BID ADVERTISEMENT FOR THE WEEKS OF

January 21, 2026 & January 28, 2026

BID OPENS - THURSDAY FEBRUARY 19, 2026

FILE NO. 6-26 Laboratory Services for Protozoa and Biological Analysis

FOR THE DIVISION OF WATER FOR THE DEPARTMENT OF PUBLIC UTILITIES
AS AUTHORIZED BY ORDINANCE 129.28 PASSED BY COUNCIL MAY 6, 1996.

There will be a NON-MANDATORY Pre-Bid Meeting, Thursday, January 29,
2026 at 11:00 am., Via Microsoft Teams. To call into meeting dial in 1-929-352-
1743, Access Code 882 522 572#.

Note: Bid must be delivered to the Office of the Commissioner of Purchases and
Supplies, Cleveland City Hall, 601 Lakeside Avenue, Room 128, Cleveland, Ohio
44114 before 12 o’clock noon (Eastern Time).
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129.28 Purchase of Laboratory Equipment, Testing and Analytical Services

The Director of Public Utilities is authorized to enter into one or more standard purchase
or requirement contracts duly let to the lowest and best bidder after competitive
bidding for the purchase of laboratory testing equipment and related items and to enter
into one or more professional services contracts for the purchase of laboratory testing -
and analytical services, deemed by the Director of Public Utilities to be necessary to the
operations of the Division of Water for compliance with applicable regulatory agency
requirements, including, but not limited to, the United States and Ohio Environmental
Protection Agencies.

Any purchase made by standard purchase or requirement contract pursuant to this
section shall be made by the Commissioner of Purchases and Supplies and paid from
the annual appropriations made for such purpose. The selection of a professional
consultant or consultants made pursuant to this section shall be made by the Board of
Control upon the nomination of said Director of Public Utilities from a list of qualified
consultants available for such employment as may be determined after a full and
complete canvass by the Director of Public Utilities for the purpose of compiling such a
list. The compensation to be paid for such services shall be fixed by the Board of
Control. Professional services contracts herein authorized shall be prepared by the
Director of Law, approved by the Director of Public Utilities, certified by the Director of
Finance, and paid from the annual appropriations made for such purpose.

(Ord. No. 485-96, passed 5-6-96, effective 5-14-96)
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BIDDER'S CHECK LIST

The Cily of Cleveland requires that each bid submilled mus!t comply with cerlain legal requiremenis lo be considerad a valid and formal bid.
The checklisl below is provided lo assist in avolding rejfection of your bid due to omission of required informallon or forms.

CHECK WHEN COMPLETED

A. Bid/Schedule of ltems

1. s (are) the bid page(s) completed as required and signed in the upper right-hand corner?
2. Are all prices (whether Unit, or Gross and extensions) clearly and accurately presented?
Is the delivery time stated? Is the payment discount given?

d Bond
Is the band made out in the names of and signed by both the principal and surety?
Is the bond amount sufficient for the amount of the bid?
Is there a power of attorney attached to the bond?

i

id Check (if submitted in lieu of Bid Bond}
Is the check in an amount sufficient for the amount of the bid?
Is the check either properly certified or a cashier's check?
Is the Check made payable to: THE CITY OF CLEVELAND?

i

d Form (not to be confused with the Bid Bond)
Is all the required information given?
Is the form signed?

ffidavit
Does the affidavit contain all the information required ON BOTH SIDES?
Is it properly Signed? ls it properly notarized by a Notary Public?

ontract Compliance Certifications for Bid Consideration

- Do you have questions about a contracl compliance certification number or a CSB/ minority/female
business enterprise cerification number, contact the Office of the Director of Equal Opportunity for
further information (Phone 216/664-4152).

2. s your contract compliance certification cerlificate, statement of deemed compliance, or an application
for certification included in the bid?

3. Ifyou are a Minority/Female/Cleveland Small Business Enterprise and or Local Producer/ Local
Sustainable Business, do you include your MBE/FBE/LPEISUBE certification certificate, or a completed
application therein? '

4. Did you read and complete OEO Schedules 1-47 Did you include signed Schedule 3's from all cerified
subcontractors?
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G. Bid Envelope
1. Is the envelope identified with the correct title of the bid and the due date?
2. s the envelope securely sealed?

|

H. Performance Bond

1. Will you be able to furnish the required Performance Bond referred to in paragraph A-8 of
INSTRUCTIONS TO BIDDERS, and/or in paragraph B-8 of General Conditions?

2. Notice: A certified or cashier's check is not acceptable in lieu of a Performance Bond!

R

ITEM 2~ PAGE 1



I. Federal Tax ID Form
1. Is all the required information given?
2. s the form signed?

S- |

Northern Ireland Fair Employment Practices Disclosure
1. ls all the required information given?
2. lIsthe form signed?

K. Project Plan
1. s all the required information given?

L. Contractor Qualifications
1. s all the required information given if requested?

M. Additional information:

1. Wage Theft and Payroll Fraud Disclosure
Is the form signed and returned?

2. Project Labor Agreement (If included in the invitation to bid)
Because of the large variety of commodities, services and improvements required by the City, addifional
information is often requested in a format not listed above. In such a case, please review your bid carefully
to verify that you have accurately and completely supplied ali such data. Should you have any questions,
please call the Division of Purchases and Supplies (216/664-2620) for clarifications

ITEM 2 - PAGE 2



VENDOR INFORMATION FORM

Please fill in:

Business Name

IRS Reporting Name

Business Address

City. State_ Zip.-

Telephone { ) Extension

Toll Free Number 800

Vendor Fax Number

Vendor Email Address

Ordering Address

City State Zip
Telephone { ) Extension
Remit Address

City State Zip
Telephone ( ) Extension

Contact Person: (Ordering)

Remit

PLEASE INCLUDE THE ABOVE INFORMATION
WHEN SUBMITTING YOUR BID OR PROPOSAL

An Equal Opportunily Employer



A-3

INSTRUCTIONS TO BIDDERS

INVITATION TO BID

Sealed bids endorsed as designated in the "Title of Bid" section of the bid
sheet(s) will be received at the Office of the Commissioner of Purchases and
Supplies, Room 128, Cleveland Cily Hall, Cleveland, Ohio 44114, until 12:00
o'clock noon, official time, on the date indicated in the "Bid Opening” section of

Page 1 of the bid page(s) and thereafter will be publicly opened and read in
Room 128.

FORM OF BID (BID FORM)

a. Every bid must be made upon the blank form of bid attached hereto.

b. Each bid must be clearly signed with the full name and address of every
person, firm or corporation interested in such bid, followed by the date of
such signing, in the space provided at the bottom of the bid form. If more
than one person, firm or corporation has an interest in such bid, then the
full name and address of each person, firm or corporation must be clearly
signed on said bid. If the bidder is a partnership, the firm name and
address, as well as the name and address of each individial partner must
be given. if the bidder is a corporation, the name of the corporation, the
name and title of the officer duly authorize to sign for the corporation, the
business address of such officer and the name of the state in which the
carporation is incorporated must be given.

c. The bidder shall insert the amount of the bid bond, certified check or
cashier's check in the space provided in the bid form.

d. The bidder agrees to be bound by his bid from the time the bid is
submitted until the earlier of the date stipulated by such bidder or the
fourth regular meeting of the Board of Control after the bid submission
date unless such time is extended by agreement between the bidder and
the Board.

BIDDERS AFFIDAVIT

Each bidder shall submit with its bid an affidavit stating that neither it nor its
agents, nor any other party for it has paid or agreed to pay, directly or indirectly,
any person, firm or corporation any money or valuable consideration for
assistance in procuring or attempting to procure the contract herein referred to,
and further stating that no such money or reward will be hereafter paid. This
affidavit must be on the form which is hereto attached.

BID BOND: CERTIFIED OR CASHIER’S CHECK

Each bid shall be accompanied by a bid .bond signed by.a surety .company
authorized to do business in Ohio, or by a cashier's check or certified check on a
solvent bank, which bond or check shall be in the sum of five percent (5%) of the
amount of the bid, except that with bids for purchase contracts not in excess of
Fifty Thousand Dollars ($50,000). Said bond or check shall be given as security
that if the bid is accepted a contract will be entered into and the performance of it
properly secured.
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DISPOSITION OF BID BOND, CERTIFIED OR CASHIER’S CHECK

a. When the bid is accepted, the bid bond, certified or cashier's check will be
returned after the contract has been signed and the performance bond, if
required, has been submitted to, and approved by, the City.

b. If the successful bidder fails to enter into a contract, the bid bond, certified
or cashier's check shall be forfeited and the principal amount of the bid
bond shall be paid to the City, or the check shall be surrendered to the
City as the agreed amount of liquidated damages.

c. The bid bond, certified or cashier's check of the next lowest and best
bidder will be retained until the lowest and best bidder has signed and
secured the performance of its contract. If such lowest and best bidder
fails to do so, the security of the next lowest and best bidder shall
continue to be retained until it properly secures the contract awarded it. If
such next lowest and best bidder defaults, the principal amount of its bid
bond, or check shall also be forfeited to the City as liquidated damages.

d. When a bid is rejected, the bid bond or check will be released or returned,
respectively, to the bidder.

EXPLANATIONS WRITTEN OR ORAL

Any bidder finding a discrepancy or omission in the specifications or having any
doubt as to their meaning, shall immediately notify the Commissioner of
Purchases and Supplies, in writing. The Commissioner will respond by sending
wrilten notices or instructions to all bidders. The City will not be responsible for
any oral instructions.

PRICE BIDS AND DISCOUNTS

a. Unit Prices
In the Schedule of Items the bidder must give the unit price stated in
figures of every item bid, in the space so provided.

b. Trade Discounts
When the bidder offers a trade discount, the amount of such discount
shall be stated on the Schedule of ltems bid.

c. Catalog Pricing
Where the bidder submits its quotation by filing its catalog price list and
discount, such documents shall be part of the bid and must be separately
signed by the same person and in the same manner as on the bid form.

BIDDER'S DESCRIPTION OF ITEMS

a. Each bidder shall, in its bid, describe completely the goods or services it
proposes to fumish in response to and under the terms of the bid.
b. The Commissioner of Purchases and Supplies may require a bidder to

furnish additional information and/or specifications concerning items to be
purchased under the terms of the bid.

MANUFACTURER’S NAME

a. The use of a manufacturer's or a trade name in the specifications is solely
for the purpose of designating a standard of quality and type and for no
other purpose. ) ’

b. Every bidder shall state in its Schedule of items bid the manufaciurer's
and the trade name, if any, of each item they propose to furnish.



A-10 SAMPLES
If the commissioner of Purchases and Supplies requests, a bidder shall provide
samples of the items it proposes to furnish if awarded a contract pursuant {o its

A-12

bid.

TIME OF DELIVERY
Bidder must state in its bid the time, in calendar days, within which it will deliver
the item(s) bid uniess stated differently in the specifications.

BID
a.

PAYMENT DISCOUNT WHEN USED TO DETERMINE LOWEST AND BEST

In determining the lowest and best bid, the City will consider all bids on a
basis of the net price to be paid after deduction of the discount specified;
except that if the terms of payment specified by the bidder require
payment in less than thirty (30) days from the date of the invoice, the
discount offered will not be deducted from the price stated in the bid to
determine the lowest and best bidder, and the bid will be considered only
on the basis of the unit price actually named in the bid. But if,
notwithstanding the provisions of this paragraph such bid is determined to
be the lowest and best bid, the City reserves the right to accept the terms
named in the bid if such terms are to the advantage of the City as a basis
for payment of invoices only, but not in any case as a basis for
determining the lowest and best bidder.

The City will take a discount of two percent (2%) on payments made
within thirty (30) days from receipt of articles, commodities, materials,
supplies, equipment or services, unless the bidder indicates otherwise on
the space provided on the Schedule of items bid.

PARAGRAPHS A-13 THROUGH A-15 APPLY ONLY IF THE “REQUIREMENT
CONTRACT” BLOCK IS CHECKED ON PAGE 1 OF THE SCHEDULE OF ITEMS
AND ON THE BiD FORM.

A-13 REQUIREMENT CONTRACT DEFINED

A-14

da.

b.

A requirement contract is a contract under which the contractor has a
duty to provide the City’s requirements during the contract term for all
articles, commodities, supplies, materials, equipment and/or services set
forth in the bid and required by the City's authorized users of the items
approved for contract.

A contract awarded under this bid will be termed a requirement contract.

PURCHASES UNDER A REQUIREMENT CONTRACT

a.

Under a requirement contract, a contractor shall supply all the City's
requirements during the term for the articles, commodities, supplles,
materials, services or equipment set forth in the /nvitation fo Bid. See
GENERAL CONDITIONS, Section B-24, Duration of Contract.

If the Schedule of ltems in the Invitation to Bid is marked “requirement
contract," then all quantities stated in the Schedule of Items are the City's
good-faith estimates only. The City shall place each order under the
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A-16

contract, whether singly or cumulatively more or less than the estimated
quantities set forth in the Schedule of items, by a Delivery Order against
the contract and separately certified.

LIMITATION OF PERIOD OF CONTRACT

If the proposed duration of the contract would deprive the City of the best
available market price, the bidder may offer an alternate bid as to duration of the
contract, setting forth in the bid the longest period of time it can furnish and
deliver the proportionate amount of items at the firm price set forth in the bid. No
other provision of the Invitation to Bid shail be subject to an alternate bid unless
specifically requested.

BID DISCOUNTS - APPLICABLE TO BIDS FOR GOODS AND SERVICES
PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN
EXCESS OF FIFTY THOUSAND DOLLARS ($50,000).

a. Bid Discounts under Sections 187.03 and 187.05. If the bid of any prime
contractor that is a CSB, MBE, FBE or a CSB, MBE or FBE joint venture is no
more than five percent (5%) higher than the lowest actual bid for a contract that
is not from a CSB, MBE, FBE or a CSB, MBE or FBE joint venture, the
contracting department shall apply a Bid Discount of five percent (5%) to the
CsB, MBE, FBE or CSB, MBE or FBE joint venture bid for {he purpose of
establishing a Comparison Bid. The City of Cleveland shall use the following
ranking in determining who receives the preference:

1. Where the disparity study has determined that a disparity exists, the bid
discount shall go to the bidders who are certified by the City as members
of the specific MBE/FBE group for which the proven disparity exists. No
other bidders shall receive any preference under Sections 187.03 and
187.05 at the prime contractor level.

2. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparity exists, the bid discount shall go to
certitied CSB bidders certified by the City as located within the city limits
of Cleveland. No other bidders shall receive any preference under
Sections 187.03 and 187.05 at the prime contractor level.

3. Where no disparity has been proven, or when no bids are received from
groups for which a proven disparity exists, and no bids were received
from certified CSB firms certified by the City as located within the city
limits of Cleveland, the bid discount shall go to Certified CSB bidders
certified by the City as located within Cuyahoga County. No other bidders
shall receive any preference under Sections 187.03 and 187.05 at the
prime contractor level.

4. In addition to any bid discounts at the prime contractor level, all prime
contractors shall receive a bid discount of 5% of the total dollar amount of
all CSB, MBE and/or FBE certified by the City that the prime contractor
properly documents as subcontractors in their bid, for the purpose of
establishing a Comparison Bid.

5. The total Bid Discount awarded to any bidder on a bid pursuant to
Sections 187.03 and 187.05 shall not exceed $50,000.00.




b. Bid Discounts under Section 187A.02(a): Application of Bid Discount - A
Contracting Depariment shall apply a Bid Discount of two percent (2%) to a bid
received from a Local Producer (LPE); two percent (2%) to a bid received from a
Local Food-Producer (LPE); and two percent (2%) to a bid received from a Local
Sustainable Business (SUBE); provided that the maximum total Bid Discount
applied under Section 187A.02 (a) shall not exceed four percent (4%). Bid
Discounts applied under Section 187A.02 (a) shall be in addition to any Bid
Discount applied under Sections 187.03 and 187.05. The maximum amount of
any Bid Discounts applied under this Section 187A.02 (a) shall not exceed
$50,000.

c. Maximum Cumulative Amount of All Bid Discounts:

The maximum cumulative amount of all Bid Discounts that may be applied to the
bid under Sections 187.03, 187.05, and 187A.02 shail not exceed $75,000.00, or
nine percent (9%), whichever is lower.

d. Comparison Bid to Determine Lowest and Best Bidder

The City shall determine the Comparison Bid by totaling all applicable Bid
Discounts under Sections 187.03, 187.05, and 187A.02. The City shall use the
Comparison Bid in determining the lowest and best or lowest responsible bidder
for the purpose of awarding the contract. if more than one CSB, MBE, FBE,
LPE, SUBE or C8B, MBE, FBE LPE, SUBE joint venture prime contractor in the
respective category submits a bid that is no more than five percent {5%) higher
than the lowest actual bid that is not from a CSB, MBE, FBE, LPE, SUBE or from
a CSB, MBE, FBE, LPE, SUBE joint venture, the contracting department shall
recommend the CSB, MBE, FBE, LPE, SUBE, or CSB, MBE, FBE,LPE, SUBE
joint venture submitting the lowest bid, after the inclusion of all applicable prime
and subcontractor discounts, as the lowest and best or lowest responsible
bidder.

The City shall use the Comparison Bid amount determined by applying the bid
discounts described in Aicles A-16A. and A-168. above for evaluation purposes
only; the City shall use the actual bid amount for the purposes of bid approval
and contract award.

e. City of Cleveland Certification reguired; For the purpose of determining a
bidder's eligibility for bid discounts, the City shall only consider bidders with valid

certificates issued by the City of Cleveland's Office of Equal Opportunity. The
certifications must be active on the date and time of the deadline for bid
submission. Expired certification holders and pending certifications cannot be
considered for calculation of bid discounts. Certifications from other public or
private entities cannot be considered.



A-17 Good Faith Participation - APPLICABLE TO BIDS FOR GOODS AND
SERVICES PURCHASE CONTRACTS AND PUBLIC IMPROVEMENT
CONTRACTS IN EXCESS OF FIFTY THOUSAND DOLLARS {$50,000),

Bidders are required to actively participate and demonstrate good faith in
attemnpting to meet all OEO goals for this procurement. A good faith effort to
meet certified CSB, MBE, and/or FBE subcontractor participation goais as
established in this contract is of the essence of the contract.

Good faith participation shall include:

1. Active cooperation in making and documenting a serious effort to gain
and maintain participation from certified businesses at or above the
specific goals set for this procurement;

2. Achieving or exceeding the CSB/MBE/FBE goals set for this particular
procurement and/or documenting the practical steps taken by the bidder
in altempting to comply;

3. Active altendance and participation in all prebid meetings, Notice to
Proceed meetings, and progress meetings during the contract;

4. Active compliance and cooperation with Project Monitors from OEO
and/or the Department; and,

5. Timely and accurate submittals of all required forms, including, but not
limited to, electronic monitoring forms, employment reports and certified
payrolls if applicable.

The final determination of good faith effort shall be made by the Office of Equal
Opportunity based upon each bidder's actions as documented in the required
forms and as verified by OEO follow up.

A-18 Cleveland Area Business Code Notice to Bidders & Schedules -
APPLICABLE TO BIDS FOR GOODS AND SERVICES PURCHASE
CONTRACTS AND PUBLIC IMPROVEMENT CONTRACTS IN EXCESS OF
FIFTY THOUSAND DOLLARS ($50,000).

Sections 187 and 187A of the Codified Ordinances of the City of Cleveland Ohio,
the Cleveland Area Business Code, in its entirety, whether reproduced in whole
or in part within these documents, as well as the Cleveland Area Business Code
Notice to Bidders & Schedules included in this bid document, shall become part
of any contract awarded pursuant to this Invitation to Bid. Compliance with
Section 187 and 187A is of the essence of the contract.

A-19 SUBCONTRACTING:
a. Any and all proposed subcontractors, whether City certified or not, must be
divuiged and listed in the sealed bid. Include all proposed subcontractors on
OEO Schedule 2. A Schedule 3 is also required for each proposed subcontractor
that is CSB, MBE, FBE, LPE, or SUBE certified. However, a Schedule 3 is not

required for proposed subcontractors who are not City-certified as a CSB, MBE,
FBE, LPE, or SUBE.



b. If OEO Schedule 2 is not included in the bid documents, you must submit a
proposed subcontractor list on a separate, signed sheet of paper, listing the
name, address, type of work or materials, and total subcontractor amount for
each and every subcontractor that you propose to use on the contract,

C. All proposed subcontractors listed in your bid must receive written Board of
Control approval in advance. The subcontractors you propose in your sealed bid
will be considered the subcontractors that you will use in the contract if awarded
to you. See Article B-11 regarding the City's Sub-contractor Addition and
Substitution Palicy and Procedure. The City also reserves the right to approve an
award, but not approve a proposed subcontractor.

d. The City maintains a list of Vendors Ineligible to Contract or Subcontract with

the City at the City of Cleveland website: hitp://www.city.cleveland.oh.us. It is
each bidder's responsibility to propose only eligible contractors. The City cannot
approve a subcontractor whose name appears in this listing.




Form W-9 Request for Taxpayer

(Rev. March 2024) Identification Number and Certification

Department of the Treasury
Internat Revenue Service

Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the
requester. Do not
send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

entity's name on line 2.)

1 Name of entity/individual. An entry is required. {For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded

2 Buslness name/disregarded entity name, if different from above.

only one of the following seven boxes.

D Individual/sole proprietor D C corporation [:I S corporation [:] Partnership D Trust/estate

D LLC. Enter the tax classificalion (C = C corporation, S = 8 corporation, P = Partnership) N
Note: Check the "LLG" box above and, in the enlry space, enler the appropriate coda (G, S, or P} jor the tax

box for the tax classification of its owner.
D Other (see instructions)

Print or type.

3a Check the appropriate box for federal tax classification of the entity/individual whose name is entered on fine 1. Check

classification of the LLC, unless it is a disregardad entity. A disregarded entity should instead check the appropriate

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC" and entered “P” as its tax classliication,
and you are providing this form 1o a partnership, trust, or estale in which you have an ownership Interest, check
this box If you have any foreign pariners, owners, or beneflciaries. See instructions . ...

4 Exemplions {codes apply only lo
cerlain enlitles, not Individuals;
see instructions on page 3):

Exermpt payae code {if any)
Exemption from Foreign Account Tax

Compliance Act (FATCA) reporiing
coda (if any)

{Applies to accounts maintained
outside the United Slates.)

See Specific Instructions on page 3.

& Clty, state, and ZIP code

5 Address (number, street, and apt. or suite no.), See instructions. Requester's name and address (optional)

7 List account number(s) here (optional)

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid

Social security number

backup withhalding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. Far other

entitles, it is your employer Identification number (EiN}. If you do not have a numbaer, see How to get a or

TiN, iater.

[ Employer identification number

Note: if the account is in roore than one name, see the instructions far line 1. See also What Name and
Number To Give the Requester for guidelines on whose number to enter,

Part il Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number o be issued to me); and

2. 1 am not subject to backup withholding because (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Sarvice (IRS) that | am subject to backup withholding as a result of a fallure to report all interest or dividends, or {¢) the IRS has notified me that{ am

no longer subject to backup withholding; and
3. 1am a U.S. citizen or other U.S. person (defined below); and
4, The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax return, For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments
other than interest and dividends, you are not required fo sign the cerification, but you must provide your correct TIN. Ses the instructions for Part 1, later.

Sign Signature of

Here U.S. person Date

H New line 3b has been added to this form. A flow-through entity is
General lnStru Ctlons required to complete this line to indicate that it has directg or indirect
Section references are to the Internal Revenue Code unless otherwise forelgn partners, owners, or beneficlaries when it provides the Form W-9
noted. to another flow-through entity in which it has an ownership interest. This
Future developments, For the latest information about developments change is intended to provide a flow-through entity with information
related to Form W-9 and its instructions, such as legistation enacted regarding the status of its indirect forelgn partners, owners, or

after they were published, go to www.irs.gov/FormWg,

beneficiaries, so that it can satisfy any applicable reporting
requirements, For example, a partnership that has any indirect foreign

What's New partners may be required to complete Schedules K-2 and K-3. See the
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Line 3a has been modlfied to clarify how a disregarded entity completes
this fine. An LLC that is a disregarded entity should check the Purpose of Form
appropriate box for the tax classification of its owner, Otherwise, it

should check the “LLC" box and enter its appropriate tax classification. An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS is giving you this form bscause they

Cat. No, 10231X

Form W -9 (Rev. 3-2024)
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must obtain your correct taxpayer identification number (TIN), which
may be your social security number (SSN}, individual taxpayer
identification number {ITIN), adoption taxpayer identification number
(ATIN), or empioyer identification number (EIN), toreportonan
information retum the amount paid to you, or other amount reportable
on an information return. Examples of information returns inciude, but
are not limited to, the following.
» Form 1098-INT (interest earned or paid).
« Form 1099-DIV (dividends, including thoss from stocks or mutual
funds).
* Form 1098-MISC (varlous types of income, prizes, awards, or gross
proceeds).
* Form 1099-NEC (nonemployee compensation).
* Form 1098-B (stock or mutual fund sales and certain other
transactions by brokers).
s Form 1099-8 (proceeds from real estate transactions).
s Form 1098-K {(merchant card and third-party network transactions).
* Form 1098 (home mortgage interest), 1098-E {student loan interest),
and 1098-T (tuition).
» Form 1099-C (canceled debt).
« Form 1099-A (acquisition or abandonment of secured property).

Use Form W-8 only if you are a U.S. person (including a resident
alien), to provide your correct TiN.
Caution: If you don't return Formn W-8 to the requaester with a TIN, you
might be subject 1o backup withholding. See What is backup
withholding, later.

By signing the filled-out form, you:

1. Certify that the TIN you are giving is correct {or you are waiting for a
number to be issued);

2. Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee; and

4. Certify to your non-foreign status for purposes of withholding under
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting is correct. See What Is
FATCA Raporting, later, for further information.

Note: if you are a U.S. person and a requester gives you a form other
than Form W-8 to request your TIN, you musl use the requester’s form if
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

= An individual who is a U.S. citizen or U.S. resident alien;

» A partnership, corporation, company, or association created or
arganized in the United States or under the laws of the United States;

* An estate (other than a foreign estate); or
» A domestic trust {as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4
withholding. Payments made to foreign persons, including certain
distributions, allocations of iIncome, or transfers of sales proceads, may
be subject to withholding under chapter 3 or chapter 4 of the Code
{sections 1441-1474). Under those rules, if a Form W-8 or other
certification of non-foreign status has not been received, a withholding
agent, transferee, or partnership (payor) generally applies presumption
rules that may reguire the payor to withhold applicable tax from the
reciplent, owner, transferor, or partner (payee). See Pub. 515,
Withholding of Tax on Nonresident Aliens and Foreign Entities.

The following persons must provide Form W-8 to the payor for
purposes of establishing its non-foreign status.
* In the case of a disregarded entity with a U.S. owner, the U.S, owner
of the disregarded entity and not the disregarded entity.
« in the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and
not the grantor trust.
» in the case of a U.S. trusi (other than a gramtor trust), the U.S. trust
and not the benaeficiaries of the trust.
Sea Pub. 515 for more information on providing a Form W-8 or a
certification of non-foreign status to avoid withhalding.

Foreign person. I you are a foreign person or the U.S. branch of a
foreign bank that has elected to be treated as a U,S. person {under
Regulations section 1.1441-1(b){2){iv} or cther applicable section for
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the
appropriate Form W-8 or Form 8233 (see Pub. 515). if you are a
qualified forelgn pension fund under Regulations section 1.897()-1(d), or
a partnership that is wholly owned by qualified foreign pension funds,
that is treated as a non-foreign person for purposes of section 1445
withholding, do not use Form W-8. Instead, use Form W-BEXP (or other
certification of non-foreign status).

Nonresident alien who becomes a residant alien. Generally, only a
nonresident alien individual may use the terms of a tax trealy to reduce
or eliminate U.S. tax on certain types of income. However, most tax
treaties contain a provision known as a saving clause. Exceptions
specified in the saving clause may permit an exemption from tax to
continue for certain types of income even after the payee has otherwise
become a U.S. resident allen for tax purposes,

If you are a U.S. resident alien who is relying on an exception
contalned in the saving clause of a tax treaty to claim an exemption
from U.S. tax on certain types of income, you must attach a statement
ta Forrn W-8 that specifies the following five items.

1. The treaty country, Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or Iocation) in the tax treaty that contains the
saving clause and its exceptions.

4. The type and amount of Income that qualifies for the exemption
from tax.

5. Sufficient facts 1o justify the exemption from tax under the terms of
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an
exemption from tax for scholarship income received by a Chinese
student temporarily present in the United States. Under U.S, law, this
student will become a resident alien for tax purposes if their stay in the
United States exceeds 5 calendar years. However, paragraph 2 of the
first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the
provisions of Article 20 to continue to apply even after the Chinese
student becornes a resident alien of the United States. A Chinese
student who qualifies for this exception {(under paragraph 2 of the first
Protacol) and is relying on this exception to claim an exemption from tax
on their scholarship or fellowship income would attach to Form W-9 a
statement that includes the information described above to support that
exemption.

if you are a nonresident alien or a foreign entity, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you
must under certain conditions withhold and pay to the IRS 24% of such
payments. This is called "backup withholding." Payments that may be
subject to backup withholding include, but are not limited to, interest,
tax-exempt interest, dividends, broker and barter exchange
transactions, rents, royalties, nonemployee pay, payments made in
settiement of payment card and third-party network transactions, and
certain payments from fishing boat operators. Real estate transactions
are not subject to backup withholding.

You will not be subject to backup withholding on payments you raceive
If you give the requester your correct TIN, make the proper certifications,
and report all your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if:
1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for
Part Il for details);

3. The IRS tells the requester that you furnished an incorrect TIN;

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax
return (for reportable interest and dividends only); or

5. You do not certify {o the requester that you are not subject to
backup withholding, as described in item 4 under “By signing the filled-
out form” above {for reportable interest and dividend accounts opened
after 1883 only).
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Certain payess and payments are exempt from backup withholding.
See Exempt payse code, later, and the separate Instructions for the
Requester of Form W-9 for more information.

See also Establishing U.S. status for purposes of chapter 3 and
chapter 4 withholding, earlier.

What Is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a
participating foreign financial institution to report all U.S. account
holders that are specified U.S. persons. Certain payees are exempt from
FATCA reporting. See Exemption from FATCA reporting code, later, and
the Instructions for the Requester of Form W-8 for more Information.

Updating Your Information

You must provide updated information to any person to whom you
claimed to be an exempt payee if you are no longer an exempt payee
and anticipate receiving reportable payments in the future from this
person, For example, you may need to provide updated information if
you are a C corporation that elects to be an S corporation, or if you are
no longer tax exempt. In addition, you must furnish a new Form W-9 if
the name or TIN changes for the account, for example, if the grantor of a
grantor trust dies,

Penalties

Failure to furnish TiIN, If you fail to furnish your correct TiN to a
requester, you are subject to a penalty of $50 for each such failure
unless your failure is due to reasonable cause and not to willful neglect.

Civil penaity for false information with respect to withholding. If you
make a false staternent with no reasonable basis that results in no
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties
including fines and/or imprisonment.

Misuse of TiNs. if the requester discloses or uses TINs in violation of
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this iline
biank. The name should match the name on your tax return,

If this Form W-9 is for a joint account {other than an account
maintained by a foreign financial institution (FF1), list first, and then
circle, the name of the person or entity whose number you entered in
Part | of Form W-9. If you are providing Form W-9 to an FFl to document
a joint account, each holder of the account that is a U.S. person must
provide a Form W-8,

« individual. Generally, enter the name shown on your tax return, If you
have changed your last name without informing the Social Security
Adrinistration (SSA) of the name change, enter your first name, the last
name as shown on your social security card, and your new last name.

Note for ITIN applicant: Enter your individual name as it was entered
on your Form W-7 application, line 1a. This should also be the same as
the name you entered on the Form 1040 you filed with your application.

+ Sole proprietor. Enter your individual name as shown on your Form
1040 on line 1. Enter your business, trade, or “doing business as”" (DBA)
name on line 2.

+ Partnership, C corporation, S corporation, or LLC, other than a
disregarded entity. Enter the entity's name as shown on the entity's tax
returmn on line 1 and any business, trade, or DBA name on line 2.

» Other entities. Enter your name as shown on required U.S. federal tax
documents on line 1. This name should match the name shown on the
charter or other legal document creating the entity. Enter any business,
trade, or DBA name on line 2.

« Disregarded entity. in general, a business antity that has a single
owner, including an LLC, and is not a corporation, is disregarded as an
entity separate from its owner (a disregarded entity). See Regulations
section 301.7701-2(c)(2). A disregarded entity should check the
appropriate box for the tax classification of its owner, Enter the owner's
name on line 1. The name of the owner entered on line 1 should never
be a disregarded entity. The name on line 1 should be the name shown
on the income tax retum on which the Income should be reported. For

example, if a foreign LLC that is treated as a disregarded entity for U.S.
federal tax purposes has a single owner that is a U.S. person, the U.S.
owner’s name Is required to be provided on line 1. If the direct owner of
the entity is also a disregarded entity, enter the first owner that is nat
disregarded for federal tax purposes. Enter the disregarded entity's
name on line 2. If the owner of the disregarded entity is a foreign person,
the owner must complete an appropriate Form W-8 instead of a Form
W-8. This is the case even if the foreign person has a U.S. TIN.

Line 2

If you have a business name, trade name, DBA namae, or disregarded

entity name, enter it on line 2.
Line 3a

Check the appropriate box on fine 3a for the U.S. federal tax
classification of the person whosa name is entered on line 1. Check only

one box on line 3a,

IF the entity/individual on line 1
isa(n)...

THEN check the box for . ..

* Corporation

Corporation.

*» Individual or
* Sole proprietorship

Individual/sole propristor.

» LLC classtified as a partnership
for U.8. federal tax purposss or

¢ LLC that has filed Form 8832 or

2553 electing to be taxed as a
corporation

Limited liability company and
enter the appropriate tax
classification;

P = Partnership,

C = G corporation, or

S = 8 corporation.
Partnership.
Trust/estate.

* Partnership
* Trust/estate

Line 3b

Check this box if you are a partnership (including an LLC classifled as a
partnership for U.S. federal tax purposes), trust, or estate that has any
foreign partners, owners, or bensficiaries, and you are providing this
form to a partnership, trust, or estate, in which you have an ownership
interest. You must chack the box on line 3b if you receive a Form W-8
{or documentary evidence) from any partnier, owner, or beneficiary
establishing foreign status or if you receive a Form W-9 from any
partner, owner, or beneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W~ and checks box 3b may
be required to complete Schedules K-2 and K-3 (Form 1065). For more
information, see the Partnership Instructions for Schedules K-2 and K-3
{Form 10865).

If you are required to complete line 3b but fall to do so, you may not
receive the information necessary to file a corract information return with
the IRS or furnish a carrect payee statement to your partners or
beneficiaries. See, for example, sections 6698, 6722, and 6724 for
penalties that may apply.

Line 4 Exemptions

If you are exempt from backup withholding and/or FATCA reporting,
enter in the appropriate space on line 4 any codels) that may apply to
you,

Exempt payee code,

* Generally, individuals {including sole proprietors) are not exempt from
backup withholding.

* Except as provided below, corporations are exempt from backup
withholding for cerlain payments, including Interest and dividends.

¢ Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third-party network transactions.

* Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations
that provide medical or health care services are not exempt with respect
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup
withholding. Enter the appropriate cods in the space on line 4.
1—An organization exempt from tax under section 501(a), any IRA, or

a custodial account under section 403(b)(7) if the account satisfies the
requirements of section 401(f)(2).
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2—The United States or any of its agencles or instrumentalities.

3—A state, the District of Columbia, a U.S. commonwealth or territory,
or any of their political subdivisions or instrumentalities.

4 A foreign government or any of its political subdivisions, agencies,
or instrumentalities.

5§~ A corporation,

6—A dealer in securities or commodities required to register in the
United States, the District of Columbia, or a U.S. commonwealth or
territory.

7—A {utures commission merchant registered with the Commodity
Futures Trading Commisslon.

8—A real gstate investrnent trust.

9—An entity registered at all times during the tax year under the
Investment Company Act of 1940,

10—-A common trust fund operated by a bank under section 584{a).
11—A financial institution as defined under section 581.

12— A middleman known in the investment community as a nominee or
custodian.

13—A trust exempt from tax under section 664 or described in section
4947,

The following chant shows types of payments that may be exempt
from backup withholding. The chart applies to the exempt payess listed
above, 1 through 13,

THEN the payment is exempt
for...

IF the paymentis for...

All exempt payees except
for7.

« Interest and dividend payments

Exempt payees 1 through 4 and 6
through 11 and all G corporations.
S carporations must not enter an
exempt payee code bacause they
are exempt only for sales of
noncovered securities acquired
prior to 2012,

Exemnpt payees 1 through 4.

« Broker transactions

« Barter exchange transactions
and patronage dividends

* Payments over $600 required to | Generally, exempt payees
be reparted and direct sales over | 1{ through 5.2

$5,000'
« Payments made in settlernent of | Exempt payees 1 through 4.
payment card or third-party
network transactions

1 See Form 1099-MISC, Miscellaneous Information, and its instructions.

2However, the following payments made 1o a corporalion and
reportable on Form 1099-MISC are not exempt from backup
withholding: medical and health care payments, attorneys' fees, gross
proceeds paid to an attorney reportable under section 6045(f), and
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The foliowing codes identify
payees that are exempt from reparting under FATCA. These codes
apply o persons submitting this form for accounts maintained outside
of the United States by certain foreign financial institutions. Thersfore, if
you are only submitting this form for an account you hold In the United
States, you may leave this fleld blank. Consuit with the person
requesting this form if you are uncertain if the financial institution is
subject to these requiraments, A requester may indicate that a code is
not required by providing you with a Form W-8 with “Not Applicable” {or
any similar indication) entered on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501{a) or any
individual retirement plan as defined in section 7701(a)(37).

B~—The United States or any of its agencies or instrumentalities.

C—A state, the District of Columbia, a U.S. commonweaith or
{erritory, or any of their political subdivisions or instrumentalities.

D—A corporation the stock of which is regularly traded on one or
more established ssecurities markets, as described in Regulations
section 1.1472-1{c){1)(}.

E—A corporation that is a member of the same expanded afflliated
group as a corporation described in Regulations section 1.1472-1(c)(1)().

F--A dealer in securilles, commodities, or derivative financial
instruments (including notlional principal contracts, futures, forwards,
and options) that is registered as such under the laws of the United
States or any state.

G A real estate investment trust.

H—A regulated investment company as defined in section 851 or an
entity registered at all times during the tax year under the Investment
Company Act of 1840.

I—~A common trust fund as defined in section 584(a).
J=—A bank as defined in section 581.
K-A broker.

L—A trust exempt from tax under section 664 or described in section
4847(a)(1).
| M-—A tax-exempt trust under a section 403(b} plan or section 457(g)
plan,

Note: You may wish to consult with the financial institution requesting
this form to determine whether the FATCA code and/or exempl payee
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number).
This Is where the reguester of this Form W-9 will mait your information
relurns, If this address differs from the one the requester already has on
file, enter “NEW" af the top. If a new address is provided, there is still a
chance the old address will be used until the payor changes your
address In their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and
you do not have, and are not eligible to get, an SSN, your TIN Is your
IRS ITIN. Enter it in the entry space for the Social security number. If you
do not have an ITIN, ses How to get a TIN bslow.

If you are a sole proprietor and you have an EIN, you may enter sither
your SSN or EIN.

If you are a single-member LLC that is disregarded as an entity
separate from its owner, enter the owner's SSN {or EIN, if the owner has
one). If the LLC Is classlified as a corporation or partnership, enter the
entlty's EIN.

Note: See What Name and Number To Give the Requester, iater, for
{urther clarification of name and TIN combinations,

How to get a TIN. If you do not have a TIN, apply for one immediately.
To apply for an SSN, get Form §S-5, Application for a Soclal Security
Card, from your local SSA office or get this form online at
wiww.58A.gov. You may also get this form by calling 800-772-1213. Use
Farm W-7, Application for IRS Individual Taxpayer Identification
Numbser, to apply for an {TIN, or Form $S-4, Application for Employer
identification Number, to apply for an EIN. You can apply for an EIN
online by accessing the IRS website at www.irs.gov/EIN, Go to
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form
§S-4. Or, you can go to www.irs.gov/OrderForms to place an order and
Zave Form W-7 and/or Form $S-4 mailed to you within 15 business
ays.

If you are asked to complete Form W-9 but do not have a TIN, apply
for a TIN and enter “Appiled For” in the space for the TIN, sign and date
the form, and give it to the requestsr. For interest and dividend
payments, and certain payments made with respect to readlly tradable
Instruments, you will generally have 60 days to get a TIN and give il to
the requester before you are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments,
You will be subject to backup withholding on all such payments until
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a
TIN or that you intend to apply for ons soon. See also Establishing U.S.
status for purposes of chapter 3 and chapter 4 withholding, earlier, for
when you may instead be subject to withholding under chapter 3 or 4 of
the Code.

Caution: A disregarded U.S, entity that has a forelgn owner must use
the appropriate Form W-8.
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Part ll. Certification

To establish to the withholding agent that you are a U.S. person, or
resident alien, sign Form W-9. You may be requested to sign by the
withholding agent even if item 1, 4, or § below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part |
should sign (when required). In the case of a disregarded entity, the
person identified on line 1 must sign. Exempt payees, see Exemnpt payee
code, earlier.

Signature requirements. Complete the certiflcation as indicated in
itams 1 through 5 below.

1. Interest, dividend, and barter exchange accounts opened
before 1984 and broker accounts considered active during 1983,
You must give your correct TIN, but you do not have to sign the
certification.

2. interest, dividend, broker, and barter exchange accounts
opened after 1983 and broker accounts considered inactive during
1983. You must sign the certification or backup withholding will apply. If
you are subject to backup withholding and you are merely providing
your correct TIN to the requester, you must cross out item 2 in the
certification before signing the form.

3. Real estate transactlons. You must sign the certification. You may
crass out itern 2 of the certification.

4, Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notifiad that you
have praviously given an incorrect TIN. “Other payments” include
payments made In the course of the requester's trade or business for
rents, royalties, goods (other than biils for merchandise), medical and
health care services (including paymenls to corporations}), payments to
a nonemployee for services, payments made in settlement of payment
card and third-party network transactions, payments to certain fishing
boat crew members and fishermen, and gross proceeds paid to
attomeys (including payments to corporations).

5. Mortgage interest paid by you, acquisition or abandonment of
secured praperty, cancellation of debt, qualified tultion program
payments {under section 529}, ABLE accounts (under section 5294},
IRA, Covardell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

. Individual The individual

. Two or more Individuals (Joint account) | The actual owner of the account or,
othar than an account maintained by if combined funds, the flrst individuai
an FFi on the account!

Each holder of the account

N

3. Two or more U.S, persons
oint account maintained by an FFI)

4. Custodial account of a minar The minor2
{Uniform Gift to Minors Act)

5. a. The usual revocable savings trust The grantor-irustee?
{grantor is alsc trusiee)
b. So-called trust account that is not The actual owner’
a lagal or valld trust under state faw

6. Sole proprietorship or disregarded The owner®
antity owned by an individual

7. Grantor {rust fillng under Optlonal The grantor*

Filing Method 1 (see Reguiations
section 1.671-4(b}{2)H{AN"*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an The owner
individua!
9. A valid trust, estate, or pension trust Legal entity!

10. Corporation or LLC electing cotporate
status on Form 8832 or Form 2553

11. Assoclatlon, club, religious, charitable,
educational, or other tax-exempt
organization

12. Parinership or muiti-member LLC
13. A broker or registered nominee

14, Account with the Depariment of
Agriculture in the name of a public
entity {such as a state or local
government, school districl, or prisan)
that recsives agricuitural program
payments

15. Grantor trust filing Form 1041 or
under the Optiona! Filing Method 2,
requiring Form 1089 (see Regulations
section 1.671-4(b}2)()B)**

The corporation

The organization

Tha partnership
Tha broker or nomines
The public entity

The trust

' List first and circle the name of the person whose number you furnish.
If only one person on a joint account has an SSN, that person's number
must be furnished,

2Gircle the minor's name and furnish the minor's SSN.
3You must show your individual name on line 1, and enter your business

or DBA name, if any, on line 2. You may use either your SSN or EIN (if
you have one), but the IRS encourages you to use your SSN.

“Llst first and circle the name of the trust, estate, or pension trust. (Do
not furnish the TIN of the personal representative or trustee uniess the
legal entity itself is not designated in the account title.)

* Note: The grantor must also provide a Form W-8 to the trustee of the
trust.

**For more information on optianal filing methods for grantor trusts, see
the Instructions for Form 1041.

Note: If no name is circled when more than one name is listed, the
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information,
such as your name, SSN, or other identifying information, without your
permission to commit fraud or other crimes. An Identity thief may use
your SSN to get a job or may file a tax raturn using your SSN to receive
a refund,

To reduce your risk:
* Protect your SSN,
* Ensure your employer is protecting your SSN, and
* Be careful when choosing a tax return preparer.

if your tax records are affected by identity theft and you recaive a
notice from the IRS, respond right away to the name and phone number
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you
think you are at risk due to a lost or stolen purse or wallet, questionable
credit card activity, or a questionable cradit repori, contact the IRS
Identity Theft Holline at 800-808-4490 or submit Form 14039.

For more information, see Pub. 5027, ldentity Theft Information for
Taxpayers.
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Victims of identity theft who are experiencing sconomic harm or a
systemic problem, or are seeking help in resolving tax probiems that
have not been resolved through normal channels, may be eligible for
Taxpayer Advocale Service {TAS) assistance. You can reach TAS by
calling the TAS toll-free case intake line at 877-777-4778 or TTY/TDD
800-829-4059.

Protect yourself from suspicious emails or phishing schemes.
Phishing Is the creatlon and use of email and websites designed to
mimic legltimate business emails and websites, The most common act
Is sending an email to a user falsely claiming to be an established
legitimate enterprise in an attempt to scam the user Into surrendering
private information that will be used for identity theft.

The IRS does not Initiate contacts with taxpayers via emails. Also, the
IRS does not raquest persconal detailed information through email or ask
taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report misuse
of the IRS name, logo, or other IRS property o the Treasury Inspector
General for Tax Administration (TIGTA) at B00-366-4484. You can
forward suspicious emalls to the Federal Trade Commission at
spam@uce.gov or raport thermn at www. fic.gov/complaint. You can

contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).

it you have been the victim of identity theft, see www./dentityTheff.gov
and Pub. 5027.

Go to www.irs.gov/Identity Theft to learn more about identity theft and
how to reducs your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your
correct TIN to persons (including federal agencies) who are required to
file information retums with the IRS to report interest, dividends, or
certain other income paid to you; mortgage interest you paid; the
acquisition or abandonment ot secured property; the cancellation of
debt; or contributions you made to an IRA, Archer MSA, ar HSA. The
person coliecting this form uses the information on the form to file
infarmation returns with the IRS, reporting the above information.
Routine uses of this information include giving it to the Depariment of
Justice {or civil and criminal litigation and to cities, states, the District of
Columbla, and U.S. commonwealths and territories for use in
administering their laws. The information may also be disclosad to other
countries under a treaty, to federal and state agencies to enforce civil
and criminat laws, or to federal law enforcement and intelligence
agencles to combat terrorism. You must provide your TIN whether or not
you are required to file a tax return. Under section 34086, payors must
generally withhold a percentage of taxable interest, dividends, and
certain other payments to a payee who does not give a TIN o the payor.
Certain penalties may also apply for providing false or fraudulent
Information.



NOTE: Section 181.23 and Seclion 185.04 of The Codified Ordirances of Cleveland, Ohic 1976 require that this
affidavil, properly execuled and conlaining all required informalion, accompany your bid. IF YOU FAIL TO COMPLY,
YOUR BID WILL NOT BE CONSIDERED.

STATE OF

COUNTY OF

Individual only:

Partnership only:

Corporation only:

Individual only:

Partnership only:

} SS AFFIDAVIT

being first duly
sworn deposes and says:

That he/she is an individual doing business under the name
of , at

, State of

That he/she is the duly authorized representative of a partnership
doing business under the name of
. in the City of

, State of

That he/she is the duly authorized, qualified and acting

of
. @ corporation organized and existing under the
laws of the State of
And that he/she said partnership or said corporation is filling
herewith a bid to the City of Cleveland in conformity with the
foregoing specifications;

Affiant further says that the following is a complete and accurate
list of the names and addresses of all persons interested in said
proposed contract

Affiant further says that he/she is represented by the following
attorneys:
and is also represented by the following resident agents in the City
of Cleveland:

Affiant further says that the following is a complete and accurate
list of the names and addresses of the members of said
partnership:

Affiant further says that said partnership is represented by the
following attorneys:
and is also represent by the following resident agents in the City of
Cleveland:




Corporation only:  Affiant further says that the following is a complete and accurate
list of the officers, directors and attorneys of said corporation;
President: Directors:
Vice President:
Secretary:
Treasurer:
Cleveland Manager or Agent
Attorneys:
And that the following officers are duly authorized to execute
contracts on behalf of said corporation;

Affiant further says that the bid filed herewith is not made in the interest of or on
behalf of any undisclosed person, partnership, company, association, organization or
corporation; that such bid is genuine and not collusive or sham; that said bidder has not,
directly or indirectly, induced or solicited any other bidder to put in a false or sham bid,
and has not, directly or indirectly, colluded, conspired, connived or agreed with any
bidder or anyone else to put in 2 sham bid, or that anyone shall refrain from bidding; that
said bidder has not in any manner, directly or indirectly, sought by agreement,
communication or conference with anyone to fix the bid price or that of any other bidder,
or to secure any advantage against the City of Cleveland or anyone interested in the
proposed contract; that all statements contained in such bid are true; that aid bidder has
not, directly or indirectly, submitted his bid price or any break-down thereof or the
contents thereof, or divulged information or data relative thereto, or paid or agreed to
pay, directly or indirectly, any money, or other valuable consideration for assistance or
aid rendered or to be rendered in procuring or attempting to procure the contract above
referred to, to any corporation, partnership, company, association, organization, or to
any member or agent thereof, or to any other individual, except {o such person or
persons as hereinabove disclosed to have a partnership or other financial interest with
said bidder in his general business; and further that said bidder will not pay or agree to
pay, directly or indirectly, any money or other valuable consideration to any corporation,
partnership, company, association, organization or to any member or agent thereof, or to
any other individual, for aid or assistance in securing contract above referred to in the
event the same is awarded to

(name of individual, partnership ar corporation)

Further affiant saith not.
(Sign Here) —=—>

Sworn to before me and subscribed in my presence this day of
20

Notary Public



CITY OF CLEVELAND

BID BOND

KNOW ALL MEN BY THESE PRESENTS, That we

as Principal, and

a corporation duly authorized to do business in Ohio, as Surety, are held and firmly bound unto

THE CITY OF CLEVELAND

as Obligee, in the penal sum of

Dollars, lawful money of the United States of America, for the payment of Which, well and truly to
be made, we bind ourselves, our heirs, executors, administrators, successors and assigns, jointly
and severally, firmly by these presents.

SIGNED, sealed and dated this day of , 20

WHEREAS, the said principal is herewith submitting bid for

Now, THEREFORE, the condition of the above obligation is such that if the said principal
shall execute a contract and give bond for the faithful performance within ten (10) working days
after being notified in writing of the award of such contract to the principal, or if the principal or
surety shall pay the obllgee the sum, not exceeding the penalty hereof, by which the amount of
the contract, covering the said proposal, properly and lawfully executed by and between the
obligse and some third party, may exceed the amount bid by principal, then this obligation shail
be void; otherwise it shall remain in full force and effect.

PRINCIPAL

BY:

TITLE By
Attorney In Fact




CITY OF CLEVELAND

BID FORM

O STANDARD CONTRACT BID
% REQUIREMENT CONTRACT BID

TO: The Commissioner of Purchases and Supplies:

BID FOR Laboratory Services for Protozoa and Biological Analysis

FOR: The Department of: Public Utilities, Division of Water

The Undersigned proposes to furnish the above articles, commodities, materials, supplies, equipment or
services (‘items”), and to accept as full compensation therefor the price per unit multiplied by the number of units
of such items purchased hereunder, (which units and prices therefor are set forth in the Schedule of ltems hereto
attached and made part of this bid) and subject to any discount set forth in this bid.

The Undersigned further proposes to execute the Contract Agreement and to furnish satisfactory
performance bond within ten (10) working days, excluding Saturdays, Sundays and holidays, after notice of award
of contract has been received.

The Undersigned further certifies that he (as the individual, firm or corporation making this bid) is not in
arrears or default to the City of Cleveland upon any debt or contract, nor is a defaulter as surety or otherwise
upon any obligation to said City, nor has failed to perform faithfully any previous contract with said City and that
there is no suit or claim pending as to any such arrears or default.

The Undersigned deposits with the bid a Bid Bond to the City of Cleveland signed by a surety company
authorized to do business in Chio, in the sum of $

or a cashier’s check or certified check on a solvent bank in the sum of $
payable to the City of Cleveland, as security that if he be awarded the contract, he will enter into a written contract
and secure the performance of the same by a bond as required of an approved surety company authorized to do
business in Ohio and satisfactory to the Director of Law, in the sum equal to the percentage of the total price bid
set forth in Part B — General Conditions and in conformity with the provisions of The Codified Ordinances of
Cleveland, Ohio 1976.

The Undersigned further agrees that if the bid is accepted and contract awarded and he shall fail to
execute said contract and furnish the satisfactory bond, as required, within the time above specified, then the City
may, at its option, declare the contract abandoned and this bid null and void. Thereupon the penal sum of the Bid
Bond shall become due to the City, or the certified or cashier's check shall be forfeited to and become the
property of the City as liquidated damages. Otherwise, the Bid Bond or the certified or cashier's check, or the
amount of such check shall be returned to the Undersigned.

THE UNDERSIGNED UNDERSTANDS THAT THE CITY RESERVES THE RIGHT TO REJECT ANY OR ALL
BIDS.

The firm, corporation, or individual name
MUST BE SIGNED IN SPACE INDICATED. Complete: CORPORATION OR FIRM
ERASURES MAY INVALIDATE THIS BID.

Sign Here By
If the bidder is a firm or corporation, the title
of the officer signing and the State in which
Incorporated must be indicated. TITLE OF OFFICER

BUSINESS ADDRESS OF BIDDER

STATE OF INCORPORATION

ITEM 7



BID - SCHEDULE OF ITEMS

City of Cleveland BIDPAGE_1__OF _1__
Division of Purchases And Supplies BIDDER MUST.
128 City Hall COMPLETE & SIGN BELOW
Cleveland, Ohio 44114 NAME OF FIRM
TITLE OF BID
Laboratory Services for Protozoa and Biological Analysis
STREET ADDRESS
ORDINANCE NO. PASSED SIGNED
129.28 May 6, 1996 May 14, 1986 cIry STATE ZIP CODE
DEPARTMENT DIVISION
Public Utilities Water
CITY RECORD ADVERTISEMENT DATES T [STANDARD CONTRACT BID AUTHORIZED SIGNATURE
{ X REQUIREMENT CONTRACT BID
BID OPENING
BUYER: Jules Gilliam jgiliam@clevelandohio.gov 216-664-2621 12:00 O'CLOCK NOON DATE
OFFICIAL TIME
Purchasing@clevelandohio.gov Per announcement
DESCRIPTION GUANTITY UNIT PRICE EXTENSION
ltem 1-A Protozoa determinations as
Specified in C-1 through C-14 of the
Attached Specification (Referenced in C8-a). 100 samples
ltem 1-B Protozoa determinations as additional aliquot as
Specified in C-1 through C-14 of the
Attached Specification (Referenced in C8-b). 100 samples
ltem 1-C Legionella determinations as
Specified in C-1 through C-14 of the
Attached Specification (Referenced in C9-¢). 12 samples
ltem 1-D Microscopic Particulate Analysis as
Specified in C-1 through C-14 of the
Attached Specification (Referenced in C8-d). 100 sets of two samples
tem 1-E Microscopic Particulate Analysis as
Specified in C-1 through C-11 of the
Attached Specification (Referenced in C9-e).
Blue-green algae cell counts on a periodic basis per
trigger level 12 samples
Discount from List Price
ltem 1-F Estimated Funds to pay for any additional biological
analysis that may be required per reference C9-f
and C-1 through C-14 $10,000.00 %
Discount from List Price
item 1-G Estimated Funds to pay for any purchases that may be
required for parts, materials, equipment and/or supplies
for additional biological analysis that may be required per
reference C-9-g and C-1 through C-14 $5,000.00 %
All fems Are Approximate Quantities. TOTAL 1-A -1-G $
The Contract, If Any, Shall Be For A Period Of Two Years
DELIVERY PAYMENT DISCOUNT
(Days)
% Days

FOR PURCHASING USE ONLY

ALL OF THIS BOUND INFORMATION MUST BE KEPT INTACT AND,

TOGETHER WITH ANY ADDENDA ISSUED, AND MUST BE RETURNED WITH

THE BID. OTHERWISE, THE BID MAY BE CONSIDERED INFORMAL.
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B-4

B-6

GENERAL CONDITIONS

CONSIDERATION OF BIDS.

Al bids received in conformity with the Invitation to Bid shall be endarsed with the
contracl or advertisement name or number and name and address of the bidder.
All bids, immedialely after being read, shall be tabulated and summarized and
shall become public record in the office of the Commissioner of Purchases and

. Supplies.

UNACCEPTABLE BIDS,

No bid will be accepted from, nor a contract awarded to, any person, firm or
corporation that Is in arrears or is in default to the City upon any debt or contract,
or is a defaulter as surety or olherwise upon any obligatien to the City, or has
failed to perform faithfully on any previous contract with the City of Cleveland.

REJECTION OR ACCEPTANCE OF BIDS.

The City through the Board of Control shall have the right to reject any or all bids,
parts of such bid, and reserves the right to waive any informalities in the bid,

In addltion to bid price and'discount, the Clly reserves the right to consider all
elements entering into the question of determining the responsibilily of the
bidder. Any bid which is incomplete, conditional, obscure, contains additions not
called for, or irregularities of any kind, may be cause for rejection of the bld.

EVIDENCE OF ABILITY TO FULFILL CONTRACT. o
Bidders must present evidence lo the Commissioner of Purchasss and Supplies,
when required by him {o do so, to show they are fully compelent and have the
necessary source of supply, facllities and pecuniary resources to fulfill the
conditions of the contract and specifications.

WITHDRAWAL OF BID,
No bld may be withdrawn after it has been deposiied with the Commissioner of
Purchases and Supplies.

TIME OF AWARD. .

The Board of Control of the City of Cleveland shall make an award or reject all
bids not iater than the second regular meeting of said Board foliowing the
opening of bids, uniess further time is required to analyze bids, to investigate
responsibility of any bidder, or in the absence of a time limitation for acceplance
set forth in the bid. :
Any extension of time beyond the dale fixed by the successful bidder or the
fourth regular meeting of the Board of Conlrol, whichever event shail occur flrst,
shall be subject to agreement between sald bidder and the Board.

AWARD CONTRACT.

No contracl shall be awarded without the approval of the Board of Control, and
then only to the lowes! and best bidder.

1 of 10
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B-11

PERFORMANCE BOND.

Contracts for the purchase of articles, supplies, commodities, materials,

equipment or services shall be secured by a bond in the form and content prescribed by
and acceptable to the Director of Law, with good and sufficient sureties and in an amount
equal to at least twenty-five percent (25%) of the contract price on materials supplied and
at least fifty percent (50%} of the contract price on services supplied. A check is not
acceptable in place of a performance bond. A performance bond is not required for
standard purchase and requirements contracts awarded in the amount of $500,000.00 or
less, except that standard purchase and requirements contracts that are labor and
materials contracts including, but not limited to painting, carpentry, plumbing, electrical,
masonry, landscaping, snow-plowing, fencing and trucking over $100, 000 but not more
than $250,000 shall require a bond of at least twenty-five percent of the contract price,
and over $250,000 but not more than $500,000 shall require a bond of at least fifty
percent of the contract price, unless the City explicitly waives the requirement in the
Invitation to Bid. The City of Cleveland reserves the right to require a performance bond
in various amounts or to modify the performance bond requirement whenever it is
determined to be in the best interest of the City of Cleveland to do so.

Please note: There is no Performance Bond required on any contract issued
pursuant to this Invitation to Bid when the contract amount is less than
$500,000.00. A fifty percent (50%) Performance Bond will be required on any
contract of $500,000.00 or more.

RELEASE OF BOND.

Whenever a performance bond is required, the performance bond will not be released
until all the provisions of the contract have been fulfilled.

CANCELLATION OF CONTRACT.

The City shall have the right to cancel this contract on five (5) days written notice if, in the
opinion the Commissioner of Purchases and Supplies, the delivery of materials, supplies
or equipment or the performance of work or services are not in accordance with contract
specifications and the contractor fails to cure such deficiencies or comply with the
contract specifications within ten (10) days afier receipt of notice of default from the City,
except where fulfiliment of its obligation requires activity over a period of time and it has,
within ten (10) days of the default notice commenced such activity. Additionally, the City
shall have the right to cancel this contract, without cause, upon fifteen (15) days written
notice upon the determination of the Board of Control of the City, expressed through its
resolution, to do so.

ASSIGNMENT OF CONTRACT.

The contractor shall not subcontract, sublet, assign, transfer, convey or otherwise
dispose of the contract, its duties, rights, title or interest in it or in any part thereof, or
assign, by power of attorney or otherwise, any of the monies due or to become due under
the contract, except, in each instance, with the prior written authorization of the Board of
Control of the City, expressed through its resclution, and then only upon such terms and
conditions as may be agreed to by said Board. No such subcontracting, subletting,
assignment, transfer, conveyance or other disposal of the contract shall be valid until filed
in the office of the Commissioner of Accounts.



B-12

B-13

B-14

b. Prior wrilten Board of Control consent is required for & City contractor 1o add a
subconlractor, or to subsiitule one subcontractor for another subcontractor,
under a City contract. ' '

¢. The City assumes no obligalion to pay, and will not pay, a contractor for any
wark and or services performed by a sub-contractor on the contract prior {o
Board of Gontrol approval of that sub-conlractor, - - -

d. The Director will not grant any Cily contractor additional time to meet project
deadlines, and will not authorize or pay additional compensation or delay
damages of any kind arising from the contractor's inablilty to add or substitute a
subcontractor because the contractor failed to submit the approval request and
supporting documentalion at least 3 (three) weeks in advance of the date the
additional or substitute sub-coniraclor is needed.

e. The Office of Equal Opportunity shall evaluate sach subconiractor addition
and substitution for increased CSB, MBE, or FBE participation even if the original
contract had no cedified sub-contractor participation.

f. The Cily's Sub-conlractor Addition Substitution Policy and Procedure is
hereby incorporated by refarence in Its entirely. The complete document is
avallable online at the City of Cleveland website: nhitp:liwww.oity cleveland.oh.us.

DELAY FOR CAUSES BEYOND CONTROL,

If the contractor is delayed in complying with the (erms of the contracl by strikes,
lockouts, fire, unusual delay: by common carriers, unavoidable casualties, or any
cause beyond the contractor's control including orders, limitations or restrictions
of any Governmental agency having jurisdiction over the subject matler of the
contract, or by delay authorized by the City, or for any cause by which the
director shall decide to Jusilfy the delay; then for all such delays and
suspensions, the contractor shall be allowed ane calendar day extension beyond
the time fixed for compliance with the terms of the contract for each and every
calendar day of such delay so caused iri the completion of the work, the same to
be ascertained by the director.

PATENTS.

The Contracior shall be required to pay all royalties and license fees and shall
hold and save the Cily and ils officers, agenls, servants and employees harmiess
from liability of any nature or kind, including cost and expenses, for or on account
of any patenled or unpalented invention, process, article, or appliance
manufactured or used in the performance of the contract, including its use by the
City of Cleveland unless otherwise specifically slipulated In the contract
daocuments. In this respect the contractor shall defend all suits or claims for
infringement of any patent or license rights.

OELIVERY.

The vendor shall adhere to all stipulated delivery terms (e.g.. material / service
delivery upon a pre-sel schedule, upon orders being placed, ets.). Al service
performance / malerial deliveries should be made only if the Clty of Cleveland
has issued a valid, open Pyrchase Order (PO) with a sufficient free balance to

3ofl0
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B-18

B-17

cover the fuil costs of the service being performed or materials being delivered.
The City will not pay vendors for goods or services that are eilher delivered to the
City under an invalid or unauthorized PO or were ordered using an expired
contract. The Cily is not responsible for, and will not pay for, goods or services
delivered to the Cily that are not authorized under the PO and contract under
which a sale was purporiedly made. Therefore, the vendor must not perform
any services nor deliver any materials without a valid, open PO that authorizes
the services / materials and that carries & sufficient free balance to cover the
services / materials.

Upon delivery, some form of dellvery documentation must be lefl with the City of
Cleveland Departmert.  For service performed, some Proof of Service
documentalion must be given to a City smployee. Formaterials delivered, some
Proof of Delivery or Packing Slip must be given 1o a City employee. In all
instances, the delivery documentation must be signed and dated by & City
employee in order lo substantiate the services provided or materlals delivered
were as Indicated on the documentation. City empioyees are charged with
performing this verification, so vendors should allow adequale time for this raview
lo accur. Failure lo provide some delivery documentation, which received a City
signature and dale upon delivery, may result In paymant delays.

LABORATORY TEST.

The City of Cleveland reserves the right to test all materials, equipment or
supplies delivered during the life of the contract, at an independent laboratory to
be designated by the Commissioner of Purchases and Supplies of the City of
Cleveland. Where the result of such test shows the maierials, equipment or
supplies are not equsl lo the specifications, then the expense of making such {est
shall be paid by the contractor. '

FAILURE TO MEET SPECIFICATIONS.

The delivery of any malerial, supplies or equipment or the performance of any
work or services under the contract which do nol copform to contract
specifications will be rejected and the contractor notilied immediately in writing of
such rejection and lhe reason therefore. If the time for performance has not
expired. and the contractor wishes to remedy the deficient materials, supplies or
equipment or performance, it may notify the Commissioner of Purchases and
Supplles of its intention to cure and may within ten (10) days make a conforming
delivery of performance unless such time is extended in wriling by said
Commissioner. If said contractor fails to replace such nonconforming materials,
supplies or equipment or otherwise cure such deficient performance of work or
services, the Cily of Cleveland will purchase. such materlals, supplies- or
equipment or obtain lhe performance of such work or services of the character
required on the open market or in case of work and services, by performance by
City employees. In such event, the contractor and his surety shall be liable to the
City for any excess costs and expenses thereby Incurred.

SAFEGUARDS.

Any equipment lo be furnished by the terms of this bid, shall be provided with
safety conlrols, guards, and housing meeting the requiremenis of the safely
standards of the Industrial Commission and the Depariment of Industrial
Relations of Ohio, and the cost shall be included as part of the bid.
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B-18

B-20

B-21

STATE OR FEDERAL TAXES. : ' )

a. The City of Cleveland is exempt form afl sales, exclse and transporiation
taxes, except Stale of Ohio gasoline tax. The price or prices bid shall be
exclusive of alf such taxes and will be o construed.

b. The contract price is subject to increase by the amount of any additional
lax imposed by the Federal Government or the State of Ohio subsequent
lo the receipl of bids. Such claim for increased-prices must be presented
lo the Gity within thirty (30) days after such tax becomes effeclive and
supported by evidence salisfactory {o the Director of Law.

€. . The contract price is subject ta reduction by that amount by which an
applicable lax is reduced during the period of the contract,

SOCIAL SECURITIES ACT/IEMPLOYEES BENEFIT PAYMENTS.

The conlractor shall be and remain an independenl contracior with respeact o all
services perdormed under said conlract, and agrees o and accepts full and
exclusive liability for the payment of any and ali contributions or taxes for social
security, unemployment Insurance, ol age retirement benefils, pensions, or
annuities now or hereafter imposed under-any stale or federal law, which are
measured by the terms of this contract and further agrees to cbey all lawful rules
and regulations and to meet all lawful requirements which are now or hereafter
may be Issued or promulgated under said respective laws by and duly authorized
state or federal officials and said contractor also.agrees to Indemnify and save
harmiless the City of Cleveland from an such conltribulions or taxes or llability
therefore.

FREIGHT ON DIRECT SHIPMENTS TO THE CITY.

The freight prices made in the bid are lo be in accordance with lawful freight or
cartage charges in existence at the time the bid is made, and contract prices
shall be increased or decreased by changes in the freight or cartage rates,
provided that claims for addilional freight or cartage be presented to the City of
Cleveland within thirly (30) days after said advance in freight or cartage rates
becomes effective. Reduclions in freight or carlage prices will be deducted from
the c¢ontract price.

INVOICING AND PAYMENT. -
The Caonlractor shall submit invoices that appropriately reflect the work

" perfarmed. Original Invaices must be typed and legible. The City of Cleveland

does not pay from duplicates or copies. Each invoice must be mailed as specifled
below. .

s Original involce to adciress as shown on 'Purchase' Order under "BILL TO:"

= Oplional: Copy of involce to the City of Cleveland, Division of Accaounts, 801
Lakeside Avenue, Cleveland, OH 44114, clearly marked "COPY".

* Address involce questions first to the ordering depariment.. The Oivision of
Accounts will assist If the Department is unable to resolve the question.
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The failure to deliver copies of invoices to the indicated location may lead to

.delays in paymenl,

Invoices submitted by the Contractor for payment must include the fdllowing
information:

Centractor Name, as it appears on the Contract;
Conlractor Mailing Address;
Contractor Telephone Number;
Contractor Facsimile Number:
Contract Number,
Purchase Order (PO) Number under which the work being invoiced was
authorized; '
+ Contractor Invoice Number, which must be a unique (non-recurring)
' number,;
= Invoice Dale, reflecting the dale that the invoice itself was issued to :
« Timeframe thal the invoice covers;
* Adetailed lemization of labor and materials provided, including:
- Dale that work was performed / material delivered,
- Location for each item of service performed / material delivered,
- Line ltem Number from Ihe Contract's Schedule of llems (SOl) that is
being invoiced,
- Quanlity of items being invoiced under each Line ltem,
~ .Unit Cost of each Line ltem,
- Extended Cost by each Line item.
« delivery documentalion (e.g., Praof of Service / Delivery siip, Packing Slip,
etc.) with an acknowledgemenl signature and date from a City of Cleveland
empioyee; ’

« & 8 s 5 o

The City of Cleveland is not subject to sales tax per Section 5§739.01 8)(1)
O.R.C. Therefare invoices must nol charge sales tax. The Cily's Tax Exemption
Number is 34-6000646. Tax Exemption Cerlificales are available upon reguest
from the Division of Purchases and Supplies.

Any applicable discounts, as stipulated through the contract and/for PO, must be
ilernized and applied to the invoice. Any apeclel inslructions contained within the
contract must also be followed.

If any invoice is erroneous or does not include the above required information,
the City shall inform the supplier as to the reasons thereof and any corractive
actions necessary lo qualify the invoice for payment by the City. The vendor is
responsible for providing the delivery documentation at the time of delivery and for
subrmnitting the involce.

EQUAL OPPORTUNITY.

This contract is a contract, and contractor is a contractor within the meaning of
Chapter 187 of the Codified Ordinances of Cleveland, Ohic 1976. During the
term, the contractor shall comply with all lerms, conditions and requirements
Imposed on "contraclor” in the Equal Opportunily Clause, Section 187.22(b) of
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the Codified Ordinances of Cleveland. Ohio 1976, altached herelo and made a
part hereol. A copy of such clause shall be made a part of every subcontract of
agreement entered into for goods or services and shall be binding on all persons,
firms and corporations with whom the contraclor may deal,

PARAGRAPHS B-23 AND B-24 APPLY ONLY IF THE REQUIREMENT CONTRACT
BiD BLOCK IS MARKED ON BID PAGE 1 OF BID AND ON BID FORW,.

B-23 DURATION OF CONTRACT.

B-24

B-25

The proposed contract shali be effsctive upon its execulion and approval by the
Director of Law of the Gily of Cleveland and, for the purpose of accepting,
delivery, shall continus in full force and effect for the period specified in the
specifications andjor the Schedule of ltems section of the bid, uniess otherwise
indicated.

REDUCTION IN PRICES. . i
The contractor agrees that if the price to the general trade Is reduced while the
contract is in efisct, the City of Cleveland will receive the banefit of such
reduction immediately. However, if the contract price is below the price to the
general trade at the time the conltract is awarded, the reduclion provision will be
sffective only when the recognized price to the general trade raaches a leve}
lower than the contract price or when the contractor reduces his own price to a
lave! lower than the contract price.

EIGHT-HOUR DAY, MINIMUM WAGE, AND NON-DISCRIMINATION,
The Contraclor agrees thal it shall comply with the following provisions of the
Charter of the City of Cleveland, which are, respeclively, as follows:

Section 185. Excepl in case of extraordinary emergencies; not to exceed elght

(8) hours will constitute a day's work and nol to exceed forly eight (48} hours a
week’s work, for any City employee of the City of Cleveland in the classified
service thereof, and for any workmen engaged in public work carried on or aided
by the municipality whether done by contract or otherwise. The Council shall by
ardinance, provide far the enforcement of the provisions of ihis seclion.

Section 197, Every confract for public work entered into by the City of Cleveland
shall contain, and no contract shall be enlered into unless It contains the
following stipulations:

The Contraclor hereby agrees that all parsons employed by him will be paid
wages which are not less than are paid by the Cily of Cleveland for similar o like
work; but if said Clty has not established a rate of wages for any panicular class
of work 1o be performed under the terms of this contract, then sald employees
shall be paid wages not less than are generally paid therefore by olhers
employing union fabor in said City,

The Contractor hereby further agrees that in the employment of iabor, skilled or
unskilled, under the Contract there will be no discrimination exarcised agalinst
any citizen because of race, color, religion or national origin; and that any
violation hereof shall be deemed a material breach of said contract.

70f10



B-26 LAWS, PERMITS, AND REGULATK.OINS

The contraclor shall comply with all applicable laws of the Federal government,
State, ordinances of the City or other municipality in which the work or services
are belng done and all applicable regulations and any authorized ragulations,
and shall be responsible for securing at his own expense any and all licenses,
permits and certificales of inspeclion required by law or by lhe contract
documents.

SERVICES, LABOR & MATERIALS ~ IF THIS CONTRACT IS FOR WORK,
SERVICES, OR LABOR & MATERIALS, B-27, 28 AND B-29 APPLY

B-27 STATE INDUSTRIAL COMPENSATION FOR PURCHASE OF LABOR AND

B-28

B-29

MATERIALS. .

If this conlract conlains labor, whether in part or in all, the contractor shall, in all
cases during the term of this contract, subscribe to and comply with the Worker's
Compensatlon Laws of the :State of Ohio and pay such premiums as may be
required thereunder and to save sald Cily harmiess from any and all liabillty

. orising from said act. He shall also furnish at the time of delivary of this conlract

and such other times as may be requested, a copy of the official certificale or
recelpt showing the payments hereinbefore referred to. A copy of the official
certificaté or recelpt showing the payments hereinbefore referred o, shall be
submitted with the bid, or, if not included with the bid, shall be submilled wilh the
signed contract. No work shall be commenced, or payments made, until the
certificate or receipt is received by the Clty. The contractor shall maintain
continuous coverage throughaut the contract and shall notify the City in wrlting
within 24 hours of receipt of notice of canceliation or reduction of coverage.

INDEMNITY

Contraclor shall indemnify, defend, and hold harmless the Cily of Cleveland,
Ohio, its officers, agents, and employees from all claims, demands, llabifities,
loss, suits, causes of "aclion, judgments, costs, and expenses, Including
attorneys’ fees, arlsing, occurring, or allegedly arising or occurring from personal
injury, including death, properly damage, including loss of use, or otherwise, to
any person or the properly of any person, including third parties and employees
of any party, as a result of negligent or intentional act or omission by Contraclor
or ite agenis, employees, subcontractors or suppliers, in performing work or
services or fumishing labor and materials under this contract.  This
indemnification right is in addition to any other indemnification or contribution
right of any indemnified party and shall survive completion of the work ar services
or furnishing of labor and malerials.

WARRANTY -
Contractor warrants, in addilion to any other express or implied warranty required _
by law or the contract, that all work and services performed under this Agreement

wili be of good quailty, free from faulls and defecls, conform to the contract
documents, performed in @ workmaniike manner according to good usage and
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accepted praclice, resulting in a merchantable product, and fit and suitable for
their intended purpose, and that materials supplied will be of good quality and
free from all defacts, latent or patent,

B-30 OHIO CAMPAIGN FINANCE LAW

Pursuant to the Ohio Revised Code, as referenced below, the following
language is heraby made a part of this document:

“Caontractor hereby certifies that beginning on the date the contracl is
awarded and extending until one year following conclusion of the
contracy, all persons identified in Ohio Revised Code Sections
3517.13(1)(3) and 3517.13(J)(3). as applicable, are in compliance with
Onhio Revised Code Seclions 3517.13(1)(1) and 3517.13(U)(1)."

By submitling a signed sealed bid, those persons signing the document
are affirming their compliance with the referenced sections of the Ohlo
Revised Code, herein incorporaled into any contract created pursuant to
this Invitation to Bid in its entirety.

B-31 TITLE 48 C.F.R. ETC:

Certification Re: Federal Debarment, Suspension, Ineligibility or Voluntary
Exclusion; Tille 48 Code of Federal Regulations, Part 8, and other regulations,
preclude the City from participating in a covered transaction, as defined in subpart
9.4, with any agency, corporation, partnership, or other legal entity that has been
debarred, suspended, proposed for debarmeant, declared ineligible, or voluntarlly
excluded by the Federal Government from participating in transactions involving
Federal funds. By signing and submitting this document, the bidder certifies to City
that it, its principals, any subcontractors, and subcontractor principals:

1) Are not presently debarred, suspended, proposed for debarment; declared . .
ineligible, or voluntarlly excluded by any Federal department or agency,;

2) Have not within the three-year period immediately preceding the submission date
of this document been convicted of or had a civil judgment rendered against them
personally or the company for commission of fraud or a criminal offense in
connection with obtaining, attempting to obtain, or performing a public (Federal,
Stale or Local) transaction or contract under a public {ransaction; violation of
Federal or State antitrust statutes or commission of gmbezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving
stolen properly; :

3) Are not presently indicled for or otherwise criminally or civilly charged by a
government entity (Federal, Stale or local} with commission of any of the offenses
enumerated in paragraph (1)(b) of this certification; or,

4) Have not within the three-year period immediately preceding submission date of
this document had one or more public transactions {(Federal, State or local)
terminated for cause or default.
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if the bidder is unable 1o certify to any of these statements in this certification, such
prospective particlpant must attach a writlen explanation o this bid, Failure or
inability to certify to any of these statements may be cause for rejection of the bid,

The Federal Debarred Listing is available at hitp:/iwww epls.qov/

By submitting a signed sealed bid, those persons signing the document
are affirming their compliance with the referenced sections of the Code
of Federal Regulations, herein incorporated into any contract created
pursuant to this Invitation to Bid in ils entirety.

1
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS
C-1 SCOPE

This document provides specifications for a requirement contract for laboratory services for the
analysis of protozoa and other biological species, which the City of Cleveland (City), Division of
Water (CWD) may require to be performed.

CWD intends to use this specification and the resulting requirement contract to provide
laboratory services for protozoa and biological analysis for a period of two (2) years.

This standard is for the determination of biological species including, but not limited to, the
following:

A. Protozoa, primarily Cryptosporidium and Giardia, by United States Environmental
Protection Agency (USEPA) Method 1623.1. USEPA Method 1623.1 is a performance-
based method for the determination of Cryptosporidium and Giardia in aqueous
matrices. The method requires filtration, immunomagnetic separation of the
Cryptosporidium oocysts and Giardia cysts from the material captured by a filter, and
an immunofluorescence assay for the determination of Cryptosporidium oocyst and
Glardia cyst concentrations, with confirmation through vital dye staining and
differential interference contrast microscopy.

B. Legionella, by Centers for Disease Control (CDC) Method: Procedures for the
Recovery of Legionella from the Environment.

C. Microscopic Particulate Analysis, by USEPA’s Consensus Method for Determining
Groundwaters under the Direct Influence of Surface Water Using Microscopic
Particulate Analysis (MPA).

CWD reserves the right to enter into a contract for the bid items listed in C-8, after thorough
evaluation of the bids. CWD reserves the sole right to determine, upon examination of the
documentation submitted with the bid, if the bidder meets the technical specifications herein.

C-2 CITY FORMS
Failure to submit the following City forms properly, will cause your bid to be non-responsive

A. Bid Bond
1. Use the City’s Bid Bond form
2. Follow the instructions in Part B and C of the Bidder's Check List completely.
3. A bid bond is not required if your total bid is $50,000.00 or less.

B. Bid Form

1. Indicate whether you are submitting a bid bond or a cashier’s check/certified
check in the amount of at least 5% of your bid total
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

2. The information at the bottom of the page must be filled out completely and
signed by an officer of the corporation or firm

C. Affidavit

1. The first three lines of the affidavit must be filled out stating the state,
county, and name of the person being sworn

2. The state on page one must be the same state as the notary’s commission
stamp that appears at the bottom of page two

3. The date their commission expires must be displayed by the Notary at the
bottom of page two

4. Be sure that the proper lines are used for signing on page two. The person
that is being sworn and the notary in correct spots.

5. Fill out all necessary information on both pages of the affidavit

D. Wage Theft and Payroll Fraud Disclosure
1. Check the applicable box
2. Sign at the bottom of page 2

Any other forms that are included in the bid package should be filled out completely, signed
where necessary, and returned.

C-3

BASIS OF AWARD

A single contract will be awarded to the lowest and best bidder. Bidders must bid on all items to
be considered for award of contract.

C-4 PRE-BID MEETING/LAST DAY FOR QUESTIONS

A. A pre-bid meeting will be held on the date and time as per the advertisement

announcement. Bidders are cautioned that questions, clarifications, and information
that may result from this meeting, could affect your bid. In addition, by City policy, this
is the only opportunity for potential bidders to speak directly with CWD personnel prior
to the award of the contract. Attendance at the pre-bid meeting is non-mandatory.

. The last day for questions is five business days before the bid openihg date. All

questions should be submitted in writing to the buyer’s attention by email, Jules Gilliam
jgilliam@clevelandohio.gov ALSO to Purchasing@clevelandohio.gov or via fax, 216-664-
2275.

MATHEMATICAL ERRORS

If a bidder makes any mathematical errors in the bid sheets such that some or all of the
bid numbers are mathematically inconsistent with each other, CWD shall correct such
errors as follows. The lowest level values or unit prices shall be deemed as indicating the
bidder’s true intent and shall be accepted as correct. All further calculations shall then
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

be corrected, and these corrected values shall be cascaded throughout the entire set of
bid sheets, potentially affecting the bidder’s final bid price. Calculations subject to such
correction include, but are not limited to:

The summing of labor and material unit prices into a total unit price

The multiplication of unit price times quantity to arrive at the extension cost
The summing of individual line items into totals or subtotals

The transferring of subtotals or values from one sheet to another

The multiplication of subtotals or other values by contingency percentages
or other factors

NN

B. If the correction of any errors has an effect on the award of the contract, only
the directly affected bidders will be notified in writing of the corrections and their
affect.

C-6 NOTICE TO PROCEED

The term of this contract shall begin when CWD issues a Notice to Proceed to the contractor(s)
and shall last for up to three years. At CWD’s discretion, CWD may shorten the term of this
contract to as much as two weeks less than two years, in order to accomplish an orderly inventory
of material. A Notice to Proceed shall not be issued until the contract has been fully executed and
delivered to all parties.

C-7 RATE OF USE - LABORATORY SERVICES FOR PROTOZOA AND BIOLOGICAL
ANALYSIS

The use of Laboratory Services for Protozoa Analysis shall be determined by the Director of
Public Utilities or his designee. CWD reserves the right, however, to establish testing schedules
in conformance with operating conditions in the plants, USEPA requirements or Ohio
Environmental Protection Agency (Ohio EPA) requirements. CWD anticipates performing
protozoa analysis, microscopic particulate analysis and additional aliquot (as needed) at the rate
of one untreated water sample and analysis of one finished water sample once per month at
four water plants for two years. CWD anticipates performing Human Enteric Viruses, Aerobic
Spores, Anaerobic Spores, Enterococci, Aeromonas, and Legionella analyses on an as needed
basis, approximately once per year.

C-8 SAMPLE LOGISTICS FOR PROTOZOA AND BIOLOGICAL ANALYSIS

The contractor shall ship sampling media or container (as required by the biological analysis
being performed), chain of custody documents, shipping cooler, pre-paid shipping label to each
location specified in Appendix A. CWD will not consolidate samples for receipt or for shipment.
CWD shall determine the sampling schedule in accordance with USEPA or Ohio EPA schedules.
CWD uses equipment that employs Envirochek HV filters for USEPA Method 1623/1623.1 (for
cryptosporidium and Giardia determinations). The contractor shall supply filters that fit existing
equipment or shall supply at no cost to CWD new sampling equipment at each sampling
location.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

C-9 PRICE FOR LABORATORY SERVICES FOR PROTOZOA AND BIOLOGICAL
ANALYSIS

The price, including filter media (if required), shipping coolers, shipping costs (to and from each
sampling location), written, electronic, photographic, and oral reports, to be bid for Laboratory
Services for Protozoa and Biological Analysis shall be:

a. Bid Item 1-A - Protozoa Analysis

The price for the USEPA approved Method 1623.1 determination of Giardia and
Cryptosporidium in water shall include one of USEPA’s approved Method 1623.1
filters, filter holders, shipping container, “chain of custody” documents, shipping
cost to CWD locations listed in Appendix A, shipping cost to Contractor’s location,
analysis of one untreated water sample and all quality assurance/quality control
requirements of Method 1623.1.

Reported Parameters included in the protozoan report shall include sample
location, all USEPA suggested parameters "Method 1623 Cryptosporidium and
Glardja in Water by Filtration /IMS/FA” and shall include photographic images of
each object identified microscopically as a Cryptosporidium oocyst or Glardia
cyst. The following images shall be furnished:

1. Immunofluorescence Assay staining Image,

2. DAPI (4, 6-diamino-2-phenylindole) staining Image,

3. Differential Interference Contrast (Hoffman) microscopy Image.

b. Bid Item 1-B - Additional Aliquots for Protozoa Analysis

The processing of an additional aliquot of sediment in the event there is greater
than 0.5 mL of sediment volume sampled. Price shall include above requirements
for reports to CWD.

¢. Bid Item 1-C — Legionella

The price for the analysis of legionella by Centers for Disease Control (CDC)
Method: Procedures for the Recovery of Legionella from the Environment shall
include sampling container, shipping container, “chain of custody” documents,
shipping cost to CWD locations listed in Appendix A, shipping cost to Contractor’s
location, and analyses of one untreated water sample and analysis of one
finished water sample.

Parameters included in the Legionella report shall include the following for each
specified plant:

1. Total number of legionella per 100 mL
2. Sample description including location, date, and water type.

Price shall include above requirements for equipment and for reports to CWD.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

d. Bid Item 1-D - Microscopic Particulate Analysis

The price for the analysis of microscopic particulates by “Microscopic Particulate
Analyses for Filter Plant Optimization” (EPA//910/R/96/001) shall include
shipping container, “chain of custody” documents, shipping cost to CWD
locations listed in Appendix A, shipping cost to Contractor’s location, and
analyses of one untreated water sample and analysis of one finished water
sample.

Parameters included in the microscopic particulates report shall include the
following for each specified plant:

1. Total counts for all algae and counts for each group of algae (i.e., green
algae, blue green algae, flagellated algae, and diatoms.

2. The predominate species for each group of algae.

3. Photographic images of typical untreated and finished water sediment

4. Calculation of reduction in algae, sediment and particulates comparing the
untreated and finished water

5. Particle counts of untreated and finished water.

Price shall be for a set of two samples (untreated and finished water) and shall
include above requirements for equipment and for reports to CWD.

e. Bid Item 1-E — Microscopic Particulate Analysis Blue-green Algae Cell Counts

Periodic elevated blue-green algae counts, signaling a potential bloom, may
require cell counts be performed in the untreated water if the dominant blue-
green species is microcystis, anabaena, or aphanizomenon. The trigger for this
will be particle counts in the untreated water exceeding 100 counts/mL
(10,000,000 counts per 100 Liters). Cell counts will be raw water only and will be
done on a periodic basis solely for gathering information. Twelve raw water
samples will be itemized.

f. Bid Item 1-F — Additional Biological Analyses

The cost for additional biological analysis as may be required by the USEPA, this
shall be a fixed cost per analysis based upon the Contractor’s quotation, with
approval required before commencement.

Item 1-F pricing for the additional biological analyses shall be $10,000 (quantity)

multiplied by the discount factor. The result shall be entered on the Bid-
Schedule of Items in the “extension” column and added to the total bid.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS
g. Bid Item 1-G - Parts, Materials, Equipment and/or Supplies for Protozoa Analysis

Item 1-G pricing for the parts, etc., shall be $5,000 (quantity) multiplied by the
discount factor. The result shall be entered on the Bid-Schedule of Items in the
“extension” column and added to the total bid.

C-10 DOCUMENTATION TO BE SUBMITTED WITH THE BID

Failure of the bidder to supply all data requested in their bids may cause the bid to be informal
and non-responsive.

1. Protozoa Laboratory Certification Program:
The laboratory shall submit documentation with the bid showing that the
laboratory has achieved “Approval” status in the USEPA Quality Assurance
Evaluation Program for Analysis of Cryptosporidium under the Safe Drinking
Water Act and must document that such laboratory is achieving an ongoing
average precision and recovery of oocysts from spiked samples of no less than
40%.

2. References:
The bidder is required to submit with the bid a list of at least five clients for
whom protozoa analysis has been performed. This listing shall include the name
of the organization employing the laboratory, address, telephone number and
the name of the principal receiving reports. CWD reserves the right to reject bids
based upon insufficient documentation of the experience of the bidder.

C-11 SUBCONTRACTORS

The laboratory/firm performing the determination of protozoa (Method 1623.1) and Microscopic
Particle Analysis (MPA) must be the prime contractor.

C-12 INVOICING AND PAYMENT (Supplemental to General Conditions B-21)

The Contractor shall submit an invoice or invoices requesting payment in writing to the Director
of Public Utilities or his designee for approval. Any request for payment shall include test
performed, sample identification including origin, the date of sampling, the date of billing, and
the description of the sample. The failure to deliver reports shall be sufficient reason to
withhold payments.

CWD shall pay the bidder for all material purchased under this contract at the supplier's
specified price, minus discount quoted. Note that the City, CWD will not assume or pay for
material handling, cartage fees or taxes. Bidder assumes this liability solely. No separate
delivery charges shall be considered or paid, except for emergency situations only.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

Each invoice shall include all of the following: manufacturer and part number, exact itemized
cost of each part, date of order, date of shipment, listed price, description of item, quantity,
applicable discount and extension, to include City’s actual cost.

The bidder must provide firm documentation of manufacturer’s list price for item(s) being
purchased at the time of transaction or with invoice, i.e., bidder will submit a photocopy of
manufacturer’s specific price page(s) and identify where the item(s) appear. The bidder will
then apply their quoted discount to arrive at the City, CWD actual cost. All invoices must include
both manufacturer’s list price and City of Cleveland cost after discount is applied. The bidder is
advised that invoices will not be paid unless they are submitted as specified.

The vendor shall submit invoices that appropriately reflect the work performed. Invoices must
be typed and legible. Each invoice must be mailed as specified to the below address:

e Original invoice to the Division of Water, ATTN: Payables Unit, 1201 Lakeside
Avenue, 4™ Floor South, Cleveland, OH 44114 or email to:
payables unit@clevelandwater.com.

The failure to deliver copies of invoices to the indicated location may lead to delays in payment.
C-13 ACCEPTANCE OF PERFORMANCE

It shall be understood and agreed by the parties hereto that the Director of Public Utilities shall
determine the satisfactory quality of the work furnished under the contract.

C-14 PARTS, MATERIALS, EQUIPMENT AND/OR SUPPLIES FOR PROTOZOA
ANALYSIS

The Contractor shall, when required by CWD, supply materials, or equipment required for the

analysis of drinking water samples and perform other protozoa or biological analyses of drinking

water upon prior approval of the Director of Public Utilities or his designee. Examples of this

clause would be additional biological tests CWD may desire or may be required by the USEPA or

Ohio EPA.

Any additional expenses must be pre-approved by CWD. Submit a quote when there is need
for purchases and obtain approval prior to ordering.

C-15 DELIVERY (Supplemental to General Conditions B-14)

The vendor shall adhere to all stipulated delivery terms (e.g., material/service delivery upon a
pre-set schedule, upon orders being placed, etc.). All service performance/material deliveries
should be made only if the City of Cleveland has issued a valid, open Delivery Order (DO) with
a sufficient free balance to cover the full costs of the service being performed or materials
being delivered. The City will not pay vendors for goods or services that are either delivered to
the City under an invalid or unauthorized DO or were ordered using an expired contract. The
City is not responsible for, and will not pay for, goods or services delivered to the City that are
not authorized under the DO and contract under which a sale was purportedly made.
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SPECIFICATIONS/DESCRIPTIONS OF PRODUCTS AND/OR SERVICES
CITY OF CLEVELAND — DIVISION OF WATER

LABORATORY SERVICES FOR
PROTOZOA AND BIOLOGICAL ANALYSIS

SECTION C - SUPPLEMENTAL GENERAL CONDITIONS

Therefore, the vendor must not perform any services nor deliver any materials without a valid,
open DO that authorizes the services/materials and that carries a sufficient free balance to
cover the services/materials ordered.

Upon delivery, proof of delivery documentation must be left with CWD. For service performed,
proof of service documentation must be given to a CWD employee. For materials delivered,
Proof of Delivery or Packing Slip must be given to a CWD employee. In all instances, the
delivery documentation must be signed and dated by a CWD employee in order to substantiate
the services provided or materials delivered were as indicated on the documentation. CWD
employees are charged with performing this verification, so vendors should allow adequate time
for this review to occur. Failure to provide some delivery documentation, which received a CWD
signature and date upon delivery, may result in payment delays. For analytical services, the
Proof of Service will be determined by valid test results submitted to Cleveland Water.

C-16 OEO PARTICIPATION GOALS (Supplemental to A-17, A-18, and B-23)

Under Chapter 187.13C of the Codified Ordinances, the OEQ participation goal for this
requirement contract has been waived. Schedules 1-4 are not required.

There is no Subcontractor Participation (Utilization) Goal for this contract. However, per Section
A-19(a) of the Instructions to Bidders, any and all proposed subcontractors, whether City
certified or not, must be divulged and listed in the sealed bid. If you do plan to utilize a
subcontractor, submit a proposed subcontractor list on a separate, signed sheet of paper, listing
the name, address, type of work or materials, and total subcontractor amount for each and
every subcontractor that you propose to use on this contract.

You are encouraged to consider City-certified firms for any available subcontracting
opportunities. A searchable database of all City-certified firms can be found on the City of
Cleveland Office of Equal Opportunity Website: http://cleveland.diversity compliance.com. On
the website, click on CSB/MBE/FBE Registry.
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CITY OF CLEVELAND-DIVISION OF WATER
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PRTOZOA ND BIOLOGICAL ANALYSIS

SECTION C-SUPPLEMENTAL GENERAL CONDITIONS

APPENDIX A

Baldwin Water Works Plant
11216 Stokes Road
Cleveland, OH 44104
Manager: Darius Johnson
Phone: (216) 664-3190

Fax: (216) 664-3286

Crown Water Works Plant
955 Clague Road

Westlake, OH 44145
Manager: Joseph Loduca

Phone: (216) 664-3121
Fax: (216) 664-3119

Nottingham Water Works Plant
Mailing address: 1300 Chardon Road
GPS address: 1230 Chardon Road
Cleveland, OH 44117

Manager: Joseph Loduca

Phone: (216) 664-3092

Fax: (216) 664-3450

Garrett A. Morgan Water Works Plant
1 245 West 45th Street

Cleveland, OH 44102

Manager: Brian Thompson

Phone: (216) 664-3175

Fax: (216) 664-3453

Parma Controls
5953 Deering

Parma Hts, Ohio 44130
Manager Matt Hewitt
Phone (216) 664-3180
Phone (216) 857-1331



NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES DISCLOSURE

INSTRUCTIONS: 1] Pursuant to Codified Ordinance Sec. 181.36, the information
requested on this page must be supplied by all contractors and any subcontractors having
more than a fifty percent (50%) interest in the proposed contract prior to any contract being
awarded by the City of Cleveland. Any contractor or subcontractor who is deemed to have
made a false statement shall be declared to have acted in defauit of its contract and shall be
subject to the remedies for default contained in its contract. For failure to cure such a default,
the contractor or subcontractor shall be automatically excluded from bidding for the supply of
any goods or services for use by the City for a period of two (2) years.

CHECK WHICHEVER IS APPLICABLE:

O A0 D[:] The undersigned or any controlling shareholder,* subsidiary, or parent
corporation of the undersigned is NOT ENGAGED IN ANY BUSINESS OR TRADING FOR
PROFIT IN NORTHERN IRELAND. (if paragraph A. is checked, proceed to the signature
line.)

0 B.0OJ D[:] The undersigned or any controlling shareholder,* subsidiary, or parent
corporation IS ENGAGED IN ANY BUSINESS OR TRADING FOR PROFIT IN NORTHERN
IRELAND. (if paragraph B. is checked, please either check the stipulation contained in
paragraph C. or attach documentation that shows that the undersigned has complied with the
stipulation contained in paragraph C.)

0 c.t DD The undersigned and all enterprises identified in paragraph B. are TAKING
LAWFUL AND GOOD FAITH STEPS TO ENGAGE IN FAIR EMPLOYMENT PRACTICES
WHICH ARE RELEVANT TO THE STANDARDS EMBODIED IN THE "MacBRIDE
PRINCIPLES FOR FAIR EMPLOYMENT IN NORTHERN IRELAND." A copy of the MacBride
Principles can be obtained from the Office of the Commissioner of Purchases and Supplies. In
lieu of checking this paragraph, the undersigned must attach documentation which the
undersigned believes shows compliance with the stipulation contained in this paragraph C.

Name of Contractor of Subcontractor
By:
Title:

(W] * “Controlling shareholder” means any shareholder owning more than fifty percent {50%) of the stock in the corporation or more
than twenty-five percent (25%) of the stock In the corporation If no other shareholder ownes a larger share of stock in the corporation,



SUPPLEMENTAL
NOTICE TO BIDDERS

SUBJECT: Submission
NORTHERN IRELAND FAIR EMPLOYMENT PRACTICES
DISCLOSURE

Each bidder and/or appropriate parties should complete the DISCLOSURE and submit it with the bid,
if possible. If not submitted with the bid, it must be completed and submitted o the Commissioner of
Purchases and Supplies prior to any coniract being awarded by the City. If a bidder or appropriate
parties fail to complete and submit it, they shall not be eligible for a contract award.

Notthern liotend Disclosure - ARCHITECTURE



WAGE THEFT AND PAYROLL FRAUD DISCLOSURE

SUMMARY:

Bidders on certain City contracts, recipients of Assistance, and any of their prospective
subcontractors must disclose any wage theft or payroll fraud violations over the last three
years. Unless they receive a waiver from the City’s Fair Wage Employment Board,
violators are placed on the City’s Adverse Determination List, which prevents them from
entering into new contracts with or receiving Assistance from the City. This disclosure
requirement and the waiver process are set forth in Chapter 190 of the Codified
Ordinances of Cleveland, Ohio, 1976 (“Chapter 190”).

INSTRUCTIONS:

Pursuant to Chapter 190, the information requested on this document must be provided
by any person or entity bidding on or making a proposal for a Construction or
Improvement Contract or a Service Contract, or applying for Assistance, and any of their
prospective subcontractors.

Any person or entity that is deemed to have made a false statement shall be declared to
have acted in default of its contract and shall be subject to the remedies for default
contained in its contract.

DEFINITIONS:

“Adverse Determination” means a final action or adjudication that the person or entity in
question has committed Wage Theft or Payroll Fraud and is further defined in Chapter
190.

“Assistance” means any form of City financial assistance, except for financial assistance
provided for the development, rehabilitation or other means of providing residential
housing. Assistance includes but is not limited to: grants; economic development loans;
tax credits, incentives and abatements; subsidies; and bonds. Assistance does not include
financial assistance which is received from another government or other entity with the
City acting only as a conduit or fiscal agent for the funds, where the City exercises no
control over the identity of any recipient or of the terms of the contract. Community
Development Block Grant Funds are not considered conduit funds and, to the extent they
otherwise qualify, are included as Assistance.

“Construction or Improvement Contract” means any contract entered into pursuant to
Chapter 167 or Chapter 185 of the Codified Ordinances.

“Payroll Fraud” means concealing an entity's true payroll tax liability or other financial
liability to a government agency from government licensing, regulatory or taxing
agencies through misclassification of employees, failure to report or underreported



payment of wages, or executing a cash transaction while failing to maintain proper
records of reporting and withholding.

“Service Contract” means any contract or subcontract between a person, business or
corporation and the City of Cleveland that primarily involves the furnishing of services to
the City (as opposed to the purchase of goods or other property or the leasing of
property), and shall be limited to the following categories of services: food service,
janitorial, security services, parking lot attendants, home health care, health care aides,
waste management, automotive repair services, landscaping, towing contracts, building
and maintenance services, carpentry, clerical services, urban forestry, housekeeping,
street maintenance and repair, and sidewalk maintenance and repair. This includes
services performed on City-owned premises including the following City-owned
locations: airports, parking lots, municipal parks, recreational facilities, and City-owned
buildings. Contracts that are primarily for the purchase of goods or other property are not
considered Service Contracts.

“Wage Theft” means a violation of the Ohio Prompt Pay Statute, RC 4113.15; the Ohio
Minimum Fair Wage Standards Act, RC Chapter 4111; Oh. Const. Art. II, Sec. 34a; RC
Chapters 4109 or 4115; RC 4113.17,4113.18, 4113.52 or 4113.61; or a violation of any
substantially equivalent federal or state law; as any of these laws may be amended or
superseded.

CHECK WHICHEVER IS APPLICABLE:

(A)( ) The undersigned person or entity HAS NOT had any Adverse Determinations
within the last three (3) years.

(B)( ) The undersigned person or entity HAS had any Adverse Determinations within
the last three (3) years.

If (B) is checked, then in an attachment(s) to this form, please disclose all Adverse
Determinations within the last three (3) years.

Name of Person or Entity:

Signature:

Printed Name of Signatory:

Title of Signatory:

Date:




EQUAL OPPORTUNITY CLAUSE
(Section 187.22(b) C.0.)

Each Contract also shall contain the following equal opportunity clause:

“During the performance of this contract, the contractor agrees as follows:

Q)

)

©)

(4)

(5)

The contractor shall not discriminate against any employee or applicant for employment because of
race, religion, color, sex, sexual orientation, national origin, age, disability, ethnic group or Vietnam-
era or disabled veteran status. The contractor shall take affirmative action to insure that applicants
are employed and that employees are treated during employment without regard to race, religion,
color, sex, sexual orientation, national origin, age, disability, ethnic group, or Vietnam-era or disabled
veteran status. As used in this chapter, "treated” means and includes without limitation the following:
recruited, whether by advertising or other means; compensated, whether in the form of rates of pay
or other forms of compensation; selected for training, including apprenticeship, promoted, upgraded,
dernoted, downgraded, transferred, laid off and terminated. The contractor agrees to and shall post
in conspicuous places, available to employees and applicants for employment, notices to be
provided by the hiring representatives of the contractor setting forth the provisions of this
nondiscrimination clause.

The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that the contractor is an equal opportunity employer.

The contractor shall send to each labor union or representative of workers with which he has a’
collective bargaining agreement or other contract, or understanding, a notice advising the labor union
or worker's representative of the contractor's commitments under the equal opportunity clause, and
shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

it is the policy of the City that local businesses, minority-owned businesses and female-owned
businesses shall have every practicable opportunity to participate in the performance of contracts
awarded by the City subject to the applicable provisions of the Cleveland Area Business Code.

The contractor shall permit access by the Director or his or her designated representative to any
relevant and pertinent reports and documents to verify compliance with the Cleveland Area Business
Code, and with the Regulations. All such materials provided to the Director or designee by the
contractor shall be considered confidential.

The contractor will not obstruct or hinder the Director or designee in the fulfiliment of the duties and
responsibilities imposed by the Cleveland Area Business Code.

The contractor agrees that each subcontract will include this Equal Opportunity Clause, and the
contractor will notify each subcontractor, material supplier and supplier that the subcontractor must
agree to comply with and be subject to all applicable provisions of the Cleveland Area Business
Code. The contractor shall take any appropriate action with respect to any subcontractor as a
means of enforcing the provisions of the Code.”

Revision Date: January 3, 2022



MAYOR'S OFFICE OF EQUAL OPPORTUNITY
PARTICIPATION INFORMATION FORM
(Requirement and Standard Contracts)

The Subcontractor Participation Goals for this contract are:

0%bo CSB Participation

A searchable database of all CSB Subcontractors eligible to fulfill these

subcontractor participation goals can be found en the 'Qity'of Cleveland Office of
Equal Opportunity.Website: :

http://www.city.develand.oh.us/CityofCleveland/Home/Business/Equal%200pp '
ortunity

Click on CSB/MBE/FBE Redgistry.

Rev jeh 031



DIVISION OF PURCHASES & SUPPLIES

Subcontractors Notice

There is no Subcontractor Participation (Utilization) Goal for this contract. However, per Section A-19
or 22(a) of the Instructions to Bidders, any and all proposed subcontractors, whether City certified or
not, must be divulged and listed in the sealed bid. If you do plan to utilize a subcontractor, submit a
proposed subcontractor list on a separate, signed sheet of paper, listing the name, address, type of
work or materials, and total subcontractor amount for each and every subcontractor that you
propose to use on this contract.

You are encouraged to consider City-certified firms for any available subcontracting opportunities. A
searchable database of all City-certified firms can be found on the City of Cleveland Office of Equal
Opportunity Website:

http://www.city.cleveland.oh.us/oeo

On the website, click on CSB/MBE/FBE Registry.

Rev jeh 041812



