/IMPRACTICALITY
CERTIFICATION

REASONS FOR CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY

Instructions:

You may insert in Schedule 4, under the column Reasons for Unavailability, all letters identifying the
reason why each prospective subcontractor listed on Schedule 4 was unable to prepare a bid or
unavailable to participate on the City contract for which you are bidding.

i
1

Example Reasons for Unavailability

A. Subcontractor did not respond to the Bidder's request for a quotation. ‘

B. Subcontractor responded to the Bidder’s request but not as to the type of work or supplies for
which requested.

C. Subcontractor does not perform the specific work or furnish the specific supplies the Bidder
requested, as part of the type(s) of work or supplies for which OEQ has certified it as a
CSB/MBE/FBE. f :

D. Subcontractor is unavailable because its workforce is or will be fully employed on other work
during time of contract performance.

E. Subcontractor stated it had insufficient time or information on which to prepare a bid. F.

Subcontractor’s bid price(s) were too high to be competitive (Explain in detail).
G. Other. (Explain in detail)
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Office of Equal Opportunity
Reporting Submission Schedule |

e Monthly Subcontractor Payment Reports in B2Gnow
e Certified Payroll Reports in LCPtracker

All required Office of Equal Opportunity (OEQ) monthly reporting shall be submitted via the B2Gnow
Contract Compliance Monitoring System (cleveland.diversitycompliance.com) and the LCPtracker Certified
Payroll Tracking System (www.LCPtracker.net — for Construction Contracts over $100,000) according to
the following schedule:

REPORTING B2Gnow Monthly B2Gnow and LCPtracker
MONTH Audit Available REPORTING DUE

JANUARY 1%t Monday in the FEB. | 3" Friday in the FEBRUARY

FEBRUARY | 1%t Monday in the MAR. | 3" Friday in the MARCH ;

MARCH st Monday in the APRIL | 3" Friday in the APRIL

APRIL 1%t Monday in the MAY | 3" Friday in the MAY

MAY 1%t Monday in the JUNE | 3" Friday in the JUNE ‘
JUNE 1t Monday in the JULY | 3" Friday in the JULY

JULY =t Monde;y in the AUG. | 3" Friday in the AUGUST

AUGUST 1%t Monday in the SEPT. | 3™ Friday in the SEPTEMBER

SEPTEMBER | 1% Monday in the OCT. | 3" Friday in the OCTOBER

OCTOBER 1%t Monday in the NOV. | 3" Friday in the NOVEMBER

NOVEMBER | 1% Monday in the DEC. | 3" Friday in the DECEMBER

DECEMBER | 1%t Monday in the JAN. | 3 Friday in the JANUARY
|
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