BID ADVERTISEMENT FOR THE WEEKS OF

September 10, 2025 & September 17, 2025

BID OPENS - THURSDAY OCTOBER 2, 2025

FILE NO. 133-25 Purchases of Remanufactured Allison Transmissions and
Repairs Parts & Labor Re-Bid

FOR THE DIVISION MOTOR VEHICLE MAINTENANCE FOR THE DEPARTMENT
OF PUBLIC WORKS AS AUTHORIZED BY ORDINANCE 131.64 PASSED BY
COUNCIL DECEMBER 6, 2010.

There will be a NON-MANDATORY Pre-Bid Meeting, Thursday, September 18,
2025 at 9:30 am., at Motor Vehicle Maintenance 4150 E. 49th Street Bldg. 4C
Conference Room, Cleveland, Ohio 44105

Note: Bid must be delivered to the Office of the Commissioner of Purchases
and Supplies, Cleveland City Hall, 601 Lakeside Avenue, Room 128, Cleveland, Ohio
44114 before 12 o’clock noon (Eastern Time).
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216-664-2620



§ 131.64 Shop Supplies and Equipment, Vehicle Maintenance Materials,
Equipment, Services, and Supplies

(a) The Director of Public Works is authorized to enter into one (1) or more standard
purchase or requirement contracts duly let to the lowest and best bidder after
competitive bidding for vehicle maintenance materials, equipment, services, and
supplies that the Director of Public Works considers necessary to the operation of the
Division of Motor Vehicle Maintenance, including but not limited to: shop supplies and
shop equipment, vehicle parts and equipment, lubricants, fluids, tires, tubes, tire
recapping, vehicle and equipment batteries, remanufactured power trains or sections,
generators, generator parts, and labor, materials, and installation, if necessary, to repair
or maintain existing equipment. Any purchase made under this section shall be made by
the Commissioner of Purchases and Supplies and paid from the annual appropriations
made for this purpose.

(b) That under Section 108(b) of the Charter, the purchases authorized by this
ordinance may be made through cooperative arrangements with other governmental
agencies. The Director of Public Works may sign all documents that are necessary to
make the purchases, and may enter into one (1) or more contracts with the vendors
selected through that cooperative process.

(Ord. No. 1330-A-10. Passed 12-6-10, eff. 12-6-10)
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BIDDER'S CHECK LIST

The Cily of Cleveland requires lhat each bid submilled must comply with certain legal requirements lo be considered a valid and formal bid.
The checklis! below is provided lo assls! in avolding rejeclion of your bid due (o omission of required informallon or forms.

CHECK WHEN COMPLETED

A. Bid/Schedule of items
____ 1. lIs(are) the bid page(s) completed as required and signed in the upper right-hand corner?
2. Are all prices (whether Unit, or Gross and extensions) clearly and accurately presented?
3. Isthe delivery time stated? Is the payment discount given?

Bid Bond

1. Is the bond made out in the names of and signed by both the principal and surety?
2. Is the bond amount sufficient for the amount of the bid?

3. Is there a power of attorney attached to the bond?

Bid Check (if submitted in lieu of Bid Bond)

1. Is the check in an amount sufficient for the amount of the bid?
2. s the check either properly certified or a cashier's check?

3. Is the Check made payable to: THE CITY OF CLEVELAND?

Bid Form (not to be confused with the Bid Bond)
1. Is all the required information given?
2. Is the form signed?

E. Affidavit
1. Does the affidavit contain all the information required ON BOTH SIDES?
2. lIsitproperly Signed? Is it properly notarized by a Notary Public?

=l el ] ] =]
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Contract Compliance Certifications for Bid Consideration
__ 1. Doyou have questions about a contracl compliance certification number or a CSB/ minority/female
business enterprise cerlification number, contact the Office of the Dlrector of Equal Opportunity for
further information (Phone 216/664-4152).
_____ 2. s your contract compliance certification cerlificate, statement of deemed compliance, or an application
for certification included in the bid?
3. Ifyou are a Minority/Female/Cleveland Small Business Enterprise and or Local Producer/ Lacal
- Sustainable Business, do you include your MBE/FBE/LPE/SUBE certification certificate, or a completed
application therein?
____ 4 Did you read and complete OEO Schedules 1-4? Did you include signed Schedule 3's from all certified
subcontractors?
G. Bid Envelope
1. Is the envelope identified with the correct title of the bid and the due date?
: 2. s the envelope securely sealed?
H. Performance Bond

1. Will you be able to furnish the required Performance Bond referred to in paragraph A-8 of
INSTRUCTIONS TO BIDDERS, and/or in paragraph B-8 of General Conditions?

2. Notice: A certified or cashier's check is not acceptable in lieu of a Performance Bond!

ITEM 2 - PAGE 1



l.  Federal Tax ID Form
1. Is all the required information given?
2. Is the form signed?

J.  Northern Ireland Fair Employment Practices Disclosure
1. Is all the required information given?
2. ls the form signed?

K. Project Plan
1. Is all the required information given?

L. Contractor Qualifications
1. Is all the required information given if requested?

M. Additional Information:

1. Wage Theft and Payroll Fraud Disclosure
Is the form signed and returned?

2. Project Labor Agreement (If included in the invitation to bid)

Because of the large variety of commodities, services and improvements required by the City, additional
information is often requested in a format not listed above. In such a case, please review your bid carefully
to verify that you have accurately and completely supplied all such data. Should you have any questions,
please call the Division of Purchases and Supplies (216/664-2620) for clarifications

ITEM 2 - PAGE 2



A-1

A-2

A4

INSTRUCTIONS TO BIDDERS

INVITATION TO BID

Sealed bids endorsed as designated in the “Title of Bid" seclion of the bid
sheet(s) will be raceived at the Office of the Commissioner of Purchases and
Supplies, Room 128, Cleveland City Hall, Cleveland, Ohio 44114, untit 12:00
o'clock noon, official time, on the date indicated in the "Bid Opaning” sectlon of

Page 1 of the bid page(s) and thereafter wili be publicly opened and read in
Room 128, .

FORM OF BID (BID FORM) .
a. Every bid must be made upon the blank form of bid attached hereto,
b. Each bid must be clearly signed with the full name and address of avery

person, firm or corporation interested in such bid, followed by the dale of
such signing, In the space provided at the bottom of the bid form. i more
than one person, firm or corporation has an Interest In such bid, then the
full name and address of each person, firm or corporation must be clearly
signed on said bid. If the bidder is a parinership, the firm name and
address, as well as the name and address of each individual partner must
be given. If the bidder is a carporation, the name of the corporation, the
hame and tille of the officer duly authorize to sign for the corporation, the
business address of such officer and the name of the state in which the
corporation is incorporated must be glven,

c. The bidder shali inserl the amaunt of the bid bond, cerfified check or

. cashier's check in the space providad in the bid form,

d. The bidder agrees to be bound by his bid from the fime the bid is
submilted uniil the earlier of the date stipulated by such bidder or {he
fourth regular meeting of the Board of Control after the bid submission

date unless such time is extended by agreement between the bidder and
the Board.

BIDDERS AFFIDAVIT

Each bidder shall submit with its bid an affidavit slating that neither it nor Its
agents, nor any olher party for it has paid or agreed to pay, direclly or indirectly,
any person, firm or corporation any money or valuable consideration for
assistance in procuring or atlempling to procure the contract herein referred 1o,
and further stating that no such money or reward will be hereafter paid. This

affidavit must be on the form which is haretu altached.

BID BOND: CERTIFIED OR CASHIER'S CHECK

Each bid shall be accompanied by a bid bond signed by.a surety .company
authorized to do business In Ohlo, or by a cashier's check or certified check ona
solven! bank, which bond or check shall be I the sum of five percent (5%} of the
amount of the bid, except that with bids for purchase contracts not in excess of
Flfty Thousand Dollars ($50,000). Said bond or check shall be given as security

that if the bid is accepted a contract will be entered into and the performance of it
properly secured,



A5

- DISPOSITION OF BID BOND, CERTIFIED OR CASHIER'S CHECK

a. When the bid is accepted, the bid bond, certifled or cashler's check will be
returned after the cantract has been signed and the performance bond, i
required, has been submitted 10, and approved by, the City.

b. if the successful bidder falls to enter into a contract, the bid bond, certifled
or cashier’s check shall be forfeited and the principal amounl of the bid
bond shall be paid to the City, or the check ghall be surrendered to the
City as the agreed amount of liquidated damages.

c. The bid bond, certified or cashier's check of the next lowest and best
bidder will be retained untll the lowest and best bidder has signed and
secured the performance of its contract. If such lowest and best bidder
fails {o do so, the security of the next lowest and best bidder shali
continue to be retained until it propery secures the contract awarded it. If
such next lowest and best bidder defaults, the principal amount of ils bid
bond, ar check shall also be forfeited 10 the City as liquidated damages.

d. When a bid is rejected, the bid bond or check wili be released or returned,
respeclively, {o the bidder.

EXPLANATIONS WRITTEN OR ORAL

Any bidder finding a discrepancy or omilssion in the specliications or having any
doubt as to their meaning, shall immediately hotlfy the Commissioner of
Purchases and Supplies, In writing. The Commissioner will respond by sending

written nolices or instruclions to all bidders. The City will not be responsible for
any oral instruclions, .

PRICE BIDS AND DISCOUNTS

a. Unit Prices
In the Schedule of ltems the bidder must give the unit price stated in

- figures of every ltem bid, in the space so provided.

b. Trade Discounts
When the bidder offers a trade discount, the amount of such discount
shall be stated on the Schedule of ltems bid.

G. Catalog Pricing
Where the bidder submits ils quotation by filing its catalog price list and
discount, such documents shall be par of the bid and must be separately
signed by the same person and in the same manner as on the bid form.

BIDDER'S DESCRIPTION OF ITEMS

a. , Each bidder shall, in ils bid, describe completely the goods or services if
" proposes to fumish in response to and under the terms of the bid,
b. The Commissioner of Purchases and Supplles may require a bidder to

fumnish additional information andor specifications concerning items o be
purchased under the terms of the bid.

MANUFACTURER'S NAME

a. The use of a manufacturer's or a trade name in the specifications is solgly
for the purpose of designating a standard of quality and type and for no
other purpose. 3 o

b, Every bldder shall stale in ils Schedulé of Itemns bid the manifadiurer's

and the lrade name, If any, of each item they propose to furnish.



A-10

A-11

A-12

SAMPLES

If the commissioner of Purchases and Supplies requests, a bidder shall provide

samples of the items it proposes 1o furnish if awarded a contract pursuant (o its
bid.

TIME OF DELIVERY

Bidder must stale in its bid {he time, in calendar days, within which it will deliver
the item(s) bid unless staled differently in the specifications.

PAYMENT DISCOUNT WHEN USED TO DETERMINE LOWEST AND BEST

BIiD .o “ . .

a. In detennining the lowest and best bid, the Clty will consider all bids on a
basis of the net price to be paid after deduction af the discount specified:
except lhal if the terms of prayment specified by the bidder require

on the basis of the unit price aclually named in the bid. But if,
notwithstanding the provisions of this paragraph such bid is determined to
be the Jowest and best bld, the City reserves the right to accept the terms
named In the bid if such terms are to the advantage of the Cily as a basis
for payment of invoices only, but not In any case as a basis for
determining the lowest and best bidder,

b. The City will take a discount of two percent (2%) on payments made
within thirty (30) days from recsipt of articles, commodilies, materials,
supplies, equipment or services, unless the bidder indicates otherwise on
the space provided on the Schedule of ltems bid.

PARAGRAPHS A-43 THROUGH A-15 APPLY ONLY IF THE “REQUIREMENT
CONTRACT” BLOCK IS CHECKED ON PAGE 1 OF THE SCHEDULE OF [TEMS
AND ON THE BID FORM.

A-13

A-14

REQUIREMENT CONTRACT DEFINED

a. A requirement contract Is a contract under which the contraglor has a
duly to provide the Clly's requirements during the contract term for all
articles, commodities, supplles, materials, equipment and/or services set

forth In the bid and required by the City's authorized users of the ilems
approved for contracl.

b. A contract awarded under this bid will be termed a requirement contract,

PURCHASES UNDER A REQUIREMENT CONTRACT

a. Under a requirement contract, a contractor shall supply all the Cily's
requirements during the term for the articles, commoditles, supplies,
materials, services or equipment sat forth in the invitation lo Bid. See
GENERAL CONDITIONS, Section B-24, Duration of Contract,

b. If the Schedule of ltems in the invitation to Bid is marked “requirement
contract,” then all quantities stated in the Scheduls of ltems are the Clty's
good-faith estimates only. The City shall place each order under the

3



contract, whelher singly or cumulatively more or lesg than the estimated
quantities set forth in the Schedule of items, by a Delivery Order against
the contrac! and separately certified,

A-1§ LIMITATION OF PERIOD OF CONTRACT
if the proposed duration of the contract would deprive the Cily of the besl
available market price, the bidder may offer an alternate bid as g duration of the

A-16 BID DISCOUNTS - APPLICABLE TO BIDS FOR GOODS AND SERVICES
PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN
EXCESS OF FIFTY THOUSAND DOLLARS ($50,000).

a. Bid Discounts under Sections 187,03 and 187.05. If the bid of any prime
centractor thatis a CSB, MBE, FBE or a CSB, MBE or FBE joint venture is no
maore than five percent (5%) higher than the lowest actual bld for a contract that
-1s not from a CSB, MBE, FBE or a CSB, MBE or FBE joint venture, the
contracling department shall apply a Bid Discount of five percent (5%) to the
CSB, MBE, FBE or CSB, MBE or FBE joint venture bid for the purpose of
establishing a Comparison Bld. The Gity of Cleveland shall use the tollowing
ranking in determining who recaives the preference:

1. Where the disparity study has determined that a disparity exists, the bid
discount shali go to the bidders who are certified by the City as members
of the specific MBE/FBE group for which the proven disparily exists, No
other bldders shall receive any preference under Sections 187.03 and
1B7.05 al the prime contractor level,

2. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparily exists, the bid discount shall goto
certilied CS8 bidders certified by the City as located within the cily limits
of Cleveland. No other bidders shall receive any preaference under
Sactions 187.03 and 187.05 at the prime contractor level,

3. Where no disparltly has been proven, or when no bids are received from
groups for which a proven disparity exists, and na bids were received
from certified CSB firms cerlified by the City as located within the city
limits of Cleveland, the bid discount shall go to Cerlified CSB bidders
certified by the City as located within Cuyahoga Caunty. No other bidders
shall receive any preference under Sections 187.03 and 187.05 at the
prime contractor level,

4. In addition te any bid discounts at the prime contractor level, alf prime
contractors shall recsive a bid discount of 5% of the total dollar amount of
all CSB, MBE and/or FBE certified by the City that the prime contractor
properly documents as subcontractors in their bid, for the purpose of
establishing a Comparison Bid.

S. The total Bid Discount awarded fo any bidder on a bid pursuant to
Seclions 187.03 and 187.05 shall not exceed $50,000.00.




b. Bid Discounis under Section 187A.02(a). Application of Bid Discount - A
Contracting Depariment shall apply a Bid Discount of two percent (2% {0 a bid
received from a Local Producer (LPE): two percent (2%) 1o a bid received from a
Local Food-Producer {LPE), and two percent {2%) to a bid recaived from a Local
Sustainable Business (SUBE); provided that the maximum total Bid Discount
applied under Seclion 187A.02 (a) shall not exceed four percent (4%). Bid

Discount applied under Seclions 187.03 and 187.05. The maximum amoun! of

any Bid Discounts applied under this Seclion 187A.02 (a) shail nof exceed
$50,000.

. Maximum Cumulative Amount of All Bid Discounts:

The maximum cumulative amount of ajl Bid Discounts that may be applied {o the

bid under Ssaclions 187.03, 187.05, and 187A.02 shall not exceed $75,000.00, or
nine percent (8%), whichever is lower. :

d. Comparison Bid lo Delermine Lowest and Best Bidder:

The City shall determine the Comparison Bid by lotaling all applicable Bid
Discounts under Sections 187.03, 187.05, and 187A.02, The Clty shall use the
Comparison Bid in determining the lowest and best or lowest responsible bidder

joint venture submilting the lowest bid, after the inclusion of all applicable prime
and subcontractor discounts, as the lowest and best or lowest responsible
bidder.

The City shall use the Comparison Bld amount delermined by applying the bid
discounts described in Adicles A-16A. and A-16B. above for svaluation purposes

only; the City shall use the actual bid amount for the purposes of bid approval
and contraci award,

2, City of Cleveland Certification required; For the purpose of determining a

bidder's eligibility for bid discounts, the City shall only consider bidders with valid
certificales issued by the City of Cleveland's Office of Equal Opportunity. The
cerlificalions must be active on the date and time of the deadline for bid
submission. Expired cerlification holders and pending certlfications cannot be
considered for calculation of bid discounts, Certifications from other public or
private entities cannot be considered.



A-17 Good Faith Participation - APPLICABLE TO BIDS FOR GDODS AND

A-18

A-19

SERVICES PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT
CONTRACTS IN EXCESS OF FIFTY THOUSAND DOLLARS ($50,000),

. A good faith efor {o
meet cerlified CSB, MBE, and/or FBE subconiractor participation goals as

established in this contract is of the essence of the contract.

"Good faith participation shall Include:

1. Active cooperation in making and documenting a serious efforl to gain
and maintain participation from certified businesses at or above the
specific goals set for this procurement:

2. Achieving or exceeding the CSB/MBE/FBE goals set for this particular
pracurement and/or documenting the praclical sleps taken by the bidder
in attempting to comply;

3. Active altendance and participation in all prebid meetings, Notice to
Proceed meetings, and progress meetings during the contract:

4. Aclive compliance and cooperalion with Project Monitors from OEO
and/or the Depariment; and,

5. Timely and accurate submittals of all required forms, Inefuding, but not

fimited to, alectronic monitoring forms, employment reponts and certified
payrolls if applicable,

The final determination of good faith effort shall be made by the Office of Equal
Opportunity based upon each bidder's actlons as documented in the required
forms and as verified by OEO follow up.

Cleveland Area Business Code Nofice to Bidders & Schedules -
APPLICABLE TO BIDS FOR GOODS AND SERVICES PURCHASE

CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN EXCESS OF
FIFTY THOUSAND DOLLARS ($50,000)

Sectlons 187 and 187A of the Codified Ordinances of the Clty of Cleveland Ohio
the Cleveland Area Business Code, in its entirety, whether reproduced In whole
or in part within these documents, as well as the Cleveland Area Business Code
Notice to Bidders & Schedules included in this bid document, shall become part

of any conlract awarded pursuant to this Invitation to Bid. Compliance with
Section 187 and 187A Is of the essence of the contract.

SUBCONTRACTING:

a. Any and all proposed subcontractors, whether City certified or not, must be
divulged and listed in the sealed bid. Include ail proposed subcontractors on
OEO Schedule 2. A Schedule 3 is also requlred for each proposed subcontractar
that is CSB, MBE, FBE, LPE, or SUBE cerlified, However, a Schedule 3 is not

required for proposed subcontractors who are not Clty-certified as a CSB, MBE,
FBE, LPE, or SUBE,



b. If OEO Schadule 2 Is nol included in the bid documents, You must submit a
proposed subcontraclor list on a Separale, signed sheet of paper, listing the
name, address, lype of work or materlals, and total subcontractor amount for
each and every subcontractor that you propose to use on the contract,

c. All proposed subcontraciors listed in your bid must receive written Board of
Control approval in advance, The subcontractors you propose in your sealed bid
will be considered the subcontractors that you will use in the contract if awarded
to you. See Article B-11 regarding the City's Sub-contractor Addition and
Substitution Policy and Procedure. The Clty also reserves the fight to approve an
award, but not approve a proposed subcontractor,

d. The City maintains a list of Vendors ineligible to Contract or Subcontract with
the City at the Cily of Cleveland websile: hip:/www.city. cleveland.oh.us. it is
each bidder's responsibllity to propose only eligible confractors. The Cily cannot

approve a subconiractor whose name appears in this listing.



rom W=0 Request for Taxpayer

Give form to the

(Rev. March 2024) Identification Number and Certification requester. Do not
]
b n:g{::;";::ﬂﬂ‘:;:ﬁa"w Go to www.Irs.gov/FormW8 for Instructions and tha latest information. send to the IRS.

Before you begin. For guidance related to the purose of Form W-9, see Purpose of Form, below.

1 Name of entity/Individual. An entry Is requlred, {For a sole proprlstor or disragarded entity, enfer the owner's name on line 1, and snler the business/disregarded
enilty’s name on line 2.)

2 Business name/disregarded entity name, if different from abeve,

3a Check the appropriate box for federal tax classilication of the entity/individual whose name Is enterad on line 1, Chack

4 E a Iy {
only ane of the following Seven boxes. xemptions {codes apply only to

cerlain entities, not individuals;
[} individualisote proprisior [ C corporation [J scorporation [ Parinership ] Trust/estate seo Instructions on page 3):

[ e, Enter the tax clasaification {C = C corporation, § = § corporallon, P = Partnership)  , , . . Exemp! payea cods {if any)
Note: Chack the "LLC" box above and, In the enlry spaca, anler the appropriate code (C. S, or P) for the tax

classification of the LLC, unless it Is a disregardad sntily. A disregarded enlity should Inslead check the appropriate | Exemption from Forelgn Account Tax
box for the tax classlficatlon of its owner. Compliance Act {FATCA) raporting

D Other {sse Instructions) code {if any)

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC" and enlerad “P" as its tax classification, .
and yau are providing this form lo a parinership, trusl, o estate In which you have an ownership interest, chack {Applies to accounts meintainad
this box if you have any foreign pariners, owners, or beneficlaries. Seg instructiong . outside the Unlted States.)

Print or type
See Specific Instructions on page 3.

§ Address {numbar, street, and apt. or sulte no.). Ses instructions. Requester's name and address (optlonaf

6 Clty, stale, and ZIP code

7 List account number(s) here (optional)

IEEXN Taxpayer identification Number {TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name givenonliine 1 toavold |50l securily number ]
backup withhalding. For individuals, this is generally your soclal security number (SSN). Howaver, for a

resident allen, sale proprietor, or disregarded entity, see the instructions for Part |, later. For other - -

entitles, It is your employer identllication number (EIN). If you do not have a number, see How to gela or

TIN, later.

| Employer identification number

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and
Number To Glve the Requester for guldelines on whoss number to enter. -

X Certification

Under penalties of perjury, I certify that:
1. The number shown an thls form is my correct taxpayer identification number (or | am waiting for a number to be issued to me}; and
2.1am not subject to backup withholding because (8} | am exempt from backup withhalding, or (b) | have not been notified by the internal Revenue

Service (iRS) that | am subject to backup withholding as a result of a fallura to raport ali Interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3.1am a U.S, cilizen or other U.S. person (defined below); and )
4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have falled to report all Interest and dividends on your tax return, For real estate transactions, ltem 2 does not apply. For mortgage Interest paid,
acquisltion ar abandonment of secured prapenty, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments
ather than interes! and dividends, you are not required o sign the ceriification, but you must provids your comact TIN, See the Instructions for Part Il later,

Sign Signature of

Here U.S. person Date

H New line 3b has been added to this form. A flow-through entity is
General InStr uctions required to complete this line to indicate that It has direct or Indirect
Sectlion references are o the Internal Revenue Code unless otherwise foreign partners, owners, or beneficiaries when it provides the Form w-g
noted. to another flow-through entity in which it has an ownership Interest. This
Future developments. For the fatest information about developments change Is Intended to provide a fiow-through entity with information
related to Form W-8 and its instructions, such as legislation enacted regarding the status of its indirect forelgn partners, owners, or
atter they were published, go to www.irs.gov/Formis. beneficiaries, so that it can salisty any applicable reporting

requirements. For example, a parinership that has any indirect forelgn

What's New partners may be required to complete Schedules K-2 and K-3. See the

Partnsrship Instructions for Schadules K-8 and K-8 {Form 1085).
Line 3a has been modified to clarify how a disregarded entity complates \ an Fo )

this line. An LLC that Is a disregarded entlty shouid chack the Purpose of Form
appropriate box for the tax classlfication of its owner, Otherwise, it o .
should check the “LLC" box and enter its appropriate tax classification, An individual or entity (Form W-8 requester) who s required to file an

information retum with the IRS s giving you this form because they

Cat. No, 10231X Form W-8 (Rev. 3-2024)
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must obtaln your correct taxpayer identlfication number (TINJ, which
may be your soclal security number (SSN), Individual {axpayer
identification number (ITIN), adoption {axpayer identification number
(ATIN), or employer identification number (EIN), (o report on an
information return the amount paid to you, or other amount reporiable
on an information return. Examples of information returns include, but
are not limited to, the following.
* Form 1099-INT (interest earnad or paid).
* Form 1089-DIV (dividends, including those from stocks or mutual
funds). !
* Form 1089-MISC (varlous types of income, prizes, awards, or gross
procasds),
* Form 1088-NEC (nonemployee compensation).
« Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers).
* Form 1099-8S {proceeds from real estate transaclions).
* Form 1098-K (merchant card and third-party network {ransactions),
* Form 1098 (home mortgage interest), 1098-E (student loan interest),
and 1098-T (tultion).
* Form 1089-C (canceled debt),
= Form 1088-A {acquisition or abandonment of secured property).

Use Form W-9 only if you are a U.S, person {including a resident
alien), to providse your correct TIN.
Gautlon: If you don't return Form W-8 to the requester with a TIN, you
might be subject to backup withholding. Sea What s backup
withholding, laler.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued);

2. Certify that you are not subject to backup withholding; or

3. Clalm exemption from backup withholding if you are a U.S, exampt
payee; and

4. Certify to your non-foreign status for purposes of withholding under
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exernpt from the FATCA reporiing Is correct, Ses What Js
FATCA Raeporting, Iater, for further information.
Note: If you are a U.8. person and a raquester gives you a form other
than Form W-9 to request your TIN, you must use the requester's form if
itis substantially slmllar to this Form W-9,
Detinition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are;
* An individual who Is a U.S, citizen or U.S, resident alisn;
* A partnarship, corporation, company, or assoclation created or
organized in the United States or under the laws of the United States;
* An astate (other than a foreign estats); or
* A domestic trust (as defined in Regulations section 301.7701-7).
Establishing U.S. status for purposes of chapter 3 and chapter 4
withholding. Payments made to forelgn persons, Including certaln
distributlons, allocations of income, or transfers of salss proceeds, may
be subject 10 withholding under chapler 3 or chapler 4 of the Code
(sections 1441-1474). Under thoss rules, if 3 Forrn W-8 or other
certificalion of non-forelgn status has not been recelved, a withholding
agent, transferes, or partnership (payor) generally applies presumption
rules that may require the payor to withhold applicable tax from the
reciplent, owner, transteror, or pariner (payes). See Pub, 515,
Withholding of Tax on Nonresident Allens and Forsign Entitles.

The following persons must provide Form W-9 to the payor for
purposes of gstablishing its non-foreign status,
* In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the disregarded entity.
* In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the grantor trust.
* In the case of a ULS. trust {other than a grantor lrusl), the U.S. trus!
and not the beneficlaries of the trust.
See Pub, 515 for more Information on providing a Form W-8 or a
certification of non-forelgn status to avoid withholding.

Foreign person. Il you are a foreign person or the U,S. branch of a
foreign bank that has elected to be treated as a U_S, person (under
Regulations section 1.1441 ~1(0)}{2){iv) or other applicable section for
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the
appropriate Form W-8 or Form 8233 (see Pub. 515}, fyou are a
qualified foreign pension fund under Regulations section 1.897()-1(d), or
a partnership that is wholly owned by qualified foreign pension funds,
that is freated as a ron-foreign person for purposes of section 1445
withholding, do not use Form W-9. Instead, use Form W-BEXP {or other
certification of non-foralgn stalus).

Nonresident alien who becomes a resident alien. Generally, only a
nonresident alien individual may use the terms of a tax trealy 10 reduce
or eliminate U.S. tax on certain types of Income. However, most tax
{reaties contain a provision known as a saving clause. Exceptions
specilied In the saving clause may permit an exemption from tax to
conlinue for certain types of income even after the payee has otherwise
become a U.S. resident allen for tax purposes,

If you are a U.S. resident afien who is relying on an exception
contained In the saving clause of a tax treaty to claim an exemption
from U.S. tax on certaln types of income, you must attach a statement
to Form W-3 that specifies the foliowing five items.

1. The treaty country, Generally, this must be the sams treaty under
which you claimed exemption from tax as a nonrasidant alian,

2. The treaty article addressing the income.

3. The article number {or location) In the tax treaty that contains the
saving clause and its exceptions.

4, The type and amount of income that quallfies for the exempltion
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China Income tax treaty allows an
exemption from lax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S, law, this
student will become a resident alien for tax purposes if thelr stay in the
United States exceeds 5 calendar years, However, paragraph 2 of the
first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the
provisions of Article 20 to continus to apply even afler the Chinese
sludent bacomes a resident allen of the United States. A Chinese
student whe qualifies for this exception (under paragraph 2 of the first
Protocol) and is relying on this exception to clalm an exemption from tax
on their scholarship or fellowship income would attach to Form W-8 a
slatement that includes the information described above to support that
exemption,

If you are a nonresident allen or a forelgn entity, give the requester the
appropriate completed Form W-8 or Form 8233,

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certaln conditians withhold and pay to the IRS 24% of such
payments. This is called "backup withholding.” Payments that may be
subjact to backup withholding Include, but are not limited to, inlerast,
tax-exempt interest, dividends, broker and barter exchangs
transactions, rents, royalties, nonemployes pay, payments made in
setllamant of payment card and third-party network transactions, and
certain payments from fishing boat operators. Real estate transactions
are not subject to backup withholding.

You will not be subjsct to backup withholding on payments you receive
Il you glve the requester your correct TIN, make the proper certifications,
and report all your taxable interest and dividends on your tax return,

Payments you recelve will be subject (o backup withholding if:
1. You do not fumnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part 1 for detalls);

3. The IRS tells the requester that you furnished an incorrect TIN;

4. The IRS tells you that you ars subject to backup withholding
because you did not report all your Interest and dividends on your tax
retum (for reportable Interest and dividends only); or

5. Yau do not certity to the requester that you ars hot subject to
backup withholding, as described in item 4 under "8y signing the filled-
out form" above (for reportable interest and dividend accounts opened
after 1983 only).
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Cerlain payees and payments are exempt from backup withholding.
See Exempt payse code, later, and the saparate Instructions for the
Requester of Form W-8 for more information.

See also Establishing U.S. status for purposes of chapter 3 and
chaptler 4 withholding, earlier.

What Is FATCA Reporting?

The Forelgn Account Tax Compliance Act (FATGA) requires a
participating foreign financial institution to repont alt U.S, account
holders thal are specified U.S. persons. Cerlain payess are exempt from
FATCA reporting. See Exermption from FATCA reporting code, later, and
the Instructions for the Requester of Form W-8 for more information.

Updating Your Information

You must provide updated information to any person {o whom you
clalmed to be an exampt payee If you are no longer an exempt payee
and anlicipate receiving reportable payments in the fulure from this
person. For example, you may need 1o provide updated Information if
you are a C corporation that elscts to be an S corporation, or if yau are
no longer tax exempt. In addition, you must furnish a new Form W-9 If
the name or TIN changes for the account, for exampls, if the grantor of a
grantor trust dies,

Penalties

Failure to furnish TIN. If you fall to furnish your correct TIN to a
requester, you are subject to a penaity of $50 for each such fallure
unless your faliure Is due 10 reasonable cause and not to wiliful neglect.

Clvil penalty for false Information with respect to withholding. If you
make a false staternent with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying Information. Willfully falsiying
cerifications or affirmations may subject you to criminal penalties
Including fines and/or Imprisonment.

Misuse of TiNs. If the requester discloses or uses TINs in violation of
fedaral law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line
blank. The name should match the name on your tax return.

If this Form W-9 Is for a Joint account {other than an account
malntained by a forelgn financial institution (FFI)), list first, and then
circle, the name of the person or entily whose number you entered in
Part | of Form W-9. If you are providing Form W-8 to an FFl to document
a joint account, each holder of the account that Is a U.S. person must
provide a Form W-9.

* Individual, Generally, enter the name shown on your tax retum, if you
have changed your last name without Informing the Social Security
Admilnistration {SSA) of the name change, enter your first name, the last
name as shown on your soclal security card, and your new last name.

Note for ITIN applicant: Enter your individual name as it was entered
on your Form W-7 application, line 1a. This should also be the same as
the name you entered on the Form 1040 you flled with your application.

« Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or “doing business as" (DBA)
name on fine 2,

* Partnership, C corporation, S corporation, or LLC, other than a
disregarded entity, Enter the entity's name as shown on the entily's tax
retum on line 1 and any business, trade, or DBA name on line 2.

» Other entilies. Enter your name as shown on required U.S, federal tax
documents on line 1. This name should match the name shown on the
charter or other legal document creating the enlity. Enter any business,
trade, or DBA nama on line 2.

» Disregarded entity. In general, a business entity that has a singls
owner, Including an LLC, and Is not a corporation, is disregarded as an
entity separale from its owner (a disregarded entity). See Regulations
section 301.7701-2(c){2). A disregarded enlity should check the
appropriate box for the tax classification of its owner. Enter the owner's
name on line 1. The name of the owner entered on line 1 should never
be a disregarded entily. The name on line 1 should bs the name shown
on the Incoma tax return on which the Income shouid be reported. For

example, if a foreign LLC that Is treatad as a disregarded entity for U.S.
federal tax purposes has a single ownaer that Is a U.S, person, tha U.S.
owner's name is required to be provided on line 1. If the direct owner of
the enllty is also a disregarded entity, enter the first owner that Is not
disregarded for federal tax purposes. Enter the disregarded entity’s
name on ling 2. If the owner of the disregarded entlty Is a forelgn person,
the owner must complete an appropriate Form W-8 instead of a Form
W-9. This is the case even il the foreign parson has a U.S. TIN.

Line 2

If you hava a business name, trade name, DBA name, or disregarded
entity name, enter it on line 2.

Line 3a

Check the appropriate box on line 3a for the U.S, federal tax
classificatlon of the person whose name is entered on line 1. Check only
one box on line 3a.

IF the entity/individual on line 1

THEN check the box for.. . .
isafn)...

* Corporation

* Individual or

* Sole proprietorship
* LLC classifled as a parinership | Limited liability company and
for U.S, federal tax purposes or enter the appropriate tax

* LLC that has filed Form 8832 or | Classification:
2553 electing to ba taxed as a P = Partnership,

Corporation.
Individuai/sole propriator.

corporation C = C corporation, or
S = S corporation.

* Parinership Partnership.

* Trust/estate Trust/estate,

Line 3b

Check this box if you are a partnership {including an LLC classified as a
partnership for U.S. fedaral tax purposas), trust, or estate that has any
foreign partners, owners, or beneflclaries, and you are providing this
formtoa parinership, trust, or estate, in which you have an ownershlp
Interest. You must check the box on fine ab if you racelve a Form W-8
{or documantary evidence) from any partner, ownaer, or bensficiary
sstablishing forsign status or if you receive a Form W-9 from any
partner, owner, or baneficlary that has checked the box on line 3b,

Note: A partnership that provides a Form W-9 and checks box 3b may
be required o complete Schedules K-2 and K-3 {Form 1065). For more
information, see the Partnership Instructions for Schedules K-2 and K-~3
(Form 1065).

If you are required to complete Hine 3b but fail to do 50, you may not
recaive the information necessary to fiie a corract information return with
the IRS or furnish a correct payee statement to your parinars or
beneflciaries. See, for example, sections 6688, 8722, and 6724 for
penaities that may apply.

Line 4 Exemptions

It you are exempt from backup withholding and/or FATCA reporiing,
enter in the approprlate space on line 4 any codel(s) that may apply to
you.

Exempt payee code.

* Generally, indlviduals (including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporatlons are exempt from backup
withholding for certain payments, Including interest and dividends.

» Corporalions are not exempt from backup withholding for payments
made in setilement of payment card or third-party network transactions.

* Corporallons are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds pald to attornays, and corporations
that provide medical or health care services are not exemnpt with respect
to paymants reportabla on Form 1099-MISC.

The following codes identify payees that are sxempt from backup
withholding. Enter the appropriate code In the space on line 4,
1—An organization exemp! from tax under section 501(a), any IRA, or

a cuslodial account undsr section 403(b)(7) if the account satisfies the
requirements of section 401{)(2).
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2—The Unitad States or any of its agencies or instrumentalities.

3~A state, the District of Columbia, a U.S. commonwealth or territory,
or any of their political subdivislons or instrumentalities,

4—A forelgn government or any of its political subdivisions, agencies,
or instrumentalitiss.

§—A corporation,

8-—A dealer In securities or commodities required 1o register in the
United States, the District of Columbia, or a U.S. commonwsalth or
tarritory.

7—A fulures commission merchant registered with the Gommodily
Futures Trading Commissian.

8--A real astate Investrment trust.

9-—An enlily reglstered at alf times during the tax year under the
Invesiment Company Act of 1940,

10—A common trust fund operated by a bank under section 584(a).
11-—A financial instituition as defined under section 581.

12—A middisman known in the investment community as a nominee or
custodian.
13—A trust exempt from tax under section 664 or described In section
4947.

The following chart shows types of payments that may be axempt

from backup withholding. The chart applies to the exempl payees listed
above, 1 through 13.

THEN the payment is exempt
for...

IF the paymentisfor...

* Interest and dividend payments | All exempt payses except
for7.

* Broker transactions Exernpt payees 1 through 4 and 6
through 11 and all C corporations.
S corporations must not enter an
exempt payee code because they
are exempt only for sales of
noncoveraed securities acquired
prior to 2012,

* Barter exchange transactions Exempt payees 1 through 4.

and patronage dividends

« Payments over $600 required to | Generally, exampt payees
be reported and direct sales over ! { through 5.2

$5,000'

* Payments mads in settlement of | Exempt payess 1 through 4.
payment card or third-party
network transactions

'See Form 1089-MISC, Miscellanaous Information, and its instructions.

2Howaver, the following payments made 1o a corporation and
reportable on Form 1089-MISC are not exempt from backup
withholding: medical and health care payments, attomeys' fees, gross
procesds pald to an attomey reportable under section 6045(f), and
payments for services pald by a fedaral sxecutive agency.

Exemption from FATCA reporting cade. The following codes identlfy
payees that are exernpt from reporting under FATCA. These codes
apply to parsons submnitting this form for accounls maintained outside
of the United States by certaln-foreign financlal Institutions. Therefore, if
you are only submitting this fornm for an account you hold in the United
States, you may leave this field blank. Cansult with the person
requesting this form if you are uncertain if the financial institution is
subjact to these requirements. A raquaster may indicate that a code is
not required by providing you with a Form W-8 with "Not Applicable” (or
any similar indlcation) entered on the line for a FATCA exemption code,

A—An organization exempt from tax under section 501(a) or any
individual retirement plan as defined in section 7701(a)(37).

B-The United States or any of its agencles or instrumentalitles.

C~A state, the District of Columbia, a U.S. commonwealth or
territory, or any of their political subdivisions or instrumentalities.

D—A corporation the stock of which is regularly traded or one or
more established securities markets, as described in Regulations
section 1.1472-1{c)(1){).

E—A corporation that is a member of the same expanded affillated

group as a corparation described in Regulations ssction 1.1472-1{c){1)().

F~A dealer in seourities, commaodities, or derivative financial
Instruments (including notional principal contracts, futures, forwards,
and oplions} that s reglstered as such under the laws of the United
States or any state.

G—A real estate investment trust,

H--A regulated Investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investiment
Company Act of 1940,

I—~A common trust fund as dsfined in seclion 684{a).

J~A bank as defined in section 581.

K—A broker.

L—A trust exempt from tax under section 664 or described in section
4947(a)(1), '
| M-A tax-axempt trust under a section 403(b) plan or seclion 457(g)
plan.

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code andfor exemp! payee
cods should be completed.

Lines

Enter your address (number, streat, and apartment or suite number).
This is where the requester of this Form W-8 will mail your information
returns. it this address differs from the one the requester already has on
file, enter "NEW" at the top. If a new address is provided, thera s stitl a
chance the old address will ba used until the payor changes your
address in their records.

Line 6
Enter your cily, state, and ZIP code,

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate hox. If you are a resldent alien and
you do not have, and are not eligible to get, an SSN, your TIN is your
IRS ITIN, Enter It In the entry space for the Social securlty number. if you
do not have an ITIN, sea How (o get a TIN below.

il you are a sole proprislor and you have an EIN, you may enter elther
your SSN or EIN.

If you are a singie-member LLC that is disregarded as an entity
separate {rom ils owner, enter the owner's SSN {or EIN, if the owner has
one). If the LLC is classifiod as a corporation or partnership, enter tha
entity's EIN,

Note: See What Name and Number To Give the Requaester, later, for
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form §5-5, Application for a Social Securlly
Card, from your local SSA office or get this farm onfine al
www.SSA.gov, You may also get this form by calling 800-772-1213, Use
Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer
Identification Number, to apply for an EiN. You can apply for an EIN
ontine by accessing the IRS website at www.irs.gov/EIN. Go to
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form
S$8-4. Or, you can ga to www.irs.gov/OrderForms 1o place an order and
have Form W-7 and/or Form SS-4 malled to you within 15 business
days.

I you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and enter "Applied For” in tha space for the TIN, sign and date
the form, and giva it to the requester, For Interest and dividend
payments, and certain payments made with respact fo readily tradable
instruments, you will genarally have 60 days to geta TiN and give It to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments.
You will be subject to backup withholding on all such payments until
you provide your TIN 1o the requester.

Note: Entering “Applied For” means that you have already applied for 2
TIN or that you intend to apply for one soon. See also Establishing U.S.
slatus for purposes of chapter 3 and chaplar 4 withholding, eatlier, for
wheg you may Instead be subjecl ta withholding under chapter 3 or 4 of
the Codae,

Cautlon: A disregarded U.S, entity that has a foreign owner rnust use
the appropriate Form W-8.
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Part ll. Certification

To establish to the withholding agent that you are a U.S, person, or
resident alien, sign Form W-9, You may be requested to sign by the
withhoiding agent even if item 1, 4, or 5 below indicates otherwise.

For a Joint account, only the person whose TIN is shown in Part |
shoauld sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exernpt payee
cade, earlier.

Signature requirements. Complste the certification as indlcated in
items 1 through 5 below.

1. Interesy, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1883.
You must give your correct TIN, but you do nat have to sign the
certification,

2.Intarest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1883. You must sign the cerlificalion or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out ltem 2 in the
certification before signing ths form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your carrect TIN, but you do not
hava to sign the certification unless you have been natified that you
have previously given an incorrect TIN, “Other payments” include
payments made In the course of the requester's trade or business for
rents, royaities, goods (other than bills for merchandisa), medical and
haalth care services {including payments to corporations), payments to
a nonemployee for services, payments made In settlement of payment
card and third-party network transactions, payments to cerain fishing
boat crew members and fishermen, and gross proceeds paid to
atlorneys (including payments to carporations).

5. Mortgaga interest paid by you, acquisition or sbandonment of
secured property, canceliation of dabt, qualified tuition program
payments (under section 528), ABLE accounts {under section 5294),
IRA, Coverdall ESA, Archer MSA or HSA contributions or
distributlons, and pension distributions. You must give your correct
TIN, but you do nat have to sign the cerification.

What Name and Number To Give the Requester

Give name and SSN of:
The individual
2. Two or more Individuals (olnt account) | The actual owner of the account or,

ather than an account maintained by | if combined funds, the first Individuat
an FFl on the account!

3, Two or more U.S. persons Esch holder of the account
(joint account malntained by an FF)

4. Custodial account of a minor
{Unlform Gift to Minors Act)

5. a. The usual revocable savings trust
{grantor Is also trustae)

b. So-~called trust account that Is not
alegal or valid trust under glate law

6. Sola praprietorship or disregarded
entity owned by an individuat

7. Grantor trust flling under Optional
Flling Method 1 {ses Ragulations
saction 1.671-4}{)0A)N

For this type of account:
1. Individuat

The minor?

The grantor-trusiee!
The actual owner'
The owner

The grantor

For this type of account: Glve name and EIN of;

8. Disregarded entity not owned by an The owner
individual
9. A valld trust, estate, or pension trust Legal enlity*

10. Corporation or LLC electing corporate
stalus on Form 8832 or Form 2553

11. Association, ciub, religious, charllable,
educational, or other tax-sxempt
organizalion

12. Parinarship or multi-member LLC
13. A broker or registered nominee

14. Account wilh the Department of
Agriculture In the name of a public
enlity {such as a state or local
government, school district, or prison)
that receives agricultural program
payments

18, Grantor lrust filing Form 1041 or
under the Optional Filing Mathod 2,
requlring Form 1099 (see Regulations
section 1.671-4()2)(0)B)

The corporation
The organization
The parinership

The broker ar nominee
The public entity

rs

Tha trust

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that parson’s number
must be furnlshed.

2Gircle tha minor's name and furnish tha minor's SSN.
*You must show your individual name on line 1, and enter your business

or DBA name, If any, on line 2. You may use elther your SSN or EIN {if
you have ons), but the IRS encourages you to use your SSN,

“List first and circle the name of tha trust, estate, or pension trust. (Do
not furnish the TIN of the personal Fepresentative or trustee unless the
legal entity itsell is not designated In 1he account titls.)

* Note: The grantor must also provide a Form W-8 to the trustee of the
trust.

**For more information on optional tiling methods for grantor trusts, see
the Instructions for Form 1041,

Note: If no name Is circled when more than one nama s listed, the
number will be consldered to be that of the first name listed,

Secure Your Tax Records From ldentity Theft

Identity theft occurs when someone uses your personal Informalion,
such as your name, SSN, or other Identifying information, without your
permission to commit fraud or other crimes. An identity thiel may use
your SSN to get a job or may file a tax return using your SSN to receive
arefund.

To reduce your risk:
« Protect your SSN,
« Ensure your employer is protecting your SSN, and
* Be careful when choosing a 1ax retum praparer.

If your tax racords are affected by identity theft and you receive a
notice from tha IRS, respond right away to the name and phone number
printed on the IRS notics or lsiter.

If your tax records are not currently atfected by Identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionabla
credit card activily, or a questionabla credit raport, conlact the IRS
Identity Theft Hotlina at 800-808-4480 or submit Form 14039,

For more information, see Pub. 5027, Identity Theft Information for
Taxpayers,
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Victims of identity theft who are axperlencing economic harm or a
systernic problem, or are seeking help In resolving tax problems that
have not baen resolved through normal chaninels, may be eligible for
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by
calling the TAS 1oll-free case intake line at 877-777-4778 or TTY/TOD
800-829-4058,

Protect yourself from susplcious emails or phishing schemes.
Phishing is the creation and use of emall and wabsites deslgned to
mimic legitimate business emails and websites. The most common act
is sending an email to a user falsely claiming tc be an established
legltirate enterprise in an attempt to scam the user into surrendering
private Infarmation that will be used for Identity theft,

The IRS does not initiate contacls with laxpayers via emails. Also, the
IRS does not request personal detalled Information through emall or ask
taxpayers for the PIN numbers, passwords, or similar secret access
Information for their credit card, bank, or other financial accounts.

i you receive an unsolicited emall claiming to be from the IRS,
forward this message to phishing®irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property to the Treasury Inspector
General for Tax Administration (TIGTA) at 800-366-4484. You can
forward suspicious emalls to the Faderal Trade Commission at
spam@uce.gov or reporl them at www.fic.gov/complaint. You can

contact the FTC at www. fic.gov/Idiheft or 877-IDTHEFT (877-438-4338).

If you have been the victim of identity theft, see www.IdentilyThefl.gov
and Pub. 5027,

Go to www.irs.gov/identity Theft to learn more about identity theft and
how to reduce your risk.

Privacy Act Notice

Section 6109 of the internal Revenue Code requires you to provids your
correct TIN to parsons (inciuding fedaral agencies) who are required to
file Information returns with the IRS to report Interest, dividends, or
centain other income paid to you; mortgage interest you paid; the
acquisition ar abandonment of secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, or HSA. The
person collecting this form uses the information on the form to file
information returns with the IRS, reporting the abovae Information.
Routine uses of this information include giving it to the Depariment of
Juslice for clvil and criminal litigation and to cilles, states, the District of
Columnbla, and .S, commonwealths and territories for use In
administering their laws. The informatlon may also be disclosad to other
countries under a treaty, to federal and state agencies to enforce civil
and criminal laws, or 1o federal law enforcement and inteliigence
agencles to combat terrorism. You must provide your TIN whether or not
you are required 1o file a tax return. Under section 3406, payors must
generaily withhold a percentage of taxable Interest, dividends, and
certain other payments to a payee who does not give a TIN 1o the payor.
Cerlain penalties may also apply for providing false or fraudulent
information.



VENDOR INFORMATION FORM

Please fill in:

Business Name

IRS Reporting Name

Business Address

City. State_ Zip_-.

Telephone{ ) Extension

Toll Free Number 800

Vendor Fax Number

Vendor Email Address

Ordering Address

City State Zip

Telephone { ) Extension

Remit Address

City State Zip

Telephone { ) Extension

Contact Person: (Ordering)

Remit

PLEASE INCLUDE THE ABOVE INFORMATION
S A L LA ABUVE INFORMATION

WHEN SUBMITTING YOUR BID OR PROPOSAL
st Lo ANy Y DUR BAD OR PROPOSAL

An Equal Opportunity Employer



NOTYE: Sections 181,23 and 185.04 of The Codilied O

and conloining oll required inlormation, occompony your bld,
CONSIDERED.

rdinances of Clavelund, Ohlo 1976 requlre Thal Ihis ollidavil, properdy émcumd

IF YOU FAIL YO COMmPLY, YQUR BID WILL NOT BE

STATE OF
) 58 AFFIDAVIT
COUNTY OF e
being firs
duly sworn deposes ond SOys:
Individuol only: That he/she 15 on Individual dolng business under the name
of ain
the Clty of . Slole of
Partnership only: Tha! he/she is the duly oulhorized fepresentalive of o porinership doing business undaer
Ihe name of N vin
Ihe Cily of Slale of
Corporalion oniy: That he/sha s the duly authorized, qualiied and acling

tndividuatl only:

Parinership only:

C OF C 84-50-A

of

o corporolion orgonlzed ond existing under the lows of the Steyle of :

ond that soid Individual, said rarinaiship or said corporafion, i Iiing harewlih abid lo the Cly
ol Clavelond In conformity with the loregoing speciicolions;

Alfian! further says thot the foliowing s a complsie ond accurale lisl of the names ond
oddresses of oll persons interesled in sold proposed coniracl:

Allian! further says thol he/she Js rapresenied by Ihe following oliomneys;

ond b diso represenied by lhe {ollowing resigdent agenis in the Cly of Cleveland:

AHion! turiher soys thol the foliowing Is o complele ond accurale
ot the members of soid porinership:

iis! of names and addresses

U

Allioni furdher says that sald parinership is represenied by the loliowing oliameys:

and s olfo reprasenied by the laliowing resident agents in the Cily of Cleveland:

HEM 4

{OVER}



Corporatlon oniy: Atliant further says tho! the following s o complate and accurate lisl of ths officers,

and allorneys of soid corporalion;
Presideni
Vice Presiden!
Secralory

diraclors

) ’ Direclors:

Treosurar
Cleveland Manager or Agen!
Alfomeys

And Ihot the following officers ore duly outhorized fo execute conlracts on behalf of sald
corporolion:

Atliont Turiher soys ihat ths bid filed herewlth Is nol made In the inlere:
peson, parinership, company, assoclollon, organizalion or corporafion;
sham; that sald bidder hos hol, directly orIndirectly, induced or solicitad
and has nol, directly orindireclly, colluded, consplred, connived or ogr
sthom bld, or iha! anyone shail refraln from bldding: that sald bidder
sought by ogreement, communicalion or conterence with anyone |
biddar, or to fix any overhead, profil, o cost element of such bid pric
advanloge against the Clly of Clevelond or anyane Inlerested In the proposed contracl; tho! oll siatements
conlained in such bid are irue! thal sald bldder hoy nol, direclly or Indlracily, subrmitied his bid pilce or any breok-
down therect or the contents thereol, or divuiged Informalion or dota relolive fherelo, or pald or agreed lo poy,
direcily or indirectly. any monaey. or other valuable comsideralion lor asslslonce or aid rendared or 1o be randsred In
procuring or otlempling 1o procure the tonirac! above refemsd lo, io any corporation, parinership, company,
assoclalion, organizolion, or lo any member or agenl ihereol. or fo any olher individual, except lo such person or
persons os hereinobove disciosed o have a pornership or ofher finoncial Inferest wilh soid bidder In his general
business; and furiher thol sald bidder wil nol pay oragree lo pay, direclly or Indlrecily, any money orofhervaluable

corsideration fo ony corporation, parinership, company. assecialion, organizolion or o any membar or agent thereol,
or to any other individual, for ald

or ustslance in securing conlrac! obove refensd o in the eveni the some is awarded 1o

51 of ar on behalf of any undlsclosad
ihal such bid Is genuine and no! collusive or
ony ofher bidder lo pul In o folie or shambid,
ead wilh any bidder or anyone slse lo pullna
has not In ony manner, direclly or indhectly,
o fix the bid price of sald bidder of any other
& or thal of any olhar bidder, or 1o secure any

{nome of individuol, parinership or corporaiion)

Futther afflant sald not.

{Slgn Hera)

Sworn lo belore me ond subsciibed In my presence Ihis day of

20

Nu(arv‘ Public



CITY OF CLEVELAND

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we

as Principal, and

a corporation duly authorized to do business in Ohio, as Surety, are held and tirmiy bound unto

THE CITY OF CLEVELAND

as Obligee, in the penal sum of

Dollars, lawful money of the Unlted States of America, for the payment of which, well and truly to

be madu, we bind ourssives, our hslrs, executors, administrators, successors and assigns, jointly
and severally, firmly by these presents.

SIGNED, sealed and dated this day of , 20

WHEREAS, the said principal is herewith submitting bid for

Now, THEREFORE, the condition of the above obligation Is such that if the said principal
shall execute a contract and give bond for the faithful performance within ten (10) working days
after being notlfied in writing of the award of such contract to the principal, or if the principal or
surety shall pay the obligee the sum, not exceeding the penalty hereof, by which the amount of
the contract, covering the sald proposal, properly and lawfully executed by and betwaen the

abligee and some third party, may excead the amount big by principal, then this obligation shall
be vold; otherwise it shall remain in full force and effect,

PRINCIPAL

BY:

TITLE By
Attorney In Fact




CITY OF CLEVELAND

BID FORM

00 STANDARD CONTRACT BID
REQUIREMENT CONTRACT BID

TO: The Commissioner of Purchases and Supplies:

BID FOR: Purchase of Remanufactured Allison Transmissions and Repairs Parts and Labor Re-Bid

FOR: The Department of:  Public Works

The Undersigned proposes to furnish the above articles, commodities, materials, supplies, equipment or services
(‘items”), and to accept as full compensation therefor the price per unit multiplied by the number of units of such items
purchased hereunder, (which units and prices therefor are set forth in the Schedule of ltems hereto attached and made part of
this bid) and subject to any discount set forth in this bid.

The Undersigned further proposes to execute the Contract Agreement and to furnish satisfactory performance bond
within ten (10) working days, excluding Saturdays, Sundays and holidays, after notice of award of contract has been received.

The Undersigned further certifies that he (as the individual, firm or corporation making this bid) is not in arrears or
default to the City of Cleveland upon any debt or contract, nor is a defaulter as surety or otherwise upon any obligation to said
City, nor has failed to perform faithfully any previous contract with said City and that there is no suit or claim pending as to any
such arrears or default.

The Undersigned deposits with the bid a Bid Bond to the City of Cleveland signed by a surety company authorized to
do business in Ohio, in the sum of $

or a cashier’s check or certified check on a solvent bank in the sum of $
payable to the City of Cleveland, as security that if he be awarded the contract, he will enter into a written contract and secure
the performance of the same by a bond as required of an approved surety company authorized to do business in Ohio and
satisfactory to the Director of Law, in the sum equal to the percentage of the total price bid set forth in Part B — General
Conditions and in conformity with the provisions of The Codified Ordinances of Cleveland, Ohioc 1976.

The Undersigned further agrees that if the bid is accepted and contract awarded and he shall fail to execute said
contract and furnish the satisfactory bond, as required, within the time above specified, then the City may, at its option, declare
the contract abandoned and this bid null and void. Thereupon the penal sum of the Bid Bond shall become due to the City, or
the certified or cashier’s check shall be forfeited to and become the property of the City as liquidated damages. Otherwise, the
Bid Bond or the certified or cashier's check, or the amount of such check shall be returned to the Undersigned.

THE UNDERSIGNED UNDERSTANDS THAT THE CITY RESERVES THE RIGHT TO REJECT ANY OR ALL BIDS.
The firm, corporation, or individual name

MUST BE SIGNED IN SPACE INDICATED. Complete: CORPORATION OR FIRM
ERASURES MAY INVALIDATE THIS BID.

Sign Here By
If the bidder is a firm or corporation, the title
of the officer signing and the State in which
Incorporated must be indicated. TITLE OF OFFICER

BUSINESS ADDRESS OF BIDDER

STATE OF INCORPORATION

ITEM 7



BID - SCHEDULE OF ITEMS
CITY OF CLEVELAND

BID PAGE__1___OF_1

BIDDER MUST SIGN
AND DATE THIS SHEET

AUTHORIZED SIGNATURE
TITLE OF BID Purchase of Remanufactured Allison Transmissions
and Repairs, Parts and Labor Re-bid DATE
DESCRIPTION QTY UNIT PRICE EXTENSION

Estimated

Expenditure
ltem 1: Transmission Repair/Replacement $250,000.00
Note: Pricing for Allison Remanufactured Transmission Repair,
to be based upon SPECIFICATIONS/DESCRIPTIONS, Section
C-21, as bid.
Item 2. Various Replacement Parts $100,000.00
Name of Manufacturer(s):
Price List No. Date:
Catalog No. Date:
Discount: ___Cost plus % or __List minus %
Price Column;
Item 3. Labor for repairs Hours Rate Extended
Labor Rate per Hour: 1,000
Bid Total (Item 1 + item 2 + ltem 3)
The awarded requirement contract, if any, shall be for a period
of two (2) years.
BIDDER MUST SIGN AND DATE THIS SHEET

Delivery Payment
(Days) Discount
ITEM 7
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B84

B.6

GENERAL CONDITIONS
CONSIDERATION OF BIDS.

UNACCEPTABLE BIDS,

No bid will be accepted from, nor a contract awarded o, any parson, firm or
corporalion that Is In arraars or is in default o the Cily upon any deb! or conlract,
or is a defaulter as surely or sltharwise upan any obligation lo the City, or has
failed to perform faithfully on any brevious conlract with the City of Clsveland.

REJECTION OR ACCEPTANCE OF BlDS.

The Clty through the Board of Control shall have the right to rejecl any or all bids,
parts of such bld, and reserves the right to waive any Informalities in the bid.

In addilion to bid price and'discount, the Clly reserves the right ta consider all
elements entering Into the queslion of dalermining the responslbilily of the
bidder. Any bid whith Is incompiete, condillonal, obscure, contains addilions nat
called for, or irregularities of any kind, may be cause for rejeclion of the bid.

EVIDENCE OF ABILITY TO FULFILL CONTRACT. " -
Bidders must presenl evidsnce lo the Commissioner of Purchases and Supplies,
when required by him {o do so, to show ihay are fully competent and have the

necessary source of supply, faclliies and pecuniary resources lo fulfill the
conditfons of the contract and specifications.

WITHDORAWAL OF BID.

No bid may be wilhdrawn ater it has bgen deposiled with the Commissioner of
Purchases and Supplies.

TIME QF AWARD. i

The Board of Conlro! of the Cily of Cleveland shall make an award or rejact all
bids not isler than ihe second regular meeling of sald Board fallowing the
opaning af bids, unless furlher lme is required to analyze bids, to investigate
responsibillly of any bidder, or in the absence of a lime limitation for acceplance
set forth In the bid.

Any extension of lime beyond the dale fixed by the successful bidder of the
fourth regular meeling of the Board of Cuonlrol, whichever event shell acour firsl,
shali be subject lu agreement belween sald bidder and the Board.,

AWARD CONTRACT.

No conlracl shall be awarded without the spproval of the Board of Control, and
then only o the lowes! and best bidder,

Lof 10
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B-9

B-10

B-11

PERFORMANCE BOND.

A. Contracts for the purchase of articles, supplies, commodities, materials,
equipment or services shall be secured by a bond in the form and content
prescribed by and acceptable to the Director of Law, with good and sufficient
sureties and in an amount equal to at least twenty-five percent (25%) of the
contract price on materials supplied and at least fifty percent (50%) of the
contract price on services supplied. A check is not_acceptable in place of a
performance bond. A performance bond is not required for standard purchase
and requirements contracts awarded in the amount of $500,000.00 or less,
except that standard purchase and requirements contracts that are labor and
materials contracts including, but not limited to painting, carpentry, plumbing,
electrical, masonry, landscaping, snow plowing, fencing and trucking over $100,
000 but not more than $250,000 shali require a bond of at least twenty-five
percent of the contract price, and over $250,000 but not more than $500,000
shall require a bond of at least fifty percent of the contract price. The above
policy notwithstanding, the City of Cleveland reserves the right to require a
performance bond in various amounts or to modify the performance bond

requirement whenever it is determined to be in the best interest of the City of
Cleveland to do so.

B. No performance bond will be required on any contract in the amount of
$100,000 or less issued pursuant to this Invitation to Bid (ITB). Any contract over
$100, 000 but not more than $250,000 shall require a bond of twenty-five percent
(25%) of the contract price, and any contract over $250,000 shall require a bond
of fifty percent (50%).

RELEASE OF BOND.

Whenever a performance bond is required, the performance bond will not be
released until all the provisions of the contract have been fulfilled.

CANCELLATION OF CONTRACT.

The City shall have the right to cancel this contract on five (5) days written notice
if, in the opinion the Commissioner of Purchases and Supplies, the delivery of
materials, supplies or equipment or the performance of work or services are not
in accordance with contract specifications and the contractor fails to cure such
deficiencies or comply with the contract specifications within ten (10) days after
receipt of notice of default from the City, except where fulfillment of its obligation
requires activity over a period of time and it has, within ten (10) ‘days of the
default notice commenced such activity. Additionally, the' City shall have the right
to cancel this contract, without cause, upon fifteen (15) days written notice upon
the determination of the Board of Control of the City, expressed through its
resolution, to do so.

SUBCONTRACTING OR ASSIGNMENT OF CONTRACT.

a. The contractor shall not subcontract, sublet, assign, transfer, convey or
otherwise dispose of the contract, its duties, rights, title or interest in it or in any
part thereof, or assign, by power of attorney or otherwise, any of the monies due
or to become due under the contract, except, in each instance, with the prior
written authorization of the Board of Control of the City, expressed through its
resolution, and then only upon such terms and conditions as may be agreed to
by said Board. No such subcontracting, subletting, assignment, transfer,
conveyance or other disposal of the contract shall be valid until filed in the office

~of the Commissioner of Accounts.

Page 2 of 10
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B-13

B-14

b. Prior wrillen Board of Cunirol consen is required for a City coniractor 1o add a

subcontragtor, or to subslilule one subconiractor Jor another subcontractor,
under a City contrac!, '

¢. The Cily assumes no obllgation 1o pay, and wil nol pay, a contracior for any
work and of services performed by a sub-contractor on the conlract prior (o
Board of Conlrol approval of that Sub-conlracior, . - .

d. The Director whi ne! grant any Clty contraclor addilional time o mae! project
desadlines, and will not authorize of pay additional compensalion or de(ay
darnages of any kind arising from the contraclar's inabliity to add or substiiute a

supporling documentation al least 3 {thras) weeks in advance of the date the
additional ot substilule sub-coniracior s needed,

e. The Office of Equal Opportunily shall avaluale each subconlractor addilion
and substitution for increased C5B, MBE, ot FBE participation even If iha original
contract had no cerlified sub-contraclor participation,

f. The City's Sub-contractor Addilion and Substitution Policy and Procadure is
hereby incorporafed by refsrence In iis entirety. The complele document Is
avallable online at the Clly of Cleveland websla; hlgg;llmgﬂz,g!eveland.oh,us.

DELAY FOR CAUSES BEYOND CONTROL.

I the conlractor is delayed In complylng with the lerms of the conlract by strikes,
lockoults, fire, unusual delay: by comman carriers, unavoidable casuallies, or any
cause beyond the contractor's control Including orders, imitations or restrictions
of any Govemmenial agency having jurisdiclion over the subject maller of the
contracl, or by delay aulhorized by lhe Clty, or for any cause by which the
director shall declds to Jusllly the delay, then for af such delays and
suspensions, the conlraclor shail be allowed one calendar day exiension bayond
{he time fixed for compllance with the terms of the contract for each and’ every
calendar day of such delay so caused in lhe completion of the work, the same lo
be ascertained by the direclor,

PATENTS.

The Conlractor shall bs required (o pay all royalties and license feas and shall
hold and save the Cily and ils ollicers, agents, servants and amployaes hammioss
from Habllity of any nalure or kind, including cost and expenses, for or on account
of any palented or unpalented invention, process, aticle, or appliance
manufaclured or used in the padormance of the contracl, including s uge by the
Clty of Cleveland uniess otharwise specliicaily slipulaled In the contract
documents. In this respect the coniraclor shall defend all suits or clalms for
infringement of any patent or license rights,

DELIVERY. )

The vendor shall adhare to all stipuiated delivery lerms (e.g.. materfal / service
delivery upon s pre-sel schedule, upon orders being placed, ele). Al service
performance / malatlal defiveries should be made only if the Clty of Cleveland
has issued a valid, open Pyrchase Order {PO) with a sufficient free balance lo
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B-15

B-186

B-17

cover the full costs of the senvice being performed or materials being delivered.
The Clty will not pay vendors for goods or services thal are either delivered to the
City under an invalid or unaulhorized PO or wers ordered using an expired
contract. The Clly is not responsible for, and will not pay for, goods or servicas
delivered (o the Cily that are nol authorized under the PO and contract under
which a sale was purportedly made. Therefore, the vendor must not perform
any services nor deliver any malterials without a valid, open PO ihat authorizes

the services / malerials and that carrles g sufficlant free balance lo cover the
services / malerials.

Upon delivery, some form of dellvery documsniation must be lefl with the Cily of
Gleveland Depariment.  For service performed, some Proof of Service
documentation musi be given (o a City employee. Formaterlals dslivered, some
Proal of Delivery or Packing Slip musl be given lo a City employee. In ali
instances, the delivery documentalion must be signed and daled by a City
employee in order lo substantiale the services provided of materials delivered
were as Indicated on the documentation. Clly employees are charged with
performing this verification, so vendors should aflow adequate lima for this review
o ocour. Failure lo provide some delivery documentation, which received a Cily
signature and dale upon delvery, may resuit In paymam delays.

LABORATORY TEST.

The Gity of Cleveland reserves ihe fight to test all materlals, aquiprment or
supplies delivered during the life of the contrac, at an indepsndent laboratory to
be designated by the Commissioner of Purchases and Supplies of the Cliy of
Cleveland. Where the rasult of such lest shows lhe malerials, equipment or

suppiias are nol equal lo the specificatlons, then the expense of making such lest
shall be pald by the conlractor, ’

FAILURE TO MEET SPECIFICATIONS.

The delivery of any materisl, supplles or eguipment or \he performance of any
work or services under the contract which do not conform la contract
specitications will be refected and the conlractor nolified Immedlalely In writing of
such rejeclion and the reason therefora, If (he lime for performance has not
axpired, and the coniractor wishes to remedy the deficient malerials, supplles or
aquipmen! or parformance, it may nolify the Commissloner of Purchases and
Supplies of lts intenlion 1o cure and may within len (10) days make a conforming
delivery of performance unless such lime is extended in wriling by sald
Gammissioner. Il sald contraclor falls to replace such nanconforming malerlals,
supplies or equipment or otherwiss cure such defisient performance of work or
services, the Clty of Cleveland will purchase- such malerlals, supplies or
equipment or oblaln lhe performance of such wark or services of lhe character
required on (he opan markel or in case of work and sarvices, by performance by
City employass. in such event, the contraclor and his surely shall be liable to the
City for any excess costs and expenses thereby Incurred.

SAFEGUARDS. :

Any equipment (o be furnished by the terms of this bid, shali be provided with
safely conlrols, guards, and housing mesting the requirements of the saletly
slandards of the Indusiial Commission and the Depariment of Industrial
Relations of Ohlo, and the cosl shall be included as part of the bid,
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B-18

B-19

B-20

B-21

STATE OR FEDERAL TAXES.
a,

The Cily of Cleveland is exempl form al} sales, exclse and transporiation
taxes, except State of Ohio gasoline lax, The price or prices bid shal] be
exclusive of all such taxes and will be so conslrued,

b. The contracl price is subject o increase by the amount of any addilional
lax imposad by the Fedaral Government or the State of Ohio subsequent
lo the receipl of bids. Such claim for increased prices must be praseniaed
lo the Cily within thirty (30) days after such lax bgcomes eflective and
supported by evidence salisfaclary (o the Diractor of Law.

€. . The conlras! price is subject lo reduclion by thst amount by which an
applicabla tax Is reduced during the period of the coniract,

SOCIAL SECURITIES ACT/ENMPLOYEES BENEFIT PAYMENTS.
The conlractor shall be and remain an Independent contractor with respect to all

FREIGHT ON DIRECT SHIPMENTS TQ THE CITY.

The freight prices made in the bid are (o be in accordance with lawful frelght or
cartage charges In exlstence at the time lhe bid is made, and contract prices
shall be increased or decreased by changes In the frelght or canage rates,
pravided that clalms for additional frelght or cartage bs presanied lo the Clly of
Cleveland within thirly {30) days after sald advance In frelpht or cartage rales
becomes effeclive. Reducllons In frelght or canage prices will be deducted from
the conlract price, :

INVOICING AND PAYMENT. .
The Conlraclor shall submit invoices that appropriately reflect the work

" performed. Original Invoices must be lyped and legible. The Glty of Clevaland

doas not pay from duplicates or copies. Each involee musl be malled as specified
below: .

+  Original involce lo address as shown on %’urchasé Ordar under "BILL TO:"

= Oplional: Copy of invoice 1o the Cily of Cleveland, Division of Accounis, 601
Lakeside Avenug, Cleveland, OH 441 14, clearly marked "COPY".

*  Address involce questions first lo the ordering depaniment..The Division of
Accaunls will assls] i the Department Is unable 10 resalva the question.
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B.22

The failure (o dsliver copies of invoices to the Indicaled location may jead lo

_delays in paymenl,

Invoices submitted by the Conlractor for paymanl mys! include the téllowing
information: .

Conlratlor Name, as il appears on the Contract;
Conlractor Maliing Address;
" Contraclor Telephone Number:
Conlraclor Facsimile Numbsr:
Coniract Number;

Purchase Order (PO) Number under which the work being invoiced was
authorized; ’

* Conlraclor invoice Number, which must ba a unique (non-recurring)
humber;

= Involce Date, reflecting the dale thal the invoice itsell was Issued lo

*  Timeframe (hal the invoice covers;

* A detalled ilemizalion of labor and materials provided, Including;

. = Dale that work was performed / material delivered,
- Localion for each llem of service performed / material defivared,
-~ Line ltem Number from the Cortract’s Schedule of liems (SOI) that is
being involcad,

- Quantily of items being invoiced under each Line ftem.
- Unit Cost of each Line ltem,
- Extended Cost by each Line item.

« delivery documenlaliqn (e.g., Proof of Service / Dalivery siip, Packing Slip,

elg.} with an acknowledgement signature and data from a Cily of Cleveland
employee;

The City of Clevelsnd is ot subject lo sales lax per Seclion 5738.01 {B)(1)
O.R.C, Therefore involces must nol charge sales tax. The City's Tax Exemption
Number {s 34-6000646. Tax Exemption Ceriificales are available upon request
from {he Division of Purchases and Supplies. .
Any applicable discounts, as stipulated through the coniract and/or PO, must be

ilemnized and applied to the Involce. Any spacis! Instruclons contalned within the
conirac! mus! also be followed.

I any invoice is erroneous or does nol include the above requirad information,
the City shall infom the suppller as to the reasons thereof and any correclive
actions necessary lo quallly the Invoice for paymenl by the Clty. The vendor is
responsible for praviding the delivery documentation al the time of delivary and for
submitling the involce,

EQUAL OPPORTUNITY.

This conlracl I a conlracl, and contraclor is a conlracior within the meaning of
Chapler 187 of the Cedifled Ordinances of Cleveland, Ohlo 1976, During the
lerm, the contraclor shall comply with all lerms, condillons angd requlrements
Imposed on “conlraclor” in the Equal Opportunily Clause, Section 187.22(b) aof
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the Codified Ordinances of Cleveland, Ohic 1876, allached herelo and made a
part hereol. A copy of such clause shall be made a part of avery subcontract of
agreemanl enlered inlo for goods or services and shall be binding on ali persons,
firms and corporslions with whom the contraclor may deal.

PARAGRAPHS B-23 AND B-24 APPLY ONLY IF THE REQUIREMENT CONTRACT
BID BLOOK IS MARKED ON BID PAGE 1 OF 810 AND ON BID FORMY.

B8-23

B-24

B-256

DURATION OF CONTRACT. .

The proposed conlract shall be sfeslive upon Ils execution and approval by the
Direator of Law of the Clly of Cleveland and, for the p .
delivery, shall conlinue in full force and effect for the period spacified In the

specifications andlor the Schedule of Jlems section of lhe bid, unless otherwise
Indlcated.

REDUCTION IN PRICES. - e

The conlraclor agrees that if the price lo lha general trade Is reduced while the
conlract is in effect, the Clty of Cleveland wil receive the benefit of such
reduclion immedialely. However, if the conlract price Is beiow lhe price lo the
general trade af the lime the conlract is awarded, the reduction provision wiif be
sffeclive only when the recugnized price {0 the general trade reaches a level

tower than'lhe conlract price or when the coniractor reduces his own price 1o a
tavel lower than the coniract price.

EIGHT-HOUR DAY, MINIMUM WAGE, AND NON-DISCRIMINATION,

The Contractor agrees that it shall comply with the foliowing provisions of the
Charter of the Clty of Cleveland, which are, respeclively, as follows:

Section 196. Excepl in case of exiraordinary amergenciss; not lo exceed aight
(B) haurs will constiute a day's work and nol ta exceed forly eight (48) hours a
week's work, for any City employee of the City of Cleveland In the clagsifled
service thereof, and for any workmen engaged in public work carried on or alded
by the municipality whether done by conlract or olherwise. The Councll shail by
ordinance, provide for the enforcement of the provisions of this seclion.

Section 187. Every conirac! for public work enlered into by the City of Claveland
shall conlaln, and no contract shall be enlered into unless it contains the
following stipulations:

The Conlraclor hereby agrees that all Persons smplayed by him wiil be paid
wages which are nol less than are paid by the City of Claveland for similar or like
work; bul it seid Gity has not established a rate of wages for any parlicular class
of work to bs performed under \he terms of Ihis contract, then sald employaes

shall be paid wages nol less than are generally paid theretore by others
employing union faber in said Clly,

The Contractor hereby {urther agrees that In the employment of labor, skilled or
unskilled. under the Conlracl there wiil be no discriminalion exarcised agalnst
any citlzen because of race, calor, refigion or national origin: and that any
vlolation hereol shall be deemed a materlal breach of said contract,
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B.26

LAWS, PERMITS, AND REGULATI&)'NS

The conlraclor shall comply with all applicable laws of the Federal govarnment,
State, ordinances of the Cily or other municipality In which the work or services
are belng done and all applicable regulations and any authorized regulations
and shall be reaponsible for securing al his own expanse any and all license:

permils and cenificates of inspection required by law or by the coniract
documents.

S,

SERVICES, LABOR & MATERIALS — IF THIS CONTRAGT IS FOR WORK,
SERVICES, OR LABOR & MATERIALS, B-27, 28 AND B.29 APPLY

B-27

B-28

B.29

STATE INDUSTRIAL COMPENSATION FOR PURCHASE OF LABOR AND
MATERIALS, .

If this conlract contains labor, whethar In part or In all, the conlracior shall, in all
cases during the term of this contragl, subscribe to and comply with the Worker's
Compensallon Laws of the 'Stata of Ohlo and pay such premiums as may be
required thereunder and to save sald Clly harrless from any and all llability
arising {rom said acl. He shall also lurnish at the time of delivary of this coniract
and such other Umes as may be requested, a copy of the official certificate ar
recelpl showing the paymenls herelnbsfore referred o, A copy of the official
cerlificalée or recaipl showing the paymenis herainbefare refarred to, shall be
submitled with the bid, or, if nol Included with the bid, shall be submilled with ihe
signed contracl. No work shall be commenced, or paymenls made, unllf the

INDEMNITY

Conlraclor shall Indemrify, defend, and hold harmiess the City of Cleveland,
Ohlo, (ts officers, agents, and employses {from all claims, demands, liablitiss,
loss, sulls, causes of aclion, judgments, costs, and expenses, including
aitorneye’ fees, arising, occurring, or allegedly arising or occuring from personal
injury, Including death, property damage, including loss of use, or othetwise, to
any persun or the properly of any person, including third partiss and employees
of any party, as a result of negligenl of intentional act or omission by Contracior
or ile agenls, empluyees, subcontractors or suppliars, in performing work or
services or fumishing lsbor and materials under this contract, This
Indernification right is in addllion (o any other Indemnification or contribution
right of any indemnlfied party and shall survive completion of the work or services
or furnishing of labor and malerials.

WARRANTY -

Contraclor warranls, in addition to any other express or implled warranty required _
by law or the coniraci, that all work and services performed under this Agreement
will be of good quality, free from faulls and defects, conforri to Ihe coHiract
documents, perfarmead in a wotkmanlike mannes aceording to good usage and
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accepted praclice, resulting in a merchanlable produst, and fit and sullable tor
their inlended purpose, and that malerials supplied will bg of good quality and
Iree from all defects, lalent or patent,

B-30 OHIO CAMPAIGN FINANCE LAW

Pursuant fo the Ohio Revised Code, as referanced below, the following
language is hereby made a part of {his document:

“"Contractor hereby certifies Ihat beginning on the date the confract is
awarded and exiending until one year lollowing conclusion of the
contraci, all persony identified In Ohio Revised Code Seclions
3517.13()(3) and I517.13()(3), as applicable, are In compliance with
Ohlo Revised Code Seclions 351 7.43(X1) and 3I517.13(0)(1)."

By submillling a signed sealed bid, those persons signing the document
are aflirming thelr compllance with the relarenced sections of the Ohlo
Revised Code, harein Incorporaled inlo any contract crealed pursuant {o
this Invitalion to Bid in ils antirety.

B-31 TITLE 4B C.F.R. ETC:

Certification Re: Federal Dabarman, Suspension, Ineliglbility or Voluntary
Exclusion: Tllle 48 Code of Federal Regulalions, Part 8, and other regulations,
preciude the Cily from parlicipating In a covered \ransaclion, as defined in subpart
9.4, with any agency, corporation, parinership, or ather legal entlity thal has been
debarred, suspended, ptoposed for debarment, declarad ineligible, or voluntarlly
axcluded by the Federal Gavernment from parlicipaling in {ransactions involving
Federal funds. By signing and submilting this documant, the bidder carifies ta Cily
that it, Is principals, any subconiraciors, and subconlracior principals;

1) Are not presently debarred, suspended, proposed for debarment; declared ...
inellgible, or voluntarlly excluded by any Federal depariment ar agency;

2) Have nol within the lhrea-year pariod immediataly preceding the submission date
of this decument been convicted of or had a civil Judgmen! rendered against them
personally or the company for commission of fraud or a ctiminal offense in
connaction with oblalning, allempting to obtain, or performing a public (Federal,
State or Losal transaction or contract under a public transaction; vislation of
Federal or Stale anlitrus! stalutes or commission of smbezzlament, thefl, forgery,
bribery, falsilication or destrucilon of records, making false stalements, or recefving
stolen property;

3) Are nat presenily indicled for or otherwise criminally or civilly charged by a
governmant entily (Federal, Stale or local) with commission of any of the olfenses
enumerated in paragreph (1){b) of this cerlification; or,

4) Have nol within the Ihree-year perlod immediately preceding submission dale of
thle document had one or more public transactions (Faderal, State or local)
lerminated for cause or default.
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If the biddsris unable to certify {o any of these stalements In this cerlification, such
prospective parlicipant must altach a written explanation lo this bid. Fallure or
inability to certily o any of these statements may be cause for rejection of the bid,

The Federal Debarred Listing is avallable ai lwww, epls.qov/
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DEPARTMENT OF PUBLIC WORKS ~ DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

PURCHASE OF REMANUFACTURED ALLISON TRANSMISSIONS
AND REPAIRS, PARTS AND LABOR RE-BID
SECTION NO. 131.64 C.O.

C-1 Scope of Procurement:

The purpose of this contract is to purchase remanufactured Allison
Transmissions on an exchange basis and transmission repairs in addition,
upon request of the Commissioner of Motor Vehicle Maintenance, to
provide for the installation (Removal and Replacement) of the
remanufactured unit into a designated vehicle or specified piece of
equipment.

C-2 Parts:

During rebuilding and/or repair of each transmission, vendor must include
ALL UPDATES recommended for rebuilt Allison Automatic Transmissions
by the O.E.M. All replacement parts must meet O.E.M. specifications, no
exceptions.

The replacement parts material used shall be O.E.M. only (Original

Equipment Manufacturer). All Transmissions must receive the following:
e New clutch plates, steel and friction.

New pressure plates.

New gaskets, lip seals, metal sealing rings, metal clad seals.

New disc springs.

All new washers, bushings, bearings and races.

Remanufactured front pumps.

Remanufactured torque converts with engineering updates.

New Filters or screen assemblies.

New sprags.

Remanufactured valve body unit and planetary assemblies.

Computer controlled valve body tested. -

New modulator (gasoline units only)

Units need to be zinc-oxide blasted to bring back to original

condition.

* Transmission cases should be non-painted.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

C-3 Replacement Parts/OEM:

The contractor may assess a “Case Charge” only if the main case has
cracks and/or any damage which would require replacement according to
the O.E.M. specifications. Each “Case Charge” must have prior approval
of the Commissioner of Motor Vehicle Maintenance through a visual
inspection. It is the responsibility of the contractor to notify the
Commissioner of any damaged case which would necessitate a “Case
Charge.” Following the receipt of City of Cleveland transmission and
before internal disassembly of the unit.

C-4 Facility Inspection:

The city of Cleveland reserves the right to inspect the facility of the
Contractor and any subcontractor(s) prior to an award and whenever
deemed necessary during the term of the contract. This allows the City to
evaluate contractor and subcontractor(s) operations and method against
industry-standards, such as plant capacity and quality control.

The city also reserves the right to disassemble and inspect any
remanufactured transmission and terminate the contract at any time it
determines the contractor and/or subcontractor(s) fail to meet the
specification of the contract and /or industry standards. The contractor will
be invited to observe the disassembly.

C-5 Delivery:

Upon the initiation of an exchange, the contractor shall deliver, within two
(2) working days, except for the 700, MD and HD series which shall not
exceed seven (7) working days, the units to the City Garage(s) making
the request.

The charge for deliveries must be included as part of bid price. The city
will not accept additional or supplemental charges for deliveries.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

C-6 Removal, Replacement & Test Requirements:

At the request of the Commissioner, the contractor shall perform
installation (Removal and Replacement) of the remanufactured or rebuilt
unit into a designated vehicle or specified piece of equipment.

The removal and replacement procedure is to include the following items:
Complete disassembly and assembly of all parts, accessories and
equipment necessary to remove and replace the transmission; adding the
correct amount

of new transmission oil and replacing all filters; replace all transmission
accessories, mounting bolts and nuts not meeting O.E.M standards; clean
and flush transmission oil cooler.

Perform all tests and make all required repairs and adjustments
necessary to insure that the vehicle or equipment is operating in
accordance with O.E.M. specifications applicable to its function. It must
be fully operational and ready for service upon pick-up.

All parts, accessories and/or equipment damaged as a result of improper
installation will be replace at the contractors expense.

Vendor must provide proof that their employees who would transport or
would test the trucks over 26,000 GVW that they possess the proper CDL
license.

C-7 General Liability and Automobile Liability Insurance:

The successful bidder shall be required to take all necessary
precautionary measures and to perform all work required for this contract
in such a manner as to adequately protect people and safeguard property
and existing facilities for any damage due to its operations. Any such
damage shall be satisfactorily replace or repaired by the successful
bidder at its own expense.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

Insurance Requirements

The successful bidder shall purchase and maintain during the term of
the contract general liability insurance including but not limited to
personal, injury, property damage, contractual, liability, owners’ and
contractors’ protective liability and products/ completed operations
coverage wherein the City of Cleveland is named as an additional
insured. Special hazards such as business automobile liability
insurance are addressed in Section C. Coverage shall protect the
successful bidder contractor and any subcontractor performing work
under this term of the contract from claims for damage for personal
injury, bodily injury, including accidental death, as well as for claims,
for property damages which may arise from operations under this
contract, whether such operations be by the successful bidder, or by
any subcontractor or by anyone directly or indirectly employed by any
of them. An original certificate of insurance and a copy of the
additional insured endorsement naming the City of Cleveland as
an additional insured shall be deposited with the Department of
Public Works, City of Cleveland prior to the execution of the
contract. Such documents shall be as to form coverage, carrier and
limits satisfactory to and approved by the Director of Law. The
additional insured coverage provided the City under contractor’s
insurance policy (ies) shall be primary with respect to contractor’s
general liability, notwithstanding other insurance covering the City.
The amounts of such insurance shall be as described below. NOTE:
Self-insurance is unacceptable.

General Liability

The policy (ies) shall have limited not less than a combined single limit
of $100,000 providing the coverage required in Paragraph A above for
personal injury and property damage per occurrence and in the
aggregate including but not limited to contractual liability and owners
and contractors protective liability, as well as products/completed
coverage of $100,000 in the aggregate.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

(Coverage shall not be on a claims made basis.) If a deductible or
self-insured retention is assumed, it may not exceed $5,000 per
occurrence and in the aggregate. The insurance shall include
coverage for damage of property of any nature in the care, custody, or
control of the successful bidder, or any property over which the
successful bidder is directly or indirectly exercising physical control by
reason of the work or services to be performed.

Special Provisions

The policy(ies) of insurance furnished hereunder shall contain the
following special provisions: “The company agrees that 10 calendar
days prior to cancellations or reductions of the insurance
afforded by this policy, with respect to the contract involved,
written notice will be mailed to the Department of Public Works,
City of Cleveland.”

C-8 Indemnification:

Contractor shall assume, indemnify, and hold harmless the City of
Cleveland, (“City”), its officers, agents, employees, successors, and
assigns, from and against any and all suits, claims, losses, costs,
damages, expenses and liability resulting from loss of life or damage or
injury to persons or property of any person, including, but not limited to,
the agents, employees, contractors, invitees, and licensees of either the
City or Contractor and to the property of them arising out of or connected
with or incidental to, either directly or indirectly. The exercise of
Contractor’s rights under this contract or the covenants and obligations of
Contractor under this contract, notwithstanding any negligent act,
omission, or conduct of the City, its officers, agents, or employees
causing or contributing thereto.

Contractor shall, at its own expense, defend the City in such litigation, pay
all attorney’s fees, damages, court costs, and other expenses arising out
of such litigation or claim incurred in connection therewith; and shall, at its
own expense, satisfy and cause to discharged such judgments as may be
obtained against the City, or any of its officers, agents or employees,
arising out of such litigation.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

C-9 Installation Warranty:

All remanufactured (exchanged) units installed by the city that fail to
operate properly, and it is determined by a city mechanic certified BY
THE CONTRACTOR IN “Trouble Shooting Allison Transmissions”, that
the failure is the result of a defective or inferior unit, such vehicle or

equipment in whole, from this point forward become the responsibility of
the contractor.

The contractor must assume all consequential liabilities from point of the
failure. The contractor must remedy the defective or inferior unit in
accordance with all applicable sections of this contract. The city shall

remain harmless from any losses, economic or otherwise incurred by the
contractor.

C-10 Transportation of Vehicles/Equipment:

If the Commissioner requests installation, the city shall tow all vehicles to

the contractor’s facility and pick up all vehicles following the completion of
the installation at no cost to the contractor.

All towing and towing costs resulting from Contractual Warranty

Obligations are the responsibility of the contractor and must be included
in the bid price.

C-11 Experiences/References:

The contractor shall have not less than five (5) years industry-established
experience as a transmission rebuilt remanufacturer and exchanger. The
contractor shall furnish three (3) references to substantiate the years of
experience required as part of the bid.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

C-12 Pricelists and Catalogs:

The contractor shall issue to the City of Cleveland at the time of bid
submission, all-applicable Service Information Letters, current applicable
parts and service update and parts catalog/price lists. If online pricing is
to be utilized, bidders are to provide necessary passwords, usernames,
web links, and instructions for bid evaluation, at the time of bid
submission. Following award, vendor may be required to supply training,
if necessary, in any online pricing software. Following award, the
successful bidder shall update this information whenever applicable.

C-13 Dynamometer Testing:

All remanufactured and rebuilt transmissions, whether exchanged or
installed by the contractor must undergo a dynamometer test. The results
must be in accordance with OEM specifications for its intended

application. Printed dyno test specifying the results must accompany
each remanufactured or rebuilt unit.

C-14 External ldentification:

The contractor must externally identify the part number, model number,
serial number and the current year on every remanufactured or rebuilt
transmission. This shall be accomplished through a nameplate or other
legible and lasting means.

C-15 Additional Warranty Requirements:

In addition to and not in lieu of any warranties which may be provided by
law, all remanufactured and rebuilt unit must be warranted form the date
of installation and include the following:

Three (3) year, unlimited mileage for refuse trucks.
Three (3) year, unlimited mileage for all other vehicles
Additional One (1) year warranty COST $
All parts free of charge

Labor free of charge, includes installation

Towing to contractor’s facility, free of charge, warranty obligation
only.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

C-16 Fixed Price:

The unit and installation prices bid are to be fixed for the duration of the
contract.

C-17 Subcontracting:

If the bidder intends to subcontract any portion of their work such
subcontractor(s) shall have sufficient plant capacity, machine tools, shop
equipment and skilled labor to perform such work. Bidder shall list in his
bid the names, addresses and function of all sub subcontractors.
Subcontractors shall be held to same conditions and provisions as prime
contractor, (experience, facility visits, etc.)

C-18 Pricelist Economic Adjustment:

The contract price shall remain firm for the length of the contract period, except in
the event of unforeseen economic increases in which a price adjustment may be
granted. The submitted pricelist must remain the same for the first twelve (12)
months of the executed contract, thereafter, an annual price increase, not to exceed
5% of may be granted effective (30) days after written approval by the
Commissioner of Purchases and Supplies and remain effective for one year. Any
request for price increase must be defensible and subject to the approval of the City
of Cleveland. Failure of the City of Cleveland to grant a price increase does not
excuse the performance under the agreement/contract.

The contractor must provide supporting documentation that the manufacture has
increased their price to the distributor or supplier.

The contractor shall provide documentation from their manufacturer/supplier
sufficient in detail to allow a full and fair evaluation of the request submitted.
Submission of such documentation will not ensure the requested relief; however,
failure of the contractor to provide any such documentation shall result in the denial
or rejection of the price increase.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

It is to be understood that any price increase will not be permitted prior to the
effective increase received by the contractor from their manufacturer/supplier. Any
delivery orders placed prior to the effective date of any price deviation will not be
subject to any such deviation as stated herein.

If the City of Cleveland becomes aware of widespread market price decrease and/or
the contractor receives a price decrease from their manufacturer/suppliers, the
contractor must provide price decrease to the City of Cleveland for the commodities,
furnished as result of this bid or award. The price decrease is to be effective 30
calendar days after received by the contractor from their manufacturer/supplier.
Failure of the contractor to provide a decrease as stated herein may result in the
cancellation the awarded contract.

C-19 Method of Award:
The intent of the City of Cleveland is to award the contract in total to one
(1) bidder submitting the lowest and best bid, most qualified and with

sufficient plant capacity and man power to perform all the transmission
work.

C-20 Training:

The contractor shall provide annual maintenance and basic trouble
shooting training at the City of Cleveland’s request.

C-21 Contract Duration:

The Duration of the awarded contract, if any, shall be for a period of two
years.
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DEPARTMENT OF PUBLIC WORKS - DIVISION OF
MOTOR VEHICLE MAINTENANCE SECTION C
SPECIFICATIONS/DESCRIPTIONS
OF PRODUCTS AND/OR SERVICES

C-22 City Pricelist:

Bidders shall complete the following chart to create the City of Cleveland
pricelist for evaluation purposes

%
Model No. List Price Discount _ Net price

AT 545
MT 643
MT 653
MT 654
HT 740
HT 741 RS
1000 Series
2000 Series
3000 Series
MD 3060
3500 Series
MD 3560
4000 Series
HD 4060 PR
4500 Series
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SUPPLEMENTAL
NOTICE TO BIDGERS

NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: Under Sec. 181.36 Cleveland Codified Ordinances, the information
requested on this page must be supplieq by all Contraciors and any Subconiractors
having more than a fifly percent (50%) Interest In the propased conlrac! balore the City

CHECK WHICHEVER IS APPLICABLE:

A.{ )The undersigned ar any contraliing shareholder, *subsidiary, or parent
corporalion of the undersigned Is NOT ENGAGED IN ANY BUSINESS OR TRADING
FOR PROFIT IN NORTHERN IRELAND. (If paragraph A. is checked, proceed 1o the
signature line,)

B.{ )The undersigned or 8ny controlling shareholder, “subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN
NORTHERN IRELAND. (If patagraph B. Is checked, pleass efiher chack the stipulation
contained In paragraph C. or allach documentation thal shows thaf the Ufidersignad has
compllad with the stipulation containad in paragraph C.

C. (  )The undersigned and ail enterprises ldenlified in paragraph B. are
TAKING LAWFUL AND GODD FAITH STEPS Ta ENGAGE IN FAIR EMPLOYMENT
PRACTICES WHIGH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE
"MacBRIDE PRINCIPALS FOR FAIR EMPLOYMENT IN NORTHERN IRELAND.* A
copy of the MacBride Princlples can be oblained from the Offlca of the Commissioner of
Purchases and Supplles, In fieu of cheching this paragraph, the uhdersignaed must
attach documaenlation which the undersigned beileves shows compliance with the
stipulation contalned in this paragraph C. .

Name of Contradter or Subconiraclor

By;

, Tille;

“"Canlrolling shareholder means any shareholder owning mare than iy percent

(50%) of the stock in the corporallon or more than twenly-five percenl {25%) of the slock
in lhe corporatlon It no olher shareholder owns 2 larger shara of stock in the corparation.
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SUPPLEMENTAL
NOTICE TO BIDDERS

Subject:  Submisslon of NORTHERN IRELANDFAIR EMPLOYMENT PRACTICES. |
DISCLOSURE

Each bidder andlor appropriate parties shogld complale the D S and

subrnil it with the bid, If possible. Il nol submitied wilh the bid, it must ba compleled and

contract. If a bidder or appropriale parties fall to complels and submil it, they shall nat
be eligible for a contract award,



CITY OF CLEVELAND
FAIR EMPLOYMENT WAGE LAW REQUIREMENTS

NOTICE TO BIDDERS:

introduction

The Cleveland City Council passed the Fair Employment Law on June 19, 2000 to be
effective on January 1, 2001.

A contract that may be awarded pursuant to this bid is subject to the City of
Cleveland Fair Employment Wage Ordinance, Chapter 189 of the Codified
Ordinances, which requires, among other things, that unless specific exemptions
apply, Covered Employers, as defined, under contracts with the City shall provide
payment of a minimum level of compensation to employees. Failure to comply with
that chapter and/or any implementing regulations may result in termination of the
contract or debarment from future contracts.

Bid Schedules

Schedule 1 Declaration of Number of Employees
Schedule 2 Declaration of Health Insurance Coverage
Schedule 3 Affidavit of Compliance with C.O. Chapter 189
Schedule 4 Statement of Current Contracts with the City

Eair Employment Wage

From October 1, 2024 to September 30, 2025, the Fair Employment Wage is at least
$15.85 per hour.

Covered Employers




The Fair Employment Law is applicable to employers described below. The
applicable employers are referred to as “Covered Employers”. Covered Employers
include entities described below that contract directly with the City and any
subcontractors of those entities. Subcontractors of Covered Employers are not
restricted to those providing a particular good or service or those of a particular size.

1. You or your company will provide one of the following services to the City of
Cleveland as a primary part of the contract to be awarded hereunder:

Food Service

Janitorial

Security Services

Parking Lot Attendants

Home Health Care Aides

Waste Management

Automotive Repair Services
Landscaping

Towing

Building and Maintenance Services
Carpentry

Clerical Services

Urban Forestry

Housekeeping

Street Maintenance and Repair
Sidewalk Maintenance and Repair;

and
2. The aggregate value of all such outstanding service contracts with the City
and the bidder and the contract on which you are bidding is at least
$25,000; and

3. The bidder is either

(a) a for profit company with at least 20 employees at the time of
execution of a contact with the City;




or
(b) a non-profit employer with at least 50 employees at the time
of execution of a contract with the City and the salary ratio
between the highest and lowest paid employees is more than
Stol

Covered Employees

A. Definition.

The Fair Employment Law applies to the following employees, who are referred to as
“Covered Employees” in the ordinance:

1. Any person employed by or working as a trainee for a Covered Employer
who is a for-profit contractor or subcontractor on a City Service Contract.

2. Any person employed by or working as a trainee for a Covered Employer
who is a non-profit contractor on a City Service Contract if such person expends at
least half of his or her time performing such services pursuant to such Service
Contracts.

B. Exclusions.

The following categories of employees are not Covered Employees under the Fair
Employment Wage Law.

1. Uncompensated volunteers

2. Individuals in job training programs with classroom instruction

where the individual is a client of the program

3. Employees who work on public construction projects subject to state or
federal wage rate laws.

4. Employees covered by collective bargaining agreements or the Railway
Labor Act

5. Employees of commercial retail establishments

6. Persons not employed in the State of Ohio

7. Persons under 18 years of age




8. Persons working, on average, less than 30 hours per week

Exemptions from Fair Employment Wage Law

The Cleveland City Council, by ordinance, may grant a partial or whole
exemption from the requirements of the Fair Employment Wage Law based on
hardship. You must demonstrate a specific, particular harm that would be felt
uniquely by you if the law were to be applied. Economic harm alone will not suffice
to demonstrate hardship unless it is of a type that would not affect any other actual
competitor for the contract or subcontract. The following types of specific particular
harm may provide grounds for a hardship exemption:

1. aloss of profitability that will result in the elimination of jobs

2. aloss in profits that will substantially impact your long-term stability

3. as to not-for-profit community or social service agencies or organizations,
a substantial hindrance in the ability to deliver service

To apply for an exemption, you may direct your application to the Applicable
Director through the Commissioner of Purchases and Supplies. Your request should
include the wage paid by you to your employees, a detailed explanation of how the
payment of the Fair Employment Wage will cause particular harm to you and
supporting financial statements or other documents. A determination about
whether to submit legislation to Council allowing an exemption will be made within
ten days of your request. If legislation is submitted to Council to approve an
exemption, the Council must then consider and pass that legislation before an
exemption will be granted.

Health Care Insurance Preference

The bidder may be eligible for a preference if you provide reasonable health care
insurance coverage to employees who work over 30 hours a week. However, no
preference shall be given if the price bid for the service contract exceeds the lowest
price bid by more than five percent (5%). Section 189.031 of the Codified Ordinances
of the City of Cleveland defines reasonable health care coverage as a plan that is
comparable or superior to the family health care plan offered by the City of
Cleveland to its employees. In order for the plan to be deemed comparable or




superior, the plan must meet or exceed the plan of the City of Cleveland in the
following respects:

The amount of the employee contribution
The amount of any deductible

The amount of any co-payments
Whether dental insurance is provided
The range of services covered

You or your company may dlso be eligible for a preference if you can demonstrate
that you have offered reasonable health care insurance to your employees, but as a
group they have refused that insurance.

Record-keeping Responsibilities

You or your company shall be obligated to maintain payroll and related records for
three years following the termination of an agreement with the City. Those records
shall contain the following information:

employee names

employee address

employee job titles

employee classifications

the number of hours worked by employees each day
employee gross wages earned

deductions made on those gross wages

net wages paid to employees

a record of contributions to health care plans

10 any other data that the City may require
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Upon demand of the City, you or your company shall provide access to the payroll
records required to be maintained, and shall allow City representatives to observe
work being performed and to interview employees as may be necessary to monitor
compliance or to investigate a charge of noncompliance with the Fair Employment
Wage provisions.




Employee Notice Requirements

You or your company shall provide notice to employees of their rights arising under
the Fair Employment Wage Law. The City will provide this notice to you and you must
post it in a conspicuous place frequented by Covered Employees in your workplace.

You or your company shall inform eligible employees of the Earned Income Credit
and provide the necessary forms in English, Spanish and other languages spoken by

a significant number of employees.

City Resident Hiring

The bidder shall establish a goal that at least forty percent (40%) of persons
newly hired to perform work on a contract shall be residents of the City of Cleveland.

Compliance with Federal Laws

The bidder shall comply with all applicable Federal labor laws, including the
National Labor Relations Act.




SCHEDULE1

DECLARATION OF NUMBER OF
PERSONS EMPLOYED BY THE BIDDER

L Are you a for-profit entity?

2
Number of Current Employees Number of Employees If Contract Is
Awarded

3. If you are a non-profit entity, what is highest amount paid to any employee (
please identify in what increment that amount is

4. If you are a non-profit entity, what is the lowest amount paid to any employee
(please identify in what increment that amount is




SCHEDULE 2
DECLARATION OF HEALTH INSURANCE COVERAGE
NOTE: All bidders must complete items1and 2.
To be eligible for a preference based on the provision of a reasonable health care
plan, this schedule must be completed. If you do not desire to obtain this preference,

do not complete items 3-5. However, you must sign the form regardiess of how
much of the form you complete,

1. Do you provide or offer to provide health care insurance to your employees
who work thirty (30) or more hours a week?
Yes No

2. What are the basic outlines of any heaith care insurance plans offered?

3. Answer the following specific questions about all of the health care insurance
plans offered to your employees who work thirty (30) or more hours a week.

a. What is the monthly employee contribution to the health care insurance plan?




b. What is the amount of any employee deductible for plan coverage?

¢. What is the amount of any employee co-payments for plan coverage?

d. Is dental insurance offered to your employees?

e. Describe the range of services offered under any health care insurance plans
offered to your employees.

4. Have you offered reasonable health care insurance to your employees that they,
as a group, have refused?

If the answer to question number 4 is yes, provide the information requested in
number 3 above regarding the type of plan offered.







SCHEDULE 3

AFFIDAVIT OF COMPLIANCE WITH CLEVELAND CODIFIED
ORDINANCE CHAPTER 189

Countyof __ __ _ )
) ss:
Stateof _________________ )

e e e e e , being duly sworn according to law,
and having personal knowledge of the facts stated herein,
hereby state as follows:

1. tamthe _ (title) of

(name of entity or company) and am

authorized to sign this affidavit.

2. The above-named entity/company agrees to comply with the
requirements of the Fair Employment Wage Law, Cleveland Codified Ordinance Chapter 189,
if it is awarded a contract pursuant to this bid/proposal.

3. Indicate in the space provided whether all Covered Employees, as
defined in C.C.0.189.01(d) of the above-named entity are currently paid the Fair Employment
Wage, as defined in C.C.0.189.02(a).

Notary Public




SCHEDULE 4
CURRENT CONTRACTS WITH THE CITY

Provide the following information about any current contracts you or your company
have with the City of Cleveland.

City Contract Number.

Type of Services.

Contract Expiration Date.

Dollar Amount of Contract.

Amount paid to date (specify date).
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WAGE THEFT AND PAYROLL FRAUD DISCLOSURE

SUMMARY:

Bidders on certain City contracts, recipients of Assistance, and any of their prospective
subcontractors must disclose any wage theft or payroll fraud violations over the last three
years. Unless they receive a waiver from the City’s Fair Wage Employment Board,
violators are placed on the City’s Adverse Determination List, which prevents them from
entering into new contracts with or receiving Assistance from the City. This disclosure
requirement and the waiver process are set forth in Chapter 190 of the Codified
Ordinances of Cleveland, Ohio, 1976 (“Chapter 190”).

INSTRUCTIONS:

Pursuant to Chapter 190, the information requested on this document must be provided
by any person or entity bidding on or making a proposal for a Construction or
Improvement Contract or a Service Contract, or applying for Assistance, and any of their
prospective subcontractors.

Any person or entity that is deemed to have made a false statement shall be declared to
have acted in default of its contract and shall be subject to the remedies for default
contained in its contract.

DEFINITIONS:

“Adverse Determination” means a final action or adjudication that the person or entity in
question has committed Wage Theft or Payroll Fraud and is further defined in Chapter
190.

“Assistance” means any form of City financial assistance, except for financial assistance
provided for the development, rehabilitation or other means of providing residential
housing. Assistance includes but is not limited to: grants; economic development loans;
tax credits, incentives and abatements; subsidies; and bonds. Assistance does not include
financial assistance which is received from another government or other entity with the
City acting only as a conduit or fiscal agent for the funds, where the City exercises no
control over the identity of any recipient or of the terms of the contract. Community
Development Block Grant Funds are not considered conduit funds and, to the extent they
otherwise qualify, are included as Assistance.

“Construction or Improvement Contract” means any contract entered into pursuant to
Chapter 167 or Chapter 185 of the Codified Ordinances.

“Payroll Fraud” means concealing an entity's true payroll tax liability or other financial
liability to a government agency from government licensing, regulatory or taxing
agencies through misclassification of employees, failure to report or underreported



payment of wages, or executing a cash transaction while failing to maintain proper
records of reporting and withholding.

“Service Contract” means any contract or subcontract between a person, business or
corporation and the City of Cleveland that primarily involves the furnishing of services to
the City (as opposed to the purchase of goods or other property or the leasing of
property), and shall be limited to the following categories of services: food service,
janitorial, security services, parking lot attendants, home health care, health care aides,
waste management, automotive repair services, landscaping, towing contracts, building
and maintenance services, carpentry, clerical services, urban forestry, housekeeping,
street maintenance and repair, and sidewalk maintenance and repair. This includes
services performed on City-owned premises including the following City-owned
locations: airports, parking lots, municipal parks, recreational facilities, and City-owned
buildings. Contracts that are primarily for the purchase of goods or other property are not
considered Service Contracts.

“Wage Theft” means a violation of the Ohio Prompt Pay Statute, RC 4113.15; the Ohio
Minimum Fair Wage Standards Act, RC Chapter 4111; Oh. Const. Art. II, Sec. 34a; RC
Chapters 4109 or 4115; RC 4113.17,4113.18,4113.52 or 4113.61; or a violation of any
substantially equivalent federal or state law; as any of these laws may be amended or
superseded.

CHECK WHICHEVER IS APPLICABLE:

(A)( ) The undersigned person or entity HAS NOT had any Adverse Determinations
within the last three (3) years.

(B)( ) The undersigned person or entity HAS had any Adverse Determinations within
the last three (3) years.

If (B) is checked, then in an attachment(s) to this form, please disclose all Adverse
Determinations within the last three (3) years.

Name of Person or Entity:

Signature:

Printed Name of Signatory:

Title of Signatory:

Date:
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EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

(1)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated” means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
demoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

It is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfillment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”
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MAYOR'S OFFICE OF EQUAL OPPORTUNITY
PARTICIPATION INFORMATION FORM
(Requirement and Standard Contracts)

The Subcontractor Participation Goals for this contract are:

20%0 CSB Participation

A searchable database of all CSB Subcontractors eligible to fulfill these

subcontractor participation goals can be found on the City of Cleveland Office of
Equal Opportunity-Website: - '

http://www.citv.cleveland.oh.uiCitvofCleveland/Home/Business/Equal"/DZOObg |
ortunity _

Click on CSB/MBE/FBE Registry.

Rev jeh 031



City of Cleveland
Mayor’s Office of Equal Opportunity

Cleveland Area Business Code

NOTICE TO BIDDERS

1. Introduction:

The Cleveland Area Business Code contained in Chapter 187 of the Codified Ordinances of Cleveland, Ohio
1976 was enacted to increase the participation of minority-owned business enterprises, female-owned
business enterprises, and local small business enterprises in City of Cleveland contfracting. The Code also
works to ensure that Contractors doing business with the City do not use discriminatory employment practices.
Failure to comply with the Cleveland Area Business Code or with representations made on the attached
Schedules may result in rejection of part or all of the bid, and/or cancellation of the contract.

2. Definitions:

As used in this Notice to Bidders and the attached OEO Schedules, the following words, phrases, and terms
shall be defined as set forth below:

(a) “Bidder” means a Person offering to contract with the City in response to an invitation to bid.

(b) “Bid Discount” means the application of a percentage discount to the total amount of a bid submitted
by a Bidder for a Contract solely for the purpose of bid comparisons when evaluating the lowest
and best bid, or lowest responsible bid. The use of a Bid Discount for bid comparison does not
alter the total amount of the bid submitted by a Bidder or the Contract executed based on a bid.

(c) “Business Enterprise” means a firm, sole proprietorship, partnership, association, corporation,
company, or other business entity of any kind including, but not limited to, a limited liability
corporation, incorporated professional association, joint venture, estate, or trust.

(d) “City” means the City of Cleveland, Ohio.

(e) “City of Cleveland Small Business” or “CCSB” means a CSB that has its principal office located
physically within the municipal boundaries of the City.

(f) “Cleveland Area Small Business” or “CSB” means a Business Enterprise certified under division
(a) of Section 187.03.

(9) “Cleveland Contracting Market” or ‘Contracting Market’ means the geographic market area
consisting of Cuyahoga County, or the geographic market area identified in a disparity study or
otherwise as provided in Section 187.28. As of June 8, 2018, the geographic market identified in a
disparity study purposes for MBE and FBE certification and contracting benefits includes Cuyahoga
County, Geauga County, Lake County, Lorain County, Medina County, Portage County, and
Summit County, Ohio.

(h) “Contract” means a binding agreement executed on or after the effective date of this Cleveland
Area Business Code by which the City either grants a privilege or is committed to expend or does
expend its funds or other resources, or confers a benefit having monetary value including, but not
limited to, a grant, loan, interest in real or personal property, or tax incentive in any form for or in
connection with any work, project, or public purpose.

() “Contracting Department” includes any administrative department under charge of the Mayor or
any office, board, or commission treated or construed as a department of City government for any
purpose under the Charter or ordinances of the City for the benefit or program of which the City
enters into a particular Contract.
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“Contractor” means a separate or distinguishable Business Enterprise employing one or more
persons and participating in the performance of a Contract, including but not limited to CSBs, MBEs
and FBEs where applicable, and shall include a party in privity with a Contractor for implementation
of a Contract.

“Director” means the Director of the Office of Equal Opportunity.

‘Evaluation Credit” means a predetermined number of points in the evaluation of proposals
submitted by a Bidder for a Contract to be added solely for the purpose of proposal comparison
when evaluating competing proposals. The use of Evaluation Credits does not alter the amount of
the proposal submitted by a Bidder or the Contract executed based on the proposal.

‘Female” includes only a United States citizen or lawful, permanent resident who is a member of
the female gender.

"Female Business Enterprise" or "FBE" means a Business Enterprise owned, operated, and
controlled by one or more Females who have 51% ownership. The one or more Females must
have operational and managerial Control, interest in capital, and earnings commensurate with the
percentage of Female ownership. To qualify as a Female Business Enterprise, the Business
Enterprise shall be located and doing business in the Cleveland Contracting Market.

“Local Contracting Market” or “Contracting Market" means the geographic market area consisting
of Cuyahoga County, Geauga County, Lake County, Lorain County, and Medina County, Chio;
provided, however, that with respect to growers or producers of food only, the geographic market
area also shall include: Erie County, Huron County, Richland County, Ashland County, Wayne
County, Holmes County, Stark County, Summit County, Portage County, and Tuscarawas County.

“Local Producer” means a Person that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) A. grows food or fabricates goods, whether or not finished, from organic or raw materials;

B. processes goods, materials, food or other products so as to increase their commercial
value by not less than 50%;

C. supplies goods by performing a Commercially Useful Function; or

D. provides, by its qualified full-time employees, maintenance, repair, personal, or
professional services.

“Local-Food Purchaser” means a Business Enterprise that, in implementation of its City contract,
purchases Local Food in an amount comprising not less than twenty percent (20%) of the Business
Enterprise's City Contract amount.

“Local Sustainable Business” means a Business Enterprise that:

(1) has its principal office (headquarters) located physically in the Local Contracting Market and
whose highest executive officers and highest level managers maintain their offices and perform
their respective executive and managerial functions and duties in the Local Contracting Market;
and

(2) has established sustainability goals for itself and is a member of or signatory to a nationally-
recognized sustainability program, which goals and program have been determined acceptable by
the City Chief of Sustainability or other officer designated by the Mayor.
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(s) "Minority Business Enterprise” or "MBE" means a Business Enterprise owned, operated and
controlled by one or more Minority Persons who have at least 51% ownership. The Minority
Person(s) must have operational and managerial Control, interest in capital, and earnings
commensurate with the percentage of ownership. To qualify as a Minority Business Enterprise, the
enterprise shall be located and doing business in the Cleveland Contracting Market.

) “OEQ" means the Office of Equal Opportunity of the City of Cleveland.

(u) “Proposer” means any Person proposing to contract with the City in response to a request for
proposals or other similar solicitation.

(v) “Regional Cleveland Area Small Business” or “RCSB” means a CSB that has its principal office
located physically within the territorial boundaries of Cuyahoga County but outside the municipal
boundaries of the City.

(w) “Regulation” or “Regulations” means and includes the regulations implementing this Code and
promulgated by the Director of Equal Opportunity under division (b)(6) of Section 123.08 of these
Caodified Ordinances.

(x) “Small Business Enterprise” or “SBE" means a Business Enterprise that meets the established
economic criteria for a SBE and is owned, operated and controlled by one or more persons who
meet the economic criteria for SBE ownership established by the Director in the Reguliations.

3. Required OEO Schedules:

The following documents must be completed, signed and submitted as part of the Contractor’s bid or proposal
for any City of Cleveland contract over $50,000.00. Failure to submit all OEO Schedules may result in the
rejection of a bid.

Schedule 1: PROJECT CONTACT INFORMATION FORM
Schedule 1, the PROJECT CONTACT INFORMATION FORM, provides the Office of Equal Opportunity with

the necessary contact information to conduct its monitoring responsibilities. Each Bidder or Proposer shall
complete, sign and submit Schedule 1 and include it with its bid or proposal.

Schedule 2: CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT

Schedule 2, the CERTIFIED MBE/FBE/CSB SUBCONTRACTOR PARTICIPATION COMMITMENT,
identifies and verifies the certified MBE, FBE, and/or CSB subcontractors the Bidder or Proposer intends to
use on the project. Each Bidder or Proposer must complete Schedule 2 for each and every certified MBE,
FBE and/or CSB subcontractor that the Bidder or Proposer intends to use on the project. Bidders or Proposers
shall include the contract specification item number(s) on which the subcontractor will participate in Part 1,
the scope, or supplies/materials that the subcontractor will be responsible for will be documented on Part 2,
with the corresponding | dollar amount for the subcontract on Part 3. The total dollar amount in Part 3 should
be an actual dollar amount, and should not be a range of values or a percentage of the contract. If an MBE or
FBE plans to re-subcontract any of its work, it must indicate that on Schedule 3. Any work re-subcontracted
to a non-certified subcontractor will reduce the Bidder or Proposer’s participation credit to the extent of the re-
subcontracting.

Schedule 3: SCHEDULE OF SUBCONTRACTOR PARTICIPATION

Schedule 3, the SCHEDULE OF SUBCONTRACTOR PARTICIPATION, documents the non-certified
subcontractors that the Bidder intends to use on the project. Schedule 3 must include the contact information
for the subcontractor, the Spec Item and Type of Work or Materials the subcontractor is expected to provide
for the project, and the value of the subcontract. All non-certified subcontractors must be listed on Schedule
3, but certified CSB, MBE and/or FBE Subcontractors that have already been listed on a Schedule 2 do not
need to be included on Schedule 3. Schedule 3 must be signed by an authorized representative of the Bidder.
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Schedule 4: CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Schedule 4, CSB/MBE/FBE UNAVAILABILITY/IMPRACTICALITY CERTIFICATION. allows the Bidder or
Proposer to document its good faith effort to achieve the CSB, MBE, and/or FBE subcontracting goals
identified for the project in the bid documents. If a Bidder or Proposer has met or exceeded the subcontracting
goals for the project, the Bidder or Proposer shall indicate this in Section A of Schedule 4. If the Bidder or
Proposer has not met the subcontracting goals for the project, the Bidder or Proposer shall indicate this in
Section A of Schedule 4, and complete Section B.

Section B of Schedule 4 allows the Bidder or Proposer to document its efforts to solicit certified subcontractor
participation for the project, thereby meeting the good faith effort requirement of the bid. Section B also allows
the Bidder or Proposer to attach a written document explaining why subcontracting to the goals included in
the bid or proposal documents is impossible or impractical due to the nature of the work, service or product
being contracted by the bid or proposal.

Failure to submit and accurately complete OEO Schedules 1, 2, 3, and 4 may result in the rejection of all or
part of the bid or proposal. Submission of incomplete, inaccurate, or inconsistent data in the Schedules may
lead to a formal investigation, decertification of the Bidder or Proposer, decertification of the subcontractor,
and/or a rejection of all or part of the bid. The City of Cleveland reserves the right to waive any informality or
immaterial irregularity, and reserves the right to reject any or all bids.

4, Equal Employment Certification:

No Contractor shall discriminate against any employee or applicant for employment because of race,
religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-era or
disabled veteran status. Contractors shall take affirmative action to ensure that applicants are employed
and that employees are treated during employment without regard to race, religion, color, sex, sexual
orientation, national origin, age, disability, ethnic group or Vietnam-era or disabled veteran status. As used
in this chapter, “treated” means and includes without limitation the following: recruited whether by
advertising or other means; compensated, whether in the form of rates of pay or other forms of
compensation; selected for training, including apprenticeship, promoted, upgraded, demoted, transferred,
laid off and terminated. Contractors shall post in conspicuous places available to employees and applicants
for employment, notices to be provided by the hiring representative of contractors setting forth the
provisions of this nondiscrimination clause.

Within 60 days after entering into a Contract, each Contractor shall file a written affirmative action program
containing standards and procedures ensuring that the contractor affords all qualified employees and
applicants for employment equal opportunities in the contractor's recruitment, selection, and advancement
processes.

Each contractor's affirmative action program shall contain the following components:

(M A diagnostic component that includes quantitative analyses comparing the composition of
the Contractor's workforce to the composition of the Cleveland Contracting Market
employment pool according to the most current census data available, grouped by EEO
occupations.

2) Each affirmative action program shall contain placement goals as follows:

(i) For each non-construction contract, placement goals equal to the availability
percentage for women or minorities where the percentage of women or minorities
employed by the contractor in a particular job group is less than would reasonably
be expected given their percentage availabilities in the corresponding Cleveland
Contracting Market employment pool. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a Contractor to grant a preference to any individual or
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adversely affect an individual's employment status for an unlawful discriminatory
reason.

(ii) For each construction contract, establish placement goals for minorities and
women for each trade involved in the performance of the contract equal to the
goals established by the Director. Placement goals are objective targets
reasonably attainable by applying a good-faith effort to implement all aspects of
the affirmative action program; they are not inflexible quotas. Placement goals do
not authorize or require a contractor to grant a preference to any individual or
adversely affect an individual's employment status for an unlawful discriminatory
reason.

(3) Identification of problem areas through analysis of the contractor's employment process to
determine if it affords or incorporates, or contains impediments to, equal employment
opportunities.

(4) Action-oriented programs consisting of practical steps the contractor will implement to
address any identified problem areas or the underutilization of women or minorities in
relation to their availability in the relevant labor pool.

(5) Internal auditing and reporting systems that monitor and examine the impact the
contractor's employment decisions and compensation systems have on women and
minorities and their progress toward achieving a workforce that would be expected in the
absence of discrimination.

(6) Policies, practices, and procedures that the contractor will implement to ensure that all
qualified applicants and employees enjoy equal opportunity in recruitment, selection,
advancement, and every other term and privilege associated with employment.

(7) Any additional requirements the Administrator may require through the Regulations or on
a case-by-case review of a contractor's proposed affirmative action program.

If, 60 days after entering into a Contract, a contractor has not filed an affirmative action program, has
deviated substantially from an approved affirmative action program, or has discriminated against any
employee or applicant for employment because of race, religion, color, sex, sexual orientation, national
origin, age, disability, ethnic group or Vietnam-era or disabled veteran status, the Office of Equal
Opportunity may take immediate enforcement action.

5. Good Faith Effort Evaluation

The Office of Equal Opportunity will evaluate OEO Schedules submitted as part of a contract bid or proposal
to determine whether or not the Bidder or Proposer has demonstrated a good faith effort to meet the MBE,
FBE, and/or CSB subcontracting goals established in the invitation to bid or request for proposal. OEO will
submit this evaluation to the contracting City Department, which may consider the results of the evaluation in
determining the lowest responsible bid submitted for the contract. The City of Cleveland may reject any bid
where OEO has determined that the Bidder has not demonstrated a good faith effort to meet the
subcontracting goals.

The City of Cleveland may award a contract to a Bidder who has not demonstrated a good faith effort to meet
the subcontracting goals where the City determines that the bid otherwise remains the lowest responsible bid
for the contract.

6. CSB Certification:

Each Bidder, Proposer or subcontractor representing itself as a Cleveland Area Small Business (CSB) in the
OEO Schedules shall be certified with the Office of Equal Opportunity as a CSB prior to the bid opening.
Certification applications must be completed online through the City's Certification and Compliance
Monitoring System at https://cleveland.diversitycompliance.com/.
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There are two classifications of CSBs:
A City of Cleveland Small Business (CCSB) is a CSB headquartered within the City of Cleveland.

A Regional Cleveland Small Business (RCSB) is a CSB headquartered within Cuyahoga County,
but not within the City itself.

A business is eligible for certification as a Cleveland Area Small Business (CSB) if it meets the following
criteria:

(1) It is a Small Business Enterprise;
(2) It has its principal office located physically in Cuyahoga County; and
(3) Its chief executive officer and highest level managers maintain their offices and perform

their managerial functions in Cuyahoga County.

A business qualifies as a Small Business Enterprise if it meets size requirements of the US Small Business
Administration, or separate economic criteria as established by the Director of the Office of Equal
Opportunity in the Regulations. You can find the current SBA size standards here:
http://www.sba.gov/content/small-business-size-standards

7. CSB Contract Participation

In an effort to promote the participation of Cleveland-area Small Businesses (CSBs) in City contracts, each
Contracting Department of the City will use its best efforts to contract with CSB Bidders and Proposers, and
Bidders and Proposers that have committed to subcontracting with certified CSBs.

Where other, project-specific goals have not been set in the bid or proposal documents, the standard CSB
subcontractor participation goals are:

Construction Contracts: 30% CSB Subcontractor Participation
Professional Services Contracts: 10% CSB Subcontractor Participation
All Other Contracts: 20% CSB Subcontractor Participation

The Contracting Departments may, in consultation with the Director, increase or decrease these participation
goals for a particular contract. When the goals are changed, the change will be noted in the bid or proposal
documents.

8. MBE/FBE Certification:

Each Bidder, Proposer or subcontractor representing itself as a Minority Business Enterprise (MBE) or Female
Business Enterprise (FBE) in the OEO Schedules shall be certified with the Office of Equal Opportunity as an
MBE and/or FBE prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

A business is eligible for certification as a Minority Business Enterprise (MBE) if:

) The Business Enterprise is owned, operated and controlled by one or more Minority
Persons who have at least 51% ownership;

(2) The Minority Persons who own the Business Enterprise have operational and managerial
control, interest in capital, and earnings commensurate with the percentage of ownership;
and

(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.

A business is eligible for certification as a Female Business Enterprise (FBE) if:

(1 The Business Enterprise is owned, operated and controlled by one or more Females who
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have at least 51% ownership;

(2) The Female owners have operational and managerial control, interest in capital, and
earnings commensurate with the percentage of ownership; and
(3) The Business Enterprise is located and doing business in the Cleveland Contracting
Market.
9. MBE and FBE Contract Participation

The City of Cleveland is firmly committed to assisting Minority Business Enterprises (MBEs) and Female
Business Enterprises (FBEs) through its contracting activities, and the City intends to Contract with firms
that share that commitment. Under this policy, each Contracting Department will use its best efforts to
promote the participation of MBEs and FBEs as both prime contractors and subcontractors in all City
Contracts. In turn, Bidders and Proposers shall make every effort to use MBEs and FBEs as subcontractors
where available and practical.

Some City contracts will have specific MBE and/or FBE subcontractor participation goals. These goals will
be expressly stated in the Invitation to Bid (ITB) or Request for Proposal (RFP) in each contract where
the goals are applicable.

When there are specific MBE and/or FBE goals on a City contract, those goals will be considered in lieu of an
equivalent portion of the CSB goals for the contract. Please review the bid or proposal documents for the
final MBE, FBE and/or CSB subcontracting goals for the project.

10. MBE/FBE Bid Discounts:

Contracting Departments may apply a Bid Discount of five percent (5%) for bids received from certified
MBE and FBE Bidders to remediate past or present discrimination, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination. The
CSB/MBE/FBE Registry denotes which MBEs and FBEs are eligible for Bid Discounts.

11. MBE/FBE Evaluation Credits:

Contracting Departments may apply an Evaluation Credit of five percent (5%) of the total points awarded
for proposals received from MBE and FBE Proposers to remediate past or present discrimination, where
evidence of contracting disparity has been adequately demonstrated.

12. MBE/FBE Subcontracting Bid Discounts and Additional Retainage:

Contracting departments may apply a bid discount for bids received for public improvement contracts in the
amount of five percent (5%) of the portion of the total amount of the goods, labor, and materials that the
bidder represents it will subcontract to one or more MBEs and FBEs, where the City has developed or
obtained a legally sufficient basis in evidence to demonstrate past or present discrimination.

If a Contracting Department applies the MBE/FBE subcontracting Bid Discount to the bid of a Bidder that
would not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the
City shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the contract retainage required under Section 185.41 of the
Codified Ordinances of the City of Cleveland. Release of this retainage shall be managed under the
provisions established in Section 187.05(e) of the Codified Ordinances.

13. CSB Bid Discounts:

If a Contracting Department does not apply an MBE or FBE Bid Discount to one or more bids for the award
of a Contract, the Contracting Department may apply a Bid Discount in the following amounts for bids
received from CSB prime contractors:

A Bid Discount of five percent (5%) for bids received from CCSBs.
A Bid Discount of five percent (5%) for bids received from RCSBs, provided no bids are received from
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CCSBs.

14. CSB Evaluation Credits:

If a Contracting Department does not apply an MBE or FBE Evaluation Credit to one or more proposals for
the award of a Contract, the Contracting Department may apply Evaluation Credits as follows for proposals
received from CSB prime contractors:

(1) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
CCSBs.

(2) An Evaluation Credit of five percent (5%) of the total points awarded for proposals received from
RCSBs, provided no proposals are received from CCSBs.

15. CSB Subcontracting Bid Discounts and Additional Retainage:

Contracting Departments may apply a Bid Discount to bids received for a Public Improvement Contract in
the amount of five percent (5%) of the portion of the total amount of labor and materials that the Bidder
represents it will subcontract to one or more CSBs. This provision does not apply, however, if a Bid
Discount has been applied for MBE or FBE subcontractor participation,

If a Contracting Department applies the CSB subcontracting Bid Discount to the bid of a Bidder that would
not have otherwise been the lowest and the Bidder is awarded the Public Improvement Contract, the City
shall retain as Additional Retainage an amount equal to the total dollar amount by which the bid was
adjusted for bid comparison in addition to the retainage required under Section 185.41 of the Codified
Ordinances. Release of this retainage shall be managed under the provisions established in Section
187.03(d) of the Codified Ordinances.

16. LPE and SUBE Certification:

A Bidder or Proposer may qualify as a Local Producer, a Local-Food Purchaser or a Local Sustainable
Business under the Local Producer, Local-Food Purchaser, and Sustainable Business Preference Code,
Chapter 187A of the Codified Ordinances of the City of Cleveland. Each Bidder or Proposer representing
itself as a Local Producer (LPE), or a Local Sustainable Business (SUBE) shall be certified with the Office
of Equal Opportunity prior to the bid opening. Certification applications must be completed online through the
City's Certification and Compliance Monitoring System at https://cleveland.diversitycompliance.com/.

17. LPE and SUBE Bid Discounts:

The Contracting Department shall apply a Bid Discount in the following amounts for bids received from LPE
and/or SUBE prime contractors:

A Bid Discount of two percent (2%) for bids received from LPEs.
A Bid Discount of two percent (2%) for bids received from SUBEs.

18. LPE and SUBE Evaluation Credits:

The Contracting Department shall apply an Evaluation Credit in the following amounts for proposals
received from LPE and/or SUBE prime contractors:

An Evaluation Credit of two percent (2%) for proposals received from LPEs.
An Evaluation Credit of two percent (2%) for proposals received from SUBEs.

19. Maximum Annual Subcontracting Program Benefit:

In an effort to encourage wide participation in the CSB, MBE and FBE subcontracting programs, the City
of Cleveland has a policy which may limit the amount of subcontracting credit that a single CSB, MBE
and/or FBE subcontractor can provide in a single year. When the CSB, MBE and/or FBE subcontractor
has reached this maximum subcontracting dollar value, its participation in future contracts will not be
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counted towards a Bidder or Proposer's CSB, MBE and/or FBE participation goals.

The Director may apply credit toward the CSB, MBE and/or FBE subcontractor participation goals upon
written request of a Bidder or Proposer attesting that no other certified CSBs, MBEs or FBEs are available
to perform the work or supply the materials required for the Contract, or in an emergency, or for such other
reasons that the Director determines require use of that CSB, MBE or FBE.

Nothing prohibits a Bidder or Proposer from subcontracting to a CSB, MBE or FBE that has reached the
cap, or prohibits the CSB, MBE or FBE from performing work or supplying materials under any contract.
But that participation will not count towards the Bidder or Proposer's subcontracting goals.

20. CSB/MBE/FBE Manufacturer and Supplier Participation:

Under the Cleveland Area Business Code, the entire amount of expenditures to certified CSB, MBE, or
FBE manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract. A
manufacturer is an enterprise that produces goods from raw materials and adds value by substantially
altering them before resale.

Sixty percent (60%) of expenditures to certified CSB, MBE or FBE suppliers that are not
manufacturers will be counted towards CSB, MBE or FBE participation goals on the contract,
provided that the CSB, MBE or FBE supplier performs a commercially useful function in the supply
process. A business enterprise is a supplier performing a commercially useful function in the supply
process” when it:

(1) Assumes the actual and contractual responsibility for furnishing the supplies or materials; and

(2) Is recognized as a supplier, distributor or reseller by the manufacturer or producer of the
contracted supplies and materials; and

(3) Owns or leases a warehouse, yard, building or other facilities or uses such as means as are
customary in the industry for the purpose of maintaining an inventory of or supplying such
supplies or materials from which it supplies its customers: and

(4) Distributes, delivers, and/or services products primarily with its own staff and/or equipment.

If a CSB, MBE or FBE supplier is not a manufacturer and is not performing a commercially useful function
in the supply process, the supplier's participation will not be counted towards the CSB, MBE or FBE
participation on the contract.

21. Joint Ventures:

Participation of CSBs, MBEs and FBEs in joint ventures is encouraged. To receive credit for CSB, MBE
and/or FBE participation in a joint venture, the joint venture must be certified by the Office of Equal
Opportunity. The CSB/MBE/FBE Joint Venture Certification Application is available from the Office of Equal
Opportunity, and applications for joint venture certification must be received by the Office of Equal Opportunity
no later than 10 days prior to the bid opening.

22, Use of General Contractors as Subcontractors for CSB/ MBE/FBE Prohibited:

Consistent with the U.S. Bureau of Census Standard Industrial Classifications, the City considers that a
"general contractor” assumes responsibility for an entire construction contract, although it may subcontract
part or all of the actual work to special trades or other contractors. The City does not consider that certification
as a "general contractor" assumes or includes certification for any other trade or work. In order to qualify as
a CSB, MBE or FBE Subcontractor, the CSB, MBE or FBE must be certified for the specific type of work
indicated on Schedule 2, the Certified MBE/FBE/CSB Subcontractor Participation Commitment.

23. Subcontractor Participation Compliance Monitoring

Once a contract is awarded through the bid or proposal process, the winning contractor is obligated to use
the certified CSB, MBE or FBE subcontractors listed on the OEO Schedules and in the same participation
amount indicated in the OEO Schedules. OEO will monitor this subcontractor participation throughout the
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course of the contract to ensure that the listed subcontractors are performing work on the project, and that
they are being properly compensated for that work.

The City of Cleveland uses a web-based contractor certification and contract compliance monitoring system,
colloquially known as B2Gnow, to monitor compliance on City contracts. Contractors can access the system
at http://cleveland.diversitycompliance.com, or through a link on the Office of Equal Opportunity’s website at
http://city.cleveland.oh.us/oeo.

Each month during the contract, the prime contractor (or direct contract-holder with the City) will report
payments to ALL subcontractors through the B2Gnow system. This monthly reporting information includes
total payment in dollars made to the subcontractor, record of invoices satisfied, record of checks or other
payment methods used to satisfy invoices, payment dates, and any additional information required by OEO
to verify payment to subcontractors. The prime contractor will enter this payment information into the B2Gnow
system, and the subcontractors will verify this payment information in the system.

OEO offers regular training sessions in the use of the B2Gnow system. Please contact OEO at 216-664-
4152 to schedule training. Online training options are also available through the B2Gnow system.

Please note that use of the B2Gnow system requires an email account and access to a personal computer.
with internet connectivity. This requirement applies to both prime contractors and subcontractors. The City
will provide for access to a computer and internet connection at Cleveland City Hall, upon appointment, for
those contractors who do not otherwise have access to the required technology.

Questions about the certification process or the OEO Schedules should be directed to the Office of Equal
Opportunity (OEO) at (216) 664-4152.
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City of Cleveland
Office of Equal Opportunity
Schedules

THE OEO SCHEDULES ARE NOW
AVAILABLE AS FILLABLE PDF

DOCUMENTS AT THE OFFICE OF
EQUAL OPPORTUNITY WEBSITE.

THIS IS THE PREFERRED FORMAT
FOR SUBMITTING YOUR OEO
SCHEDULES AS PART OF YOUR BID.

WWW.CLEVELANDOHIO.GOV/OEO
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City of Cleveland
Office of Equal Opportunity
Schedules Checklist

This checklist will guide you through the Office of Equal Opportunity Schedules that must be
completed and submitted as part of your bid or proposal.

Schedule 1: Project Contact Information Form
O Is all requested contact information included?
O Is the form complete and signed?

Schedule 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

O Did you specify the total dollar amounts for each subcontract?

O Did you verify that each subcontractor is certified for the type of work to be performed?
O If applicable, has the re-subcontracting section been completed?

O Is the form complete and signed by the subcontractor?

Schedule 3: Schedule of Subcontractor Participation
O Did you specify the total dollar amount of the subcontract?

Schedule 4. CSB/MBE/FBE Subcontractor Unavailability/Impracticality Certification

O Did you list all companies you have contacted? (If additional space is needed, attach a
separate sheet)

O If you are claiming that subcontracting is not available or practical on this contract, have you
provided an explanation on a separate, attached sheet?

O Is the form complete and signed?
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 1: PROJECT CONTACT INFORMATION FORM

Project Name:

Bidder/Proposer Name:

Part I: Bidder Information

Contractor’s Full Legal Name:

Contractor's Address: Federal Tax ID Number (EIN):
City: State and Zip:
Contractor’s Principal Officer Name: Phone Number:

Contractor's Main Email Address:

Contractor’'s Authorized OEO Representative Name: Phone Number:

Authorized OEO Representative Email Address:

Are you Certified with the Office of Equal O | O O O O
Opportunity? Check all that apply: CSB MBE FBE SUBE LPE SFP
Signature: Date:

Bidder/Proposer Representative:

Title:
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 2: Certified MBE/FBE/CSB Subcontractor Participation Commitment

Project Name:

Bidder/Proposer Name:

The subcontractor listed below is intended to fulfill the Minority-owned Business Enterprise (MBE), Female-owned Business Enterprise
(FBE) and/or Cleveland-Area Small Business (CSB) participation goals established for this bid. Eligible subcontractors must be certified
by the City of Cleveland Office of Equal Opportunity (OEO), both generally and for the specific type of work or supply furnished for the
contract. The appropriate NAICS code should be included for the type of work listed below, or the bidder may not receive credit for the
subcontractor’s participation on the contract. NOTE: Material Suppliers (not manufacturers) will receive credit for 60% of the value
listed for its material supply subcontract amount in Part 4.

Subcontractor:

Address:

City, State, Zip:

OEO Compliance Contact:
Contact Email Address:
Contact Phone:

OEQ Certification: CSB[] MBE [J] FBE [J
Federal Tax ID#/EIN:

Part 1: Part 2: Part 3: Part 4:
Contract NAICS Code Type of Work Performed and/or Materials Supplied Subcontract Amount
Spec ltem #
$
$
$
TOTAL $

The Bidder may not substitute subcontractors between the submission of bids and award of the contract. After the contract is
awarded, the Bidder may not substitute or shift subcontractors without written approval of the Director of OEO.

The undersigned subcontractor is confirming that it is certified as a MBE, FBE, and/or CSB firm with the Office of Equal Opportunity, and
is certified in the appropriate category, defined by NAICS codes, to provide the goods or services listed above. Both undersigned parties
agree that, if awarded a contract, they will enter into a written agreement confirming the intentions documented above.

RE-SUBCONTRACTING
The undersigned prospective subcontractor will re-subcontract work on this contract;

[ Yes If Yes, the subcontractor must complete additional Schedule 2 and/or Schedule 3 forms documenting the resubcontracting of
work to certified and/or non-certified subcontractors. Failure to do so will be considered a lack of good faith effort to meet the
MBE, FBE, and/or CSB subcontracting goals for this bid.

[ No

Authorized Bidder Representative:

Signature: Date:

Authorized Subcontractor
Representative:

Signature: Date:
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 3: Schedule of Subcontractor Participation

Project Name:

Bidder/Proposer Name:

List ALL PROSPECTIVE NON-CERTIFIED SUBCONTRACTORS and/or SUBCONSULTANTS expected to participate on this
contract.

Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
Part 1: Part 2: Part 3:
Subcontractor: SPEC TYPE OF WORK OR SUBCONTRACT
ITEM # MATERIALS/SUPPLIES AMOUNT
Address: $
City, State, Zip: $
Contact Email Address: $
Contact Phone: $
Federal Tax ID#/EIN: TOTAL $
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City of Cleveland - Office of Equal Opportunity
SCHEDULE 4: CSB/MBE/FBE SUBCONTRACTOR
UNAVAILABILITY/IMPRACTICALITY CERTIFICATION

Project Name:

Bidder/Proposer Name:

Note: Prime contractors are expected to make a good faith effort to utilize CSBs, MBEs and FBEs as subcontractors whenever there are
CSB, MBE and/or FBE participation goals established in the bid specifications. There may be instances, however, where Prime
Contractors will not be able to achieve the CSB, MBE and/or FBE participation goals for a particular contract. This Schedule 4 allows
Prime Contractors to demonstrate their good faith efforts in identifiying and soliciting CSBs, MBEs and FBEs to work on the contract. If
the subcontracting goals for this contract are not met, failure to complete this schedule fully and completely may impact the evaluation of
this bid or proposal.

Section A:
Please check one of the following:

[J 1. Prime Contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation
MEETING OR EXCEEDING the goals set forth in the bid documents.

[ 2. Prime contractor has submitted Schedules 1 and 2 indicating CSB/MBE/FBE Subcontractor participation that
DOES NOT MEET the goals set forth in the bid documents.

If Box 1 is checked, no further documentation is necessary. Where Box 2 is checked, the Prime Contractor must provide a
detailed explanation in Section B.

Section B:
If you checked Box 2 on Section A, you must check one of the following:

The Prime Contractor did not meet the CSB, MBE and/or FBE subcontractor participation goals for this contract because:

[J 1. The Prime Contractor has made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but
was unable to find subcontractors to perform the work for the reasons noted below. Please use the unavailability letter codes
found on the following page.

CONTACTED PROPOSED WORK/SUPPLIES REASON FOR DATE OF DATE
CONTRACTOR UNAVAILABLITY CONTACT RESPONSE
RECEIVED

Eal bl ]

[0 2. The Prime Contractor made an honest, purposeful attempt to solicit CSB, MBE and/or FBE subcontractor participation, but due
to the nature of the work, service, or product contracted, additional subcontracting with CSBs, MBEs or FBEs is either impossible or
impractical. The Prime Contractor has provided a detailed explanation of the nature of the work and the reasons that additional
subcontracting is not possible on a separate attached page.

Authorized
Representative:

Signature: Date:
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SCHEDULE 4
CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY/IMPRACTICALITY
CERTIFICATION

REASONS FOR CSB/MBE/FBE SUBCONTRACTOR UNAVAILABILITY

Instructions:

You may insert in Schedule 4, under the column Reasons for Unavailability, all letters identifying the
reason why each prospective subcontractor listed on Schedule 4 was unable to prepare a bid or
unavailable to participate on the City contract for which you are bidding.

Example Reasons for Unavailability

A. Subcontractor did not respond to the Bidder’s request for a quotation.

B Subcontractor responded to the Bidder’s request but not as to the type of work or supplies for
which requested.

C. Subcontractor does not perform the specific work or furnish the specific supplies the Bidder
requested, as part of the type(s) of work or supplies for which OEO has certified it as a
CSB/MBE/FBE.

D. Subcontractor is unavailable because its workforce is or will be fully employed on other work
during time of contract performance.

E. Subcontractor stated it had insufficient time or information on which to prepare a bid. F.

Subcontractor’s bid price(s) were too high to be competitive (Explain in detail).
G. Other. (Explain in detail)
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Office of Equal Opportunity
Reporting Submission Schedule

e Monthly Subcontractor Payment Reports in B2Gnow
e Certified Payroll Reports in LCPtracker

All required Office of Equal Opportunity (OEO) monthly reporting shall be submitted via the B2Gnow
Contract Compliance Monitoring System (cleveland.diversitycompliance.com) and the LCPtracker Certified
Payroll Tracking System (www.LCPtracker.net — for Construction Contracts over $100,000) according to
the following schedule:

REPORTING B2Gnow Monthly B2Gnow and LCPtracker
MONTH Audit Available REPORTING DUE

JANUARY 1%t Monday in the FEB. | 3" Friday in the FEBRUARY

FEBRUARY | 1 Monday in the MAR. | 3" Friday in the MARCH

MARCH 1% Monday in the APRIL | 3" Friday in the APRIL

APRIL 1% Monday in the MAY | 3" Friday in the MAY
MAY 1%t Monday in the JUNE | 3" Friday in the JUNE
JUNE 1% Monday in the JULY | 3" Friday in the JULY
JULY 1%t Monday in the AUG. | 3" Friday in the AUGUST

AUGUST 1%t Monday in the SEPT. | 3" Friday in the SEPTEMBER

SEPTEMBER | 1% Monday in the OCT. | 3" Friday in the OCTOBER

OCTOBER 1% Monday in the NOV. | 3™ Friday in the NOVEMBER

NOVEMBER | 1% Monday in the DEC. | 3" Friday in the DECEMBER

DECEMBER | 1% Monday in the JAN. | 3" Friday in the JANUARY
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